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PROPOSED RULES

Pursuant to Minn. Laws of 1980, § 15.0412, subd. 4h, an agency may propose to adopt, amend, suspend or repeal rules without first holding a
public hearing, as long as the agency determines that the rules will be noncontroversial in nature. The agency must first publish a notice of intent to
adopt rules without a public hearing, together with the proposed rules, in the State Register. The notice must advise the public:

. that they have 30 days in which to submit comment on the proposed rules;
. that no public hearing will be held unless seven or more persons make a written request for a hearing within the 30-day comment period;
. of the manner in which persons shall request a hearing on the proposed rules;

oW =

. that the rule may be modified if modifications are supported by the data and views submitted.

If, during the 30-day comment period, seven or more persons submit to the agency a written request for a hearing of the proposed rules, the agency
must proceed under the provisions of § 15.0412, subds. 4 through 4g, which state that if an agency decides to hold a public hearing, it must publish in
the State Register a notice of its intent to do so. This notice must appear at least 30 days prior to the date set for the hearing, along with the full text of
the proposed rules. (If the agency has followed the provisions of subd. 4h and has already published the proposed rules, a citation to the prior
publication may be substituted for republication.)

Pursuant to Minn. Stat. § 15.0412, subd. S, when a statute, federal law or court order to adopt, suspend or repeal a rule does not allow time for the
usual rulemaking process, temporary rules may be proposed. Proposed temporary rules are published in the State Register, and for at least 20 days
thereafter, interested persons may submit data and views in writing to the proposing agency.

Minnesota Municipal Board

Proposed Rules Amending Filing Fees
Notice of Intent to Adopt Rules without a Public Hearing

Notice is hereby given that the Minnesota Municipal Board has proposed the following rule amending the fees charged for
filing petitions and resolutions for proposed boundary adjustments. This rule is promulgated pursuant to Minnesota Statutes,
§ 414.01, subd. 10, Minnesota Statutes, § 15.0412, subd. 4 (1981), and Minnesota Statutes, § 16A.128 (1981). These provisions
authorize the Minnesota Municipal Board to adopt rules amending its fees without a public hearing when the total fees estimated
to be received during the fiscal biennium will not exceed 110 percent of the sum of all direct appropriations, transfers in, and
salary supplements for that purpose for the biennium.

No hearing will be held prior to the promulgation of this rule by the Minnesota Municipal Board. A statement of need and
reasonableness is available to the public in the Municipal Board office. All interested persons are hereby afforded the
opportunity to submit their comments on the proposed rule for 30 days immediately following publication of this material in the
State Register by writing to the Executive Director, Minnesota Municipal Board, 165 Metro Square Building, Saint Paul, MN.
The proposed rules may be modified if modifications are supported by the data and views submitted. Any written material
received shall become part of the record in the final adoption of the proposed rules. Any person who desires to be notified when
the proposed rule and record herein are submitted to the Attorney General should so inform the Executive Director of the
Minnesota Municipal Board. A copy of the proposed rule is attached to this notice. Publication is hereby ordered.

Rule as Proposed
MME-26 10 MCAR § 4.020 Schedule of filing fees.

() A. Incorporation of a municipality. A petition for incorporation of a municipality must be accompanied by a filing fee of
$300-00 $600 when filed with the Commissien board.

&) B. Consolidation proceedings; municipality and town. A petition for consolidation of a municipality and town must be
accompanied by a filing fee of $100-00 $200.

) C. Annexation of unincorporated property. A filing fee of $2-00 $4 per acre must accompany a petition to annex
unincorporated property. The minimum fee is $50-00 $100 and the maximum is $366-080 $600. Where the petition is initiated by
property owners, the filing fee will be reimbursed by the annexing municipality if annexation is successful.

¢ D. Orderly annexations within a designated area. A filing fee of 58 eents $1 per acre must accompany the joint resolution
or petition for designation. The minimum fee is $42-50 $25 and the maximum is $+00-00 $200. Thereafter requests for the
initiation of annexation of any part of the designated area shall be accompanied by a filing fee of 50 eents $1 per acre with a
minimum of $42-58 $25 and a maximum of $386-60 $200.

¢} E. Annexation by ordinance. A filing fee of $2:00 $4 per acre must accompany the initial petition, resolution, or
ordinance submitted to the Commission board (with a minimum of $58-00 $100 and a maximum of $388-88 $600) before a file
will be opened on the proceeding.
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PROPOSED RULES

‘ ¢ F. Consolidation of two or more municipalities. A fee of $+00-00 $200 must accompany a petition for consolidation
of a municipality or municipalities to an adjoining municipality when filed “with the Commission board.

¢ G. Detachment of property from a municipality. A filing fee of $2:00 $4 per acre must accompany a petition to detach
property from a municipality. The minimum fee is $56-80 $100 and the maximum is $366-00 $600.

@ H. Concurrent detachment and annexation of incorporated land. A filing fee of $2-60 $4 per acre must accompany the
concurrent resolutions with a minimum fee of $50-60 $100 and a maximum of $300-00 $600

Department of Revenue
Income Tax Division

Proposed Rule Relating to Depreciation for Corporation Income Tax (13 MCAR
§ 1.6501)

Notice of Hearing

A public hearing concerning the adoption of the proposed new rule will be held in Room 81, State Office Building, 435 Park
Street, St. Paul, Minnesota 55155, on Thursday, December 3, 1981, commencing at 9:00 a.m. The proposed new rule may be
modified as a result of the hearing process. Therefore, if you are affected in any manner by the proposed new rule, you are urged

. to participate in the rule hearing process.

Following the agency’s presentation at the hearing, all interested (or affected) persons will have an opportunity to ask
questions and make comments. Statements may be made orally and written material may be submitted. In addition, whether or
not an appearance is made at the hearing, written statements or materials may be submitted to George Beck, Office of
Administrative Hearings, Room 300, 1745 University Avenue, St. Paul, Minnesota 55104, (612) 296-8108, either before the
hearing or within five working days after the close of the hearing. The hearing examiner may, at the hearing, order that the
record be kept open for a longer period not to exceed 20 calendar days. The rule hearing procedure is covered by Minn. Stat.

‘ §§ 15.0411 to 15.0417 and 15.052 and by 9 MCAR §§ 2.101-2.112 (Minnesota Code of Agency Rules). If you have any questions
about the procedure, call or write the hearing examiner.

Twenty-five days prior to the hearing a statement of need and reasonableness will be available for review at the agency and at
the Office of Administrative Hearings. This statement of need and reasonableness will include a summary of all the evidence
which will be presented by the agency at the hearing justifying both the need for and the reasonableness of the proposed rule.
Copies of this statement of need and reasonableness may be obtained from the Office of Administrative Hearings at a minimal
charge.

The proposed new rule (13 MCAR § 1.6501) reads as follows:

**For property held by a corporation and used in a trade or business or held for the production of income and which is placed
in service after December 31, 1980, a reasonable allowance for depreciation shall be based on the provisions of the accelerated
cost recovery system, including the useful class lives, as contained in section 168 of the Internal Revenue Code as provided in
section 201(a) of the Economic Recovery Tax Act of 1981, P.L. 97-34.”

The agency’s authority to adopt the proposed new rule is contained in Minn. Stat. §§ 290.09, subd. 7(A) and 290.52 and in an
Opinion of the Attorney General, dated September 23, 1981.

The agency estimates that there will be no cost to local public bodies in the state to implement the rule for the next two years
immediately following its adoption within the meaning of Minn. Stat. § 15.0412, subd. 7.

Any person may request notification of the date on which the hearing examiner’s report will be available, after which date the
agency may not take any final action on the rules for a period of five working days. Any person may request notification of the
date on which the hearing record has been submitted or resubmitted to the Attorney General by the agency. If you desire to be
so notified, you may so indicate at the hearing. After the hearing you may request notification by sending a written request to the
hearing examiner in the case of the hearing examiner’s report or to the agency in the case of the agency’s submission or
resubmission to the Attorney General.

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated ‘*all new material.”’ ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strike euts indicate deletions from
‘ proposed rule language.
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Copies of the proposed rule are now available. Persons with questions about the rule or who desire a free copy of the rule
should contact:

Mr. Dale H. Busacker

Attorney, Income Tax Division
Minnesota Department of Revenue
Centennial Office Building

St. Paul, Minnesota 55145

(612) 296-3439

Minn. Stat. ch. 10A requires each lobbyist to register with the State Ethical Practices Board within five days after he or she
commences lobbying. A lobbyist is defined in Minn. Stat. § 10A.01, subd. 11 (1980) as any individual:

(a) Engaged for pay or other consideration, or authorized by another individual or association to spend money, who spends
more than five hours in any month or more than $250, not including his own travel expenses and membership dues, in any year,
for the purpose of attempting to influence legislative or administrative action by communicating or urging others to
communicate with public officials; or

”

(b) Who spends more than $250, not including his own traveling expenses and membership dues, in any year for the purpose
of attempting to influence legislative or administrative action by communicating or urging others to communicate with public
officials.

The statute provides certain exceptions. Questions should be directed to the Ethical Practices Board, 41 State Office
Building, St. Paul, Minnesota 55155, telephone 612-296-5615.

October 15, 1981 Clyde E. Allen, Jr.

Commissioner of Revenue

Rule as Proposed (all new material)

13 MCAR § 1.6501 Depreciation for corporations. For property held by a corporation and used in a trade or business or held for
the production of income and which is placed in service after December 31, 1980, a reasonable allowance for depreciation shall
be based on the provisions of the accelerated cost recovery system, including the useful class lives, as contained in section 168
of the Internal Revenue Code of 1954, as provided in section 201(a) of the Economic Recovery Tax Act of 1981, Public Law
Number 97-34.

Department of Health
Minnesota Merit System

Proposed Rules Governing Definitions; Statement of Policy and Means of Effecting
Policy; Organization: Classification Plan; Compensation Plan; Examinations;
Certification of Eligibles; Probationary Period; Separation, Tenure and
Reinstatement; Leaves of Absence; Appeals and Hearings; Salary Adjustments and
Increases; Salary Computation Provisions for Full- and Part-time Employment;
Appointments, Promotions, Demotions, Transfers and Reinstatements; and
Provisions for Computing Monthly, Hourly, Less-than-full-time, Bi-weekly, and
Four-week Salary Rates

Notice of Hearing

A public hearing concerning the above-entitled matter will be held in Conference Room A, fourth floor, Centennial Office
Building, St. Paul, Minnesota, 55155 on December 3, 1981, commencing at 9:30 a.m. and continuing until all interested persons
have an opportunity to be heard. The proposed amendments of existing rules may be modified as a result of the hearing process.
Therefore, if you are affected in any manner by the above-entitled matter, you are urged to participate in the rule hearing
process.

Following the agency’s presentation at the hearing, all interested or affected persons will have an opportunity to ask
questions and make comments. Statements may be made orally and written material may be submitted. In addition, whether or
not an appearance is made at the hearing, written statements or material may be submitted to Peter C. Erickson, Office of
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Administrative Hearings, 1745 University Avenue, Room 300, St. Paul, Minnesota 55104, either before the hearing or within
five working days after the public hearing ends. The telephone number is (612) 296-8118. The hearing examiner may, at the
hearing, order that the record be kept open for a longer period not to exceed 20 calendar days. The rule hearing procedure is
governed by Minn. Stat. §§ 15.0411-15.0417 and 15.052, and by 9 MCAR §§ 2.101-2.112 (Minnesota Code of Agency Rules). If
you have any questions about the procedure, call or write the hearing examiner.

Notice is hereby given that 25 days prior to the hearing, a statement of need and reasonableness will be available for review at
the agency and at the Office of Administrative Hearings. This statement of need and reasonableness will include a summary of
all the evidence and argument which the agency anticipates presenting at the hearing justifying both the need for and the
reasonableness of the proposed rule or rules. Copies of the statement of need and reasonableness may be obtained from the
Office of Administrative Hearings at a minimal charge.

Several minor revisions to the above rules are proposed involving the re-lettering and/or re-numbering of certain provisions,
correcting typographical errors, grammatical changes to improve clarity and to correct certain rule and statutory references.

A summary of major proposed revisions to the rules is as follows:

LR

Proposed revisions to 7 MCAR § 1.235 provide definitions for seven new terms: *‘layoff list,
“reclassification,”” *‘change in allocation,” ‘‘reallocation,” *‘salary increase’’ and ‘‘commissioner.”

reemployment list,”’

LRI YY LIS

Proposed revisions to 7 MCAR § 1.236 substitutes several references to the commissioner from references to either the State
Board of Health or the Secretary and Executive Officer and provides new language allowing for the application of fiscal
sanctions to appointing authorities for noncompliance with the rules and appeal from such sanctions to the Merit System
Council.

Proposed revisions to 7 MCAR § 1.237 also substitute several references to the commissioner from references to either the
State Board of Health or the Secretary and Executive Officer; correct a rule reference to the state civil service act and the
Department of Civil Service; provide an additional responsibility for the Merit System Supervisor of proposing amendments to
Merit System rules.

Proposed revisions to 7 MCAR § 1.238 remove the classification plan from the rules and provides for publishing them in the
Health Merit System Manual; eliminate the section of the rule allowing amendments to the classification plan for up to six
months without a public hearing in emergency situations; provide for incumbents of positions that are reclassified by
reallocation to be promoted without examination; provide for a time limit of 60 days in accomplishing reallocations; explain the
process for amending the classification plan.

Proposed revisions to 7 MCAR § 1.239 reword those sections involving the preparation and adoption of a compensation plan
by the commissioner and the selection of salary ranges by an appointing authority; raise the allowable maximum percentage
increase on cost-of-living salary adjustments from 8% to 9%, provide new language governing appointments above the minimum
rate of pay; allow employees to receive a lump-sum general salary adjustment under certain circumstances; provide new
language allowing salary increases to be granted under unusual employment conditions; provide a recommended general salary
adjustment of 8% for all merit system employees effective January 1, 1982; allow an employee whose salary is at or above the
maximum of their range to receive a one-step merit increase in the form of a lump-sum payment; provide for salary increases for
work out of class assignments and incorporates current language from 7 MCAR § 1.260.

Proposed revisions to 7 MCAR § 1.242 include new language allowing the supervisor to determine the content of all
examination processes; provide for disqualification of applicants who cheat on examinations or falsify their identification;
eliminate investigation by the Merit System of an applicant’s training and experience; allow the supervisor to establish
examination passing points and eliminate current language referring to special written tests.

Proposed revisions to 7 MCAR § 1.244 remove the Merit System Council from involvement with selective certification
requests; provide for the certification of names from the reemployment list as extra names; clarify eligibility for appointment of
certified eligibles.

Proposed revisions to 7 MCAR § 1.246 clarify the duration of the probationary period; provide for unpaid leaves of short
duration not affecting the duration of the probationary period; eliminate investigation by the supervisor of validity of requests to
extend the probationary period; substitute references to the commissioner for references to the Secretary and Executive
Officer.

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated "‘all new material.”” ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strike euts indicate deletions from
proposed rule language.
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Proposed revisions to 7 MCAR § 1.249 define suspensions not appealable to the Merit System Council. ‘

Proposed revisions to 7 MCAR § 1.250 clarify employees who shall and shall not accrue vacation leave; provide for accrual of
vacation leave by part-time employees; allow for transfer of vacation.leave from one agency to another under certain
circumstances; allow for reinstatement of previously accrued sick leave for former employees who are reemployed; allow for
transfer of sick leave between appointing authorities; provide for accrual of sick leave by part-time employees; define eligibility
for holiday pay; provide for pro-rated holiday pay for part-time and intermittent employees; provides that the holidays
occurring during an employee’s paid vacation or sick leave period shall not be charged to vacation or sick leave.

Proposed revisions to 7 MCAR § 1.254 strike current language entirely; provide new language governing appeals and
hearings; provide new language for possible resolution of appeals by the supervisor prior to consideration by the council; insert
new language providing that actions appealed under a collective bargaining agreement may not also be appealed to the council;
new language preserves all appealable actions contained in old language.

Proposed revisions to 7 MCAR § 1.260 repeal all of the old language in this rule and incorporate it as part of 7 MCAR § 1.239.
Proposed revisions to 7 MCAR § 1.261 change rule references only.

Proposed revisions to 7 MCAR § 1.262 clarify salaries for employees who are demoted; limit salary increases for employees
transferring between appointing authorities; allow former employees who are reemployed to receive their previous salary upon
reemployment.

Proposed revisions to 7 MCAR § 1.314 provide for a general upgrading of salary ranges for most of the classes by 8% with
some exceptions; reduce the number of clerical salary plans from six to three and increase intervals between salary steps for
clerical classes to the equivalent of that provided for professional and support classes.

Proposed amendments to 7 MCAR § 1.315 correct a rule reference only.

In view of proposed amendments to 7 MCAR § 1.238 removing the classification plan from the rules, it is proposed to repeal 7
MCAR §§ 1.260-1.313, consisting of the class specifications for all Health Merit System classifications.

The cost to local public bodies of implementing the proposed rule changes will not exceed $100,000 for 1982.
The agency’s authority to adopt the proposed rule is contained in Minn. Stat. § 144.071.

Copies of the proposed rule are now available and at least one free copy may be obtained by writing to Ralph Corey,
Department of Public Welfare, Centennial Building, St. Paul, Minnesota 55155, telephone 612/296-3996. Additional copies will
be available at the hearing. If you have any questions on the content of the proposed rule amendments, contact Ralph Corey.

Any person may request notification of the date on which the hearing examiner’s report will be available, after which date the
agency may not take any final action on the rules for a period of five working days. Any person may request notification of the
date on which the hearing record has been submitted or resubmitted to the Attorney General by the agency. If you desire to be
so notified, you may so indicate at the hearing. After the hearing, you may request notification by sending a written request to
the hearing examiner, in the case of the hearing examiner’s report, or to the agency, in the case of the agency’s submission or
resubmission to the Attorney General.

Minn. Stat. ch. 10A requires each lobbyist to register with the State Ethical Practices Board within five days after he or she
commences lobbying. A lobbyist is defined in Minn. Stat. § 10A.01, subd. 11, 1979 supp., as any individual:

(a) Engaged for pay or other consideration, or authorized by another individual or association to spend money, who
spends more than five hours in any month or more than $250, not including his own travel expenses and membership dues, in
any year, for the purpose of attempting to influence legislative or administrative action by communicating or urging others to
communicate with public officials; or

(b) Who spends more than $250, not including his own traveling expenses and membership dues, in any year, for the
purpose of attempting to influence legislative or administrative action by communicating or urging others to communicate with
public officials.

The statute provides certain exceptions. Questions should be directed to the Ethical Practices Board, 41 State Office
Building, St. Paul, Minnesota 55155, telephone 612/296-5615.

October 6, 1981 George R. Pettersen, M.D.
Commissioner of Health
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Rules as Proposed
Chapter 1: Rules
7 MCAR § 1.235 Definitions.

A. Application. The following definitions apply threugheut these rles to 7 MCAR § 1.235-1.315, unless the context clearly
requires another meaning.

+ B. Allocation. “‘Allocation’’ means the esiginal assignment of a position to an appropriate class on the basis of kind,
difficulty, and responsibility of the work performed in the position.

2- C. Appointing authority. ‘*Appointing authority”’ means the county board of commissioners or other officer or board
authorized by statute or lawfully delegated authority to make appointments to positions under the merit system for public
health.

D. Change in allocation. ‘‘Change in allocation’ means the reclassification of a position resulting from significant sudden
changes imposed by the appointing authority which affects the duties and responsibilities of a position.

3. E. Class. “Class”’ means one or more positions sufficiently similar in the duties performed, degree of supervision
exercised or required, requirements of training, experience, or skill, and such other characteristics that the same title, the same
tests of fitness, and the same schedule of compensation may be applied with equity to all the positions.

4 F. Classified service. “‘Classified service’’ means all positions covered by these rules as provided in 7 MCAR § 1.236 A=
E.

G. Commissioner. **Commissioner’” or ‘‘commissioner of health’” means the administrative head of the Department of
Health.

5- H. Council. **Council’’ means the merit system council.

6- 1. County register. “*County register’” means the subregister established for a county from a statewide register; either
competitive or promotional; register containing the names of persons who have resided legal residence in the county fer 30
days or, in the event of a promotional examination, who are employed by the local agency.

7 J. Day. “‘Day’’ means calendar day except where otherwise specified in the specific rule.

8 K. Demotion. **Demotion’’ means a change by an employee from a position in one class to a position in another class with
less responsible duties and a lower salary range.

9- L. Desirable qualifications. **Desirable qualifications’” means the requirements of training and experience desired but not
necessary to qualify for a given class of positions in the classification plan.

10- M. Disabled veteran. “‘Disabled veteran’ means a veteran who is rated or certified as disabled in accordance with the
provisions of Minn. Stat. § 43-30 43A.11.

4 N. Dismissal. ‘‘Dismissal’’ means the termination of employment of an empleyee for cause.

42 O. Eligible person. *‘Eligible’’ or *‘eligible person’” means any person whose name is on a register.

43- P. Emergency appointment. ‘‘Emergency appointment’ means an appointment required by a state of emergency as
described in 7 MCAR § 244+ 7 MCAR § 1.245 C.

44- Q. Employee. “‘Employee’’ means any person employed by a local public health agency in a position covered by these
ades (7 MCAR § 1.236 E.} who is paid a salary or wage.

45- R. Exclusive representative. ‘‘Exclusive representative’” has the meaning given in Minn. Stat. § 179.63, subd. 6.

‘46~ S. Facsimile. ‘‘Facsimile’’ means a replica, e.g., facsimile of 42 MCAR §2.544+7MCAR § 1.315is a chart showing each
of the salary rates adopted by an agency divided into monthly and hourly rates and either daily rates and bi-weekly or four-week
rates if paid on this basis or the daily rate based on the number of working days in the month. The number of working days in a
month is 20, 21, 22 or 23 days if an employee is paid on a monthly basis.

47 T. Intermittent employee. *‘Intermittent employee’’ means an employee who works whenever needed or on a schedule
which cannot be predicted in advance.

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike outs indicate
deletions from existing rule language. If a proposed rule is totally new, it js designated *‘all new material.”” ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strike outs indicate deletions from
proposed rule language.
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+8- U. General adjustment. *‘General adjustment” means the merit system recommended salary adjustment based on the
annuel a salary survey or a review of consumer price index changes under 7 MCAR § 1.2392.

49 V. Layoff. **Layoff”” means the termination of employment because of shertage abolishment of a position, lack of funds
or eurtattment of serviees, shortage of work, or other reason beyond the control of the employee.

W. Layoff list. **Layoff list’" means a list of permanent or probationary employees who have been laid off by reason of
abolishment of their positions, lack of funds, shortage of work, or other reason beyond the control of the employee.

20- X. Limited term appointment. *‘Limited term appointment’’ means an appointment from a register for a period not to
exceed six months as described in 7 MCAR § 244+ B- 1.245.

24 Y. Local agency. ‘‘Local agency’ means the organization created to carry out the functions and programs of the
jurisdiction’s public health responsibilities.

22- Z. Local public health authority. ‘‘Local public health authority’’ means the governing board, commission, or council
under whose authority a county, town, village, or borough establishes a local public health agency.

23- AA. Merit increase. **Merit increase’’ means & salary an increase given to an individual employee based on meritorious
job performance.

24- BB. Military leave. ‘‘Military leave’’ means the a leave of absence granted by state law to employees entering active
duty in the armed forces of the State of Minnesota or the United States of America.

25+ CC. Minimum qualifications. ‘‘Minimum qualifications’” means the requirements of training and experience necessary to
qualify for a given class.

26- DD. Original appointment. *‘Original appointment’’ means a regular appointment of an individual to a local public health
staff through selection from an open-competitive register and. It is the beginning point of the probationary period, ¢sometimes
referred to as a probationary appointment).

2% EE. Permanent employee. ‘‘Permanent employee” means an employee who has successfully completed histher a
probationary period or who has attained permanent status upon the installation of the merit system.

28 FF. Position. “‘Position’’ means a group of current duties and responsibilities assigned or delegated by competent
authority requiring the full or part-time employment of one person.

29- GG. Probationary employee. ‘*Probationary employee’ means an employee who is serving a probationary period in a
class to which they have the employee has been appointed from an eligible list.

36- HH. Probationary period. ‘‘Probationary period’” means the first six-month working test period during which a new
appointee is required to demonstrate his fitness for the position to which he is appointed by actual performance of the duties of
the position.

34 11. Promotion. “‘Promotion’ means a change of an employee from a position in one class to a position in another class
with more responsible duties and a higher salary range.

32 JJ. Provisional appointment. *‘Provisional appointment’” means an appointment of a person not on a register to fill a
position pending the establishment of a register for sueh that position in accordance with the provisions of 7 MCAR § +24+ B~
1.245.

33- KK. Reallocation. **Reallocation” means & reassignment; or change in alloeation; of a pesition by raising it to @ higher
elass of pesttions; reduetng it to a lower class of positions; of moving it to another class of pesitions at the same level; on the
basis of significant changes in the kind; diffieulty; of responsibility of the work performed in the pesition the reclassification of
a position resulting from significant changes that occur gradually over a period of time in the duties and responsibilities of the
position.

LL. Reclassification. ‘‘Reclassification’’ means a change in the allocation of a position to a higher, lower, or equivalent class.

MM. Re-employment list. ‘‘Re-employment list” means a list of former permanent or probationary employees who have
been laid off or who have voluntarily separated from merit system employment in good standing and whose applications for
re-employment in the merit system are submitted within one year of separation.

34- NN. Register. ‘‘Register’” means an officially established list of eligibles for a particular class.
35+ 00. Resignation. ‘‘Resignation’’ means the termination of employment made at the request of the employee.

36 PP. Salary adjustment. *‘Salary adjustment’’ means an increase given to employees due to cost-of-living factors, going
rates for similar jobs, eadfer labor market conditions, or a combination of these reasons.
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37 “Seeretary and Executive Officer’” means the Seeretary and Exeeutive Office of the Minnesota State Board of Health;
whe 5 alse the administrative head of the Minnesota Department of Health-

QQ. Salary increase. ‘*Salary increase’’ means an increase granted to an employee on the basis of working out of class or due
to unusual employment conditions and not based on job performance, cost of living factors, going rates for similar jobs, labor
market conditions, or a combination of these reasons.

38 RR. State agency. ‘‘State agency’’ means the Minnesota State Board of Health acting through the State Department of
Health, which is responsible for the administration and supervision of the public health programs in the State of Minnesota.

30- SS. Supervisor. ‘‘Supervisor’’ means the merit system supervisor.

40: TT. Suspension. ‘‘Suspension’’ means an enforced leave of absence with or without pay, for disciplinary purposes or
pending investigation of charges made against an employee.

41 UU. Temporary employee. ‘‘Temporary employee’” means an employee who has been appointed to a position from an
eligible register but the appointment has a definite ending date.

42- VV. Transfer. ‘*Transfer’’ means a change from one position to another in the same class or in another class having the
same salary range and usually involving the performance of similar duties and requiring essentially the same qualifications of
training and experience. "

43- WW. Veteran. ‘‘Veteran'’ means all persens a person defined as veterans a veteran by Minnesota Statutes; Seetion
407-45 Minn. Stat. § 197.447.

44- XX. Veterans’ preference. *‘Veterans’ preference’” means the preference granted to veterans by Minnesota Statutess
Seetions 9745 and 497446 Minn. Stat. § 43A.11.

7 MCAR § 1.236 Statement of policy and means of effecting policy.

A. Objectives. += The ultimate purpose in effecting the merit principle of personnel administration of the local public health
agencies is to promote economy and effective service. It is the declared aim of the Minneseta State Beard Department of Health
to put into full force and effect the merit principles of personnel administration. To this end the council, the supervisor, and the
Minnesota State Board of health; acting through its Seeretary and Exeeutive Officer and the Minnesota Department of Health;
commissioner shall work toward the objectives of:

& 1. The proper classification of positions in order that positions essentially alike in duties and responsibilities shall be
treated alike and that positions not so alike shall be treated with due consideration of the nature and extent of the differences
between them.

b- 2. Fair and equal opportunity to all qualified citizens of the United States to compete for positions and promotions
under the jurisdiction of the merit system solely on the basis of merit and fitness as ascertained through practical examination.

€= 3. An attractive career service in public health employment within the State of Minnesota.

2- The ultimate purpose in effecting the merit prineiple of personnel administration of the loeal Public Health ageneies
15 to promete econonty and effeetive serviee-

B. Adoption of the rules. 4= These Rules 7 MCAR §§ 1.235-1.263 have been adopted to accomplish the objectives stated in#?
MEAR § +236 A. The rules have been promulgated by the State Board of Health commissioner in accordance with Minneseta
Statutes 1960 Seetion +44-07 Minn. Stat. § 144.071, and in compliance with the provisions of Minneseta Statutes; Chapter
Minn. Stat. ch. 15. Rules 7 MCAR § §§ 1.235 through 7 MCGAR #-1.263 of the public health merit system have been adopted
in accordance with Chapter 45 of Minnesota Statutes Minn. Stat. ch. 15 and have the force and effect of law. Rules Merit
System Manual 1V-5000 threugh-6530 of the public health merit system provide provides instructions to appointing authorities
necessary to the implementation of the rules and regwlations. These rules from the manual are accorded similar status under

these rules and regulations.

C. Amendment of the rules. 4= If and when it appears desirable in the interests of good administration, the State Beard of

Health commissioner with the advice and recommendations of the council, may amend these rules after compliance with the
provisions of Minneseta Statutes; Chapter Minn. Stat. ch. 15. For this purpose, the Seeretary and Exeeutive Officer

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated *‘all new material.”” ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strike euts indicate deletions from
proposed rule language.
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commissioner is authorized to call and hold public hearings for the purpose of amending these rules as well as to perform any and
all acts incidental thereto, including but without being limited thereto, signing an order for hearing and notice of hearing as well
as acting as presiding officer or appointing a presiding officer for the hearing. Amendments of the rules and regwlatiens specified
in # MCGAR § 4236 B. 4+ shall be considered as amendments of these rules.

D. Editing of the rules. 4- Prier to Before issuing or reissuing sections of the merit system rules, the supervisor may make the
following, and only the followmg, changes. Such changes shall not be deemed to be amendments to the rules, and each shall be
reported to the Seeretary and Executive Officer commissioner before release of the material. Any changes not approved by the
Seeretary and Exeeutive Offieer commissioner shall be excluded from the material to be released. The supervisor may make:

& 1. Changes to correct spelling or typographical errorss;

b- 2. Changes to correct grammatical construction, but sueh the changes shall not alter the interpretation, intent, or
purpose of the rules;

e 3. Changes to correct exact quotations of statutes; which are clearly identified as such by enclosure in quotation
marks and by citation of statutory reference; when enactment of statutory amendments make sueh that action necessary to
make the quotations true and accurate- ; and

é- 4. Changes to renumber rules or rule references as necessary due to the adoption of new rules or the abolition of
existing rules.

E. Positions covered by these rules.

+- Fhese Rules 7 MCAR §§ 1.235-1.263 shall apply to every position created under the jurisdiction of the local public health
authority and for which any federal personnel funds are paid to the local jurisdiction except any local public health officer
appointed pursuant to Chepter 145; Minnesota Statutes 4969 Minn. Stat. ch. 145, ereated under the jurisdiction of the loeal
publie health autherity and except the position of the director of a comprehensive health department established pursuant to
M%WW%%MMwMWMMMm%MW Laws of of
1969, ch. 235.

F. Political activity.
1.-4. [Unchanged.]

5. Any employee may be a candidate in nonpartisan elections. These are elections in which none of the candidates is to
be nominated or elected as representing a political party whose candidates for presidential elector reeeives received votes @t in
the last preeeding presidential election.

6. [Unchanged.]

G. Prohibition against discrimination; generally. + No person shall be discriminated for or against such matters as his
recruitment, examination, appointment, tenure, compensation, classification, or promotion or in such matters as conditions,
facilities, or privileges of employment because of his race, color, creed, religion, national origin, physical disability ¢where such
disability does not interfere with the completion of assigned duties), age, or sex. Any person aggrieved by a violation of the
above prohibitions may file a complaint under the provisions of the Minneseta State Act Against Diserimination; Chapter
363 of Minnesota Statutes Minn. Stat. ch. 363..

2- H. Political opinions; discrimination. No person shall be discriminated for or against as provided in MCAR § 236
G. 4+ because of his political opinions or affiliations within the limitations imposed by Rules H26 F., nor shall discrimination
occur because of any other non-merit factor. Any person aggrieved by a violation of a prohibited discrimination that does not
come within the jurisdiction of Chapter 363 of Minnesota Statutes Minn. Stat. ch. 363 may file a complaint with the supervisor
setting forth the basis of his belief that an act or threat or promise of an act of discrimination occurred and identifying by name
and position the person alleged to have committed such act or threat or promise of an act of discrimination.

3- 1. Investigations of discrimination. The supervisor or his designated representative shall conduct an investigation of
the alleged discrimination and shall report the complaint and the findings of the investigation to the council at its next meeting.
The complainant shall have the right to present his complaint personally to the council. The council shall order any further
investigation or hearing as may be warranted preliminary to before making its decision. If the council finds that discrimination
has occurred, it shall take whatever action it deems warranted and within its authority to remedy the effect of any act or threat
or promise of an act of discrimination and to prevent future discrimination.

H- J. Violations.

1. Violations of any of the provisions of these rtdes 7 MCAR §§ 1.235-1.263 by an employee in the service shall be
considered sufficient cause for the dismissal of sueh that person.
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2. Violations of 7 MCAR §§ 1.235-1.263 by an appointing authority shall be brought to the attention of the appointing
authority by the supervisor. The notice shall include remedial measures necessary to correct past violations and to ensure future
compliance. If the appointing authority refuses to take corrective action, the supervisor shall inform the commissioner who
shall take appropriate action including, but not limited to, denial or suspension of all or part of state and federal administrative
reimbursement funds.

3. An appointing authority 'may appeal any denial or suspension of administrative reimbursement to the merit system
council which shall make its recommendation to the commissioner. The commissioner’s decision shall be final.

7 MCAR § 1.237 Organization.
A. Minnesota State Board of Health Duties and powers of commissioner.

4~ “‘The Beard commissioner may establish a merit system for employees of county or municipal health departments or
public health nursing services or health districts, and may promulgate rules and regulations governing the administration and
operation thereof. In the establishment and administration of the merit system authorized by this section, the board
commissioner may utilize facilities and personnel of any state department or agency with the consent of such department or
agency. The beard commissioner may also, by rule or regulation, cooperate with the federal government in any manner
necessary to qualify for federal aid.”” @Minnesota Statutes 1969, Seetion Minn. Stat. § 144.071.)

B. Previsions of Rules to Affect Employees of Loeal Publie Health Autherities with Civil Service Systems Affected
employees. 4= The authority to require methods relating to the establishment and maintenance of personnel standards on a merit
basis shall extend to all employees of local public health authorities with civil service systems except as provided in 7 MCAR
§ 1.236 E.; and these rules Rules 7 MCAR §§ 1.235-1.263 shall be applicable to sueh these employees until sueh tine as the local
jurisdiction adopts and maintains rules and regulations affecting classification and compensation, examination and certification
of eligibles, and other personnel standards that substantially conform to these rles 7 MCAR §§ 1.235-1.263 and are so certified

as conforming by the supervisor.
C. Public Health Merit System Council.

1. The Public Health Merit System Council shall be the council appointed by the Governor to serve as the council for the
county welfare merit system.

2. 1t shall be the duty of the council within the scope of these ries 7 MCAR §§ 1.235-1.263:

a. To establish general policies for the administration of merit examinations and the hearing of personnel appeals as
provided in Rule 7 MCAR § +254- 1.2541;

b. To hear such appeals or to appoint an appeal board of three members or to appoint a referee to hear such appeals
on its behalf<;

c. To consult with the supervisor in formulating procedures for the purpose of insuring conformity with the rules and
the policies of the council=;

d. To review the classification and compensation plans in relation to the merit system program of recruitment and
examination and to consult with the Seeretary and Exeeutive Offieer commissioner on their adoption and revision=,

e. To make recommendations to the Seeretary and Exeeutive Officer commissioner about internal personnel policies
to insure conformity with the rles- 7 MCAR §§ 1.235-1.263;

f. To promote public understanding of the purposes, policies, and practices of the merit systems=;
g. To review and make recommendations to the Seeretary and Exeeutive Offieer commissioner about amendments to
the rules of the public health merit system.

3. Meetings of the council shall be held as often as necessary and practicable upon call of the chairman, of the
supervisor, or of the Seeretary and Executive Officer commissioner. The Seeretary and Exeeutive Officer commissioner shall
have the right to be represented at all meetings of the council, but such representation shall be without voting power. The
council shall adopt procedures for the conduct of its activities.

4, {Unchanged.]

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
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&= D. Public health merit system supervisor.
1. The public health merit system supervisor shall be the duly appointed supervisor of the Minnesota merit system.
2. In conformance with these rutes 7 MCAR §§ 1.235-1.263, it shall be the duty of the supervisor to:

a. Fe Develop and put into continuous effect policies and procedures for the administration of the merit system as
they relate to the preparation, administration, and scoring of examinations; the preparation, custody, and maintenance of
registers of eligibles; the determination of availability of eligibles for appointment; the certification for appointments; and the
determination of the adequacy of existing registers-;

b. Fe Develop and administer the classification and compensation plans and to consult with the Seeretary and
Exeeutive Officer commissioner and with the council on the adoption and revision of such plans as they relate to the merit
system program of recruitment and examination-;

c. Fe Maintain personnel records of all persons employed under the merit system and records of all personnel
actions;

d. Fe Promote public understanding of the purposes, policies, and practices of the merit system and to develop and
" put into effect procedures for carrying out the personnel administration of the rules and regwlations of the merit systems;

e. Fo Appoint members of his a staff, including technicians, clerks, stenographers, and such other permanent or
temporary employees as are necessary to carry out the provisions of these riles 7 MCAR §§ 1.235-1.263. Such The employees
shall be chosen in accordance with the provisions of the State Civil Service rules and regulations- rules of the Minnesota
Department of Employee Relations;

f. Review, develop, and propose amendments to existing merit system rules for consideration and recommendation
by the merit system council and in accordance with Minn. Stat. ch. 15; and

- g. Te Perform sueh other duties as are prescribed by these rales 7 MCAR §§ 1.235-1.263 or by the council.

7 MCAR § 1.238 Classification plan.
A. Presentation and adoption.

4+ The Commissioner of Health shall formally adopt a comprehensive classification plan for all positions covered by
these riles 7 MCAR §§ 1.235-1.263 which shall be published as part of the Health Merit System Manual. The plan shall be based
on investigation and analysis of the duties and responsibilities of positions and shall be so developed and maintained that all
positions that are substantially similar in the kind, difficulty, and responsibility of work are included in the same class. Class
titles established by the classification plan shall be used in all personnel and financial records of the Minnesota Department of
Health and the local public health agencies, as well as in all examination procedures.

Z- Any subsequent amendment shall be submitted to the council for review and recommendation in relation to the merit
system program of recruitment and examination.

B. Allocation of positions.

4+ Every position under the public health merit system as provided in Ride 7 MCAR § 1.236 E. shall be allocated by the
supervisor to one of the appropriate classes established in the classification plan. No person shall be appointed or promoted to
any position until it has been properly classified as herein provided. As additional classes are established or existing classes are
abolished or changed, such necessary allocation or reallocation shall be made by the supervisor to new or existing classes as is

neeessitated thereby necessary.
C. ReaHeeation Reclassification of positions.

4+ Whenever a position appears to be improperly allocated, the supervisor shall, upon his own initiative, or upon the
request of an appointing authority or a permanent employee, investigate the duties of the position. Following the investigation
the supervisor shall allocate the position to its proper class and notify the affected parties.

D. Incumbents of ReaHoeated reclassified positions.

1. When a position is reclassified and it is determined to be a reallocation, the supervisor may authorize an appointing
authority to promote the incumbent of the reallocated position. An employee so promoted shall serve a probationary period in
the higher class.

2. When a position in one class is reallecated to a different elass reclassified because of a change in allocation, the
incumbent shall not be deemed eligible to continue in this the position unless he is eligible for original appointment, promotion,
transfer, or demotion to the new class of positions. If he is ineligible to continue in such a position, he may be transferred,
promoted, or demoted, by appropriate action of the appointing authority in accordance with such provisions of these rules 7
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MCAR §§ 1.235-1.263 as may be deemed to be applicable. If ineligibility of a permanent or probationary incumbent of such a
reallocated reclassified position arises from the existence of an eligible register established from an examination that the
incumbent did not take, he may be permitted to take the same or equivalent examination from which the existing register was
established, provided that his name is not on the existing register; he did not take and fail the examination from which the
existing register was established; and he was eligible to take that examination at the time it was given. The names of successful
candidates examined under this rule shall be placed on the existing register in accordance with the score attained. In any case in
which the incumbent is ineligible to continue in the position and he is not transferred, promoted, or demoted, the provisions of
these rules about layoff shall apply. A transfer, promotion, demotion, or layoff in accordance with 7 MCAR §§ 1.235-1.263 must
occur within 60 days of the notification of reclassification of the position.

2- 3. The Commissioner of Health may authorize the realloeation reclassification of a position from one classification to
a higher designated classification when the duties to be performed in the higher class are not significantly different from those
performed in the lower class and where both classifications are in the same occupational grouping. Incumbents of positions so
reallocated reclassified must meet the specified minimum qualifications for the higher designated class and promotions shall be
made following a non-competitive promotional examination which shall include an evaluation by the appointing authority of the
incumbents’ ability to perform in the higher class.

4. If the incumbent examined in accordance with the above procedure successfully completes the examination process,
notwithstanding the provisions of 7 MEAR § 4244 €2- 7 MCAR § 1.2442 B., the supervisor may certify only the name of the
eligible incumbent to the appointing authority. Notwithstanding the provisions of 7 MCAR § 1.246 B.!.a-, an employee
appointed under the provisions of this rule will not be required to serve a new probationary period in the higher classification.

E. Class specifications.
4 The classification plan shall consist of written specifications for each class. Each specification shall include an
appropriate class title, a description of the duties and responsibilities of the work, and the requirements of training, experience,
and other qualifications. )

F. Amendment Revision of the Classifieation plan.
%Mw%ﬁ%%ﬁam%wa%ﬁ%mw@m&e
MWQW&MWM%WMMM investigation and analysis of the

%mwmwmmmmwmmmmmmmwm
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WM%W%MW%MWMM%%memWWM
than six menths from the date of approval by the Merit System Ceuneil- Existing classes may be abolished or changed and new
classes added in the same manner as outlined in A.

7 MCAR § 1.239 Preparation of compensation plan.
A. Preperation and Commissioner’s adoption.

+ The commissioner shall formally adopt and make effective a comprehensive compensation plan ¢, as provided in 7
MCAR § 1.314, for all classes of positions which shall apply to all agencies covered by the merit system except as otherwise
negotiated for employees in a bargaining unit in agencies where there is an exclusive representative or in those Hmited instances
where the requirements of 7 MCAR § 4268 €- 1.2395 B.3. have been satisfied. The plan shall include salary ranges for the
various classes, with the salary of each class consistent with the duties and responsibilities outlined in the class specifications.
Minimum, intervening, and maximum rates of pay for each class shall be established to provide for steps +a salary advancement
without change of duty, in recognition of meritorious service. The advice and suggestions of appointing authorities, prevailing
salary rates in other similer employments for similar and competing types of employment in business and government, and
other relevant factors shall be taken into consideration in asivinrg at such developing the salary ranges.

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated “"all new material.” ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strike euts indicate deletions from
proposed rule language.
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2= B. Review by council. The proposed compensation plan and any subseguent amendments shall be submitted to the
council for review and recommendation in relation to the Merit System program of recruitment and examination- After review
and recommendation by the council and after compliance with Minn. Stat. ch. 15, the commissioner shall formally adopt the
compensation plan. That plan shall be the official salary schedule of the Minnesota merit system on the date specified in the plan.

C. Classes of positions in plan. The comprehensive compensation plan shall provide for separate alphabetically designated
salary plans for different occupational groupings of classes reflecting progressively higher salary ranges except for those classes
for which a single range of rates is found to be appropriate. Plans shall be established as provided in 7 MCAR § 1.314 as follows:

I. Professional and administrative: A, B, and C;

2. Health services support: A, B, and C;
3. Clerical: A, B, and C; and
4. Building maintenance: A and B.
—B~7 MCAR § 1.2391 Selection of salary ranges by local public health authority.

+ Fhe loeal Publie Health authority shall seleet a salary plan for all employees b exeept these in a bargaining unit
where & salary schedule has been negetiated by the appeinting authority and the exclusive representative and 2) exeept as
Mm#%§%%%ammmmmmammmmmm:
MCAR § +344- Professional—A; B; C; Health Services Support Personnel—A; B; C; Clesica—A; B; € B E; E: and
Building Matntenance—A and B-

Z- Sueh rates; as provided for in 7 MCAR § 1239 B shall be identified by alphabetical designation; and adjustment
of the plan as provided by 7 MCAR § 1239 D- shall net serve to amend the elphabetically designated rates selected as the
eounty plan-

3: The designation of the rates selected from the plan in each ease shall be by resolution of the Public Health authority-
The Supervisor shall be promptly netified of the rates selected by each jurisdietion-

4- The alphabetically designated rates selected by the loeal Public Health authority shall become the official plen for
the loeal Rublie Health ageney until amended by the salary setting authority as provided in 7 MCAR § 1239 &

3- Salary rates for ineumbents of positions shall be established in accordance with the provision of 7 MCAR § 1-260
%M4M§%%mmm&mmwwmmmmmﬁmm

A. Adoption of an official plan. Appointing authorities shall choose a salary plan by resolution for each occupational
grouping of classes from among the plans listed in 7 MCAR § 1.239 C. unless the provisions of E..apply or if salaries are
negotiated with an exclusive representative. The plans adopted shall be the official plans for the appointing authority until
amended.

B. Selection of rates. By resolution, each appointing authority shall designate the minimum, intervening, and maximum
salary rates to be paid for each class of positions used by the appointing authority. The rates must be within the minimum and
maximum salaries for the classes in the adopted plan. The appointing authority shall promptly notify the supervisor about the
rates selected.

C. Plan amendments. By resolution, the appointing authority may amend its official plan for one or more occupational
groupings of classes. The appointing authority shall promptly notify the supervisor about official action taken to amend its plan.

D. Incumbents. Salary rates for incumbents of positions shall be established in accordance with 7 MCAR § 1.2395 B.-C. on
the basis of the plan adopted as provided in 7 MCAR § 1.239 C.

6- E. Nonrepresented employees. In agencies with an exclusive representative, the appointing authority has the
diseretion of paying may pay confidential, supervisory, and other personnel not covered by an exclusive representative who are
in the same class as employees who have an exclusive representative, the same rate of pay and salary ranges as negotiated for
the class under 7 MCAR § 4239 £~ 1.2393. In no case would this rule allow the appointing authority to reduce the rate of pay
of confidential, supervisory or other excluded employees.

€ Amendment of Salary Ranges Selected by Local Publie Health Autherity-
+ TFhe loeal Public Health autherity may amend the official plan for the jurisdiction by the selection of a different
selery schedule as provided in 7 MCAR § 1239 B-
%%MM%WWW&%MW&%MW&M%W@M
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signing of a contract by the beard and the exelusive representative-
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- 7 MCAR § 1.2392 Adjustment of the official salary schedule of the Minnesota merit system.

4+ A. In general. The compensation plan provided in 7 MCAR § 1.314 shall be adjusted for changes in the level of salary
rates in business and government for similar and competing types of employment and for changes in the Twin City Consumer
Price Index.

2. B. Review of labor market conditions. In every odd-numbered year the supervisor shall conduct a review of the
changes in the level of salary rates in the labor market since the time of the most recent adjustment of the compensation plan.
This review shall utilize the data and findings of other labor market surveys and shall, to the extent possible, be based upon
similar surveys and data used in previous reviews. The supervisor shall complete this study and report the findings to the
Commissioner of Health on or before July 31 of each odd-numbered year.

3 #m@m&mes@emﬁm@mﬁmmmmmmmmmmmm
Wmmém%mmmmmmé%%mammwew
Mﬁmmm#mwmmmm%&mmmwmamwm
WW&WWWWWQMMmWWWWMMQ
in part

%%WM%MM&MMWMWWMM%
WWW“W&WWW*MGW,émﬁﬂM“%WW

§%WMMMW%FGHWWMW%MW
mm%&mﬁ@mmmmﬂgmmmmmmﬁwm

C. Plan amendments. From the results of this study, the supervisor shall propose amendments to the compensation plan in
accordance with Minn. Stat. ch. 15 and 7 MCAR § 1.239. An amended compensation plan shall not be effective until the next
succeeding January 1, or for those agencies on a bi-weekly or four week payroll period on the beginning date of the first payroll
period following the next succeeding January 1.

é- mWMWWMWWWWWMMQMW

m%mmwmmmmwmmmwmmmmmm

7- D. Review of consumer price index. In every even-numbered year, the supervisor shall conduct a review of the changes in
the consumer price index for urban wage earners and clerical workers for Minneapolis-St. Paul, as published by the Bureau of
Labor Statistics, new series index (1967=100). The supervisor shall recommend that all rates of pay in the professional and
administrative, health services support personnel, clerical, and building maintenance salary schedules be adjusted by an amount
equal to 80 percent of the increase between the consumer price index for June of the current year and the consumer price index
for June of the preceding year. This amount shall be rounded to the nearest tenth of a percent and may not exceed 8% nine
percent. The new recommended monthly salary rates shall be rounded to the nearest whole dollar. The same percentage
increase recommended by the supervisor for all rates of pay shall be recommended as a general salary adjustment for all
incumbents of positions in the Professional and administrative, health services support personnel, clerical, and building
maintenance salary schedules. An amended compensation plan resulting from these recommendations shall not be effective
until the next succeeding January 1, or for those agencieson a bi-weekly or four-week payroll period on the beginning of the first
payroll period following the next succeeding January 1.

E. Plan adjustments. The appointing authority may implement an adjusted compensation plan by adjusting the salaries of the
employees to the same numerically designated salary rate on the adjusted plan that the employees were paid under the former
plan.

£- 7 MCAR § 1.2393 Negotiation of salary schedule.

+ A. Role of exclusive representative. In these agencies where employees have elected an exclusive representative the
appointing authority and the exclusive representative may negotiate their own salary schedules for employees in the bargaining
unit by class, with the salary for each consistent with the functions outlined in the class specifications. Haitial Minimum,
intervening, and maximum rates of pay for each shall be established to provide for steps in salary advancement without change
of dutys in the recognition of meritorious service. When a new classification not previously used in the agency is established in

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike outs indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated ‘‘all new material.”” ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strike euts indicate deletions from
proposed rule language.
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the 'middle of the contract period and sueh that class falls within the bargaining unit and no provision exists in the contract for
establishing sueh those salaries, the appointing authority and the exclusive representative shall negotiate a salary schedule for
the new classification within sixty 60 days of the date of establishment of the classification.

2= B. Filing. A complete copy of the adopted salary schedule must be filed with the supervisor within ten days after the
signing of the contract or agreement. If the contract or agreement calls for succeeding increases in the salary schedule which
change the original minimum and maximum salaries or intervening steps a new adjusted salary schedule must be filed with the
supervisor within ten days after the effective date of any such succeeding adjustment.

+: 7 MCAR § 1.2394 Administration of the plan; minimum rates of pay.
%%M%MWMM%MWW%%WWW%W
mmmmwmummmmhmm&mwmwwgw
exeept that the entrance salary may be above the minimum rate; provided that:
& Sueh eppointment at & higher rate is justified by the exceptional qualifications of the individual and that others
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been offered the appeintment

AND
e- Such appointment under a- o b- above shall be made at one of the regularly established steps i the salary range-

&= When such appeintment; except appeintments under a-; above; is made by the appeinting autherity at other then the
thintmum of the range; all employees having probationary or permanent status i the same class in the loeal unit shall be at or
above the peint in the range at which the appeintment is made; o they shall be raised to that peint-
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appetating autherity of a written staterment of the reasens for the higher rate- In agencies without an exclusive representative or
where the collective bargaining agreement is silent regarding initial salaries. the entrance salary for any new employee shall
normally be at the minimum rate of pay for the class to which the appointment is made. Requests to appoint above the minimum
rate of pay may be made based on the exceptional qualifications of the candidate or the unavailability of candidates at the
minimum rate, giving consideration to the salaries of current employees in the same classification. All candidates with similar
exceptional qualifications must be offered the same rate of pay which shall be one of the established steps in the agency’s
adopted salary range for the class to which the appointment is made. A request to appoint above the minimum rate of pay must
be submitted in writing by the appointing authority to the supervisor for prior approval and must include the reasons why the
request is being made. '

7 MCAR § 1.2395 Salary adjustments and increases.

A. Availability of funds. Before salary increases and adjustments are made in accordance with related rules or in accordance
with a negotiated collective bargaining agreement, the local public health authority shall have in its records and carry in its
minutes a definite statement that funds for this purpose are available.

B. Plan requirements. In agencies where there is no exclusive representative or collective bargaining agreement, negotiated
adjustments in the rates of pay of incumbents of positions, in order to conform to a newly adopted or currently effective
compensation plan, shall be in accordance with 1.-8.

1. If the rate of pay of an employee is below the minimum of the range prescribed for the employee’s classification on the
merit system compensation plan adopted by the local public health authority, the rate shall be adjusted to that minimum.

2. If the rate of pay of an employee is at or above the new minimum salary adopted for the employee’s class, the
employee may receive the general merit system adopted adjustment and, if the employee’s class was adjusted to a greater extent
than the general adopted adjustment, the employee may receive the additional adjustment as provided in 7 MCAR § 1.2392 D.
as long as that additional adjustment does not place the employee’s salary over the new maximum adopted salary for the class.

3. If a local public health authority determines the general merit system adopted adjustment is inappropriate for its
employees, the authority may grant a different adjustment. The authority shall file with the supervisor the new salary steps by
class and a salary conversion table as provided for in 7 MCAR § 1.315. The adjustments shall at least place employees at the
minimum salary and not over the maximum salary for their classes, on the salary plan adopted by the authority.

4. Employees at the maximum salary for their class may be granted salary adjustments over the maximum salary
prescribed for their class only if that merit system adjustment is adopted and only in the amount adopted for incumbents of that
class.
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5. If the rate of pay of an employee is higher than the maximum of the range prescribed for the employee’s class of
positions, the rate may remain the same as long as the employee retains the same classification.

6. If the rate of pay of an employee falls between the minimum and maximum of the salary range prescribed for the
employee’s class but does not correspond to any intervening steps in the range due to the adoption of a merit system general
adjustment, that rate may remain the same. In the case of subsequent merit increases, the employee shall be placed back on a

. step in the adopted salary range for the appropriate class.

7. Employees at the maximum salary rate for their class may be granted merit system adopted salary adjustments only in
the amount adopted for incumbents of that class. If an appointing authority wishes to grant a larger general adjustment to its
employees than that adopted by the merit system and that adjustment would place an employee’s rate of pay above the
maximum salary rate for the employee’s class, the appointing authority by prior resolution may grant to that employee the
annual equivalent of the difference between the merit system adopted adjustment for incumbents and the agency adopted
adjustment in the form of a single lump-sum salary payment on the effective date of the general adjustment. The employee’s
base salary shall remain at the maximum salary rate for the class.

8. An appointing authority may propose a salary increase within the salary range to an employee upon detailed written
statements to the supervisor specifying the unusual employment conditions that make that action necessary and the interests of

the authority that will be served by that action. The supervisor shall review each proposal giving due consideration to the salary

rates paid other employees in the same class in the authority and may deny any request which in his judgment is contrary to the
best interests of the merit system. Salary increases proposed in accordance with this provision are not based on employee

performance or a general merit system adopted salary adjustment. The granting of such an increase shall not affect the
employee’s eligibility for subsequent merit increases or salary adjustments in accordance with merit system rules. If the unusual
employment conditions giving rise to such an increase are of a temporary nature, the employee’s salary shall be decreased to its
previous level upon termination of those conditions, notwithstanding the provisions of 7 MCAR § 1.2397 A. or 1.2541 D.I.

C. Recommended adjustments. The merit system general adjustment recommended for incumbents is eight percent for
employees on the professional and administrative, health services support, clerical, and building maintenance salary schedules.

D. Salary differentials. Intra-agency salary differentials between employees in the same class of positions, between
employees in different classes of positions in the same occupational field, and between occupational fields in the same
appointing authority are recognized as important factors in the maintenance of satisfactory morale. If the general adjustments
result in the reduction of the differentials between employees in the same class of positions or between employees in different
classes of positions in the same occupational field, adjustments may be made that will insofar as practicable, maintain
differentials, within the limits of the new plan. In maintaining differentials, the appointing authority shall take into consideration
the length of service and quality of performance of the employee affected.

E. Collective bargaining agreement. In agencies where there is an exclusive representative and a negotiated salary schedule
for employees in the bargaining unit, adjustments in the rates of pay of employees shall follow the wording of the contract or
agreement.

7 MCAR § 1.2396 Merit increases.

A. Increases by steps. Merit increases from the minimum on the official merit system compensation plan or on any
negotiated salary schedule or on any salary schedule filed with the supervisor pursuant to 7 MCAR § 1.2395 B.3. shall be by
successive intervening steps of pay for the class, with due consideration for length of service and quality of performance.

B. Eligible employees. In appointing authorities that have adopted a merit increase policy, an employee may be considered
for a merit increase upon the satisfactory completion of the probationary period.

C. Annual review for merit increases. In appointing authorities that have adopted a merit increase policy, a merit increase for
each employee not at the maximum salary for his or her classification shall be considered at least once each 12-month period
unless otherwise negotiated through a contract or agreement by the appointing authority and the exclusive representative. If an
increase is not granted, the reasons for the dential of the increase shall be reported, in writing, to the employee and to the merit
system supervisor.

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated ‘‘all new material.”” ADOPTED
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D. Restriction on frequency of increases. In appointing authorities that have adopted a merit increase policy, except as
otherwise negotiated by the appointing authority and the exclusive representative, a merit increase shall not be granted until the
employee has served at least six months at the rate of pay from which an increase is proposed, except that in cases of
exceptionally meritorious service, a merit increase of more than one salary step in the range or at less than a six-month interval
may be permitted. In each case, however, the facts upon which the merit increase is based shall be recorded in the official
minutes of the local public health authority and reported to the merit system supervisor.

E. Increases based on additional education. In appointing authorities that have adopted a merit increase policy, an
extraordinary merit increase within the authority’s salary range may be granted upon satisfactory completion of 15 additional
credits in a field or fields pertinent to the employee’s class. In each case the employee’s transcript of coursework must
accompany the proposed merit increase.

F. Lump sum payments. In appointing authorities that have adopted a merit increase policy, the appointing authority may
grant an employee who meets all other eligibility requirements of the authority for a merit increase but whose salary is at or
above the maximum rate of pay in the adopted salary range for the relevant classification, the annual equivalent of a one step
merit increase in the form of a single lump sum payment in recognition of meritorious job performance. Before this provision
can be effective, an appointing authority must establish by resolution as its official policy prior to the beginning of the year in
which such merit increases are granted that such payments will be granted for meritorious job performance. The base salary of
an employee receiving a lump sum merit increase shall remain at the rate attained immediately prior to the increase.

7 MCAR § 1.2397 Salary decreases.

A. Ingeneral. Except as otherwise negotiated by an appointing authority and the exclusive representative, a salary decrease
within the range prescribed for the class may be made only for just cause. A permanent employee shall be notified of the intent
to effect a reduction in pay and the reasons for the action at least ten calendar days prior to the date on which the reduction
becomes effective. A copy of the notice shall be sent to the supervisor. A permanent employee whose salary is reduced may
request a hearing as provided in 7 MCAR § 1.2541 D.1.

B. Exemption. Collective bargaining agreement provisions whereby a salary adjustment or salary increase is negotiated for a
set period of time do not fall within the provisions of A.

7 MCAR § 1.2398 Work out of class. If an employee is expressly assigned in writing to perform all the duties of a position
allocated to a higher classification that is temporarily unoccupied forreasons other than vacation or sick leave and that work
exceeds 15 consecutive work days in duration, the employee so assigned shall be paid for all hours of the assignment at least at
the minimum rate of pay of the salary range for the higher class or may be granted a one step salary increase within the
employee’s salary range. If the assignment is to a position in a classification at an equal or lower level, the employee shall be
paid for all hours of the assignment at the employee’s current rate of pay. A work out of class assignment may be proposed only
if the duration of the vacancy is anticipated to be less than six months. Approval of these assignments by the supervisor is
required and requests for approval must be received by the supervisor within five calendar days of the assignment. Upon
completion of the work out of class assignment, the employee’s salary shall be reduced to its previous level, notwithstanding the
provisions of 7 MCAR § 1.2397 A. or 1.2541 D.1.

7 MCAR § 1.242 Examinations; general characteristics.

A. Eharaeter Content of examinations. += Examinations for entrance into the public health merit system shall be conducted
on er eper a competitive basis. Examinations shall be practical in nature, shall be constructed to reveal the capacity of the
applicant for the particular position for which he is competing as well as his general background and related knowledge, and

shall be rated objectively. A practical written test shall be included; except that when peeuliar and exceptional qualifications of
a seientifie or professional nature are required end competition through an assembled examination i5 impracticable; an
unassembled examination may be held- The Supervisor shall determine when competition through an assembled examination
is #mpraeticable- Exeminations may also include:

& / competitive performence test for stenographie and typing positions and for any other pesitions invelving the
operation of office muachines;

bAmﬁ&mmWMMMmmmmwpmm
supervisory; and administrative posttions:

e An oral examination for positions that require frequent contaet with the publie; or that invelve impeortant supervisory
in which it is antieipated that the entire eligible register will be exhausted within a relatively short peried The supervisor shall
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determine the content of all examination processes. Examinations may include, but are not limited to, performance tests,
written examinations, ratings of experience and training, promotional ratings, and oral examinations.

2= B. Weighting of parts. The supervisor shall assign definite weights to each part of the examination prior to its public
announcement.

3- C. Positions for disadvantaged groups. Recruitment and selection for those positions identified in the minimum
qualifications of the class specification as directed toward clients and other disadvantaged groups will be limited to persons of
low income andfor low educational achievement, including the physically and mentally disabled. It will be the specific
responsibility of the individual appointing authorities to effectively make known opportunities for these jobs to such persons.
Persons who do not meet these limitations will be disqualified from competition for these positions and notified of the reasons
therefor. Examinations for these positions will include at least one of the following: performance test, struetured technieat oral
examination, praetical written test, or oral directions test combining aspects of performance and minimum literacy. The
supervisor shall assign definite weights to each part of the examination prior to its public announcement. Eligible lists will be
established on an area andfor county basis only or on the basis of both area and county. Certification of eligibles on an area basis
smaller than the county unit may be approved by the supervisor. Since these positions cover a broad range of duties requiring
many different abilities, knowledges, and basic skills, notwithstanding other provisions of the rules, the supervisor also may
approve selective certification of eligibles who possess a particular ability, knowledge andtor skill or a combination of these
attributes.

B- 7 MCAR § 1.2421 Notice of examinations. +- The supervisor shall give publie anneuneement of announce all examinations for
original entrance into the public health merit system at least three two weeks in advance of the closing date for receipt of
applications, and ke shall make every reasonable effort to attract qualified persons to compete in these examinations. Notice of
examinations shall be posted in important centers throughout the state, and copies shall be distributed among leeal Publie
Health Offices and Boards of County Commissieners appointing authorities throughout the state, newspapers, public officials,
educational institutions, professional and vocational societies, and such other organizations and individuals as the supervisor
may deem expedient. Public announcements of examinations shall specify the title and salary ranges of the classes of positions,
with beginning salary; the duties to be performed, the minimum qualifications required, the final date on which applications will
be received, and all other conditions of competition, including the relative weight assigned to the various parts of the
examination and the faet that faHure in one part of the examination wiH disqualify an appheant.

<€ 7 MCAR § 1.2422 Conduct of examinations.

4+ A. Place; monitors. Written tests shall be conducted simultaneously in as many places as are necessary for the
convenience of the applicants and as are practicable for proper administration. The supervisor may designate such monitors as
may be necessary to conduct examinations under instructions prescribed by him and may also arrange for the use of public
buildings in which to conduct the examinations. The supervisor shall provide for the compensation of monitors in accordance
with the approved budget for the purpose.

}%Wémmmmmm%wmmaes&wmmm
identification numbers witich shall be used to identify all papers of each applicant; shall be assigned by the Superviser to each
WMmemm¢Mme%&MMWWM
be rejected- In @ case of rejection the Superviser shall promptly netify the apphieant:

B. Refusal to score. The supervisor may refuse to score the examination of an applicant who copies another applicant’s
examination paper, or who falsifies his or her identity to gain admittance to the examination, or who otherwise meets the criteria
for disqualification as provided in 7 MCAR § 1.241 B.1.

B: 7 MCAR § 1.2423 Rating examinations.

4 A. Determination of score. The supervisor shall determine a final score for each applicant’s examination, computed in
accordance with the weights for the several parts established by the supervisor as set forth in the announcement. Failure in any
part of an examination sheH may disqualify the applicant in the entire examination and shall disqualify him from pame-:peaen
' subseqaen&peﬁsef&hee*aﬁnﬂaae& All applicants for the same position shall be accorded uniform and equal treatment in all
phases of the examination procedure.

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated ‘‘all new material.”” ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strike euts indicate deletions from
proposed rule language.
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2= B. Determination of passing point. The supervisor shall utilize appropriate scientific techniques and procedures in rating
the results of examinations and in determining the final scores of the applicants. & determining the system for rating results of
the examinations; the Supervisor and the Couneil shall give The supervisor shall establish reasonable passing points for all
examinations, giving due regard to the number of applicants and to the number of vacancies that may reasonably be expected to
occur during the life of the register.

£- 7 MCAR § 1.2424 Rating training and experience.

4+ When training and experience form a part of the total examination, the supervisor shall determine a procedure for the
evaluation of the training and experience qualifications of the various applicants. The formula used in appraisal shall give due
regard to recency and quality, as well as quantity, of experience and to the pertinency of the training. This procedure shall allow
for the substitution of trainin_g for experience, and experience for training, within the limits stated in the class specifications.
form and to obtain evidence abeut his cheracter and fithess either before rating his tratning and experience o after giving an
initial Fatine but bef - feation from the resister IF this 4 Al I i . Cocting @ ratine of traini
and experience already given; the Supervisor shall rerate the apphlieant’s record accordingly and shall make the neeessary
adjustment on the register- He shall alse promptly netify the epplicant of any sueh rerating-
+- 7 MCAR § 1.2425 Oral examinations.

4+ When an oral rterview or oeral test examination forms a part of a total examination for a class of positions, the supervisor
shall appeint select one or more oral examination boards as needed. An oral examination board shall consist of two or more
members who shall be known to be interested in the improvement of public administered administration and in the selection of
efficient government personnel and at least one of whom shall be technically familiar with the character of work in the position
for which the applicant will be examined. Any person holding political office or any officer or committee member of any political
organization, or any person actively engaged in the work of any political organization, shall not serve as a member of any such
board. If practicable, all applicants qualifying for the oral examination for the same class of positions shall be rated by the same
oral examination board. A member of any oral examination board shall disclose each instance in which he knows the applicant
personally and shal net rate sueh, in those instances, the supervisor shall determine whether that member shall rate that
applicant.

€= 7 MCAR § 1.2426 Notice of examination results.

4+ Each applicant passing all parts of the examination shall be notified by mail by the supervisor of his final rating as soon as
the rating of the examination has been completed and the register established. An eligible, upon request and presentation of
proper identification, shall be entitled to information about his relative position on a register. An applicant who fails any part of
the examination or the total examination sha]l be promptly notified of his failure.

1+ Neo applicant shall be given a speeial written test unless the Couneil by formal and recorded aetion finds that the

i fatlure to take or complete the original written test was due to an obvious error ih connection with the

administration of the examination for whieh the Supervisor or one of his assistants was respensible: The Couneil’s findings

and deeiston shall be recorded in s minutes: No elaim for a speeial written test shall be allowed unless it is fied in writing

mm%mmmmmmmWWMWmmmmmmam
on @ pattern simiar to the eriginal written test

=+ 7 MCAR § 1.2427 Examination records.
4+ The supervisor shall be responsible for the maintenance of all examination records pertirent to the Publie Health Merit
System examinations. Applications and other necessary examination records shall be kept during.the life of the register.

Examination records of appointees shall be kept permanently, but examination records of applicants not appointed may be
destroyed 30 days after the register expires.

7 MCAR § 1.244 Gertifieation-of-Eligibles-

#: Methods for filling vacancies.
4= Vacancies in the classified service shall be filled by reemployment, original appointment, promotion, transfer, demotion,
or reinstatement.

B 7 MCAR § 1.2441 Requisition for certification of certain individuals.

4+ If a vacancy in any position under & leeal Publie Health ageney an appointing authority is to be filled other than by
reinstatement, noncompetitive prefetionr examination, transfer, or demotion, and a new employee is needed, a requisition shall
be submitted by the appointing authority to the supervisor. Fhis The requisition shall state the number of posmons to be filled in
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each class together with the class title and other appropriate information. In addition, desirable special qualifications for the
particular position under consideration may be indicated. In requesting the certification of individuals with special
qualifications, the appointing authority shall state in the request the reasons for the special qualification requested. Eligibles
shall be certified in strict order of standing on the register, except in a case in which the supervisors with the approval of the
Couneil- after conference with the appeinting autherity; has determined there is reason for a certification of an eligible with
special qualifications. Requests for certification of certain individuals with special qualifications approved by the supervisor
shall be reported to the council at its next scheduled meeting.

€+ 7 MCAR § 1.2442 Certification methods.

A. Entrance register. +- YUpen receipt of After receiving a requisition, the supervisor shall certify the names of available
eligibles. If one position is involved, he shall certify the seven highest available names together with any additional names of
persons having an examination rating within three points of the person on the certification with the highest examination rating,
and any additional names of persons having the same examination score as that of the seventh person certified, from the
open-competitive entrance register established for the class of positions. Names of available eligibles from the appropriate
reemployment register, if one exists, shall also be certified as additional names.

2. B. Promotional register. The supervisor may also certify the three highest available names together with any
additional names of persons having an examination rating within three points of the person on the certification with the highest
examination rating, and any additional names of persons having the same examination score as that of the third name certified,
from the appropriate promotional register and reemployment fegister if such registers exist register exists and are is requested.
Names of available eligibles from the appropriate reemployment register, if one exists, shall also be certified as additional
names.

3. C. Multiple vacancies. If more than one vacancy exists, the supervisor shall certify at least as many names from the
register as there are vacancies to be filled, together with any additional names of persons having an examination rating within
three points of the person on the certification with the highest examination rating, and any additional names of persons having
the same examination score as that of the seventh person certified on a competitive certification or as that of the third person
certified on a promotional certification. Supplementary certifications will be issued only in instances in which it is found that
there are less than seven available candidates on the competitive certification or three available candidates on the promotional
certification.

4. D. Selection for appointment. The appointing authority may select for appointment anyone among the certified
candidates who are eligible for appointment.

5- E. Inadequate registers. When the number of names available for filling any vacancy by original appointment,
promotion, or reinstatement is fewer than seven on a competitive certification or three on a promotional certification, and there
are fewer than three different names on all registers combined, the appointing authority may decline certification for that
vacancy and may request certification from a register, or registers, that the supervisor deems appropriate.

6- F. Provisional appointments. If there is no register that the supervisor deems appropriate, then the vacancy may be
filled provisionally as provided for in 7 MCAR § 1.245 B.1.

-P- 7 MCAR § 1.2443 County-option certification.

4+ A. Request for list of eligibles. The appointing authority may request from the supervisor names of eligibles from
either the state-wide original entrance register or from a sub-register for the county, a restricted area, ora district of the state, as
set forth in 7 MCAR § 1.243 A.5. The supervisor, upon eeeipt of receiving such requisition, shall certify the names of eligibles
from the register as requested.

2- B. State-wide certification. If an appointing authority requests a certification of eligibles from a sub-register
established for a specific locality but there are insufficient eligibles thereon, certification shall be made on a state-wide basis.

7 MCAR § 1.246 Probationary period.
A. Purpose.

4 The probationary period is an essential part of the examination process and shall be used to closely observe the

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike ewts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated **all new material.”” ADOPTED
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employee’s work, to obtain the most effective adjustment of a new employee to the obligations of the position, and to remove
any employee whose performance does not meet the required standard of work.

B. When required.

4+ A person employed by & {eeal Publie Health ageney an appointing authority in any of the following ways shall serve a
probationary period-:

& 1. Appointment from an eligible register other than the layoff list=;

b- 2. Reinstatement of a former probationary employee or of a former permanent employee in an agency other than
the last employing agency-;

e- 3. Transfer of an employee between loeat Publie Health agenetes authorities except when specifically waived ¢in
writings to the supervisor} by the new employing ageney authority prior to the date on which the transfer of a permanent
employee becomes effective-; or ’

&- 4. Transfer or reinstatement to a position on the basis of eligibility from a comparable position in a similar merit
system jurisdiction.

2= C. Probation as condition of employment. An appointing authority may effect a probationary period in an
employment action in which such period is not required as specified abeve in B. by writing this condition of appointment on the
appointment report submitted to the supervisor. In no case, however, may a probationary period be required of a permanent
employee who is appointed from the layoff list.

€ D. Duration of probationary period.

+- The probationary period shall consist of the equivalent of the first full six months of aetual compensated service
following the date of the appointment action requiring such period, except as provided in the foHowing seetion E. Unpaid leave
of ten or fewer work days during the probationary period does not affect the duration of the period.

B- E. Extension of probationary period.

+ The probationary period shall consist ofthe equivalent of the first full six months of aetuat compensated service
following the date of the appointment action requiring such period, except as provided in the foHewing seetion E. Unpaid leave
of ten or fewer work days during the probationary period does not affect the duration of the period.

B- E. Extension of probationary period.

+- In rare or unusual circumstances or conditions that prevent the making of a full and fair determination as a basis for
granting permanent status or separating the employee from the service, a three-menths an extension of the probationary period
for up to three months may be granted. Initiation of a request to the supervisor for extension must occur on or before the
beginning of the sixth month of the probationary period and shall specify the reasons why the extension is required in this
instanee necessary. A current evaluation of the employee’s performance shall accompany the request. A copy of the request for
extension and the evaluation shall be provided to the probationary employee by the appointing authority.

Z- The Supervisor shall make sueh investigation as he deems necessary to ascertain the validity of the request and
assess the best interests of the service and of the probationary empleyee- The supervisor’s decision on the request shall be
given to the agency and the employee at least ten days in advance of the end of the six-menths initial probationary period.

3= Each formal request for extension of the probationary period and the detesmination decision on the request shall be
reported to the council at its next meeting.

E- F. Promotion during probation.

4+ Anemployee serving a probationary period may be promoted to a position in a higher classs provided that his name is
certified in accordance with these rales from an eligible register established a5 a result of a competitive examination proeess.
An employee who is promoted begins a probationary period in the higher classification as of the date of that appointment.

Z- A probationary employee who is promoted to a position in a higher class in the same occupatior{al field may shall
complete his probationary period in the lower class by service in the higher position.

¥- G. Transfer during probation.

+ A probationary employee may be transferred from a position s under one loeal Public Health ageney appointing
authority to a position in the same class #t under another leeat Publie Health ageney appointing authority if the employee was
not appointed from a certification from a county area sub-register of the state-wide register.

G- H. Demotion during probation.
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4 A probationary employee who is demoted to a class of positions in the same occupational field shall have included as
part of the probationary period in the lower class his period of service in the higher class unless the appointing authority writes
on the report of the demotion to the merit system that a eemplete new probationary period is required in the lower class.

H- 1. Removal during probation.

4= A probationary employee may be dismissed by an appointing authority without the right to an appeal or hearing
except as may otherwise be provided by law. The employee shall be given written notification of his dismissal, including the
reasons for dismissal, at least five days in advance of the date on which the dismissal becomes effective. Fhe appointing
au&heﬁ%yshaﬂsubmkm&he&upew%smawﬁmnmpeﬁeﬁ&hemfeﬁheésmﬁsak A copy of the notification shall also be
submitted to the supervisor.

2 A probationary employee who has permanent status in another class in the same agency and who is not granted
permanent status in the new classification shall be restored to a position in the class from which he was promoted as his
seniority permits or in a comparable class as these rules permit, unless the failure to grant permanent status was due to the

misconduct of the employee.

3. When there is no position to which the employee can be restored, because of abolishment of jobs or lack of seniority,
the provisions of 7 MCAR § 1.249 D. apply.

¥ J. Completion of probationary period.

4+ The appointing authority shall submit written notice of the satisfactory completion of the probationary period to the
employee and to the supervisor at least ten days in advance of the expiration of the probationary period. A rating or appraisal of
the employee’s performance shall accompany the notice. The employee shall then be granted permanent status in his the
position the day following the last day of his prebatien the probationary period.

2. K. Violation of rules; penalty. If an appointing authority fails to implement the purpose and intent of the probationary
period by appropriate action as provided in these rules A.-J., a probationary employee who is not certified permanent in
accordance with 7 MCAR § 4246 I J. and is not removed or demoted but is continued in employment beyond the full
six months six-month period shall obtain permanent status in the position by the default of the ageney appointing authority. The
payment of salary beyond the six-menths six-month probationary period shall be deemed to be evidence of the determination
by the appointing authority that permanent status shall be granted to the employee. The supervisor shall enter such status on the
record of the employee and shall notify the appointing authority and the employee of the change in status.

3- L. Reports of violations. Each instance in which permanent status is granted to an employee in accordance with the
provisions of 7 MCAR § 1246 12- K. shall be reported to the Seeretary and Exeeutive Officer and the council. The council
may recommend and the Seeretary and Exeeutive Officer commissioner may take appropriate action to insure that the purpose
and intent of the probationary period shall be given effect in the ageney appointing authority in all future appointments.

7 MCAR § 1.249 Separation, tenure and reinstatement.
A. 1.-2. [Unchanged.]
B. Dismissals.
1. {Unchanged.]

2. No employee who has permanent status shall be dismissed from his a2 position except for just cause. Before the action
is taken, a permanent employee shall be furnished with a statements in writings setting forth reasons for the dismissal. He shall
be permitted five days time to reply theretos in writings or, upon request, to appear personally and reply to the appointing
authority. A copy of the statement and the employee’s reply, if any, shall be filed with the supervisor prior to the effective date
of the dismissal. Any such employee who is dismissed may demand a hearing before the merit system council in the manner
prescribed by 7 MCAR§44§4E%(See¥MGAR§472§4E=4:fefdismissa4preeedufefefveme 1.2541 D.

3. [Unchanged.]
C. Suspension.

4 The appointing authority may, after written notice, suspend any employee without pay for delinqueney of
miseonduet just cause for a period not to exceed 30 calendar days in any one calendar year. Suspensions of five or fewer

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated *‘all new material.”” ADOPTED
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consecutive working days or ten or fewer working days in a calendar year are not appealable to the council under the provisions
of 7 MCAR § 1.2541 D.1.

D. 1.-8. [Unchanged.]
E. 1. [Unchanged.]
F. Reinstatement to Previous Class of Pesitions of former permanent employee.

+ Upon written request of an appointing authority to and with the approval of the supervisor, an employee who has
successfully passed a merit examination and has acquired permanent status in a class under these rles may be reinstated to a
position in the same class in the public health merit system at any time within two years after the date of his resignation in good
standing. Under the same conditions a reinstatement may be made within a period of time, not to exceed five years, equivalent
to the continuous period of the employee’s service since January 1, 1971, in a local public health agency. Reinstatement shall be
without benefit of previously acquired seniority. Upon approval of the supervisor, reinstatement may be made directly by an
appointing authority, provided that there is a vacancy en the leeal public health ageney staff.

G. Reinstatement of Rrebationer former probationary employee.

+ Upon written request of an appointing authority and with the approval of the Merit System supervisor, a probationary
employee who has resigned in good standing may be reinstated as a probationary employee to a ;\rmuon in the same class
pm&e&sl-y held in the Publie Health Merit System at any time within a year after the date ea which s of resignation beeame

H.I1. [Unchanged.]
1. {Unchanged.]
7 MCAR § 1.250 Leaves of absence.
A. 1n Genreral Applicability of minimum standards.

+ Leave policies stated in this subdivisiop B.-H. are minimum standards and shall apply to all employees except when
otherwise negotiated by the appointing authority with an exclusive representative. At the discretion of the beard appointing
authority, sueh negotiated benefits may be applied to all employees of the agency.

2= Beyond the minimum standards listed in subdivision B. .-H. the appointing authority may adopt an optional leave of
absence policy to the extent allowed in subdivision C- I

3- Agencies without an exclusive representative that adopt an optional leave policy beyond the minimum standards
listed in subdivisien B.-H. shall file a copy with the supervisor.

B. Minimum Poliey
+ Jury or witness duty.

& 1. After notice to the appointing authority, any employee under the merit system shall be granted leave with pay
for: service upon a jury or for appearance before a court, legislative committee, or other judicial or quasi-judicial body as a
witness in action involving the Federal Government, State of Minnesota, or a political subdivision thereof, in response to a
subpoena or other direction by proper authority.

b- 2. At the option of the appointing authority the employee may be required to turn over to the agency any per diem
payment received as a result of serving on a jury or as a witness in the abeve-listed actions listed in |. Menies Moneys received
as expenses shall be kept by the employee.

€= 3. Any absence, whether voluntary or in a response to a legal order to appear and testify in private litigation, not as
an employee of the county agency but as an individual, shall be taken as annual leave, as leave of absence without pay, or as a
deduction from authorized accumulated overtime.

2- C. Leaves of absence without pay.

& 1. Any person holding a permanent or probationary position in the classified service of the Minnesota merit system
shall be granted a leave of absence without pay on the grounds of sickness or disability and may be granted a leave of absence
without pay for other good or sufficient reasons, provided that no such leave shall exceed one year. Disabilities caused or
contributed to by pregnancy, miscarriage, abortion, childbirth, and recovery therefrom are, for all job-related purposes,
temporary disabilities ard. The women so affected shall be treated the same as other persons who are not so affecteds but who
are similar in their ablllty or inability to work. The appointing authority shall establish the proof required of the existence of
sickness or disability and the continuance thereof during said the one-year period. The appointing authority may require that the
employee produce medical certification of fitness for work from a registered practicing physician that heishe is fit for werk
before returning the employee to the job.
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2. Any employee who is granted a leave of absence without pay shall be accorded thereby an unqualified right to be
reinstated to the same position if sueh the leave is for 60 calendar days or less fewer. An employee who is granted a leave of
absence without pay shall be accorded thereby an unqualified right to be reinstated to a position in the same class at the
expiration of leave, except that when all the positions in the class previously held by sueh the employee have been abolished,
the name of the employee shall be restored to the appropriate reemployment register provided ed forin 7 MCAR § 1.249 D.S. If all
the positions in the class are filled, the least senior employee in the class shall vacate his# or her position subject to any eligibility
for layoff, transfer, or demotion that he/she may have been acquired under these rules. An employee on leave of absence, with
the approval of the appointing authority and the supervisor, may be reinstated to his¢ or her class before the expiration of the
leave in the same manner. Upon certification by the a registered practicing physician, the employee who is physically or
mentally capable of returning to work must comply within ten working days or face termination. If such an employee within the
speeified days cannot return to work within the specified days, he/she the employee must notify the appointing authority and
request an approval for a leave of absence.

3- D. Vacation leave.

& 1. Upon the completion of six full months of satisfactory service in the merit system, vacation leave shall accrue to
the a permanent, probationary, or trainee employee for the time served at the rate of one working day for each full month of
service. No vacation leave shall be accrued or granted during the first six months of service in the merit system; but upon
satisfactory completion of sueh that period, vacation leave shall accrue to the a permanent, probationary, or trainee employee
for the time served. Limited term and provisional employees with less than six full months of service and emergency employees
shall not accrue vacation leave. Provisional employees with more than six months of service shall accrue vacation leave.
Unused vacation leave shall accumulate to a total of at least 24 working days. The agency shall determine the time at which
vacation leave may be taken. Vacation leave may not be used before completion of the period in which it is accrued. Part-time
employees shall accrue vacation leave on a prorated basis based on hours worked in accordance with a schedule prepared by
the appointing authority.

b- 2. Vacation leave shall not aeewrnulate accure to an employee while in a non-pay status, except to employees an
employee on mllltary leave.

€= 3. A permanent employee who is transferred or promoted from one agency to another shall be paid by the former
agency for the number of working days of accrued but unused vacation leave aecumulated to his eredit unless the new agency,
upon request of the employee, agrees to accept all or a portion of the employee’s accrued but unused vacation leave.

é- 4. Any permanent, probationary, provisional, or trainee employee with six full months of satisfactory service in
the merit system who is separated by layoff, resignation, death, or otherwise, shall be paid for the number of working days of
unused vacation leave aceumulated to histher eredit accrued.

4- E_ Sick leave,

. Every permanent, probationary, provisional, and limited-term employee shall ears accrue sick leave at the rate
of one workmg day for each completed month of service, and such accrued sick leave may be used under the conditions

hereinafter prescribed: in 2.-10. -

2. Absence necessitated by employee’s inability to perform the duties of hist or her position by reason of illness or
injury, by reason of pre-natal and post-natal care, by necessity for medical or dental care, by exposure to contagious disease
under circumstances in which the health of the employees with whom associated or members of the public necessarily dealt
with would be endangered by attendance on duty, or by illness in the employee’s immediate family, for such period as shall be
necessary. The term ‘‘immediate family"’ shall be limited to the spouse, minor children, or parents when the parent has no other
person to provide the necessary nursing care, living in the household of the employee. Within the discretion of the appointing
authority, use of sick leave also may be authorized in cases of death of the spouse, children, and wards of the employee and the
brothers, sisters, parents, or grandparents of either the employee or histher the employee’s spouse.

b- 3. Unused sick leave shall accumulate to a total of at least 100 working days.
€= 4. Sick leave with pay shall not be granted accrue to emergency, hourly, or per diem employees.

& 5. Sick leave shall not accumulate to an employee while in a non-pay status, except employees on military leave.

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated ‘‘all new material.”” ADOPTED
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- 6. Siek leave during vacation leave: When sickness occurs within a period of vacation leave, the period of iliness
may, on presentation of a report from a registered practicing physician, be charged as sick leave and the charge against vacation
leave reduced accordingly.

£ 7. The appointing authority may require the employee to produce medical certification from a registered practicing
physician attesting to the need for sick leave and/er attesting that the employee is fit to return to work.

g- 8. A former merit system employee who is reinstated or reemployed in accordance with merit system rules, except
as a provisional or emergency appointee, may have histher previous previously accumulated and unused balance of sick leave
revived and pleced to histher eredit recredited upon approval of the new appointing authority.

9. A permanent or probationary employee who is transferred or promoted from one appointing authority to another may
be granted credit in the new agency for all or a portion of previously accrued but unused sick leave at the discretion of the new
appointing authority.

10. Sick leave may not be used prior to completion of the period in which it is accrued. Part-time employees shall accrue
sick leave on a prorated basis based on hours worked in accordance with a schedule prepared by the appointing authority.

5- F. Military leave.

a- Employees who are in service in the armed forces of the state or the United States shall be entitled to leave of
absence as provided for by Minneseta Statutes; Seetiop Minn. Stat. § 192.261.

6- G. Record of leaves.
&= Each appointing authority shall maintain a record of leaves with pay granted to employees.
# H. Holidays.

& 1. Full-time permanent, probationary, provisional, and limited-term employees whose normally scheduled work
day falls on a holiday listed below shall receive time off with pay for that day. Compensatory time off shall be allowed for work
done on these days except when payment is received. Emergency employees are not eligible for holiday pay. Employees whe
weotk less than full time and whe are eligible for holiday pay shall receive such pay equivalent to the number of hours they
normally would have been scheduled to weork on thet day i it had not been a heliday- The following are holidays:

a. New Year's Day, January 1;

b. Lincoln’s and Washington’s Birthday, the third Monday in February;
¢. Memorial Day, the last Monday in May;

d. Independence Day, July 4;

Labor Day, the first Monday in September;

Veteran’s Day, November 11;

Thanksgiving Day, the fourth Thursday in November; and

= @ 1= e

. Christmas Day, December 25.

IN

. Appointing authorities may designate one or both of the following as holidays:
a. Christopher Columbus Day, the second Monday in October; and
b. Friday after Thanksgiving.

b- 3. When New Year's Day, Independence Day, Veteran’s Day, or Christmas Day falls on Sunday, the following
Monday shall be a holiday. When New Year’s Day, Independence Day, Veteran’s Day, or Christmas Day falls on Saturday the
preceding Friday shall be a holiday.

4, Holidays which occur within the employee’s vacation or sick leave period shall not be charged to the employee’s
vacation or sick leave time.

5. Employees must be on the payroll on the work day immediately preceding and the work day immediately following a
holiday to be eligible for the holiday. For the purpose of determining eligibility for holiday pay, ‘‘on the payroll’’ shall mean
those who are in pay status.

6. Employees who work less than full-time and intermittent employees shall be compensated for holidays on a prorated
basis in accordance with a schedule approved by the supervisor.

€- 1. Optional policy.
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1. Beyond the minimum standards listed abeve in B.-H., the appointing authority may adopt an optional leave of
absence policy. The adoption of such a policy shall only be to increase the availability and use of leave of absences to
employees.

2. Euneral Leave-

a- Funeral leave, exclusive of sick leave or vacation leave, may be granted. Each appointing authority shall prepare
written regulations governing such leave.

b- Funeral leave may be authorized in cases of death of the spouse, children, and wards and the brothers, sisters,
parents, or grandparents of either the employee or histher the employee’s spouse.

3. Additional holidays may be designated, with or without pay, to conform with the county-wide policy.
4. Edueational Leave
a Educational leave, with or without pay, may be granted for a period not to exceed two years to any permanent or

probationary employee. Such leave shall be for work-related programs which are in the best interest of the agency and
consistent with the agency's training and staff development plan. Such leave shall otherwise be subject to # MEAR § 4250
A-3- the filing requirement of A. The appointing authority may allow the employee to continue to accrue eligibility for neentive
merit increases, as in 7 MCAR § 1260 B-2- 1.2396, and such salary increase may be granted at the same time the increase
would have been granted, but for the leave of absence. Educational leave with pay shall be approved by the supervisor prior to
authorization.

7 MCAR § 1.2541 Appeals and hearings.

A. General provisions.

1. The council or appeal board or referee appointed by the council shall hear all appeals under this rule.

2. A written notice of appeal, specifying the reason or reasons for the appeal, must be submitted to the supervisor within
30 days of the action appealed or within 30 days of the date notification of the action was mailed to the affected party, whichever
is later.

3. Except for appeals under 7 MCAR § 1.254 D., the supervisor shall reply to the appeal, interpreting the merit system
rules and applicable law relative to the issues in the appeal. All affected parties will receive copies of the response.

4. Any affected party who is dissatisfied with the supervisor’s resolution may appeal that resolution and the appeal will
be placed on the agenda of the next council meeting.

5. Any permanent employee under a collective bargaining agreement who appeals a dismissal, suspension, or a
reduction in pay or position under the provisions of a grievance procedure in the agreement may not subsequently appeal the
same action to the council.

6. All decisions shall be given within a reasonable time following the hearing and shall be in writing. Copies shall be sent
to all parties involved and the merit system supervisor when final decisions are made by the appointing authority.

B. Appeals from selection and appointment procedures.

1. Any applicant may appeal a rejection of his or her application based on qualifications or removal from a register for
reasons specified in 7 MCAR § 1.243 D. The council shall review the reasonableness of such rejection or removal.

2. Any applicant who has taken an examination may appeal for review of the rating procedures in any part of the
examination. The council shall review the rating procedures to see that they have been applied equally and fairly to all
applicants.

3. Decisions of the council regarding appeals under 1. and 2. shall be final.

4. Admission to an examination, restoration to a register or correction of an examination rating resulting from an appeal
shall not affect a certification or appointment that may have already been made.

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated ‘‘all new material.”” ADOPTED
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C. Appeal from allocation. Any employee or appointing authority may appeal the allocation of a position. The council shall
review all facts relating to the allocation and make a recommendation to the commissioner. The commissioner’s decision shall
be final.

D. Appeal from dismissal, suspension, or demotion.

1. Any permanent employee who has not appealed such action under the provisions of a grievance procedure contained
in a collective bargaining agreement may appeal any dismissal, suspension of more than five consecutive working days or ten
working days in a calendar year, or reduction in pay or position to the council. The council shall review the action for
compliance with the procedural requirements of 7 MCAR § 1.249 B.2. and for whether the action was taken for just cause.

2. The hearing shall be held within 30 days after the supervisor receives the appeal.

3. After the hearing, the council shall make a recommendation to the appointing authorlly Within 30 days of receiving
the recommendation, the appointing authority shall make the final decision.

4. Any veteran covered under the provisions of Minn. Stat. § 197.46 shall not be removed except for incompetency or
misconduct shown after a hearing upon due notice including written stated charges.

E. Appeal from denial of merit increase.

1. Any permanent employee of an appointing authority with an established policy of granting merit increases who has not
received a merit increase for a 12-month period and who is denied a merit increase may appeal the denial if the reasons given for
the denial do not reflect on the merit of the employee’s performance. The council shall initially determine whether or not such
reasons are given. If so, the appeal shall be denied. If not, the council shall take testimony regarding the performance of the
employee. Both the appointing authority and the employee shall have the right to present witnesses and give evidence.

2. The council shall recommend the appointing authority either grant or deny the merit increase. The appointing
authority shall make the final decision.

F. Other appeals. Any employee or appointing authority affected by action taken in the administration of 7 MCAR
§§ 1.235-1.263 may appeal the action. The council shall review the actions for compliance with the rules of the Minnesota merit
system and applicable law and shall recommend to the commissioner remedial action which is warranted. The commissioner’s
action shall be final.

7 MCAR § 1.261 Salary computation provisions for full and part-time employment, vacation and sick leave pay upon termination,
partial pay periods, overtime pay and part payment from another source.

A. Pay periods.

+- The length of pay periods is at the discretion of the appointing authonty andfor may be negotiated when there is an
exclusive representative.

B. Full-time and part-time employment.

1. Allrates prescribed in 7 MCAR §§ 1.314 and # MGAR § 1.315 shall be standard rates for full-time employes except as
otherwise negotiated for employees in a bargaining unit in agencies where there is an exclusive representative or under the
provisions of 7 MCAR § 4260 B—4-e 1.2395 B.3. If employment in a position is on a part-time or intermittent basis, only the
proportional part of the rate for the time actually employed shall be paid. Such time may be paid on an hourly, working-day or
proportion of a month basis. The agencies using 7 MCAR § 1.314 shall use the table prepared in accordance with 7 MCAR
§ 1.315 in computing such payment. f

2. Those agencies with an exclusive representative who negotiate different salary schedules from those shown in
7 MCAR § 1.314 under the provisions of # MCAR § 1261 B-1. abeve or those agencies operating under the provisions of
7MCAR § 4260 B—-e- 1.2395 B.3. shall file within ten days after the signing of the contract such schedules with the supervisor.
Attacheds theretos shall be a table similar in format, computation, and information to the table provided forin 7 MCAR § 1.315.
The table shall show monthly rates with appropriate conversion to hourly rates and to daily rates based on the number of
working days and paid holidays in the month, and payment by payroll period for full-time work if such payment is made on other
than a monthly basis.

C. Payment for less than a full payroll period.

4+ The amount of salary paid for a period less than a full payroll period to an employee shall be determined on the basis
of the number of heurs/days hours and days the employee worked in the payroll period. Agencies shall use the table provided
forin 7 MCAR § 1.315 in computing this salary. Those agencies with an exclusive representative who have negotiated different
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salary schedules and those agencies operating under the provisions of 7 MCAR § 1.260 B.1.c. shall use their table prepared in
accordance with 7 MCAR § 1.315 in computing this salary.

D. Part payment from another source.

4 When part of the compensation of a local public health employee regularly is paid from another source, such as
federal, state, city or county governmental departments, or from a different fund or account outside the control of the local
public health authority, the total salary from all governmental sources combined shall not exceed the amount payable at the
maximum rate for the class of position involved on the compensation plan adopted by the agency.

E. Compensation for vacation and/or sick leave upon separation.

1. An employees who has permanent status in a local public health agency in some class; and who is separated from the
agency shall be paid for accumulated, unused vacation leave in accordance with 7 MCAR § 1.250 50 & D.4., on the basis of the
appropriate daily or hourly rate as shown on the table prepared in accordance with 7 MCAR § 1.315. This is illustrated by the
following examples:

An employee who earns $844 a month and is paid $388 on a bi-weekly payroil ($38.80 daily rate) works 8 days in the
payroll period and terminates her employment. She has 11 days of vacation accumulated. Daily rate of $38.80 x 19 days (8
regular working days plus 11 days of vacation) = $737.20.

An employee who earns $844 a month and is paid on a monthly basis works 8 days in the month which has 22 working
days in it and terminates her employment. She has 11 days of vacation accumulated. Daily rate of $38.36 (for 22 day month) X
19 days (8 regular working days plus 11 days of vacation) = $727.70.

2. The amount of vacation pay due shall be added to the salary earned by the employee for time worked in the part last
pay period of histher employment and made in the form of a single lump sum payment.

3. Compensation for sick leave payment, in cases where saeh payment is made on termination, shall be in the same
manner as for vacation leave under # MEAR § 426+ E- 2.

F. Overtime compensation.

+ Except for the provisions of the Minnesota Fair Labor Standards Act, no additional compensation shall be paid for
overtime, whether in the discharge of duties of the position or for the duties of another position, except in: €} an emergency in
which the local public health authority orders such overtime; or €23 when such overtime is otherwise approved in advance by
the local public health authority or its designee; or €3} as may be otherwise negotiated. Rates of pay for this overtime work shall
be decided by the local public health authority and it shall be discretionary with the local public health authority whether the
employee shall have compensatory time off or overtime pay, except as provided in the Minnesota Fair Labor Standards Act
andfor as modified through contractual agreement in those agencies where employees have an exclusive representative. When
payment is made for overtime, the rate and the number of hours worked shall be shown in the ‘‘Remarks’’ column on the payroll
report.

7 MCAR § 1.262 Appointinent, promotions, demotions, transfers and reinstatements.
A. Appointmenl._
. The entrance salary for any new employee ¢whether an original appointment, provisional appointment, or emergency

appomtment-) shall be at the minimum salary for the class of positions to which ke the employee is appointed, except when
appointments are permitted above the minimum in accordance with 7 MCAR § +239 E- 1.2394.

2. Anemployee who is provnsnonally employed at a rate of pay higher than the minimum of the rate range prescnbed for
the class shall not be reduced in pay at the time of appointment from a register to the class i which he i5 serving.

B. Promotions.
Anempleyee Employees who s are promoted shall have his salary their salaries raised to the minimum rate of pay for
the new class If his salary their salaries before promotion faHs fall within the range of the new class but not on any step within
that range, the salary salaries shall be adjusted to the nearest ge_xt higher step.

2. An employee Employees granted a salary increase after having been promoted may be permitted to retain that
increase when returned to a lower class, provided that the if their salary paid does not exceed the maximum ef salary for the
lower class. E—
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deletions from existing rule language. If a proposed rule is totally new, it is designated ‘*all new material.”” ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strike ewts indicate deletions from
proposed rule language.

(CITE 6 S.R. 773) STATE REGISTER, MONDAY, NOVEMBER 2, 1981 PAGE 773




PROPOSED RULES

C. Demotions. +- An employee whe is demoted except by reasen of 7 MCAR § 1-238 D- shall have his selary reduced to at '

least the maximum rate of the new elass- If the salary is within the range for the new class; he may receive the same rate- An
employee whe centinues in the same position and whe is demeted under 7 MCAR § 1238 D- because of the downward
reatloeation of his pesition may continue to be paid at the former salary rate as long as he retains the same position witheut
further inerease exeept as may subsequently be provided in the new elassifieation: An employee who is demoted except in
accordance with 7 MCAR § 1.238 D. and whose salary is above the maximum rate for the lower class shall be reduced in salary
to at least the maximum rate for the new class. If the former salary is within the salary range for the lower class, the same salary
may be continued. An employee whose position is reclassified downward in accordance with 7 MCAR § 1.238 D. and remains in
the same position may retain the former salary if it is above the maximum salary rate for the lower class but shall be ineligible to
receive any further increases except those subsequently provided in the new classification.

D. Transfers.
4+ An employee who is transferred may be paid the same salary that he received prior to transfer. His salary may be
raised within the range for the elass to which he is transferred; but it shall net be lowered- If an employee’s salary prior to
transfer falls within the salary range of the class to which the employee is transferring, but is not on a salary step in that range,
the employee’s salary may be increased to the next higher step in the range It shall not be decreased.

E. Remstatemenls

4+ A former employee who is reinstated or re-employed may be paid the same salary fate that he last received in the:

same class of position if it coincides with a step in the current salary range for the class, or if it does not coincide, at the nearest
next higher step.

7 MCAR § 1.314 Compensation plan (Public Health)—498+1982. The tables in A.-D. list salary steps in monthly salary amounts
for the specified classes of positions.

A. Professional and administrative.
1. Plan A.

a. Class of positions..

1 2 3 4 S 6 7 8 9

Asst. Dir. of +570 +645 +H7 1795 1876 1960 2049 2+44 2242
Envir. Health 1696 1777 1854 1939 2026 2117 2213 2316 2421
Asst. Dir. of +434 +500 1576 1645 +H7 +795 876 1960 2049
Pub. Hlth. Nurs. 1549 1620 1696 1777 1854 1939 2026 2117 2213
Business +434 4500 4570 +645 +H37 +795 4876 1960 2049
Administrator 1549 1620 1696 1777 1854 1939 2026 2117 2213
Business 4052 4999 H49 4203 1257 +345 1375 +434 +500
Supervisor 1136 1187 1241 1299 1358 1420 1485 1549 1620
Dir. of Envir. +795 876 1960 2049 2444 2242 2344 2449 2565
Health 1939 2026 2117 2213 2316 2421 2532 2645 2770
Dir. of Pub. +434 4500 4570 4645 +H7 +79s +876 4960 2049
Hith. Nurs. 1 1549 1620 1696 1777 1854 1939 2026 2117 2213
Dir. of Pub. . 1576 4645 +H3 +795 276 1960 2049 244 2242
Hith. Nurs. II 1696 1777 1854 1939 2026 2117 2213 2316 2421
Home Care 4257 345 +375 +434 4500 4570 4645 +H7
Coordinator 1358 1420 1485 1549 1620 1696 1777 1854

Medical +H49 4203 +257 +3H45 +375 +434 4500

Technologist 1241 1299 1358 1420 1485 1549 1620

Public Health +H49 263 257 345 1375 +434 +56006 4576

Educator 1 1241 1299 1358 1420 1485 1549 1620 1696

Public Health +434 4500 4570 4645 147 +795 +876 1960

Educator 11 1549 1620 1696 1777 1854 1939 2026 2117

Public Health 4203 1257 +345 1375 +434 4500 +570

Nurse 1299 1358 1420 1485 1549 1620 1696

Public Health +257 45 375 +434 4500 4570 +645

Nurse (Team Leader) 1358 1420 1485 1549 1620 1696 1777
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Public Health 345 BIS +434 4560 +576 4645 +H7 1795
Nutritionist 1420 1485 1549 1620 1696 1777 1854 1939
Registered Nurse +899 49 +263 257 345 4375
(A.A. Deg., 3 yr. 1241 1299 1358 1420 1485 1549
Dip., or B.S. Deg.)
Sanitarian | +H49 4263 +257 +3H5 375
1241 1299 1358 1420 1485
Sanitarian 11 257 345 375 +434 4500 +570 +645 7
1358 1420 1485 1549 1620 1696 1777 1854
Sanitarian 111 375 +434 +500 4570 1645 +H3 95 1876 4960
1485 1549 1620 1696 1777 1854 1939 2026 2117
Sanitarian 1V 4560 +570 +645 +H3 +795 +876 1960 2049 244
1620 1696 1777 1854 1939 2026 2117 2213 2316
School Health 4203 1257 345 375 +434 4500 45706 +645
Coordinator 1299 1358 1420 1485 1549 1620 1696 1777
Senior Public +345 +375 +434 4500 1570 4645 +H7
Health Nurse 1420 1485 1549 1620 1696 1777 1854
2. Plan B.
a. Class of positions.
1 2 3 4 5 6 7 8 9
Asst. Dir. of . +645 +H3 +H95 +876 4960 2049 244 2242 2344
Envir. Health 1777 1854 1939 2026 2117 2213 2316 2421 2532
Asst. Dir. of Pub. 4500 1570 1645 +H7 41705 1876 1960 2049 244
Hith. Nurs. 1620 1696 1777 1854 1939 2026 2117 2213 2316
Business 4560 4570 1645 +H44 +795 +876 4960 2049 24
Administrator 1620 1696 1777 1854 1939 2026 2117 2213 2316
Business 4099 +149 4203 2537 1345 1375 +434 4500 1570
Supervisor 1187 1241 1299 1358 1420 1485 1549 1620 1696
Dir. of Envir. +876 1960 2049 2444 2242 2344 2449 2565 2682
Health 2026 2117 2213 2316 2421 2532 2645 2770 2897
Dir. of Pub. Hith. 4560 4570 1645 +H7 +7195 1876 4960 2049 244
Nurs. [ 1620 1696 1777 1854 1939 2026 2117 2213 2316
Dir. of Pub. Hith. 4645 +H7 +795 +876 +960 2049 244 2242 2344
Nurs. 11 1777 1854 1939 2026 2117 2213 2316 2421 2532
Home Care 345 375 +434 4500 4570 +645 +H7 +795
Coordinator 1420 1485 1549 1620 1696 1777 1854 1939
Medical +203 257 +3H45 375 +434 +500 +570
Technologist 1299 1358 1420 1485 1549 1620 1696
Public Health 1203 257 1345 1375 +434 4560 +576 4645
Educator | 1299 1358 1420 1485 1549 1620 1696 1777
Public Health 4560 4570 4645 +HF +795 1876 1966 2049
Educator 11 1620 1696 1777 1854 1939 2026 2117 2213
Public Health 1257 1345 1375 4434 +500 1578 +645
Nurse 1358 1420 1485 1549 1620 1696 1777
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Public Health

Nurse (Team Leader)

Public Health
Nutritionist
Registered Nurse
(A.A. Deg., 3 yr.

Dip., or B.S. Deg.)

Sanitarian |

Sanitarian 1
Sanitarian 111
Sanitarian 1V

Schoo! Health
Coordinator

Senior Public
Health Nurse

3. Plan C.

a. Class of positions.

Asst. Dir. of
Envir. Health

Asst. Dir. of Pub.

Hith. Nurs.
Business
Administrator
Business
Supervisor

Dir. of Envir.
Health

Dir. of Pub. Hith.

Nurs. |

Dir. of Pub. Hith.

Nurs. 11
Home Care
Coordinator
Medical
Technologist
Public Health
Educator |
Public Health
Educator 11
Public Health
Nurse

Public Health

Nurse (Team Leader)

Public Health
Nutritionist
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B 8B5 1434 1560 1570 1645 a7
1420 1485 1549 1620 1696 1777 1854
335 +434 1366 1370 1645 +H3 95 876
1485 1549 1620 1696 1777 1854 1939 2026
+H49 1203 1257 B B 1434
1299 1358 1420 1485 1549 1620
1203 257 345 375 1434
1299 1358 1420 1485 1549
35 B 434 14560 1576 1645 +H7 4705
1420 1485 1549 1620 1696 1777 1854 1939
+434 1500 1576 1645 +H7 1795 1376 1060 2049
1549 1620 1696 1777 1854 1939 2026 2117 2213
1570 1645 +H7 95 876 1960 2049 2444 2242
1696 1777 1854 1939 2026 2117 2213 2316 2421
257 B 35 4434 1500 1576 1645 +H4
1358 1420 1485 1549 1620 1696 1777 1854
375 1434 4506 1576 1645 +H7 1795
1485 1549 1620 1696 1777 1854 1939

1 2 3 4 5 6 7 8 9
+H7 955 1876 4960 2049 2444- 2242 2344 2449
1854 1939 2026 2117 2213 2316 2421 2532 2645
576 1645 +H7 795 876 1560 2049 2144 2242
1696 1777 1854 1939 2026 2117 2213 2316 2421
576 1645 7 1795 1876 1966 2649 244 2242
1696 1777 1854 1939 2026 2117 2213 2316 2421
H45 1203 +257 345 B35 +434 +566 +570 1645
1241 1299 1358 1420 1485 1549 1620 1696 1777
1566 2049 2444 2242 2344 2449 2565 2682 2804
2117 2213 2316 2421 2532 2645 2770 2897 3028
570 1645 +H4 +95 876 1966 2049 244 2242
1696 1777 1854 1939 2026 2117 2213 2316 2421
+H4 1795 1376 1960 2049 2444 2242 2344 2449
1854 1939 2026 2117 2213 2316 2421 2532 2645
375 +434 4560 +576 1645 +HF 1795 1376
1485 1549 1620 1696 1777 1854 1939 2026
1257 345 35 1434 1566 376 1645
1358 1420 1485 1549 1620 1696 1777
1237 35 37 +434 4566 576 +645 +H7
1358 1420 1485 1549 1620 1696 1777 1854
3576 1645 +Hi7 +795 1876 1560 2049 2144
1696 1777 . 1854 1939 2026 2117 2213 2316
34 1404 1466 533 1606 1680 +754
1452 1516 1583 1656 1734 1814 1894
+464 1466 1533 4606 1680 +54 1835
1516 1583 1656 1734 1814 1894 1982
+434 1560 1576 +645 +H7 795 1876 1960
1549 1620 1696 1777 1854 1939 2026 2117
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Registered Nurse 1229 284 1344 4404 +466 4533
(A.A. Deg., 3 yr. 1387 1452 1516 1583 1656 1734
Dip., or B.S. Deg.)
Sanitarian | 4257 1345 BI5 +434 4500
1358 1420 1485 1549 1620
Sanitarian 11 1375 1434 1500 1570 1645 13 1395 1876
1485 1549 1620 1696 1777 1854 1939 2026
Sanitarian 111 4500 4570 +645 177 +195 +876 1960 2049 2144
1620 1696 1777 1854 1939 2026 2117 2213 2316
Sanitarian 1V 1645 +H3F +795 1876 1960 2049 2444 2242 2344
1777 1854 1939 2026 2117 2213 2316 2421 2532
School Health 345 375 1434 4500 1570 4645 +H7 +795
Coordinator 1420 1485 1549 1620 1696 1777 1854 1939
Senior Public H66 +533 4606 1680 +#54 +835 +HS
Health Nurse 1583 1656 1734 1814 1894 1982 2068
B. Health services support personnel.
1. Plan A.
a. Class of positions,
1 2 3 4 5 6 7 8 9
Animal Warden 824 860 90+ 942 084 4027 1075
887 929 973 1017 1063 1109 1161
Bookkeeper 860 90+ 942 984 +927 1075 H22 HFS 4229
929 973 1017 1063 1109 1161 1212 1269 1327
Home Health Aide 632 659 686 Ho 3 6 824
712 741 777 813 849 887
Home Health Aide 904+ 042 984 1027 1075 H22 HIS5
Coordinator 973 1017 1063 1109 1161 1212 1269
Inspector | 924 962 4064 1052
995 1039 1084 1136
Inspector 11 4004 4052 4899 +49 4203 257 345
1084 1136 1187 1241 1299 1358 1420
Laboratory 753 786 82+ 860 90+ 942 984
Technician 849 887 929 973 1017 1063 1109
Licensed Practical 824 860 960+ 942 984 4927
Nurse 950 995 1039 1084 1136 1187
Medical Laboratory 82+ 860 98+ 942 984 027 1075
Assistant 887 929 973 1017 1063 1109 1161
Nutrition Assistant 860 - 064 942 984 1027 1075 H22 H7S5
929 973 1017 1063 1109 1161 1212 1269
Public Health Aide 552 579 606 632 659 686 HO
596 625 654 683 712 741 777

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated *‘all new material.”” ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strike euts indicate deletions from
proposed rule language.
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2. Plan B.
a. Class of positions. )
] 2 3 4 5 6 7 8 9
Animal Warden 860 90+ 942 984 +027 1075 H22
929 973 1017 1063 1109 1161 1212
Bookkeeper 96+ 942 984 +927 4075 H22 HS 4229 1284
973 1017 1063 1109 1161 1212 1269 1327 1387
Home Health Aide 659 686 HO 53 186 824 860
741 7717 813 849 887 929
Home Health Aide 042 084 1027 1675 H22 HI5 229
Coordinator 1017 1063 1109 1161 1212 1269 1327
Inspector | 062 4064 4052 +899
1039 1084 1136 1187
Inspector 11 4052 1099 +H49 203 1257 +3H5 1375
1136 1187 1241 1299 1358 1420 1485
Laboratory 6 824 860 904 042 084 4027
Technician 887 929 973 1017 1063 1109 1161
Licensed Practical 860 90+ 942 984 4927 1075
Nurse 995 1039 1084 1136 1187 1241
Medical Laboratory 860 90+ 942 984 4927 1075 H22
Assistant 929 973 1017 1063 1109 1161 1212
Nutrition Assistant 90+ 942 984 +027 4075 +22 H75 1229
973 1017 1063 1109 161 1212 1269 1327
Public Health Aide 579 606 632 659 686 HI s3
625 654 633 712 741 777 813
3. Plan C.
a. Class of positions.
1 2 3 4 5 6 7 8 9
Animal Warden 904+ 042 984 4927 1075 H22 IS5
973 1017 1063 1109 1161 1212 1269
Bookkeeper 942 084 +027 1075 H22 HF5 4228 4284 344
1017 1063 1109 1161 1212 1269 1327 1387 1452
Home Health Aide 686 HO 753 786 824 860 Q0+
777 813 849 887 929 973
Home Health Aide 084 927 1075 H22 H7S 1229 1284
Coordinator 1063 1109 1161 1212 1269 1327 1387
Inspector | 4004 4652 4999 +H49
1084 1136 1187 1241
Inspector 11 4699 +49 +203 1257 345 1375 +434
1187 1241 1299 1358 1420 1485 1549
Laboratory . 824 860 904 942 084 4927 1075
Technician 929 973 1017 1063 1109 1161 1212
Licensed Practical 90+ 942 984 4027 1075 H22
Nurse 1039 1084 1136 1187 1241 1299
Medical Laboratory o0+ 942 984 4927 4975 H22 HF5
Assistant 973 1017 1063 1109 1161 1212 1269
Nutrition Assistant 942 984 4927 1075 422 H75 42209 +284
1017 1063 1109 161 1212 1269 1327 1387
Public Health Aide 606 632 659 686 HO B3 6
654 683 712 741 777 813 849
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. C. Clerical.

1. Plan A,
a. Class of positions.

1 2 3 4 5 6 7 8 9
Clerk 1 566 584 - 6092 6 636 657 679 362 25
616 645 676 704 734 766 801 839
Clerk 11 636 657 679 F02 s 47 370 795 823
704 734 766 801 839 877 917 959
Clerk 111 25 49 it} 795 823 852 88+ 93 946
784 821 857 895 937 982 1027 1073
Clerk-Typist 1 584 602 649 636 654 679 J02 325 e
645 676 704 734 766 801 839 877
Clerk-Typist 11 636 657 679 302 s 47 776 795 823
704 734 766 801 839 877 917 959
Clerk-Typist 111 s 43 o 195 823 852 88+ 943 946
784 821 857 895 937 982 1027 1073
Clerk-Steno 1 619 636 657 679 702 25 e 370 795
676 704 734 766 801 839 877 917
Clerk-Steno 11 679 702 s 47 376 195 823 852 884+
766 801 839 877 917 959 1004 1049
Clerk-Steno 111 347 6 795 823 852 884 943 946 98+
821 857 895 937 982 1027 1073 1119
Swbd. Operator | 602 69 636 657 649 762 25 44 et
704 734 766 801 839 877 917 959
‘ Swbd. Operator 11 636 657 649 F02 25 47 70 s 823
748 784 821 857 895 937 982 1027
2. Plan B.
a. Class of positions.
1 2 3 4 5 6 7 8 9
Clerk 1 584 602 619 636 657 679 302 s 43
704 734 766 801 839 877 917
Clerk 11 657 679 762 s 47 -t} 795 323 852
801 839 877 917 959 1004 1049
Clerk 111 A ] 795 823 852 88+ 93 046 58+
895 937 982 1027 1073 1119 1172
Clerk-Typist | 602 619 636 657 679 Fo2 s 3 770
734 766 801 839 877 917 959
Clerk-Typist 11 657 679 F02 s 47 it} 795 823 852
801 839 877 917 959 1004 1049
Clerk-Typist 111 43 6 s 823 852 88+ a3 946 o84
895 937 982 1027 1073 1119 1172
Clerk-Steno 1 636 657 679 702 s 47 +Ho »s 823
766 801 839 877 917 959 1004
Clerk-Steno 11 302 25 47 70 795 823 852 88+ 943
877 © 917 959 1004 1049 1094 1147

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strtke euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated ‘‘all new material.”” ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strike euts indicate deletions from
‘ proposed rule language.
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Clerk-Steno 111 o 95 823 852 84 943 946 98+ 1045

937 982 1027 1073 1119 1172 1223
Swbd. Operator 1 649 636 6537 649 302 25 47 +Ho 705
801 839 877 917 959 1004 1049
Swbd. Operator 11 657 679 702 s 43 770 195 823 852
857 895 937 982 1027 1073 1119
3. Plan C.
a. Class of positions.
1 2 3 4 5 6 7 8 9
Clerk 1 662 619 636 657 679 702 s 47 770
766 801 839 877 917 959 1004
Clerk 11 639 J02 s 347 776 15s 823 852 884
877 917 959 1004 1049 1094 1147
Clerk 111 376 05 823 852 88+ 913 946 o8+ 1045
982 1027 1073 1119 1172 1223 1281
Clerk-Typist | 619 636 657 679 702 s 347 770 795
801 839 - 877 917 959 1004 1049
Clerk-Typist 1 679 J02 725 47 oo ls} 795 823 852 88+
877 917 959 1004 1049 1094 1147
Clerk-Typist 111 o e la} 795 823 852 884 943 946 o84 1045
982 1027 1073 1119 1172 1223 1281
Clerk-Steno | 657 679 Jo2 s J43 770 795 823 852
839 877 917 959 1004 1049 1094
Clerk-Steno 11 s e ke 770 795 823 852 884+ M3 946
959 1004 1049 1094 1147 1198 1252
Clerk-Steno 111 795 823 852 884 o3 946 984 1045 1652
1027 1073 1119 1172 1223 1281 1340
Swbd. Operator 1 636 657 649 F02 e 47 o s 823
877 917 959 1004 1049 1094 1147
Swbd. Operator 11 679 762 25 47 370 195 823 852 88+
937 982 1027 1073 1119 1172 1223
4- Plan B
a- Class of Pesitions .
+ 2 3 4 5 6 7 8 9
Clerk 1 619 636 657 679 702 2s J43 jrislt] 795
Clesk H 762 s 347 o als} 395 823 852 384 913
Clerk H4 795 823 852 884 943 946 984 1045 10352
Clesk—Typist 1 636 657 649 302 25 343 770 795 823
Clesk—Typist H 702 s 47 376 795 823 852 834 943
Cletk-Fypist H 795 823 852 884 943 946 o8+ 1045 1952
Clerk—Steno | 679 702 s 47 30 J05 823 852 88+
CledSteno H F43 70 395 823 852 38+ 93 946 98+
Cerk—Steno H 823 852 884 o3 946 o84 35 4052 1092
Swhd- Operator 657 679 F02 25 J47 730 355 323 852
Swhd- Operator H 702 25 47 eiels} 795 823 852 88+ 93
5 Plan E
a- Class of Positions
+ 2 3 4 5 6 3 8
Clesk 1 657 679 702 s 47 370 795 323
Clerk H 47 e 795 823 852 88+ 3 946 ‘
Clesk H 852 88+ 943 946 o84+ 1045 1052 4092
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ClerleTFypist + 679 702 25 7 779 795 823 852
CledeTypist H 3 770 795 823 852 88+ 943 046
Clesk—Typist H 852 88+ 93 946 98+ 1045 1652 +092
CledStene § s 47 =t 795 823 €52 88+ 913
CledleSteno H 795 823 852 8+ 943 946 98+ 4645
CletdStene HH 88+ 93 946 98+ 1645 +052 4092 H32
Swbd- Operator } 702 s 347 wlelt] 795 823 852 88+
Swhd- Operater H J4F ] 795 823 852 88+ 943 946
6- Plan E
a- Class of Positions

+ 2 3 4 3 6 = 8
Clerk 1 702 5 47 o 795 823 852 88+
Clesk H o 395 823 852 88+ 93 946 98+
Clesk H 884 93 946 98+ 1045 4052 +092 H32
Clerltypist § s 7 it 795 823 &52 g%t 93
ClerleTFypist H o 795 823 852 88+ o3 946 984
Clesk—ypist HE 88+ 943 946 98+ 1045 4052 4892 H32
Clesk—Stene | 347 370 795 823 852 88+ 3 946
Cletk-Stene H 823 &52 88+ 93 946 984 4045 4052
CletdStene HH 93 946 98+ +045 4852 4692 H32 H4
Swhd- Operater ¢ s 347 o 795 823 852 38+ H3
Swhd- Operater H 776 195 823 852 88+ 93 946 934

D. Building maintenance. Employees in the classes specified in 1. and 2. who are required to work for a period of at least five
hours after 6 p.m. on a regularly scheduled basis may be paid a shift differential in the amount of one salary step above their
normal day-work rate.

1. Plan A,
a. Class of positions.
1 2 3 4 5 6 7
Custodian € 632 656 68+ H+ 42
683 708 735 768 801
Janitor (b 42 H2 806 840 &+ 943 954
801 834 870 907 947 986 1027
2. Plan B.
a. Class of positions.
1 2 3 4 5 6 7
Custodian €5 42 72 806 840 8+
801 834 870 907 947
Janitor ¢ 87 U3 95+ 994 4036 4080 H28
947 986 1027 1074 1119 1166 1218

) Employees whe are required to work for a period of at least five houss after 6 P-M- on a reguler seheduled basis mey be
paid a shift differential in the amount of one salary step above their normal day-work rate-

7 MCAR § 1.315 Provisions for computing monthly, hourly, less-than-full-time, bi-weekly, and four week salary rates.
A. Salary conversion tables.

I. The supervisor shall publish a salary conversion table as part of the Minnesota Merit System Manual. The table shall
list all existing salary rates listed in 7 MCAR § 1.314. For those salary rates, the supervisor shall calculate hourly, daily and

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated ‘*all new material.”” ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strike ewts indicate deletions from
proposed rule language.
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payroll period salaries for each of the salary rates listed. This table shall be based on an 8-hour day, 40 hour week and 2088-hour .
year. Agencies with a normal work schedule which'varies from an 8-hour day, 40-hour week or 2088-hour year or agencies with

payroll periods other than once every two weeks, every four weeks, or every month, shall supply the supervisor with a salary
conversion table as provided for in 7 MCAR § 4260 B¢~ 1.2395 B.3. or in # MCAR § 1.261 B.2.

Repealer. 7 MCAR §§ 1.269-1.313 are repealed.

Department of Public Safety | ,
Minnesota Merit System

Proposed Rules Governing Definitions; Statement of Policy and Means of Effecting
Policy; Organization; Classification Plan; Compensation Plan; Examinations;
Certification of Eligibles; Probationary Period; Separation, Tenure and
Reinstatement; Leaves of Absence; Appeals and Hearings; Salary Adjustments and
Increases; Salary Computation Provisions for Full- and Part-time Employment;
Appointments, Promotions, Demotions, Transfers and Reinstatements; and
Provisions for Computing Monthly, Hourly, Less-than-full-time, Bi-weekly, and
Four-week Salary Rates

Notice of Hearing

A public hearing concerning the above-entitled matter will be held in Conference Room A, fourth floor, Centennial Office
Building, St. Paul, Minnesota, 55155 on December 3, 1981, commencing at 9:30 a.m. and continuing untii all interested persons
have an opportunity to be heard. The proposed amendments of existing rules may be modified as a result of the hearing process.
Therefore, if you are affected in any manner by the above-entitled matter, you are urged to participate in the rule hearing
process.

Following the agency’s presentation at the hearing, all interested or affected persons will have an opportunity to ask
questions and make comments. Statements may be made orally and written material may be submitted. In addition, whether or
not an appearance is made at the hearing, written statements or material may be submitted to Peter C. Erickson. Office of
Administrative Hearings, 1745 University Avenue, Room 300, St. Paul, Minnesota, 55104, either before the hearing or within
five working days after the public hearing ends. The telephone number is 612/296-8118. The hearing examiner may, at the
hearing, order that the record be kept open for a longer period not to exceed 20 calendar days. The rule hearing procedure is
governed by Minn. Stat. §§ 15.0411-15.0417 and 15.052, and by 9 MCAR §§ 2.101-2.112 (Minnesota Code of Agency Rules). If
you have any questions about the procedure, call or write the hearing examiner.

Notice is hereby given that 25 days prior to the hearing, a statement of need and reasonableness will be available for review at
the agency and at the Office of Administrative Hearings. This statement of need and reasonableness will include a summary of
all the evidence and argument which the agency anticipates presenting at the hearing justifying both the need for and the
reasonableness of the proposed rule or rules. Copies of the statement of need and reasonableness may be obtained from the
Office of Administrative Hearings at a minimal charge.

Several minor revisions to the above rules are proposed involving the re-lettering and/or re-numbering of certain provisions,
correcting typographical errors, grammatical changes to improve clarity and to correct certain rule and statutory references.

A summary of major proposed revisions to the rules is as follows:

LEIYY

Proposed revisions to 11 MCAR § 1.2090 provide definitions for six new terms: *‘‘layoff list,
“‘reclassification,’” ‘‘change in allocation,” ‘‘reallocation’ and ‘‘salary increase.”

reemployment list,”’

Proposed revisions to 11 MCAR § 1.2091 provide new language allowing for the application of fiscal sanctions to appointing
authorities for noncompliance with the rules and appeal from such sanctions to the merit system council.

Proposed revisions to 11 MCAR § 1.2092 correct a rule reference to the state civil service act and provide an additional
responsibility for the merit system supervisor of proposing amendments to merit system rules.

Proposed revisions to |1 MCAR § 1.2093 remove the classification plan from the rules and provides for publishing them in the
Public Safety Merit System Manual; eliminate the section of the rule allowing amendments to the classification plan for up to six
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months without a public hearing in emergency situations; provide for incumbents of positions that are reclassified by
reallocation to be promoted without examination; explain the process for amending the classification plan.

Proposed revisions to 11 MCAR § 1.2094 reword those sections involving the preparation and adoption of a compensation
plan by the commissioner and the selection of salary ranges by an appointing authority; raise the allowable maximum
percentage increase of cost-of-living salary adjustments from 8% to 9%; provide new language governing appointments above
the minimum rate of pay; allow employees to receive a lump-sum general salary adjustment under certain circumstances;
provide new language allowing salary increases to be granted under unusual employment conditions; provide a recommended
general salary adjustment of 8% for all merit system employees effective January 1, 1982; allow an employee whose salary is at
or above the maximum of their range to receive a one-step merit increase in the form of a lump-sum payment; provide for salary
increases for work out of class assignments and incorporates current language from 11 MCAR § 1.2116.

11 MCAR § 1.2091 B. 2. and 3. makes 12 MCAR § 2.495 through 12 MCAR § 2.510, whicha re the rules of the Department of
Public Welfare Merit System, applicable to county and local emergency services agencies. A copy of the notice of hearing for
the Department of Public Welfare is attached for your information. If the Department of Public Welfare adopts the proposed
changes to 12 MCAR §§ 2.496, 2.498, 2.500, 2.503, 2.504 and 2.508, these rules will also apply to emergency services agencies.

Proposed revisions to 1 MCAR § 1.2116 repeal all of the old language in this rule and incorporate it as part of 11 MCAR
§ 1.2094.

Proposed revisions to 11 MCAR § 1.2117 change rule references only.

Proposed revisions to 11 MCAR § 1.2118 clarify salaries for employees who are demoted; limit salary increases for employees
transferring between appointing authorities; allow former employees who are reemployed to receive their previous salary upon
reemployment.

Proposed revisions to 11 MCAR § 1.2140 provide for a general upgrading of salary ranges for most of the classes by 8%, with
some exceptions; reduce the number of clerical salary plans from six to three and increase intervals between salary steps for
clerical classes to the equivalent of that provided for professional and support classes.

Proposed amendments to 11 MCAR § 1.2141 corrects a rule reference only.

In view of proposed amendments to 11 MCAR § 1.2093 removing the classification plan from the rules, it is proposed to repeal
11 MCAR §§ 1.2125, 1.2126, 1.2127, 1.2129 and 1.2130, consisting of the class specifications for all Public Safety Merit System
classifications.

The agency’s authority to adopt the proposed rule is contained in Minn. Stat. § 12.22, subd. 3.
The cost to local public bodies of implementing the proposed rule changes will not exceed $100,000 for 1982.

Copies of the proposed rule are now available and at least one free copy may be obtained by writing to Ralph Corey,
Department of Public Welfare, Centennial Building, St. Paul, Minnesota 55155, telephone 612/296-3996. Additional copies will
be available at the hearing. If you have any questions on the content of the proposed rule amendments, contact Ralph Corey.

Any person may request notification of the date on which the hearing examiner’s report will be available, after which date the
agency may not take any final action on the rules for a period of five working days. Any person may request notification of the
date on which the hearing record has been submitted or resubmitted to the Attorney General by the agency. If you desire to be
so notified, you may so indicate at the hearing. After the hearing, you may request notification by sending a written request to
the hearing examiner, in the case of the hearing examiner’s report, or to the agency, in the case of the agency’s submission or
resubmission to the Attorney General.

Minn. Stat. ch. 10A requires each lobbyist to register with the State Ethical Practices Board within five days after he or she
commences lobbying. A lobbyist is defined in Minn. Stat. § 10A.01, subd. 11, 1979 supp., as any individual:

(a) Engaged for pay or other consideration, or authorized by another individual or association to spend money, who
spends more than five hours in any month or more than $250, not including his own travel expenses and membership dues, in any
year, for the purpose of attempting to influence legislative or administrative action by communicating or urging others to
communicate with public officials; or

(b) Who spends more than $250, not including his own traveling expenses and membership dues, in any year, for the

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strilee euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated ‘‘all new material.”” ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strike euts indicate deletions from
proposed rule language.
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purpose of attempting to influence legislative or administrative action by communicating or urging others to communicate with
public officials.

The statute provides certain exceptions. Questions should be directed to the Ethical Practices Board, 41 State Office
Building, St. Paul, Minnesota 55155, telephone (612) 296-5615.

October 13, 1981 Albert H. Quie
Governor
Rules as Proposed

11 MCAR § 1.2090 Definitions.

A. Applicability. The following definitions apply throughout these rudes to |1 MCAR §§ 1.2090-1.2141, unless the
context clearly requires another meaning:

1. Allocation. *‘Allocation’” means the erigthal assignment of a position to an appropriate class on the basis of the kind,
difficulty, and responsibility of the work performed in the position.

2. Appointing authority. ‘ Appointing authority’’ means the county board of commissioners, the town board, the mayor,
or other officer or board authorized by statute or lawfully delegated authority to make appointments to positions under the merit
system for civil defense.

3. Change in allocation. ‘*Change in allocation’” means the reclassification of a position resulting from significant sudden
changes imposed by the appointing authority affecting the duties and responsibilities of a position.

3- 4. Class. “‘Class’’ means one or more positions sufficiently similar in the duties performed, degree of supervision
- exercised or required, requirements of training, experience, or skill, and such other characteristics that the same title, the same
tests of fitness, and the same schedule of compensation may be applied with equity to all of the positions.

4- 5. Classified service. ‘*Classified service’’ means all positions covered by these rudes || MCAR §§ 1.2090-1.2141 as
provided in 11 MCAR § 1.2091 E.

5- 6. Commissioner of Public Safety or commissioner. ‘‘Commissioner of Public Safety’’ or *‘commissioner’’ means the
administrative head of the State Department of Public Safety.

6= 7. Council. **Council’’ means the merit system council.

F 8. County register. ‘‘County register’’ means the subregister established for a county from a state-wide registes,
either competitive or promotionals register containing the names of persons who have legal residence in the county or, in the
event of a promotional examination, who are employed by the local agency.

& 9. Day. ‘Day’’ means calendar day except where otherwise specified in the specific rule.

9- 10. Demotion. ‘‘Demotion’’ means a change by an employee from a position in one class to a position in another class
with less responsible duties and a lower salary range.

s

408- 11. Desirable qualifications. ‘‘Desirable qualifications’ means the requirements of training and experience desired
but not necessary to qualify for a given class of positions in the classification plan.

- 12. Disabled veteran. ‘‘Disabled veteran’’ means a veteran who is rated or certified as disabled, in accordance with
the provisions of Minn. Stat. 4330 § 43A.11.

4+2- 13. Dismissal. **Dismissal’’ means the termination of employment of an employee for cause.

43- 14. Eligible or eligible person. **Eligible” or ‘‘eligible person’ means any person whose name is on a register.

+4- 15. Emergency appointment. ‘‘Emergency appointment’’ means an appointment required by a state of emergency as
described in 12 MCAR § 2.499 C.

4+5- 16. Employee. ‘‘Employee’’ means any person employed by a local civil defense agency in a position covered by
these sles ¢11 MCAR § 1.2091 E.3 who is paid a salary or wage.

4+6- 17. Exclusive representative. *‘Exclusive representative’ has the meaning given in Minn. Stat. § 179.63, subd. 6.

+7- 18. Facsimile. **Facsimile’ means a replicas e:g=. A facsimile of 42 11 MCAR § 2:544+ 1.2141 is a chart showing
each of the salary rates adopted by an agency divided into monthly and hourly Tates and either daily rates and bi-weekly or
four-week rates if paid on this basis or the daily rate based on the number of working days in the month—20, 21, 22, or 23 days if
paid on a monthly basis.

48- 19. General adjustment. ‘‘General adjustment” means the merit system recommended salary adjustment based on
the annueal a salary survey. .
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49- 20. Intermittent employee. ‘‘Intermittent employee’ means an employee who works whenever needed or on a
schedule which cannot be predicted in advance.

20- 21. Layoff. ‘*Layoff’> means the termination of employment because of shortage of funds or curtailment of services.

22. Layoff list. *‘Layoff list’”’ means a list of permanent or probationary employees who have been laid off by reason of
abolishment of their position, lack of funds, shortage of work or other reason beyond the control of the employee.

24 23. Limited-term appointment. *‘Limited-term appointment’” means an appointment from a register for a period not
to exceed six months as described in 12 MCAR § 2.499 D.

22- 24, Local agency. ‘‘Local agency’” means the organization created to carry out the functions and programs of the
jurisdiction’s civil defense responsibilities.

23-25. Local civil defense authority. ‘‘Local civil defense authority™” means the governing board, commission, council,
or mayor under whose authority a county, town, village, or borough establishes a local civil defense agency.

24- 26. Merit increase. **Merit increase’’ means a salary increase given to an individual employee based on meritorious
job performance.

25- 27. Military leave. **Military leave’’ means the leave of absence granted by state law to employees entering active
duty in the armed forces of the State of Minnesota or the United States of America.

26- 28. Minimum qualifications. ‘*Minimum qualifications’’ means the requirements of training and experience necessary
to qualify for a given class.

23~ 29. Original appointment. ‘*Original appointment’” means a regular appointment of an individual to a local civil
defense staff through selection from an open-competitive register and is the beginning point of the probationary period ¢and is
sometimes referred to as probationary appointments.

28- 30. Permanent employee. ‘‘Permanent employee”” means an employee who has successfully completed histher
a probationary period or who has attained permanent status upon the installation of the merit system.

29- 31. Position. ‘‘Position’” means a group of current duties and responsibilities assigned or delegated by competent
authority requiring the full or part-time employment of one person.

30- 32. Probationary employee. ‘‘Probationary employee’ means an employee who is serving a probationary period in a
class to which they have the employee has been appointed from an eligible list.

34 33. Probationary period. ‘*Probationary period’” means the first six-month working test period during which a new
appointee is required to demonstrate his fitness for the position to which he is appointed by actual performance of the duties of
the position.

32- 34. Promotion. ‘‘Promotion’” means a change of an employee from a position in one class to a position in another
class with more responsible duties and a higher salary range.

33 35. Provisional appointment. **Provisional appointment’’ means an appointment of a person not on a register to fill a
position pending the establishment of a register for sueh the position in accordance with the provisions of 12 MCAR § 2.499 B.

34- 36. Reallocation. ‘‘Reallocation’” means a reassignment; o change in aHoeation; of a pesition by raising # to &
higheréassefpesi&ens;reéue%&gktea%eweve#asseﬁpesk&em;efmevingk{eaﬂe&herehssefpeskiensanhesameleveh
on the basis of significant changes in the kind; difficultys of respensibility of the werk performed in the pesitien the
reclassification of a position resulting from significant changes in the duties and responsibilities of the position that occur
gradually over a period of time.

37. Reclassification. ‘‘Reclassification’” means a change in the allocation or reallocation of a position to a higher, lower or
equivalent class.

38. Reemployment list. ‘‘Reemployment list’’ means a list of former permanent or probationary employees who have
been laid off or who have voluntarily separated from merit system employment in good standing and whose applications for
reemployment in the merit system are submitted within one year of separation.

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
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35-39. Register. ‘‘Register’” means an officially established list of eligibles for a particular class.
36- 40. Resignation. *‘Resignation’’ means the termination of employment made at the request of the employee.

37~ 41. Salary adjustment. ‘‘Salary adjustment’ means an increase given to employees due to cost-of-living factors,
going rates for similar jobs, andfor labor market conditions.

42. Salary increase. ‘‘Salary increase’’ means an increase granted to an employee on the basis of working out of class or
due to unusual employment conditions and not based on job performance, cost-of-living factors, going rates for similar jobs or
labor market conditions.

38- 43. State agency. ‘“‘State agency”” means the Governor acting through the State Department of Public Safety,
Division of Civil Defense, which is responsible for the administration and supervision of the civil defense programs in the State
of Minnesota.

39- 44. Supervisor. ‘‘Supervisor’” means the merit system supervisor.

40- 45. Suspension. ‘*Suspension’ means an enforced leave of absence with or without pay, for disciplinary purposes or
pending investigation of charges made against an employee.

4 46. Temporary employee. ‘‘Temporary employee’’ means an employee who has been appoin(ed to a position from an
eligible register but the appointment has a definite ending date.

42- 47. Transfer. **Transfer’” means the movement of an employee from one position to another in the same class or in
another class having the same salary range and usually involving the performance of similar duties and requiring essentially the
same qualifications of training and experience.

43- 48. Veteran. ‘‘Veteran’’ means all persons defined as veterans by Minneseta Statutess Seetion
Minn. Stat. § 197.46.

44- 49. Veteran's preference. *‘Veteran’s preference’’ means the preference granted to veterans by Minneseta Statutess
Seetion 43-30 Minn. Stat. § 43A.11. .
B.1.-4. [Unchanged.]
11 MCAR § 1.2091 Statement of policy and means of effecting policy.
A.l.a.-e. [Unchanged.]
B.1.-4. [Unchanged.]
1. {Unchanged.]
D.l.a.-d. and 2. [Unchanged.}
E.l. [Unchanged.]
F. Political activity.
1.-4. [Unchanged.]

5. Any employee may be a candidate in nonpartisan elections. These are elections in which none of the candidates is to
be nominated or elected as represenlmg a political party whose candidates for presidential elector received votes at in the last

preeeding presidential election.
6. [Unchanged.]}
G. Prohibition against discrimination.

1. In general. No person shall be discriminated for or against in such matters as his recruitment, examination,
appointment, tenure, compensation, classification, or promotion or in such matters as conditions, facilities, or privileges of
employment because of his race, color, creed, religion, national origin, physical disability {where sueh the disability does not
interfere with the completion of assigned duties), age or sex. Any person aggrieved by a violation n of the abeve these
prohibitions may file a complaint under the provisions of the Minnesota State Aet Against Diserimination; Chapter Minn. Stat.
ch. 363 ef Minnesota Statutes.

2. Political opinions. No person shall be discriminated for or against as provided in H MCAR § 12094 & 1. because of
his political opinions or affiliations within the limitations imposed by H MEAR § 42091 F. eof these rules, nor shall
discrimination occur because of any other non-merit factor. Any person aggrieved by a violation of a prohibited discrimination
that does not come within the jurisdiction of Chapter Minn. Stat. ch. 363 of Minneseta Statutes may file a complaint with the
merit system supervisor setting forth the basis of his belief that an act or threat or promise of an act of discrimination occurred
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and identifying by name and position the person alleged to have committed sueh the act or threat or promise of an act of
discrimination. :

3. Investigations. The supervisor or his designated representative shall conduct an investigation of the alleged
discrimination and shall report the complaint and the findings of the investigation to the merit system council at its next meeting.
The complainant shall have the right to present his complaint personally to the council. The council shall order any further
investigation or hearing as may be warranted preliminary prior to making its decision. If the council finds that discrimination
has occurred, it shall take whatever action it deems warranted and within its authority to remedy the effect of any act or threat
or promise of an act of discrimination and to prevent future discrimination.

H. Violations.
1. [Unchanged.]

2. Violations of 11 MCAR §§ 1.2090-1.2141 by an appointing authority shall be brought to the attention of the appointing
authority by the supervisor. The notice shall include remedial measures necessary to correct past violations and to ensure future
compliance. In the event the appointing authority refuses to take corrective action, the supervisor shall inform the
commissioner who shall take action as appropriate including, but not limited to, denial or suspension of all or part of state and
federal administrative reimbursement funds.

3. An appointing authority may appeal any denial or suspension of administrative reimbursement to the merit system
council which shall make its recommendation to the commissioner. The commissioner’s decision shall be final.

11 MCAR § 1.2092 Organization.
A. [Unchanged.]

B. [Unchanged.]
C.1.-4. [Unchanged.]
D. Merit system supervisor.
1. [Unchanged.] ) .
2. In conformance with these rutes 11 MCAR §§ 1.2090-1.2141, it shall be the duty of the merit system supervisor:
a.-d. [Unchanged.]

e. To appoint staff members, including technicians, clerks. stenographers, and such other permanent or temporary
employees as are necessary to carry out the provisions of these rales 11 MCAR §§ 1.2090-1.2141. Sueh The employees shall
be chosen in accordance with the provisions of the State Civit Serviee Minnesota Department of Employee Relations rules ard
regulations.

f. To review, develop and propose amendments to existing merit system rules for consideration and recommendation
by the merit system council and in accordance with the provisions of Minn. Stat. ch. 15.

£ g. To perform such other duties as are prescribed by these rudes 11 MCAR §§ 1.2090-1.2141 or by the council.
11 MCAR § 1.2093 Classification plan.

A. Preparation and adoption.

1. The Governor, through the Commissioner of Public Safety shall formally adopt a comprehensive classification plan
for all positions covered by these rules 11 MCAR §§ 1.2090-1.2141 which shall be published as part of the Public Safety Merit
System Manual. The plan shall be based on investigation and analysis of the duties and responsibilities of positions and shall be
so developed and maintained that all positions that are substantially similar in the kind, difficulty, and responsibility of work are
included in the same class. Class titles established by the classification plan shall be used in all personnel and financial records of
the Department of Public Safety and the local civil defense agency, as well as in all examination procedures.

2. [Unchanged.]
B. Allocation of positions.
4= Every position under the Minnesota merit system as provided in 11 MCAR § 1.2091 E. shall be allocated by the merit
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system supervisor to one of the appropriate classes established in the classification plan. No person shall be appointed or
promoted to any position until it has been properly classified as herein provided. As additional classes are established or
existing classes are abolished or changed, such necessary allocation or reallocation shall be made by the supervisor to new or
existing classes as 5 necessitated thereby necessary.

C. Realeeation Reclassification of positions.

4= Whenever a position appears to be improperly allocated, the supervisor shall, upon his own initiative, or upon the
request of an appointing authority or a permanent employee, investigate the duties of the position. Following the investigation
the supervisor shall allocate the position to its proper class and notify the affected parties.

D. Incumbents of reaHoeated reclassified positions.

1. Appointment authorized. When a position is reclassified and it is determined to be a reallocation resulting from a
significant change in the duties and responsibilities of the position occurring gradually over a period of time, the supervisor may
authorize an appointing authority to promote the incumbent of the reallocated position. Any employee promoted in accordance
with this paragraph shall serve a probationary period in the higher class.

2. Eligibility. When a position ir ene elass i5 realloeated to a different elass is reclassified resulting from a change in
allocation, the incumbent shall not be deemed eligible to continue in this the position unless he is eligible for original
appointment, promotion, transfer, or demotion to the new class of positions. If he is ineligible to continue in such a position, he
may be transferred, promoted, or demoted by appropriate action of the appointing authority in accordance with such provisions
of these rules 11 MCAR §§ 1.2090-1.2141 as may be deemed to be applicable. If ineligibility of a permanent or probationary
incumbent of a reaHeeated reclassified position arises from the existence of an eligible register established from an examination
that the incumbent did not take, he may be permitted to take the same or equivalent examination from which the existing
register was established, provided that his name is not on the existing registers, he did not take and fail the examination from
which the existing register was establisheds, and he was eligible to take the examination at the time it was given. The names of
successful candidates examined under this rule shall be placed on the existing register in accordance with the score attained. In
any case in which the incumbent is ineligible to continue in the position and he is not transferred, promoted, or demoted, the
provisions of these rules 11 MCAR §§ 1.2090-1.2141 about layoff shall apply. Any transfer, promotion, demotion or layoff in
accordance with sueh these provisions ef these rules must occur within sixty 60 days of the notification of reaHoesation
reclassification of the posmon

2= 3. Equivalent duties. The Commissioner of Public Safety may authorize the realeeation reclassification of a positon
from one classification to a higher designated classification when the duties to be performed in the higher class are not
significantly different from those performed in the lower class and where both classifications are in the same occupational
grouping. Incumbents of positions so reaHeeated reclassified must meet the specified minimum qualifications for the higher
designated class and promotions shall be made following a non-competitive promotional examination which shall include an
evaluation by the appointing authority of the incumbents’ ability to perform in the higher class.

4. Incumbent appointed after exam. If the incumbent examined in accordance with the abeve procedure 3. successfully
completes the examination process, aetwithstanding the provisions of 12 MEAR § 2498 €2 the supervisor may certify only
the name of the eligible incumbent to the appointing authority.

5. Probation prohibited. Notwithstanding the provisions of 12 MCAR § 2.500 B.1.a., an employee appointed under the
provistons of this rule will 4. shall not be required to serve a new probationary period in the higher classification.

E. Class specifications.

4= The classification plan shall consist of written specifications for each class. Each specification shall include an
appropriate class title, a description of the duties and responsibilities of the work, and the requirements of training, experience,
and other qualifications.

F. Amendment of the elassifieation Revision of plan.

+- Whenever any chenges it organization; creation of a new position; of a change i duties or respensibilities of &
pesition necessitate a revision of the elassifieation plan; the Supervisor shall conduet an investigation and analysis of the duties
and respensibiities of the elass speeifications involved: New elass speeifieations will be develeped after consultation with

2= The propesed new or revised elass speeifications shall be submitted to the Merit System CouneHl for review and
WMMWMWWW#WMMMMMGW
%mmm&%msm&mwhmﬂymﬁammm%efmmm%m%wefﬁe
ehanges made-
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3- In the event of an emergeney; the Merit Systems Council may approve # new of revised elass speetfieation for
period not to exceed six months; witheut the official publie hearing- In no case will an emergeney eluss speetfication last more
than six months from the date of approval by the Merit System Couneil Existing classes may be abolished or changed, or new
classes added, in accordance with A.

11 MCAR § 1.2094 Compensation plan,
A. Preparation and adoption.

1. Preparation of plan. The Governor, through the Commissioner of Public Safety shall formally adopt and make
effective a comprehensive compensation plan, €11 MCAR § 1.21403, for all classes of positions which shall apply to all agencies
covered by the merit system except as otherwise negotiated for employees in a bargaining unit in agencies where there is an
exclusive representative or in those Hmited instances where the requirements of H MEAR § +2H6 & F.2.c. have been
satisfied. The plan shall include salary ranges for the various classes, with the salary of each class consistent with the duties and
responsibilities outlined in the class specifications. Minimum, intervening, and maximum rates of pay for each class shall be
established to provide for steps i salary advancement without change of duty, in recognition of meritorious service. The advice
and suggestions of appointing authorities, prevailing salary rates r ether similar employmentss for similar and competing types
of employment in business and government and other relevant factors shall be taken into consideration in arfiving at sueh
developing the ranges.

2. Review by council. The proposed compensation plan, and any subsequent amendments thereto, shall be submitted to
the council for review and recommendation in relation te the merit system program of reeruitment and examination: Upon
review and recommendation and after compliance with the provisions of Minn. Stat. ch. 15, the Governor, through the
commissioner, shall formally adopt the compensation plan which shall be the official salary schedule of the Minnesota merit
system, effective the date specified.

3. Salary plans. The comprehensive compensation plan adopted by the commissioner shall provide for separate
alphabetically designated salary plans for different occupational groupings of classes reflecting progressively higher salary
ranges except for those classes where a single range of rates is found to be appropriate. Plans shall be established as provided in
11 MCAR § 1.2140 as follows:

a. Professional — A, B and C;

b. Clerical — A, B and C.

B. Selection of salary ranges by local civil defense authority.

4 The locu} Civil Defense authority shall seleet a salary plan for all employees D exeept these in a bargaining unit
where @ salary schedule has been negotinted by the appeinting authority and the exclusive representative and 2) exeept a5
provided i H MCAR § +-2094 B-6- Such a plan shall be selected from each of the foHowing salary schedules provided under
H MCAR § +2140- Professional — A; B; C; Cleriesl — A B &G B 5 K-

2- Such rates; as provided for in H MCAR § 12094 Bt shall be identified by alphabetical designation; end
adjustment of the plan as provided in H MCAR § 4-2094 D- shall not serve to amend the alphabetical designuted rates

3. The designation of the rates selected from the plan in each ease shall be by reselution of the loeat Civil Defense

5. Salary rates for incumbents of pesitions shall be established in accordance with the provisiens of H MCAR §
+-2H6 B 2- on the basis of the plan adepted by the leeal Civil Defense authority a5 provided above-

1. Adoption as official plan. Appointing authorities shall by resolution choose a salary plan for each occupational grouping of

classes from among the plans listed in A.3. except where salaries are negotiated with an exclusive representative or 3. is
applicable. The plans adopted shall become the official plans for the appointing authority until amended.
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2. Selection of rates. Within the minimum and maximum salaries for classes in the adopted plans, appointing authorities
shall designate by resolution the minimum, intervening and maximum salary rates to be paid for each class of positions used by
the appointing authority. The supervisor shall be promptly notified of the rates selected by each appointing authority.

3. Plan amendments. The appointing authority may by resolution amend its official plan for one or more occupational
groupings of classes. The supervisor shall be promptly notified of the amendment.

4. Incumbents. Salary rates for incumbents of positions shall be established in accordance with the provisions of F.2.
and 3. on the basis of the plan adopted by the appointing authority as provided in A.3.

6- 5. Nonrepresented employees. In agencies with an exclusive representative, the appointing authority has the
diseretion of paying may pay confidential, supervisory, and other personnel not covered by an exclusive representative who are
in the same class as the employees who have an exclusive representative, the same rate of pay and salary ranges as negotiated
for the class under ++ MEAR § 42094 E D.1. In no case would this rule allow the appointing authority to reduce the rate of pay
of confidential, supervisory or other excluded employees.

C. Amendment of salary ranges selected by loeal Civil Defense authority

+ Fhe loeal Civil Defense authority may amend the official plan for the jurisdiction by the selection of a different
salary sehedule as provided in H MCAR § 12094 B-

e %MWWM%MWW#MWM&%MW&M%W
mmWQMM@wmmdmmém&mmmmmwmmm
signing of a contract by the appeinting authority and the exclusive representative-

B- Adjustment of the official salary schedule of the Minnesota merit system.

1. Consumer price index. The compensation plan provided in 11 MCAR § 1.2140 shall be adjusted for changes in the
level of salary rates in business and government for similar and competing types of employment and for changes in the Twin
City Consumer Price Index.

2. Biennial review of labor market. In every odd-numbered year the supervisor shall conduct a review of changes in the
level of salary rates in the labor market since the time of the most recent adjustment of the compensation plan. This review shall
utilize the data and findings of other labor market surveys and shall, to the extent possible, be based upon similar surveys and
data used in previous reviews. The supervisor shall complete this study and report the findings to the Commissioner of Public
Safety on or before July 31 of each odd-numbered year.

3. 1 the report of the Supervisor reveals an inerease or decrease in selary rates in the labor market for similar and/or
competing employment of four percent of meore; the Geverners through the Commissioner of Publie Safety shall announece 8
publie hearing for a general adjustment of the compensation plan- I the changes in the laber market are of less than four
wmm%%hw%#%&e@m%&e@emﬁmmmy
ennotnce & publie hearing to adjust the compensation plen in whele or in part:

4- The ennouncement of the publie hearing to the affected agencies and employee organizations shall include the
WWW%W&MWWW&WQM%%&mWW
whieh the propesed adjustment is based-

&%WWMWWM&HMM&MWmWW
testitnony; and views on the propesed compensation plan- FoHowing the public hearing and after consideration of all the
evidence; the Gevernor; through the Commissioner shall make his deeision-

Plan amendments. From the results of this study, the supervisor shall propose amendments to the compensation
plan in accordance with Minn. Stat. ch. 15, and as outlined in 11 MCAR § 1.2094 A. An amended compensation plan shall
not be effective until the next succeeding January 1, or for those agencies on a bi-weekly or four-week payroll period on the
beginning date of the first payroll period following the next succeeding January 1.

6- The appeinting autherity may implement an adjusied compensation plan by adjusting the selaries of the employees
to the same numerically designated salary rate on the adjusted plan that such employees were paid under the former plan-

+ 4. Biennial review of consumer price index. In every even-numbered year, the supervisor shall conduct a review of
the changes in the consumers price index for urban wage earners and clerical workers for Minneapolis-St. Paul, as published by
the Bureau of Labor Statistics, new series index (1967=100). The supervisor shall recommend that all rates of pay in the
professional and clerical salary schedules be adjusted by an amount equal to 80 percent of the increase between the consumer
price index for June of the current year and the consumer price index for June of the preceding year. This amount shall be
rounded to the nearest tenth of a percent and may not exceed 8% nine percent. The new recommended monthly salary rates
shall be rounded to the nearest whole dollar. The same percentage increase recommended by the supervisor for all rates of pay
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shall be recommended as a general salary adjustment for all incumbents of positions in the professional and clerical salary
schedules. An amended compensation plan resulting from these recommendations shall not be effective until the next
succeeding January [, or for those agencies on a bi-weekly or four-week payroll period on the beginning date of the first payroll
period following the next succeeding January |I.

5. Plan adjustments. The appointing authority may implement an adjusted compensation plan by adjusting the salaries of
the employees to the same numerically designated salary rate on the adjusted plan that the employees were paid under the
former plan.

E- D. Negotiation of salary schedule.

I. Role of exclusive representative. In those agencies where employees have elected an exclusive representative the
appointing authority and the exclusive representative may negotiate their own salary schedules for employees in the bargaining
unit by class, with the salary for each consistent with the functions outlined in the class specifications. daitial Minimum,
intervening, and maximum rates of pay for each shall be established to provide for steps in salary advancement without change
of duty, in the recognition of meritorious service. When a new classification not previously used in the agency is established in
the middle of the contract period and sueh the class falls within the bargaining unit and no provision exists in the contract for
establishing steh those salaries, the appointing authority and the exclusive representative shall negotiate a salary schedule for
the new classification within sixty 60 days of the date of establishment of the classification.

2. Filing. A complete copy of the adepted negotiated salary schedule must be filed with the supervisor within ten days
after the signing of the contract or agreement. If the contract or agreement calls for succeeding increases in the salary schedule
which change the original minimum and maximum salaries or intervening steps a new adjusted salary schedule must be filed
with the supervisor within ten days after the effective date of any such succeeding adjustment.

E- E. Administration of the plan,

1 On either the official salary schedule of the Minnesota Merit System of the negotiated selary schedules; the entranee
thmm@e%%&%mﬁ%%h%%é%m%%m&sw
except thut the entrance salary may be abeve the minimum rate; provided that:

a- MW&&W%BMW%WM&M&MWWMW

OR

b- MW&&W%M%M%%&HMMW%MWWM

been offered the appeintment-
AND

e MWM&@EMM%M&M&%WWWM%MW

d- M%WWWM&M&MW&WWMW%
mm&mmwmmp@mammmmemmmmmm%mm
mmmmmmwammwsmmmwmmﬁwwmm

e- MW%&%&MM%M&MWW&%MWWW
submittal by the appointing autherity of & writien statement of the reasens for the higher rate- In those agencies without an
exclusive representative or where the collective bargaining agreement is silent regarding initial salaries, the entrance salary for
any new employee shall normally be at the minimum rate of pay for the class to which the appointment is made. Requests to
appoint above the minimum rate of pay may be made based on the exceptional qualifications of the candidate or the
unavailability of candidates at the minimum rate, giving consideration to the salaries of current employees in the same
classification. All candidates with similar exceptional qualifications must be offered the same rate of pay which shall be one of

the established steps in the agency’s adopted salary range for the class to which the appointment is made. The request, including
reasons, must be submitted in writing by the appointing authority to the supervisor for prior approval.

F. Salary adjustments and increases.

1. Availability of funds. Before salary increases and adjustments are madeinaccordance with 1l MCAR §§ 1.2090-1.21410or
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in accordance with a negotiated collective bargaining agreement, the civil defense authority shall have inits records and carry in its
minutes a definite statement that funds for this purpose are available.

2. Plan requirements. In agencies where there is no exclusive representative or collective bargaining agreement,
negotiated adjustments in the rates of pay of incumbents of positions, in order to conform to a newly adopted or currently
effective compensation plan, shall be in accordance with a.-h.

a. If the rate of pay of an employee is below the minimum of the range prescribed for the employee’s classification on
the merit system compensation plan adopted by the appointing authority the rate shall be adjusted to that minimum.

b. If the rate of pay of an employee is at or above the new minimum salary adopted for the employee’s class, the
employee may receive the general merit system adopted adjustment and, if a class was adjusted to a greater extent than the
general adopted adjustment, the class may receive the additional adjustment as provided in C.4. if the additional adjustment
does not place the class salary over the new maximum adopted salary for the class.

¢. If an appointing authority has determined that the general merit system adopted adjustment is inappropriate for its
employees, it may grant a different adjustment; however, it must file with the supervisor the new salary steps by class and a
salary conversion table as provided for in 11 MCAR § 1.2141. The adjustments shall at least ptace employees at the minimum
salary and not over the maximum salary for their class on the salary plan adopted by the agency.

d. Employees at the maximum salary for their class may be granted salary adjustments over the maximum salary
prescribed for their class, only if a merit system adjustment is adopted and only in the amount adopted for incumbents of that
class.

e. If the rate of pay of an employee is higher than the maximum of the range prescribed for the employee’s class the
rate may remain the same as long as the employee retains the same classification.

f. If the rate of pay of an employee falls between the minimum and maximum of the salary range prescribed for the
employee’s class but does not correspond to any intervening steps in the range due to the adoption of a merit system general
adjustment the rate may remain the same. In the case of subsequent merit increases the employee shall be placed on a step in the
adopted salary range for the employee’s class.

g. Employees at the maximum salary rate for their class may only be granted merit system adopted salary
adjustments in the amount adopted for incumbents of that class. If an appointing authority wishes to grant a larger general
adjustment to its employees than that adopted by the merit system and the adjustment would place an employee’s rate of pay
above the maximum salary rate for the employee’s class, the appointing authority by prior resolution may grant to an employee
the annual equivalent of the difference between the merit system adopted adjustments for incumbents and the agency adopted
adjustment in the form of a single lump sum salary payment on the effective date of the general adjustment. The employee’s
base salary will remain at the maximum salary rate for the employee’s class.

h. An appointing authority may propose a salary increase within the salary range after providing detailed written
statements to the supervisor specifying the unusual employment conditions that make the action necessary and the interests of
the agency that will be served by the action. The supervisor shall review each such proposal giving due consideration to the
salary rates paid other employees in the same class in the agency and may deny any request which in his judgment is contrary to
the best interests of the merit system. Salary increases proposed in accordance with this paragraph are not based on employee
performance or a general merit system adopted salary adjustment. The granting of the increase will not affect the employee’s
eligibility for subsequent merit increases or salary adjustments in accordance with merit system rules. If the unusual
employment conditions justifying the increase are of a temporary nature the employee’s salary shall be decreased to its previous
level upon conclusion of those conditions, notwithstanding the provisions of H.1. or 12 MCAR § 2.508 D.1.

3. Recommended adjustment. The merit system general adjustment recommended for incumbents is eight percent for
employees on the professional and clerical salary schedules.

4. Salary differentials. Intra-agency salary differentials between employees in the same class of positions, between
employees in different classes of positions in the same occupational field, and between occupational fields in the same agency
are recognized as important factors in the maintenance of satisfactory morale. If the general adjustments result in the reduction
of the differential between employees in the same class of positions or between employees in different classes of positions in the
same occupational field adjustments may be made that will, insofar as practicable, maintain differentials within the limits of the
new plan. In maintaining differentials the appointing authority shall consider the length of service and quality of performance of
the employee affected.

5. Collective bargaining agreements. In agencies where there is an exclusive representative and a negotiated salary
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schedule for employees in the bargaining unit adjustments in the rates of pay of employees shall follow the wording of the
contract or agreement.

G. Merit increases.

|. Increases by step. Merit increases from the minimum on the official merit system compensation plan or on any
negotiated salary schedules or on any salary schedules filed with the supervisor pursuant to F.2.c. shall be by successive
intervening steps of pay for the class with due consideration for length of service and quality of performance.

2. Eligible employees. In those agencies that have adopted a merit increase policy, an employee may be considered for a
merit increase upon the satisfactory completion of the probationary period.

3. Annual review for merit increases. In those agencies that have adopted a merit increase policy. a merit increase for
each employee not at the maximum salary for the employee’s classification shall be considered at least once each 12-month
period unless otherwise negotiated through a contract or agreement by the appointing authority and the exclusive
representative. In the event an increase is not granted the reasons for the denial of the increase shall be reported in writing to the
employee and to the merit system supervisor.

4. Restriction on frequency of increases. In those agencies that have adopted a merit increase policy, except as
otherwise negotiated by the appointing authority and the exclusive representative, a merit increase shall not be granted until the
employee has served at least six months at the rate of pay from which an increase is proposed. In cases of exceptionally
meritorious service, a merit increase of more than one salary step in the range or at less than a six month interval may be
permitted. The facts upon which each exceptional merit increase is based shall be recorded in the official minutes of the local
civil defense authority and reported to the merit system supervisor.

5. Increases based on additional education. In those agencies that have adopted a merit increase policy, an
extraordinary merit increase within the agency's salary range may be granted upon satisfactory completion of 15 additional
credits in a field or fields pertinent to the employee’s class. In each case the employee’s transcript of coursework must
accompany the proposed merit increase.

6. Lump sum payments. In those agencies that have adopted a merit increase policy, the appointing authority may grant
an employee who meets all other agency eligibility requirements for a merit increase but whose salary is at or above the
maximum rate of pay in the adopted salary range for his classification the annual equivalent of a one step merit increase in the
form of a single lump sum payment in recognition of meritorious job performance. Appointing authorities, prior to the beginning
of the year in which these merit increases are effective, must by resolution establish as official policy that these payments will be
granted for meritorious job performance. The base salary of an employee receiving a lump sum merit increase shall remain at
the rate attained immediately prior to the increase.

H. Salary decreases.

1. In general. Except as otherwise negotiated by an agency and the exclusive representative, a salary decrease within
the range prescribed for the class may be made only for just cause. A permanent employee shall be notified of the intent to effect
a reduction in pay and the reasons for the action at least ten calendar days prior to the date on which the reduction becomes
effective. A copy of the notice shall be sent to the supervisor. A permancnt employee whose salary is reduced may request a
hearing as provided in 12 MCAR § 2.508 D.1.

2. Exemption. Collective bargaining agreement provisions whereby a salary adjustment or salary increase is negotiated
for a set period of time do not fall within the provisions of 1.

I. Work out of class. If an employee is expressly assigned in writing to perform all the duties of a position ailocated to a
higher classification that is temporarily unoccupied for reasons other than vacation or sick leave and the work exceeds 15
consecutive work days the employee so assigned shall be paid for all hours of the assignment at least at the minimum rate of pay
of the salary range for the higher class or may be granted a one step salary increase within his salary range. If the assignment is
to a position in a classification at an equal or lower level the employee shall be paid for all hours of the assignment at the
employee’s current rate of pay. A work out of class assignment may be proposed only if the duration of the vacancy is
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anticipated to be less than six months. Approval of the assignments by the supervisor is required and must be received by the
supervisor within five calendar days of the assignment. Upon completion of the work out of class assignment the employee’s
salary shall be reduced to its previous level, notwithstanding the provisions of H.1. or 12 MCAR § 2.508 D.1.

11 MCAR § 1.2117 Salary computation provisions for full and part-time employment, vacation and sick leave pay upon termination,
partial pay periods, overtime pay and part payment from another source.

A. Pay periods.
4 The length of pay periods is at the discretion of the appointing authority ardfor may be negotiated when there is an
exclusive representative.

B. Full-time and part-time employment.

1. All rates prescribed in 11 MCAR §§ 1.2140 and 1.2141 shall be standard rates for full-time employees except as
otherwise negotiated for employees in a bargaining unit in agencies where there is an exclusive representative or under the
provisions of 11 MCAR § +24H+6 B—=e- 1.2094 F.2.c. If employment in a position is on a part-time or intermittent basis, only
the proportional part of the rate for the time actually employed shall be paid. Sueh The time may be paid on an hourly,
working-day or proportion of a month basis. The agencies using 11 MCAR § 1.2140 shall use the table prepared in accordance
with 11 MCAR § 1.2141 in computing sueh the payment.

2. Those agencies with an exclusive representative who negotiate different salary schedules from those shown in
11 MCAR § 1.2140 under the provisions of H MCAR § 42117 B-1. abeve or those agencies operating under the provisions of
11 MCAR § +2H6 B¢ 1.2094 F.2.c. shall file within 40 ten days after the signing of the contract sueh the schedules with
the supervisor. Attached thereto, shall be a table similar in format, computation, and information to the table provided for in
11 MCAR § 1.2141. The table shall show monthly rates with appropriate conversion to hourly rates and to daily rates based on
the number of working days and paid holidays in the month, and payment by payroll period for full-time work if sueh the
payment is made on other than a monthly basis.

C. Payment for less than a full payroll period.
4 The amount of salary paid for a period less than a full payroll period to an employee shall be determined on the basis
of the number of hourst and days the employee worked in the payroll period. Agencies shall use the table provided for in 11
MCAR & 1.2141 in computing this salary. Those agencies with an exclusive representative who have negotiated different salary
schedules and those agencies operating under the provisions of 11 MCAR § 2446 B—-e- 1.2094 F.2.c. shall use their table
prepared in accordance with 11 MCAR § 1.2141 in computing this salary.

D. Part payment from another source.

4+ When part of the compensation of a local civil defense employee regularly is paid from another source, such as
federal, state, city or county governmental departments, or from a different fund or account outside the control of the local civil
defense authority, the total salary from all governmental sources combined shall not exceed the amount payable at the
maximum rate for the class of position involved on the compensation plan adopted by the agency.

E. Compensation for vacation andfor sick leave upon separation.

1. An employee, who has permanent status in the county in some class, who is separated from the agency shall be paid
for accumulated, unused vacation leave in accordance with 12 MCAR § 2.504 &4~ B.3.d. on the basis of the appropriate daily
or hourly rate as shown on the table prepared in accordance with 11 MCAR § 1.2141. This is illustrated by the following
examples.

An employee who earns $844 a month and is paid $388 on a bi-weekly payroli ($38.80 daily rate) works 8 days in the payroll
period and terminates her employment. She has 11 days of vacation accumulated. Daily rate of $38.80 x 19 days (8 regular
working days plus 11 days of vacation) = $737.20. ’

An employee who earns $844 a month and is paid on a monthly basis works 8 days in the month which has 22 working days in
it and terminates her employment. She has 11 days of vacation accumulated. Daily rate of $38.36 (for 22 day month) x 19 days
(8 regular working days plus 11 days of vacation) = $727.70.

2. [Unchanged.]
3. [Unchanged.]
F. I [Unchanged.]

11 MCAR § 1.2118 Appointments, promotions, demotions, transfers, and reinstatements.

A. Appointment .
1. The entrance salary for amy the original appointment, provisional appointment, or emergency appointment of a new
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employee (original appointment; provisional appeintment; or emergency appeintment) shall be at the minimum salary for the

class of positions to which he is appointed, except when appointments are permitted above the minimum in accordance with 11
MCAR § 1.2094 E.

2. An employee who is provisionally employed at a rate of pay other than the minimum of the range prescribed for the
class shall not be reduced in pay at the time of appointment from a register to the class i whieh he s serving.
B. Promotions. .

. #n employee Employees who s are promoted shall have his their salary raised to the minimum rate of pay for the new
class. lfhvs their salary before promotion falls within the range of the new class but not on any step within that range, the salary
shall be adjusted to the nearest next higher step.

2. An empleyee Employees granted a salary increase after having been promoted may be permitted to retain that
increase when returned to a lower class, provided that if the salary paid does not exceed the maximum of salary for the lower
class.

C. Demotions.

+ An employee whe is demoted except by reason of H MCAR § 12093 B- shal have his salary reduced to at least the
maximum rate of the new elass- I the salary is within the range for the new elass; he may receive the same rate- An amployee
who continues in the same position and whe is demoted under H MCAR § 12093 B- beeause of the downward reallocation of
his position may eontinue to be paid at the former salary rate as long as he retains the same position witheut further inerease
except a5 may subsequently be provided in the new elassifieatior An employee who is demoted, except one demoted in
accordance with |1 MCAR § 1.2094 C., and whose salary is above the maximum rate for the lower class shall be reduced in
salary to at least the maximum rate for the new class. If the former salary is within the salary range for the lower class the same
salary may be continued. An employee whose position is reclassified downward in accordance with 11 MCAR § 1.2094 C. and
remains in the same position may retain the former salary if it is above the maximum salary rate for the lower class but shall be
ineligible to receive any further increases except those subsequently provided in the new classification.

D. Transfers.

+ An employee who is transferred may be paid the same salary that he received prior to transfer. His salary may be
raised within the range for the elass to which he is transferred; but it shall net be lewered If an employee’s salary prior to
transfer falls within the salary range of the class to which he is transferring but not on a salary step in that range, the employee’s
salary may be increased to the next higher step in the range but it shall not be lowered.

E. Reinstatements.

4= A former employee who is reinstated or reemployed may be paid the same salary rate that he last received in the same
class of positions if it coincides with a step in the current salary range for the class, or if it does not coincide, at the rearest next
higher step.

11 MCAR § 1.2140 Compensation plan (emergency services)—98+ 1982
A. Professional
. Plan A

Class of positions

| 2 3 4 5 6 7 8
Administrative 4203 1257 345 75 +434 4500 +570 +645
Officer 1299 1358 1420 1485 1549 1620 1696 1777
Asst. Civil Defense 805 844 880 921 962 4064 4952 4899
Director 1 869 908 950 995 1039 1084 1136 1187
Asst. Civil Defense 962 1004 4052 4999 +H49 4203 1257 315
Director 11 1039 1084 1136 1187 1241 1299 1358 1420
Asst. Civil Defense +H49 +203 +257 1345 1375 +434 4560 1576
Director HI 1241 1299 1358 1420 1485 1549 1620 1696
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Asst. Civil Defense 375 +434 4560 1570 +645 +H7 +H95 1876
Director 1V 1485 1549 1620 1696 1777 1854 1939 2026
Communications 4052 46899 H49 +203 1257 1345 1375 1434
Officer 1136 1187 1241 1299 1358 1420 1485 1549
County Civil Defense +H49 +203 257 345 75 +434 4500 4576
Director 1 1241 1299 1358 1420 1485 1549 1620 1696
County Civil Defense +3H5 1375 +434 4500 +570 1645 - +795
Director 11 1420 1485 1549 1620 1696 1777 1854 1939
County Civil Defense +560 +576 1645 +H7 +795 1876 1960 2049
Director 111 1620 1696 1777 1854 1939 2026 2117 2213
County Civil Defense 244 2242 2344 2449 2565 2682 2804 2927
Director 1V 2316 2421 2532 2645 2770 2897 3028 3161
Local Civil Defense 924 962 +064 4052 4099 +H49 4203 +257
Director 1 995 1039 1084 1136 1187 1241 1299 1358
Local Civil Defense 4052 40899 +H49 4203 1257 +345 375 +434
Director 11 1136 1187 1241 1299 1358 1420 1485 1549
Local Civil Defense 4203 1254 35 1375 +434 +500 4576 +645
Director 111 1299 1358 1420 1485 1549 1620 1696 1777
Local Civil Defense 4500 1570 4645 +H4 4795 1876 +560 2049
Director 1V 1620 1696 1777 1854 1939 2026 2117 2213
Local Civil Defense 244 2242 2344 2449 2565 2682 2804 2027
Director V 2316 2421 2532 2645 2770 2897 3028 3161
Operations 4203 1257 345 1375 +434 4500 4576 +645
Officer 1299 1358 1420 1485 1549 1620 1696 1777
Public Information 1263 1257 345 1375 +434 4500 +576 +645
Officer 1299 1358 1420 1485 1549 1620 1696 1777
Radiological Defense +052 +099 H49 4263 4257 345 375 +434
Officer 1136 1187 1241 1299 1358 1420 1485 1549
Safety Services 4203 257 345 375 +434 4500 1570 +645
Coordinator 1299 1358 1420 1485 1549 1620 1696 1777
2. Plan B
a. Class of positions
| 2 3 4 5 6 7 8
Administrative 257 1345 375 +434 4500 1570 1645 7
Officer 1358 1420 1485 1549 1620 1696 1777 1854
Asst. Civil Defense 844 880 924 962 4064 1052 40899 +H49
Director | 908 950 995 1039 1084 1136 1187 1241
Asst. Civil Defense 1004 4052 4099 +H49 4203 1257 +345 1375
Director 11 1084 1136 1187 1241 1299 1358 1420 1485
Asst. Civil Defense +203 1257 1345 1375 +434 4500 1570 +645
Director 111 1299 1358 1420 1485 1549 1620 1696 1777
Asst. Civil Defense +434 4500 1570 +645 +H7 +795 +&7e 4960
Director 1V 1549 1620 1696 1777 1854 1939 2026 2017
Communications 4099 +H49 +203 1257 1345 375 +434 1500
Officer 1187 1241 1299 1358 1420 1485 1549 1620
County Civil Defense H49 1203 1253 1345 14375 4434 4500 1570
Director 1 1241 1299 1358 1420 1485 1549 1620 1696
County Civil Defense 345 375 +434 4560 1570 +645 +HH +795
Director 11 1420 1485 1549 1620 1696 1777 1854 1939
County Civil Defense 45060 1576 +645 +H7 +795 +816 1960 2049
Director 111 1620 1696 1777 1854 1939 2026 2117 2213
County Civil Defense 2444 2242 2344 2449 2565 2682 2864 2927
Director 1V 2316 2421 2532 2645 2770 2897 3028 3161
Local Civil Defense 924 962 4804 4952 4099 +H49 4203 257 ‘
Director 1 995 1039 1084 1136 1187 1241 1299 1358
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Local Civil Defense 4952 4099 +H49 4203 4257 345 +375 +434
Director 11 1136 1187 1241 1299 1358 1420 1485 1549
Local Civil Defense 1203 257 345 1375 +434 1500 1570 +645
Director 111 1299 1358 1420 1485 1549 1620 1696 1777
Local Civil Defense 4500 +570 - 4645 3 95 276 1560 2049
Director IV 1620 1696 1777 1854 1939 2026 2117 2213
Local Civil Defense 2444 2242 2344 2449 2565 2682 2804 2027
Director V 2316 2421 2532 2645 2770 2897 3028 3161
Operations +257 345 1375 1434 4500 +576 +645 +H4
Officer 1358 1420 1485 1549 1620 1696 1777 1854
Public Information 4257 1345 375 +434 4500 1570 1645 +H7
Officer 1358 1420 1485 1549 1620 1696 1777 1854
Radiological Defense +099 +49 +203 257 45 B34 +434 4500
Officer 1187 1241 1299 1358 1420 1485 1549 1620
Safety Services 257 45 375 434 4500 1576 +645 7
Coordinator 1358 1420 1485 1549 1620 1696 1777 1854
3. Plan C
a. Class of positions
1 2 3 4 5 6 7 8
Administrative +3H5 1375 +434 1500 +570 +645 7 +795
Officer 1420 1485 1549 1620 1696 1777 1854 1939
Asst. Civil Defense 880 924 962 4004 40952 4099 H49 4203
Director 1 950 995 1039 1084 1136 1187 1241 1299
Asst. Civil Defense 4052 +099 +H49 1203 257 45 375 +434
Director 11 1136 1187 1241 1299 1358 1420 1485 1549
Asst. Civil Defense 1257 1345 1375 434 4500 +570 +645 +H4
Director 111 1358 1420 1485 1549 1620 1696 1777 1854
Asst. Civil Defense 4560 4570 1645 +H47 4795 76 1960 2049
Director IV 1620 1696 1777 1854 1939 2026 2117 2213
Communications +49 4203 1257 35 1375 +434 4500 4570
Officer 1241 1299 1358 1420 1485 1549 1620 1696
County Civil Defense H49 +203 1257 345 375 +434 4500 +576
Director 1 1241 1299 1358 1420 1485 1549 1620 1696
County Civil Defense +345 1375 +434 4500 4576 +645 +H7 4795
Director Ii 1420 1485 1549 1620 1696 1777 1854 1939
County Civil Defense 4500 +570 +645 +H7 +795 1876 +060 2649 -
Director 11 1620 1696 1777 1854 1939 2026 2117 2213
County Civil Defense 244 2242 2344 2449 2565 2682 2804 2027
Director IV 2316 2421 2532 2645 2770 2897 3028 3161
Local Civil Defense o2 962 +004 1652 4099 +H49 1203 4257
Director | 995 1039 1084 1136 1187 1241 1299 1358
Local Civil Defense 4952 +099 H49 14203 4257 +345 +375 4434
Director 11 1136 1187 1241 1299 1358 1420 1485 1549
Local Civil Defense 4203 257 45 B +434 4500 +570 +645
Director 11 1299 1358 1420 1485 1549 1620 1696 1777
Local Civil Defense 4500 4570 4645 +H7 +795 1876 1960 2049
Director IV 1620 1696 1777 1854 1939 2026 2117 2213
Local Civil Defense 24 2242 2344 2449 2565 2682 2804 2927
Director V 2316 2421 2532 2645 2770 2897 3028 316!
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Operations 45 375 +434 4500 1576 1645 +HH +795

Officer 1420 1485 1549 1620 1696 1777 1854 1939

Public Information +345 375 +434 4500 576 1645 +H4 +95

Officer 1420 1485 1549 1620 1696 1777 1854 1939

Radiological Defense +H49 4263 257 345 375 +434 4500 +570

Officer 1241 1299 1358 1420 1485 1549 1620 1696

Safety Services +345 +345 +434 4500 1570 +645 +H7 +795

Coordinator 1420 1485 1549 1620 1696 1777 1854 1939

B. Clerical
1. Plan A
a. Class of positons
1 2 3 4 5 6 7 8 9

Clerk 1 566 584 602 619 636 657 679 702 25
616 645 676 704 734 766 801 839

Clerk 11 636 65F 679 J02 s 47 770 95 823
704 734 766 801 839 877 917 959

Clerk 111 325 49 70 795 823 852 88+ 943 046
784 821 857 895 937 982 1027 1073

Clerk-Typist I 584 602 619 636 657 679 F02 5 47
645 676 704 734 766 801 839 877

Clerk-Typist 11 636 657 &9 702 25 47 0o 195 823
704 734 766 801 839 877 917 959

Clerk-Typist 111 25 47 70 5 823 852 88+ 913 946
784 821 857 895 937 982 1027 1073

Clerk-Steno 1 615 636 657 619 702 5 3 +Ho 795
676 704 734 766 . 801 839 877 917

Clerk-Steno 11 679 F02 rs A+ 1] 95 823 852 38t
766 801 839 877 917 959 1004 1049

Clerk-Steno 11 47 7o - 795 823 852 88+ 913 946 98+
821 857 895 937 982 1027 1073 1119

2. Plan B
a. Class of positions
1 2 3 4 5 6 7 8 9

Clerk 1 584 602 619 636 657 679 F02 s 47
704 734 766 801 839 877 917

Clerk 11 657 679 Jo2 s 47 0 795 823 852
801 839 877 917 959 1004 1049

Clerk 111 47 o 795 823 852 88t 913 046 98+
895 937 982 1027 1073 1119 1172

Clerk-Typist 1 602 619 636 657 679 762 25 43 0
734 766 801 839 877 917 959

Clerk-Typist 11 657 679 702 725 47 370 795 823 852
801 839 877 917 959 1004 1049

Clerk-Typist 111 47 0 795 823 852 88+ a3 946 984
895 937 982 1027 1073 1119 1172

Clerk-Steno 1 636 657 679 Fo2 25 47 0 795 823
766 801 839 877 917 959 1004

Clerk-Steno 11 702 25 47 o 95 823 852 88+ 943
877 917 959 1004 1049 1094 1147

Clerk-Steno I1I 5 823 852 8&f 913 946 98+ 4045 .
937 982 1027 1073 1119 1172 1223
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. 3. Plan C

a. Class of positions

| 2 3 4 5 6 7 8 9

Clerk 1 602 619 636 657 679 72 25 347 370
766 801 839 877 917 959 1004

Clerk 11 679 Fo2 125 47 F10 795 823 852 88+
877 917 959 1004 1049 1094 1147

Clerk 111 o 85 823 852 881 o3 946 984+ +045
982 1027 1073 1119 1172 1223 1281

Clerk-Typist | 619 636 657 679 o2 25 7 +HO s
801 839 877 917 959 1004 1049

Clerk-Typist 11 649 702 25 I3 370 705 823 852 ¥84
877 917 959 1004 1049 1094 1147

Clerk-Typist 111 =T 395 823 8§52 88+ [PYE 046 081 1045
982 1027 1073 1119 1172 1223 1281

Clerk-Steno | 657 670 Fo2 25 47 o s 823 852
839 877 917 959 1004 1049 1094

Clerk-Steno 11 25 3 HO 95 823 852 884+ 93 946
959 1004 1049 1094 1147 1198 1252

Clerk-Steno 111 395 823 852 28} 943 046 084 1045 10952
1027 1073 1119 172 - 1223 1281 1340

4- Plan B ‘
& Class of Positions
‘ + 2 3 4 5 6 2 8 9

Clerk § 69 636 657 649 702 i3 s F1o 95

Clesk H 702 5 7 O 95 823 852 884 943

Clerk H 195 823 852 384 943 946 08+ 1045 1052

CledleTFypist 636 657 679 702 25 47 370 795 823

Clerk—TFypist H 302 s 47 770 195 823 852 88+ 943

Clesk—TFypist HH 395 823 852 884 943 946 984 16845 4052

Clerk-Steno 1 679 302 25 347 770 395 823 852 884

Clerk-Stene H 147 770 395 823 852 884 943 0946 984

Clerk—Steno HH 823 852 88+ 93 046 98+ 4045 1052 4092

5 Plan B
a- Class of Positions

+ 2 3 4 5 6 7 &

Clerk 1 657 679 702 25 3 o 795 {23

Clesk H 47 770 795 823 852 884 943 946

Clerk H 852 8+ 93 946 984 1045 1052 +092

Clerk—TFypist § 679 02 75 47 770 95 823 852

ClerkTypist 747 770 795 83 852 884 913 946

ClesleFypist HH 852 834 943 946 984 1045 1052 4992

ClerlSteno | 325 47 70 795 823 852 884 943

ClerlStene H 795 823 852 884 943 946 98+ 1345

ClerlStene Hi 881 943 046 984 1045 4052 +092 H32
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6- Plan E
a- Class of Rositions
+ 2 3 4 5 6 7 8
Clerk 1 702 s 343 770 95 823 852 g4
Clerk H o lt] 795 823 852 884 a3 946 984
Clesk 884 943 946 o8+ RYARES 052 002 +H32
Cletk—TFypist 1 125 el ) 19 95 823 852 88+ 93
ClerlTFypist H 0 795 823 852 884 93 946 o84
Clesk—TFypist Hi 884 913 946 98+ 1045 1052 4092 H32
CledSteno § J47 J70 795 823 852 884 93 946
CleslSteno H 823 852 884 943 946 981 1845 1652
ClerkSteno H 43 946 984 1915 1952 10092 H32 H4

11 MCAR § 1.2141 Provisions for computing monthly, hourly, less-than-full-time, bi-weekly, and four week salary rates.

4= The supervisor shall publish a salary conversion table as part of the Minnesota Merit System Manual. The table shall
list all existing salary rates listed in 11 MCAR § +448 1.2140. For those salary rates, the supervisor shall calculate hourly, daily
and payroll period salaries for each of the salary rates listed. This table shall be based on an & eight-hour day, 40-hour week and
2088-hour year. Agencies with a normal work schedule which varies from an § eight-hour day, 40-hour week or 2088-hour year
or agencies with payroll periods other than once every two weeks, every four weeks, or every month, shall supply the
supervisor with a salary conversion table as provided for in 11 MCAR § +-H6 B—-e- 1.2094 F.2.c. or in 11 MCAR S +-H4
1.2117 B.2.

Repealer. Rules 11 MCAR § 1.2116, 1.2125, 1.2126, 1.2127, 1.2129, and 1.2130 are repealed.

Department of Public Welfare
Merit System

Proposed Rule and Amendments of Existing Rules Governing Definitions; Statement
of Policy and Means of Effecting Policy; Organization; Classification Plan;
Compensation Plan; Examinations; Certification of Eligibles; Probationary Period;
Separation, Tenure and Reinstatement; Leaves of Absence; Appeals and Hearings;
Salary Adjustments and Increases; Salary Computation Provisions for Full and
Part-time Employment; Appointments, Demotions, Transfers and Reinstatements;
and Provisions for Computing Monthly, Hourly, Less-than-full-time, Bi-weekly, and
Four-week Salary Rates

Notice of Hearing

-

A public hearing concerning the above-entitled matter will be held in the Centennial Office Building, Room A, 658 Cedar
Street, St. Paul, Minnesota, on December 3, 1981, commencing at 9:30 a.m. and continuing until all interested persons have an
opportunity to be heard. The proposed rule and proposed amendments of existing rules may be modified as a result of the

hearing process. Therefore, if you are affected in any manner by the above entitled matter, you are urged to participate in the
rule hearing process.

Following the agency’s presentation at the hearing, all interested or affected persons will have an opportunity to ask questions
and make comments. Statements may be made orally and written material may be submitted. In addition, whether or not an
appearance is made at the hearing, written statements or material may be submitted to Peter Erickson, Office of Administrative
Hearings, 1745 University Avenue, Room 300, St. Paul, Minnesota, 55104 (612)296-8118 either before the hearing or within five
working days after the public hearing ends. The hearing examiner may, at the hearing, order that the record be kept open for a
longer period not to exceed 20 calendar days. The rule hearing procedure is governed by Minn. Stat. §§ 15.0411-15.0417 and

15.052, and by 9 MCAR §§ 2.101-2.112 (Minnesota Code of Agency Rules). If you have any questions about the procedure, call
or write the hearing examiner.
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Notice is hereby given that 25 days prior to the hearing, a statement of need and reasonableness will be available for review at
the agency and at the Office of Administrative Hearings. This statement of need and reasonableness will include a summary of
all the evidence and argument which the agency anticipates presenting at the hearing justifying both the need for and the
reasonableness of the proposed rule or rules. Copies of the statement of need and reasonableness may be obtained from the
Office of Administrative Hearings at a minimal charge.

Several minor revisions to the above rules are proposed involving the re-lettering and/or re-numbering of certain provisions,
correcting typographical errors, grammatical changes to improve clarity and to correct certain rule and statutory references.

A summary of major proposed revisions to the rules is as follows:

Proposed revisions to 12 MCAR § 2.490 provide definitions for six new terms: ‘‘layoff list,”” ‘‘reemployment list,”
“‘reclassification,”” ‘‘change in allocation,’” “‘reallocation” and *‘salary increase.”’

LENY3

Proposed revisions to 12 MCAR § 2.491 provide new language allowing for the application of fiscal sanctions to appointing
authorities for noncompliance with the rules and appeal from such sanctions to the merit system council.

Proposed revisions to 12 MCAR § 2.492 correct rule references to the state civil service act and the Department of Civil
Service and provide an additional responsibility for the merit system supervisor of proposing amendments to merit system
rules.

Proposed revisions to 12 MCAR § 2.493 remove the classification plan from the rules and provides for publishing them in the
Public Welfare Merit System Manual; eliminate the section of the rule allowing amendments to the classification plan for up to
six months without a public hearing in emergency situations; provide for incumbents of positions that are reclassified by
reallocation to be promoted without examination.

Proposed revisions to 12 MCAR § 2.494 reword those sections involving the preparation and adoption of a compensation plan
by the commissioner and the selection of salary ranges by an appointing authority; raise the allowable maximum percentage
increase on cost-of-living salary adjustments from 8% to 9%; provide new language governing appointments above the minimum
rate of pay; allow employees to receive a lump-sum general salary adjustment under certain circumstances; provide new
language allowing salary increases to be granted under unusual employment conditions; provide a recommended general salary
adjustment of 8% for all merit system employees effective January 1, 1982; allow an employee whose salary is at or above the
maximum of their range to receive a one-step merit increase in the form of a lump-sum payment; provide for salary increases for
work out of class assignments and incorporates current language from 12 MCAR § 2.516.

Proposed revisions to 12 MCAR § 2.496 include new language allowing the supervisor to determine the content of all
examination processes; provide for disqualification of applicants who cheat on examinations or falsify their identification;
eliminate investigation by the merit system of an applicant’s training and experience; allow the supervisor to establish
examination passing points and eliminate current language referring to special written tests.

Proposed revisions to 12 MCAR § 2.498 remove the merit system council for involvement with selective certification
requests; provide for the certification of names from the reemployment list as extra names; clarify eligibility for appointment of
certified eligibles.

Proposed revisions to 12 MCAR § 2.500 clarify the duration of the probationary period; provide for unpaid leaves of short
duration not affecting the duration of the probationary period; eliminate investigation by the supervisor of validity of requests to
extend the probationary period.

Proposed revisions to 12 MCAR § 2.503 define suspensions not appealable to the merit system council.

Proposed revisions to 12 MCAR § 2.504 clarify employees who shall and shall not accrue vacation leave; provide for accrual
of vacation leave by part-time employees; allow for transfer of vacation leave from one agency to another under certain
circumstances; allow for reinstatement of previously accrued sick leave for former employees who are reemployed: allow for
transfer of sick leave between appointing authorities; provide for accrual of sick leave by part-time employees; define eligibility
for holiday pay: provide for pro-rated holiday pay for part-time and intermittent employees; provides that the holidays
occurring during an employee’s paid vacation or sick leave period shall not be charged to vacation or sick leave.

Proposed revisions t0 12 MCAR § 2.508 strike current language entirely; provide new language governing appeals and
hearings; renumber the rule; provide new language for possible resolution of appeals by the supervisor prior to consideration by

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated **all new material.”” ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strike euts indicate deletions from
proposed rule language.
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the council: insert new language providing that actions appealed under a collective bargaining agreement may not also be
appealed to the council; new language preserves all appealable actions contained in old language.

Proposed revisions to 12 MCAR § 2.516 repeal all of the old language in this rule and incorporate it as part of 12 MCAR
§ 2.494.

Proposed revisions to 12 MCAR § 2.517 change rule references.

Proposed revisions to 12 MCAR § 2.518 clarify salaries for employees who are demoted; limit salary increases for employees
transferring between appointing authorities; allow former employees who are reemployed to receive their previous salary upon
reemployment.

Proposed revisions to 12 MCAR § 2.840 provide for a general upgrading of salary ranges for most of the classes by 8%, with
some exceptions; reduce the number of clerical salary plans from six to three and increase intervals between salary steps for
clerical classes to the equivalent of that provided for professional and support classes.

Proposed amendments to 12 MCAR § 2.841 corrects a rule reference only.

Proposed revisions to current rules which alter and in some cases retitle existing position classification specifications are
12 MCAR § 2.720 for Fiscal Officer (presently Accounting Officer I); 12 MCAR § 2.721 for Fiscal Supervisor I (presently
Accounting Officer 11); 12 MCAR § 2.722 for Fiscal Supervisor 1I (presently Accounting Officer 111); 12 MCAR § 2.723 for
Fiscal Supervisor III (presently Accounting I); 12 MCAR § 2.724 for Fiscal Supervisor 1V (presently Accounting I1); 12 MCAR
§ 2.623 for Financial Assistance Specialist; 12 MCAR § 2.578 for Financial Assistance Supervisor I; 12 MCAR § 2.579 for
Financial Assistance Supervisor 11; 12 MCAR § 2.590 for Financial Assistance Supervisor I11 and 12 MCAR § 2.591 for
Financial Assistance Supervisor IV. These revisions are proposed to reflect more descriptive class titles and to update current
classification specifications including minimum qualifications for such classification. A proposed rule creating a new
classification is 12 MCAR § 2.729 for Accounting Technician. This class is being proposed in response to a perceived need
within the fiscal organizations of several county welfare and human service agencies.

In view of proposed amendments to 12 MCAR § 2.493 removing the classification plan from the rules, it is proposed to repeal
12 MCAR § 2.530-2.804, consisting of the class specifications for all Public Welfare Merit System classifications.

The agency's authority to adopt the proposed rule is contained in Minn. Stat. § 256.012.

The proposed rule changes affecting salary increases for employees will result in approximately $132,518 increased county
expenditures in 1982.

Copies of the proposed rule are now available and at least one free copy may be obtained by writing to Ralph Corey,
Department of Public Welfare, Centennial Building, St. Paul, MN 55155, telephone (612)296-3996. Additional copies will be
available at the hearing. If you have any questions on the content of the proposed rule and rule amendments, contact Ralph
Corey. .

Any person may request notification of the date on which the hearing examiner’s report will be available, after which date the
agency may not take any final action on the rules for a period of five working days. Any person may request notification of the
date on which the hearing record has been submitted or resubmitted to the Attorney General by the agency. If you desire to be
so notified, you may so indicate at the hearing. After the hearing, you may request notification by sending a written request to
the hearing examiner, in the case of the hearing examiner’s report, or to the agency, in-the case of the agency’s submission or
resubmission to the Attorney General.

Minn. Stat. ch. J0A requires each lobbyist to register with the State Ethical Practices Board within five days after he or she
commences lobbying. A lobbyist is defined in Minn. Stat. § 10A.01, subd. 11, 1979 supp., as any individual:

(a) Engaged for pay or other consideration, or authorized by another individual or association to spend money, who
spends more than five hours in any month or more than $250. not including his own travel expenses and membership dues, in
any year. for the purpose of attempting to influence legislative or administrative action by communicating or urging others to
communicate with public officials; or

(b) Who spends more than $250, not including his own traveling expenses and membership dues, in any year, for the
purpose of attempting to influence legislative or administrative action by communicating or urging others to communicte with
public officials.

The statute provides certain exceptions. Questions should be directed to the Ethical Practices Board, 41 State Office
Building. St. Paul, Minnesota 55155, telephone (612) 296-5615.

October 20, 1981 Arthur E. Noot
Commissioner of Public Welfare
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Rules as Proposed
12 MCAR § 2.490 Definitions.

A. The following definitions apply threugheut these rules; to 12 MCAR §§ 2.490-2.841 unless the context clearly requires
another meaning.

1. Allocation. *‘Allocation’” means the eriginal assignment of a position to an appropriate class on the basis of the kind,
difficulty, and responsibility of the work performed in the position.

2. Appointing authority. ‘‘ Appointing authority’’ means the county board, county welfare board, human service board
or officer authorized by statute or lawfully delegated authority to make appointments to positions under the Merit System.

3. Board. ‘‘Board’’ means the county board, county welfare board, or human service board.

4. Change in allocation. ‘‘Change in allocation’’ means the reclassification of a position resulting from significant sudden
changes imposed by the appointing authority affecting the duties and responsibilities of a position.

5. Class. ‘‘Class” means one or more positions sufficiently similar in the duties performed; degree of supervision
exercised or required minimum requirements of training, experience, or skill; and such other characteristics that the same title,
the same tests of fitness, and the same schedule of compensation may be applied with equity to all of the positions.

5- 6. Commissioner. ‘‘Commissioner’’ or ‘‘Commissioner of Public Welfare’’ means the administrative head of the
Department of Public Welfare.

6= 7. Council. **Council’”” means the Merit System Council.

7- 8. County agency. ‘‘County agency'’ means the organization created by the county board, county welfare board or
the human service board to carry out the funétions and policies of the board with regard to community social service or income
maintenance programs funded in whole or in part by federal grants-in-aid requiring a merit system of personnel administration.

8- 9. County register. ‘‘County register’’ means the sub-register established for a county from a statewide registers
either competitive or promotional; register containing the names of persons who have legal residence in the county or, in the
event of a promotional examination, who are employed by the county agency.

10. County welfare board. ‘‘County welfare board”” means the county welfare board, county board or human service
board. '
9- 11. Day. “*Day’’ means a calendar day except when otherwise specified in the specific rule.

46- 12. Demotion. ‘‘Demotion’ means a change by an employee from a position in one class to a position in another class
with less responsible duties and a lower salary range.

H-13. Disabled veteran. ‘‘Disabled veteran’’ means a veteran who is rated or certified as disabled, in accordance with
the provisions of Minn. Stat. 4330 § 43A.11.

42- 14. Dismissal. “*Dismissal’’ means the termination of employment of an employee for cause.
13- 15. Eligible. ““Eligible’” means any person whose name is on the a register.

+4- 16. Emergency employee. ‘‘Emergency employee’’ means an employee who was appointed to perform certain duties
when an emergency situation exists.

+5- 17. Employee. *‘Employee’’ means any person in the employ of a county board, county welfare board, or human
services board, exclusive of its members, who occupies a position covered by these sHes 12 MCAR §§ 2.490-2.841 and who is
paid a salary or wage.

4+6- 18. Exclusive representative. ‘‘Exclusive representative’’ has the meaning given in Minn. Stat. § 179.63, subd. 6.

47 19. Facsimile. ‘‘Facsimile’’ means a replica; e-g=. A facsimile of 12 MCAR § 2.841 is a chart showing each of the
salary rates adopted by an agency divided into monthly and hourly rates and either daily rates and bi-weekly rates or four-week
rates if paid on this basis or the daily rate based on the number of working days in the month—20, 21, 22, or 23 days if paid on a
monthly basis.

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike ewts indicate
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18- 20. General adjustment. ‘‘General adjustment’’ means the merit system recommended salary adjustment based on
the annual a salary survey or a review of consumer price index changes.

49- 21. Intermittent employee. ‘‘Intermittent employee’” means an employee who works whenever needed or
on a schedule that cannot be predicted in advance.

20- 22, Layoff ““Layoff’’ means the termination of employment because of shertage abolishment of a position, lack of
funds e eurtaitment of service, shortage of work, or other reason beyond the control of the employee.

23. Layoff list. ‘‘Layoff list’’ means a list of permanent or probationary employees who have been laid off by reason of
abolishment of their positions, lack of funds, shortage of work, or other reason beyond the control of the employee.

24- 24, Merit increase. ‘‘Merit increase’” means & salary an increase given to an ndividual employee based on
meritorious job performance.

22- 25. Military leave. **Military leave’ means the a leave of absence granted by the state law to employees entering
active duty in the armed forces of the State of Minnesota or of the United States of America.

23- 26. Minimum qualifications. *‘Minimum qualifications’’ means the requirements of training and experience necessary
to qualify for a given class.

24~ 27. Original appointment. *‘Original appointment’’ means the date of initial entry to probationary status normally
through appointment from an open-competitive list.

25- 28. Overtime. ‘‘Overtime’” means hours worked in excess of a normal work shift or beyond a normal work week.

26+ 29. Permanent employee. *‘Permanent employee’” means afy an employee who has successfully completed histher
a probationary period or who has attained permanent status upon the installation of the Merit System.

27- 30. Position. *‘Position’” means a group of current duties and responsibilities assigned or delegated by competent
authority requiring the full-time or part-time employment of one pesitien person.

28 31. Probationary employee. ‘‘Probationary employee’” means an employee who is serving a probationary period in a
class to which they have the employee has been appointed from an eligible list.

29- 32, Probationary period. ‘‘Probationary period’’ means the six-month working trial period during which a new
employee is required to demonstrate his fitness for the position to which he the employee is appointed by actual performance of
the duties of the position.

30- 33. Promotion. *‘Promotion’’ means a change of an employee from a position in one class to a position in another
class with more responsible duties and a higher salary range.

34 34. Provisional employee. ‘‘Provisional employee’” means an employee who meets the minimum qualifications for
the position but who has been appointed to a position without having been appointed from an eligible register.

32- 35. Reallocation. ‘‘Reallocation’ means & reassignment; of change in aloecation; of # pesition by raising it to &
higher elass; redueing i to 8 lower class; or moving it to anether elass at the same level; on the basis of significant changes in
the kind; diffiealty; or responsibility to the werk performed in the pesition the reclassification of a position resulting from

significant changes in the duties and responsibilities of the position that occur gradually over a period of time.

36. Reclassification. ‘*Reclassification’ means a reallocation or change in allocation of a position to a higher, lower, or
equivalent class.

37. Reemployment list. ‘*‘Reemployment list’’ means a list of former permanent or probationary employees who have
been laid off and the names of former permanent or probationary employees who have voluntarily separated from Merit System
employment in good standing and whose applications for reemployment in the Merit System are submitted within one year of
separation.

33- 38. Register. “‘Register’” means an officially established list of eligibles for a particular class.
34- 39, Resignation. ‘‘Resignation’’ means the termination of employment made at the request of the employee.

35-40. Salary adjustment. *‘Salary adjustment’” means an increase given to employees due to cosl-of-living factors,
going rates for similar jobs, andter or labor market conditions.

41. Salary increase. ‘‘Salary increase’’ means an increase granted to an employee on the basis of working out of class or
due to unusual employment conditions and not based on job performance, cost-of-living factors, going rates for similar jobs or
labor market conditions.

36- 42. State agency. ‘‘State agency’’ means the State Department of Public Welfare.
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37- 43. Supervisor. ‘‘Supervisor’” means the Merit System supervisor.

38~ 44, Suspension. ‘‘Suspension’’ means an enforced leave of absence with or without pay, for disciplinary purposes or
pending investigation of charges made against an employee.

39 45. Temporary employee. ‘‘Temporary employee’’ means an employee who has been appointed to a position from an
eligible register but the appointment has a definite ending date.

40- 46. Transfer. ‘‘Transfer’’ means the movement of an employee from one position to another in the same class or in
another class having the same salary range and usually involving the performance of similar duties and requiring essentially the
same qualifications of training and experience.

44- 47. Veteran. ‘‘Veteran’” means every person defined as a veteran by Minneseta Statutes; Seetien Minn. Stat.
§ 197.46.

42- 48. Veterans preference. ‘‘Veterans preference’’ means preference granted to veterans by Minnesota Statutes;
Seetion 43-30 Minn. Stat. § 43A.11.

12 MCAR § 2.491 Statement of pohcy and means of effecting policy.
A. Objectives.

4= It is the aim of the Department of Public Welfare of the State of Minnesota, through the establishment of the County
Welfare Merit System, to provide ecounty welfare beards appointing authorities with an effective system of personnel
administration based on merit principles. Specific objectives are:

& 1. Economy and effective service in the Minnesota welfare. and human services programs-;

b- 2. The proper classification of positions so that positions essentially alike in duties and responsibilities are treated
alike and positions not so alike are treated with due consideration to the nature and extent of the differences between thems;

€= 3. Fair and equal opportunity for all qualified persons to compete for positions and promotions under the jurisdiction
of the Merit System solely on the basis of merit and fitness as ascertained through practical examinations=;

é- 4. Equitable pay scales for the various classes established on the basis of equal pay for equal work=; and

e- 5. An attractive career service in public welfare and human services employment within the State of Minnesota.

B. Adoplion and amendment of the rules.

. Statutory authority. In order to accomplish the objectives stated in 42 MEAR § 2-094 A 4, these rdes 12 MCAR
§8§ 2.490-2.841 490 2.841 have been promulgated by the Commissioner of Public Welfare in accordance with Minneseota Statutes; Seetien
24542 Minn. Stat. §§ 256.01 ), subd. 4, 256.012, and 393.07 €59, subd. 5, and in compliance with Minneseta Statutes;

Chapter Minn. Stat. ch. 15.

2. Procedures. The Commissioner of Public Welfare, with the advise advice and recommendations of the council, may
amend these rules 12 MCAR §§ 2.490-2.841 after compliance with the provisions of Minneseta Statutes; Chepter Minn. Stat. ch.
15.

E. Violations.

I. By employees. Violations of any of the provisions of these rules 12 MCAR §§ 2.490-2.841 by an employee in the
service shall be considered sufficient cause for the dismissal of sueh persens that employee.

2. By an appointing authority. Violations of 12 MCAR §§ 2.490-2.841 by an appointing authority shall be brought to the
attention of the appointing authority by the supervisor. The notice shall include remedial measures necessary to correct past
violations and to ensure future compliance. If the appointing authority refuses to take corrective action, the supervisor shall
inform the commissioner who shall take appropriate action, including but not limited to denial or suspension of all or part of
state and federal administrative reimbursement funds.

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
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3. Appeals. An appointing authority may appeal any denial or suspension of administrative reimbursement to the Merit
System Council which shall make its recommendation to the commissioner. The commissioner’s decision shall be final.

F. Political activity.

4. An employee continues to be covered by the Federal Hatch Act restrictions including all restrictions listed in
12 MCAR § 2-:094 E-1- through 5- 1.-5. while on annual leave, sick leave, leave without pay or administrative leave. Any
employee shall resign from the service upon filing as a candidate for public office, except as provided in 42 MEAR § 2-09+ E5.

5. Any employee may be a candidate in nonpartisan elections. These are elections in which none of the candidates is to
be nominated or elected as representing a political party whose candidates for presidential election received votes &s in the last

preceding presidential election.

G. Prohibition against discrimination.

1. In general. No person shall be discriminated for or against in sueh atters as his recruitment, examination,
appointment, tenure, compensation, classification, or promotion or in such metters as conditions, facilities, or privileges of
employment because of his race, color, creed, religion, national origin, physical disability {when such disability does not
interfere with the completion of assigned dutiesj, age, or sex. Any person aggrieved by a violation of the abeve these
prohibitions may file a complaint under the provisions of the Minnesota State Aet Against Diserimination; Chapter Minn. Stat.
ch. 363 ef Minnesota Statutes.

2. Political opinions. No person shall be discriminated for or against as provided s 42 MEAR § 2-494 €-1. because
of his political opinions or affiliations within the limitations imposed by 42 MCAR § 2-494 F. of these rules; oF nor shall
discrimination occur because of any other non-merit factor. Any person aggrieved by a violation of a prohibited discrimination
that does not come within the jurisdiction of Chapter 363 of Minnesota Statutes Minn. Stat. ch. 363 may file a complaint with
the Merit System supervisor, setting forth the basis for his belief that an act or threat or promise of an act of discrimination
occurred and identifying by name and position the person alleged to have committed sueh the act or threat or promise of an act
of discimination.

3. Investigations. The supervisor ef or his designated representative shall conduct an investigation ef of the alleged
discrimination and shall report the complaint and the findings of the investigation to the Merit System Council at its next
meeting. The complainant shall have the right to present his complamt personally to the council. The council shall order any
further investigation or hearing as may be warranted preminasy prior to making its decision. If the council finds that
discrimination has occurred, it shall take whatever action it deems warranted and within its authority to remedy the effect of any
act or threat or promise of an act of discrimination and to prevent discrimination.

12 MCAR § 2.492 Organization.

A. Duties and powers of the commissioner.

4= The Commissioner of Public Welfare shall have authority to require stek methods of administration & which are
necessary for compliance with requirements of the Federal Social Security Act, as amended, and for the proper and efficient
operation of all welfare programs. The adoption of methods relating to the establishment and maintenance of personnel
standards on a merit basis of for all sueh employees of the eeunty welfare beards in positions covered by 12 MCAR
§§ 2.490-2.841 and the examination thereof, and the administration thereof, shall be directed and controlled exclusively by
the Commissioner of Public Welfare ¢(see pursuant to Minn. Stat. Seet- §§ 256.012 and 393.073. Nevertheless, the
Commissioner of Public Welfare shall exercise no authority in the selection, tenure of office, and compensation of a specific
individual employed in accordance with sueh‘thﬁ methods.

B. Organization of the Merit System Council.

1. The Merit System Council members shall be appointed by the Governor from a panel of names submitted by the
Commissioner of Public Welfare. The council shall be composed of three members who shall be public-spirited persons of
recognized standing and of known intérest in the improvement of public administration and in the impartial selection of efficient
government personnel. No member shall have held political office or have been an officer in a political organization during the
year preceding his appointment, nor shall he hold such office during his term. No member of the council shall have been an
employee of the state agency or an employee or member of & eounty welfare beard an appointing authority within one year prior
to his appointment.

4. The supervisor shall serve as Secretary of the Council. The supervisor shall keep a calendar of all business to be
transacted at each meeting, issue notices of regular and special meetings, present to the council all matters that require
consideration by the council, keep records and files of the council and minutes, and handle other matters as the council may
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direct or circumstances indicate as necessary and proper in order to facilitate and give effect to the actions of the council with
within the scope of its powers and duties.

D. Duties of the Merit System Council.
4+ It shall be the duty of the council within the scope of these rules 12 MCAR §§ 2.490-2.841-:

&= |. To establish general policies for the administration of merit examinations and the hearing of personnel appeals as
provided in 12 MCAR § 2-508- 2.5081;

b- 2. To hear such appeals or to appoint an appeal board of three members or to appoint a referee to hear such appeals
on its behalfr,

e: 3. To consult with the Commissioner of Public Welfare about the appointment of a full-time Merit System
supervisors; R

é- 4. To consult with the supervisor in formulating precedure procedures for the purpose of ensuring conformity with
the rules and the policies of the council.

e 5. To review the classification and compensation plans and to make recommendations to the commissioner about
their adoption and subsequent revision=;

£ 6. To make recommendations to the commissioner about internal personnel policies to ensure conformity with the
rules-;

g- 7. To promote public understanding of the purposes, policies, and practices of the Merit System=; and

- 8. To review and make w#itten recommendations to the commissioner about any amendments to the rules of the Merit
System.

E. Compensation of council members.

4+ Each member of the council shall be paid $50 per regular meeting, but no member shall be paid more than $600 in any
one calendar year for regular meetings. Each member of the council shall be paid $50 per day when serving on an appeal or
hearing board. In addition, members whose residence is in excess of 50 miles from the place of meeting shall be compensated for
travel expenses and, in an instance in which the meeting is scheduled for more than one day or when the tour of the beginning of
the meeting, or the close of the meeting, does not allow coming from or returning to the place of residence within a reasonable
time, for lodging and meals.

F. Appointment of the Merit System Supervisor.

4~ The commissioner, after consultation with the council, shall appoint a Merit System Supervisor in accordance with
the Minneseta Civil Service Aet Minn. Stat. ch. 43A, and the rules end regulations of the Department of Civil Serviee
Minnesota Department of Employee Relations. The supervisor shall be a person who has had training and experience in a field
related to merit system administration and who has known sympathies with the merit principle in government service and shall
possess such other qualifications as are requisite for the performance of the duties hereinafter defined in_G. Within three years
prior to appointment, the supervisor shall not have held, nor during the term of office shall the supervisor hold, political office or
office in any political organization.

G. Duties of the supervisor.
4= In conformance with these res 12 MCAR §§ 2.490-2.841, it shall be the duty of the supervisor to:

a- 1. Fo Develop and put into continuous effect policies and procedures for the administration of the Merit System
program as they relate 1o the preparation, administration, and scoring of examinations; the preparation, custody, and
maintenance of registers of eligibles; the determination of availability to eligibles for appointment; the certification for
appointment; and the determination of the adequacy of existing registers.

b- 2. Fe Develop the classification and compensation plans and te consult with the council on the adoption and revision
of such plans as they relate to the Merit System program of recruitment and examination.

e 3. Fe Promote public understanding of purposes, policies, and practices of the Merit System program.
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&- 4. Fe Appoint staff members, including technicians, clerks, stenographers, and sueh other permanent or temporary
employees as who are necessary to carry out the provisions of these stes 12 MCAR §§$2.490-2.841. Sueh Employees shall be
chosen in accordance with the provisions of the State Civi Serviee Minnesota Department of Employee Relations rules and

regulations.

5. Review, develop and propose amendments to existing Merit System rules for consideration and recommendation by
the Merit System council and in accordance with the provisions of Minn. Stat. ch. 15.

e: 6. To Perform such other duties as which are prescribed by these rules 12 MCAR §§ 2.490-2.841.
12 MCAR § 2.493 Classification plan.

A. Preparation and adoption.

I. Commissioner’s duty. The Commissioner of Public Welfare shall formally adopt and make effective a comprehensive
classification plan for all positions covered by 12 MCAR §§ 2.490-2.841 which shall be published as part of the Public Welfare
Merit System Manual. The plan shall be based on investigation and analysis of the duties and responsibilities of each position,
and each position shall be allocated to its proper class in the classification plan. The plan shall be developed after consultation
with supervisory officials, classification specialists, and persons technically familiar with the character of the work. When
complete, the classification plan shall include for each class of positions an appropriate class title, a description of the duties and
responsibilities, and the minimum requirements of training, experience, and other qualifications.

2. Review by council. The proposed classification plan, and any changes therein, shall be submitted to the Merit System
council for review and recommendations. Hpen stch After that review and recommendation and upon formal adoption by the
Commissioner of Public Welfare, the classification plan shall be the official plan for all positions. Class titles established by the
adoption of the classification plan shall be used in all personnel and financial records of the Department of Public Welfare and
the Ceunty Welfare or Human Serviee Boards appointing authorities, as well as in all examination procedures.

B. Allocation of positions.

4+ Every position under the Ceunty Welfare or Human Service Beards jurisdiction of an appointing authority shall be
allocated by the supervisor to one of the appropriate classes established by the classification plan. No person shall be appointed
or promoted to any position until it has been properly classified as herein provided. As additional classes are established or
existing classes are abolished or changed, sueh the necessary aleeation allocations or realleeation reallocations shall be made
by the supervisor to new or existing classes as s neeessitated thereby necessary.

C. Revision of plan.

4+ Existing classes may be abolished or changed, or new classes added, in the same manner as the classification plan is
originally adopted.

Z- 1n the event of an emergeney; the Merit System Counecil may approve a Rew of revised elass speeification for a
period not to exceed six months; without the official publie hearing- In no ease will an emergeney elass speeification last mere
than six months after the date of approval by the Merit System Ceuneil:

D. Incumbents of reaHoeated reclassified positions.

1. Appointment authorized. When a position is reclassified and it is determined to be a reallocation resulting from a
significant change in the duties and responsibilities of the position occurring gradually over a period of time, the supervisor may
authorize an appointing authority to promote the incumbent of the reallocated position. An employee promoted in accordance
with this provision shall serve a probationary period in the higher class.

2. Eligibility. When a position i# ene elass is reaHocated to a different elasss is reclassified resulting from a change in
allocation the incumbent shall not be deemed eligible to continue in #his the position except as provided in 42 MCAR § 2-493
B-2- 3. or unless he would have bees is eligible for original appointment, . promotion, transfer, or demotion to the new class of
positions. If he is ineligible to continue in such a position, he may be transferred, promoted, or demoted by appropriate action of
the appointing authority in accordance with sueh the applicable provisions of these rules as may be deemed to be appheable 12
MCAR §§ 490-2.841. If ineligibility of a permanent or probationary incumbent of such a reaHeeated reclassified position arises
from the existence of an eligible register established from an examination that the incumbent did not take, he may be permitted
to take the same or equivalent examination from which the existing register was established, providing that his name is not on
the existing register;, he did not take and fail the examination from which the existing register was established;, and he was
eligible to take the examination at the time it was given. The names of successful candidates examined under this rule shall be
placed on the existing register in accordance with the score attained. In any case in which the incumbent is ineligible to continue
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in the position and he is not transferred, promoted, or demoted, the provisions of these rules about tayoff shall apply. Any
transfer, promotion, demotion or layoff in accordance with sueh those provisions ef these rides must occur within sty 60 days
of the notification of reaHeeation reclassification of the position.

2= 3. Change in agency size. If a position is reaHeeated reclassified as a direct result of the change in size of the
employing agency without change in duties and functions, an incumbent with permanent or probationary status in the lower
class shall be permitted to take a non-competitive qualifying examination without regard to the qualifications for the class. An
incumbent whose name is on a competitive promotional register for the higher class may be certified to the position regardless of
the relative ranks of other candidates on the eligible register.

3- 4. Equivalent duties. The Commissioner of Public Welfare may authorize the reaHoeation reclassification of a
position from one classification to a higher designated classification when the duties to be performed in the higher class are not
significantly different from those performed in the lower class and where both classifications are in the same occupational
grouping. Incumbents of positions so reaHeeated reclassified must meet the specified minimum qualifications for the higher
designated class and promotions shall be made following a non-competitive promotional examination which shall include an
evaluation by the appointing authority of the incumbents’ ability to perform in the higher class.

5. Incumbent appointed after exam. If the incumbent examined in accordance with the abeve procedure 4. successfully
completes the examination process, notwithstanding the provisions of 2 MCAR § 2498 C2 the supervisor may certify only
the name of the eligible incumbent to the appointing authority.

6. Probation prohibited. Notwithstanding the provisions of 12 MCAR § 2.500 B.1.a., an employee appointed under the
provisien of this rule will 5. shall not be required to serve a new probationary period in the higher classification.

12 MCAR § 2.494 Compensation plan.
A. Preparation and adoption.

1. Preparation of plan. In accordance with Minn. Stat. ch. |5, the commissioner shall formally adopt and make effective
a comprehensive compensation plan, €12 MCAR § 2.8403, for all classes of positions which shall apply to all agencies covered
by the Merit System except as otherwise negotiated for employees in a bargaining unit in agencies where there is an exclusive
representative or in those Hinited instances where the requirements of 42 MEAR § 2-546 B—-e- F.2.c. have been satisfied. The
plan shall include salary schedules for the various classes, with the salary of each class consistent with the functions outlined in
the class specifications. Hittal Minimum, intervening, and maximum rates of pay for each class shall be established to provide
for steps i# salary advancement without change in duty, in the recognition of meritorious service. The advice and suggestions of
appointing authorities, prevailing salary rates in other county departments for similar and competing types of employment
in_business and goverment, and other relevant factors shall be taken into consideration in afriving at sueh developing
the salary schedules.

2. Review by council. The proposed compensation plan, and any ehanges therein amendments to it, shall be submitted
to the Merit System Council for review and recommendation. Upon sueh review and recommendation by the council and upen
formal adoption by after compliance with the provisions of Minn. Stat. ch. 15, the commissioner; shall formally adopt the
compensation which shall be the official salary schedule of the Minnesota Merit System, effective the date specified.

3. Salary ranges for all elass of pesitions en the official salary schedule of the Minnesota Merit System shall be
amended in the same manner as originally adepted- Salary Plans. The comprehensive compensation plan adopted by the
commissioner shall provide for separate alphabetically designated salary plans for different occupational groupings of classes
reflecting progressively higher salary ranges except for those classes where a single range of rates is found to be appropriate.
Plans shall be established as provided in 12 MCAR § 2.840 as follows:

a. Professional—A, B and C;

b. Support Personnel—A, B and C;
c. Clerical—A, B and C;

d. Maintenance and Trades—A and B.

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated *‘all new material.”” ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strike euts indicate deletions from
proposed rule language.
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B. Selection of salary ranges by appointing authority.

1. Fhe appointing authority shall seleet a salary plan for all employees b except those in a bargaining unit where @
salary sehedule has been negetiated by the board and the exelusive representative; and 2) except as provided in 12 MECAR
§ 2:494 B-6- Such plen shall be seleeted from each of the following salary schedules provided under 12 MCAR § 2-840:

Suppert Persennel—As B; and &
Clerieal—A; B; & D; Es and B
Maintenance and Trades—A and B-

2- Sueh rates shall be identified by alphabetical designation; and adjustment of the plen as provided in 12 MCAR
§ 2494 B- shall net serve to amend the alphabetically designated rates selected as the appointing autherity’s plea-

3. The designation of the rates selected from the plan in each ease shall be by resolution of the appeinting authority-
Supervisor shall be promptly notified of the rates selected by each jurisdietion-

4- The alphabetically designated rates seleeted by the appetnting authority shall become the official plan for the county
unt amended by the appointing authority as provided in 12 MEAR § 2494 &

5- Salery rates for ineumbents of positions shall be established in accordance with the provisions of 12 MCAR § 2546
B and 42 MCAR § 2516 B-2- on the basis of the plan adepted by the appeinting authority as provided abeve- Adoption of
official plan. Appointing authorities shall choose, by resolution, a salary plan for each occupational grouping of classes from

among the plans listed in A.3. except when salaries are negotiated with an exclusive representative or the provisions of 5. are
applicable. The plans adopted shall become the official plans for the appointing authority until amended.

2. Selection of rates. Within the minimum and maximum salaries for classes in the adopted plans, appointing authorities
shall designate, by resolution, the minimum, intervening and maximum salary rates to be paid for each class of positions used by
the appointing authority. The supervisor shall be promptly notified of the rates selected by each appointing authority.

3. Plan amendments. The appointing authority may amend, by resolution, its official plan for one or more occupational
groupings of classes. The supervisor shall be promptly notified of the official action taken by the appointing authority to amend
its plan.

4. Incumbents. Salary rates for incumbents of positions shall be established in accordance with the provisions of F.2.
and 3. on the basis of the plan adopted by the appointing authority as provided in A.3.

6- 5. Nonrepresented employees. In agencies with an exclusive representative, the appointing authority has the
diseretion of paytng may pay confidential, supervisory and other personnel not covered by an exclusive representative who are
in the same class as employees who have an exclusive representative, the same rate of pay and salary ranges as negotiated for
the class under 42 MCAR § 2-:494 E-4- D.1. In no case would this rule allow the appointing authority to reduce the rate of pay
of confidential, supervisory or other excluded employees.

C. Amendment of salary ranges selecied by appeinting auvthority- '
4+ TFhe appointing euthority may amend the official plen for the ageney by selection of a different salary sehedule as
provided in 2 MCAR § 2494 B-

2- Superviser shall be notified of the official action of the appetnting autherity to amend the plan for the county at least
30 days in advance of the date on which such amended eounty plan beeomes effective unless such change results from the
sigring of a contract by the board and the exclusive representatives

b- Adjustment of the official salary schedule of the Minnesota Merit System.

. Consumer price index. The compensation plan provided in 12 MCAR § 2.840 shall be adjusted for changes in the level
of salary rates in business and government for similar and competing types of employment and for changes in the Twin City
Consumer Price Index.

2. Biennial review of labor market. In every odd-numbered year the supervisor shall conduct a review of the changes in
the level of salary rates in the labor market since the time of the most recent adjustment of the compensation plan. This review
shall utilize the data and findings of other labor market surveys and shall, to the extent possible, be based upon similar surveys
and data used in previous reviews. The supervisor shall complete this study and report the fundings findings to the
Commissioner of Public Welfare on or before July 31 of each odd-numbered year.

3. ¥ the report of the Supervisor reveals an inerease of deerease in salary rates in the labor market for similer andfor
competing employment of four per eent of more; the Commissioner of Publie Welfare shal announce a publie hearing for &
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4. The announcement of the public hearing to the affected agenecies and employee organizations shall inelude the
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evidence; the Commissioner shall make his deeision- Plan amendments. From the results of this study, the supervisor shall
propose amendments to the compensation plan in accordance with the provisions of Minn. Stat. ch. 15, and as outlined in
12 MCAR § 2.494 A. An amended compensation plan shall not be effective until the next succeeding January 1, or for those
agencies on a bi-weekly or four-week payroll period on the beginning date of the first payroll period following the next
succeeding January 1.

6- TFhe appointing authority may implement an adjusted eompensation plan by adjusting the salaries of the employees
to the same numerically designated salary rate on the adjusted plan that such employees were paid under the former plan-

7 4. Biennial review of consumer price index. In every even-numbered year, the supervisor shall conduct a review of
the changes in the consumers price index for urban wage earners and clerical workers for Minneapolis-St. Paul, as published by
the Bureau of Labor Statistics, new series index (1967=100). The supervisor shall recommend that all rates of pay in the
professional, support, clerical and maintenance and trades salary schedules be adjusted by an amount equal to 80 percent of the
increase between the consumer price index for June of the current year and the consumer price index for June of the preceding
year. This amount shall be rounded to the nearest tenth of a percent and may not exceed 8% 9 percent. The new recommended
monthly salary rates shall be Tounded to the nearest whole dollar. The same percentage increase recommended by the
supervisor for all rates of pay shall be recommended as a general salary adjustment for all incumbents of positions in the
professional, support, clerical and maintenance and trades salary schedules. An amended compensation plan resulting from
these recommendations shall not be effective until the next succeeding January 1, or for those agencies on a bi-weekly or
four-week payroll period on the beginning date of the first payroll period following the next succeeding January 1.

5. Plan adjustments. The appointing authority may implement an adjusted compensation plan by adjusting the salaries of
the employees to the same numerically designated salary rate on the adjusted plan that such employees were paid under the
former plan.

E- 2_ Negotiation of a salary schedule.

. Role of exclusive representative. In those agencies where employees have elected an exclusive representative the
appomung authority and the exclusive representative may negotiate their own salary schedules for employees in the bargaining
unit by class, with the salary for each class consistent with the functions outlined in the class specifications. atttal Minimum,
intervening, and maximum rates of pay for each shall be established to provide for steps in salary advancement without change
of duty, in ¢he recognition of meritorious service. When a new classification not previously used in the agency is established in
the middle of the contract period and such class falls within the bargaining unit and no provision exists in the contract for
establishing such salaries, the appointing authority and the exclusive representative shall negotiate a salary schedule for the new
classification within sikty 60 days of the date of establishment of the classification.

2. Filing. A complete copy of the adepted negotiated salary schedule must be filed with the supervisor within ten days
after the signing ‘of the contract or agreement. If the contract or agreement calls for succeeding increases in the salary schedule
which change the original minimum and maximum salaries or intervening steps a new adjusted salary schedule must be filed
with the supervisor within ten days after the effective date of any such succeeding adjustment.

E: E. Administration of the plan.
4 On either the official salary sehedule of the Minnesota Merit System of the negoetiated salary sehedules the entranee

salary for any new employee shall be at the minimum selary for the elass of pesitions to which the employee is appeinted;
exeept that the entrance selary may be abeve the minimum rate; provided that:

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated *‘all new material.”” ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strike euts indicate deletions from
proposed rule language.
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&= Such appointinent at & higher rate i5 justified by the exceptional qualifications of the individuel and that others

OR
b- Such appeintment at & higher rate has fiest been offered to all individuals standing higher on the register who have
been offered the appeintment:
AND
e Such appointment under (8) of (b) above shall be made at one of the regularly established steps in the salery
FaRge-
d- When such appeintment; except appeintments under (8) above; is made by the appointing autherity at ether than
the minimum of the range; el employees having probationary of permanent status in the same elass in the local unit shall be at
or above the point in the range at which the appeintment is made; or they shal be raised to that peint-

e- Such appeintiments under (a) and (b) above shall be subjeet to the prior approval of the Merit System Superviser
upon submittal by the appeinting authority of a written statement of the reasens for the higher rate- In those agencies without
an exclusive representative or where the collective bargaining agreement is silent regarding initial salaries, the entrance salary
for any new employee shall normally be at the minimum rate of pay for the class to which the appointment is made. Requests to
appoint above the minimum rate of pay may be made based on the exceptional qualifications of the candidate or the
unavailability of candidates at the minimum rate, giving consideration to the salaries of current employees in the same
classification. All candidates with similar exceptional qualifications must be offered the same rate of pay which shall be one of
the established steps in the agency’s adopted salary range for the class to which the appointment is made. Requests, including
the reasons, must be submitted in writing by the appointing authority to the supervisor for prior approval.

F. Salary adjustments and increases.

1. Availability of funds. Before salary increases and adjustments are made in accordance with 12 MCAR § 2.494, or in
accordance with a negotiated collective bargaining agreement, the appointing authority shall have in its records and carry in its
minutes a definite statement that funds for this purpose are available.

2. Plan requirements. In agencies where there is no exclusive representative or collective bargaining agreement,
negotiated adjustments in the rates of pay of incumbents of positions, in order to conform to a newly adopted or currently
effective compensation plan, shall be in accordance with the following provisions.

a. If the rate of pay of an employee is below the minimum of the range prescribed for the employee’s classification on
the Merit System Compensation plan adopted by the appointing authority, the rate shall be adjusted to that minimum.

b. If the rate of pay of an employee is at or above the new minimum salary adopted for their class, the employee may
receive the general Merit System adopted adjustment, and if the employee’s class was adjusted to a greater extent than the
general adopted adjustment, the employee may receive the additional adjustment as provided in C.4. as long as the additional
adjustment does not place the employee’s salary over the new maximum adopted salary for the class.

c. In those situations where the appointing authority has determined that the general Merit System adopted
adjustment is inappropriate for its employees, it may grant a different adjustment; however, the authority must file with the
supervisor the new salary steps by class and a Salary Conversion Table as provided for in 12 MCAR § 2.841. These adjustments
shall at least place employees at the minimum salary and not over the maximum salary for their class on the salary plan adopted
by the agency.

d. Employees at the maximum salary for their class may be granted salary adjustments over the maximum salary
prescribed for their class, only if such a Merit System adjustment is adopted and only in the amount adopted for incumbents of
that class.

e. If the rate of pay of an employee is higher than the maximum of the range prescribed for the employee’s class of
positions, the rate may remain the same as long as the employee retains the same classification.

f. If the rate of pay of an employee falls between the minimum and maximum of the salary range prescribed for the
employee’s class but does not correspond to any intervening steps in the range, due to the adoption of Merit System general
adjustment, such rate may remain the same. In the case of subsequent merit increases, the employee shall be placed back on a
step in the adopted salary range for his or her class.

g. Employees at the maximum salary rate for their class may be granted Merit System adopted salary adjustments
only in the amount adopted for incumbents of that class. If an appointing authority wishes to grant a larger general adjustment to
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its employees than that adopted by the Merit System and such an adjustment would place an employee’s rate of pay above the
maximum salary rate for their class, the appointing authority, by prior resolution, may grant to that employee the annual
equivalent of the difference between the Merit System adopted adjustment for incumbents and the agency adopted adjustment
in the form of a single lump sum salary payment on the effective date of the general adjustment. The employee’s base salary rate
shall remain at the maximum salary rate for his or her class.

h. An appointing authority may propose a salary increase within the salary range to an employee upon detailed
written statements to the supervisor specifying the unusual employment conditions that make the action necessary and the
interests of the agency that will be served by the action. The supervisor shall review each proposal, giving due consideration to
the salary rates paid other employees in the same class in the agency and may deny any request which in his judgment is
contrary to the best interests of the Merit System. Salary increases proposed in accordance with this section are not based on
employee performance or a general Merit System adopted salary adjustment. The granting of such an increase shall not affect
the employees’ eligibility for subsequent merit increases or salary adjustments in accordance with Merit System rules. If the
unusual employment conditions giving rise to such an increase are of a temporary nature, the employee’s salary shall be
decreased to its previous level upon conclusion of those conditions, notwithstanding the provisions of H.1. or 12 MCAR
§ 2.5081 D.1.

3. Recommended adjustment. The Merit System general adjustment recommended for incumbents is eight percent for
employees on the professional, support, clerical, and maintenance and trades salary schedules.

4. Salary differentials. Intra-agency salary differentials between employees in the same class of positions, between
employees in different classes of positions in the same occupational field, and between occupational fields in the same agency
are recognized as important factors in the maintenance of satisfactory morale. If the general adjustments result in the reduction
of the differential between employees in the same class of positions or between employees in different classes of positions in the
same occupational field, adjustments may be made that will, insofar as practicable, maintain such differentials within the limits
of the new plan. In maintaining such differentials, the appointing authority shall take into consideration the length of service and
quality of performance of the employees affected.

5. Collective bargaining agreements. In agencies where there is an exclusive representative and a negotiated salary
schedule for employees in the bargaining unit, adjustments in the rates of pay of employees shall follow the wording of the
contract or agreement.

G. Merit increases.

1. Increases by steps. Merit increases from the minimum on the official Merit System Compensation Plan or on any
negotiated salary schedules or on any salary schedules filed with the supervisor pursuant to F.2.c. shall be by successive
intervening steps of pay for the class, with due consideration for length of service and quality of performance.

2. Eligible employees. In those agencies that have adopted a merit increase policy, an employee may be considered for a
merit increase upon the satisfactory completion of the probationary period.

3. Annual review for merit increases. In those agencies that have adopted a merit increase policy, a merit increase for
each employee not at the maximum salary for his or her classification shall be considered at least once each 12 month period
unless otherwise negotiated through a contract or agreement by the appointing authority and the exclusive representative. In
the event an increase is not granted, the reasons for the denial of the increase shall be reported, in writing, to the employee and
to the Merit System supervisor.

4. Restriction on frequency of increases. In those agencies that have adopted a merit increase policy and, except as
otherwise negotiated by the appointing authority and the exclusive representative, a merit increase shall not be granted until the
employee has served at least six months at the rate of pay from which an increase is proposed, except that in cases of
exceptionally meritorious service, a merit increase of more than one salary step in the range or at less than a six month interval
may be permitted. In each case, however, the facts upon which the merit increase is based shall be recorded in the official
minutes kept by the appointing authority and reported to the Merit System supervisor.

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated *‘all new material.”” ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strike euts indicate deletions from
proposed rule language.
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5. Increases based on additional education. In those agencies that have adopted a merit increase policy, an
extraordinary merit increase within the agency’s salary range may be granted upon satisfactory completion of 15 additional
credits in a field or fields pertinent to the employee’s class. In each case the employee’s transcript of coursework must
accompany the proposed merit increase.

6. Lump sum payments. In those agencies that have adopted a merit increase policy, the appointing authority may grant
an employee who meets all other agency eligibility requirements for a merit increase but whose salary is at or above the
maximum rate of pay in the adopted salary range for their classification the annual equivalent of a one step merit increase in the
form of a single lump sum payment in recognition of meritorious job performance. For this provision to be effective, appointing
authorities, prior to the beginning of the year in which such merit increases, if granted, are effective must establish, by
resolution, as its official policy that these payments will be granted for meritorious job performance. The base salary of an
employee receiving a lump sum merit increase shall remain at the rate attained immediately prior to the increase.

H. Salary decreases.

1. In general. Except as otherwise negotiated by an agency and the exclusive representative, a salary decrease within
the range prescribed for the class may be made only for just cause. A permanent employee shall be notified of the intent to effect
a reduction in pay and the reasons for the action at least ten calendar days prior to the date on which the reduction becomes
effective. A copy of the notice shall be sent to the supervisor. A permanent employee whose salary is reduced may request a
hearing as provided in 12 MCAR § 2.5081 D.1.

2. Exemption. Collective bargaining agreement provisions whereby a salary adjustment or salary increase is negotiated
for a set period of time do not fall within the provisions of 1.

I. Work out of class. If an employee is expressly assigned in writing to perform all the duties of a position allocated to a
higher classification that is temporarily unoccupied for reasons other than vacation or sick leave and that work exceeds 15
consecutive work days in duration, the employee so assigned shall be paid for all hours of the assignment at least at the
minimum rate of pay of the salary range for the higher class or may be granted a one step salary increase within the assigned
employee’s salary range. If the assignment is to a position in a classification at an equal or lower level, the employee shall be
paid for all hours of the assignment at the employee’s current rate of pay. A work out of class assignment may be proposed only
if the duration of the vacancy is anticipated to be less than six months. Approval of such assignments by the supervisor is
required and must be received by the supervisor within five calendar days of the assignment. Upon completion of the work out
of class assignment, the employee’s salary shall be reduced to its previous level, notwithstanding the provisions of H.1. or
12 MCAR § 2.5081 D.1.

12 MCAR § 2.496 Examinations.
A. Character of examinations.

1. In general. Examinations for entrance into the eounty welfare serviee Public Welfare and Public Safety Merit Systems
shall be conducted on aa eper a competitive basis. Examinations shall be practical in nature, shall be constructed to reveal the
capacity of the applicant for the particular position for which he is competing, as well as his general background and related
knowledge, and shall be rated objectively. A practieal written test shall be included; except that when peeulier and exceptionat
MMO%&&W%MW%WMWM%WW&
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assembled examination i5 impracticable- Examinations shell alse include:

a- A competitive performance test for stenographie and typing pesitiens and for any other pesitions invelving the
eperation of offiee machines:

b- A rating of training and experience for the mere responsible pesitions; ineluding -all proféssional; teehnieal;
supervisory; end administrative pesitions-

e- An eral exemination for pesitions that require frequent eeantact with the publie; or that invelve impertant

or administrative duties; provided; however; that after consultation with the Couneil; the Superviser may

M%Mﬁ&mﬁmmmm&mmsm%ﬁﬁmmmmmmwm%
exhausted within a relatively shert period-

The supervisor shall determine the content of all examination processes which may include, but are not limited to,
performance tests, written examinations, ratings of experience and training, promotional ratings and oral examinations.

2. Weight assigned to parts. The supervisor shall assign definite weights to each part of the examination prior to its
public announcement.
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3. Positions for disadvantaged groups. Recruitment and selection for those positions identified in the minimum
qualifications of the class specification as directed toward clients and other disadvantaged groups will be limited to persons of
low income end/or or low educational achievement, including the physically and mentally disabled. It will be the specific
responsibility of the individual appointing authorities to effectively make known opportunities for these jobs to such persons.
Persons who do not meet these limitations will be disqualified from competition for these positions and notified of the reasons
therefor. Examinations for these positions will include at least one of the following: performance test, struetured technieal oral
examination, praetieal written test, or oral directions test combining aspects of performance and minimum literacy. The
supervisor shall assign a definite weight to each part of the examination prior to its public announcement. Eligible lists will be
established on an area ané/er or county basis only. Certification of eligibles on an area basis smaller than the county unit may be
approved by the supervisor. Sinee Because these positions cover a broad range of duties requiring many different abilities,
knowledges, and basic skills, notwithstanding other provisions of the fles 12 MCAR §§ 2.490-2.841, the supervisor also may
approve selective certification of eligibles who possess a particular ability, knowledge, and/or or skill.

B. Notice of examination.

4= The supervisor shall give publie announcement of announce all examinations for originl entrance into the eeunty
welfare serviee Public Welfare and Public Safety Merit Systems at least three two weeks in advance of the closing date for
receipt of applications, and ke shall make every reasonable effort to attract qualified persons to compete in these examinations.
Notice of examinations shall be posted in important centers throughout the state, and copies shall be distributed among welfare
directors and eounty welfare beards appointing authorities throughout the state, newspapers, public officials, educational
institutions, professional and vocational societies, and such other organizations and individuals as the supervisor may deem
expedient. Public announcement of examinations shall specify the title and salary ranges of the class of positions, with
beginning salary;s the duties to be performed, the minimum qualifications required, the final date on which applications will be
received, and all other conditions of competition, including the relative weights assigned to the various parts of the examination

and the fact that failure in one part of the examination will disqualify an applicant.

C. Conduct of examinations.

1. Place; monitors. Written tests shall be conducted simultaneously in as many places as are necessary for the
convenience of the applicants and as are practicable for proper administration. The supervisor may designate such monitors as
may be necessary to conduct examinations under instructions prescribed by him and may also arrange for the use of public
buildings in which to conduct the examinations. The supervisor shall provide for the compensation of monitors in accordance
with the approved budget for the purpose.

2. The identity of persons talking competitive assembled examinations shall not be diselosed to the examiners: An
identification number; which shall be used to identify all papers of each applieant; shell be assigned by the Superviser to each
epplieant- Any examination papers bearing the nasme of the applicant o identification other than an identification number shell
be rejected- In & ease of rejeetion the Supervisor shall promptly netify the applieant: Refusal to score. The supervisor may
refuse to score the examination of an applicant who copies another applicant’s examination paper, or falsifies an identity to gain
admittance to the examination, or who otherwise meets the criteria for disqualification as provided for in 12 MCAR § 2.495 C.1.

D. Rating examinations.

1. Determination of score. The supervisor shall determine a final score for each applicant’s examination, computed in
accordance with the weights for the several parts established by the supervisor as set forth in the announcement. Failure in any
part of an examination shel may disqualify the applicant in the entire examination and shell disqualify him from pameip&aen
in subsequent parts of the examination. All applicants for the same position shall be accorded uniform and equal treatment in all
phases of the examination procedure.

2. Determination of passing point. The supervisor shall utilize appropriate scientific techniques and procedures in rating
the results of examinations and in determining the final scores of the applicants. In determining the system for rating results of
the examinations; the Supervisor and the Couneil shall give The supervisor shall establish reasonable passing points for all
examinations, giving due regard to the number of vacancies that may reasonably be expected to occur during the life of the
register.
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E. Rating training and experience.

4+ When training and experience form a part of the total examination, the supervisor shall determine a procedure for the
evaluation of the training and experience qualifications of the various applicants. The formula used in appraisal shall give due
regard to recency and quality, as well as quantity, of experience and to the pertinency of the training. This procedure shall allow
for the substitution of training for experience, and experience for training, within the limits stated in the class specifications.
application form and to obtain evidence about his charaeter and fithess either before rating his training and experience of after
hvinge an initial fating but bef foation from the resister. I this L | k. . fecting & rating of

F. Oral examination.

4+ When an oral interview of oral test examination forms a part of a total examination for a class of positions, the
supervisor shall eppeint select one or more oral examination beard boards as needed. An oral examination board shall consist of
two or more members who shall be known to be interested in the improvement of public administration and in the selection of
efficient government personnel and at least one of whom shall be technically familiar with the character of work in the position
for which the applicant will be examined. Any person holding political office or any officer or committee member of any political
organization, or any person actively engaged in the work of any political organization, shall not serve as a member of any sueh a
board. If practicable, all applicants qualifying for the oral examination for the class of positions shall be rated by the same oral
examination board. A member of an oral examination board shall disclose each instance in which he knows the applicant
personally and shaH net rate such appheant, in those instances, the supervisor shall determine whether the oral examination
board member shall rate that applicant.

4+ No applicant shall be given a speeial written test unless the Couneil; by formal and recorded action; finds that the
apphieant’s failure to take or complete the original written test was due to an obvieus error in conneetion with the
administration of the examination for which the Supervisor or one of his assistents was respensible- The Ceuneil’s findings
and deeision shall be recorded in its minutes: No eleim for a special written test shall be allowed unless it is filed in writing
on & pattern simier to the original written test:

1- H. Examination records.

+- The supervisor shall be responsible for the maintenance of all examination records pestinent to the county welare
examination programs: Appheants Applications and other necessary examination records shall be kept during the life of the
register. Examination records of appointees shall be kept permanently, but examination records of applicants not appointed
may be destroyed 30 days after the register expires.

12 MCAR § 2.498 Certification of eligibles.

A. Vacancies.

4+ Vacancies in the ¢lassified service shall be filled by reemployment, original appointment, promotion, transfer,
demotion, or reinstatement.

B. Requisition for certification.

4- If a vacancy in any position under & county welfare or human serviee beard an appointing authority is to be filled
other than by reinstatement, non-competitive examination, premetion; transfer, or demotion, and a new employee is needed, a
requisition shall be submitted by the appointing authority to the supervisor. This requisition shall state the number of positions
to be filled in each class, together with the class title and other appropriate information. In addition, desirable special
qualifications for the particular position under consideration may be indicated. In requesting the certification of individuals with
special qualifications, the appointing authority shall state in the request the reasons for the special qualifications requested.
Eligibles shall be certified in strict order of standing on the register, except in a case in which the supervisor; with the approval
of the Merit System Couneil; has determined that there is reason for a certification of an eligible with special qualifications.
Requests for certification of individuals with special qualifications approved by the supervisor shall be reported to the council at
its next scheduled meeting.

C. Certification methods.

1. Entrance register. Upon receipt of receiving a requisition, the supervisor shall certify the names of available eligibles.
If one position is involved, ke the supervisor shall certify the seven highest available names together with any additional names
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of persons having an examination rating within three points of the person on the certification with the highest examination
rating, and any additional names of persons having the same examination score as that of the seventh person certified, from the
open-competitive entrance register established for the class of positions. Names of available eligibles from the appropriate
reemployment register, if one exists, shall also be certified as additional names.

2. Promotional register. The supervisor may also certify the three highest available names together with any additional
names of persons having an examination rating within three points of the person on the certification with the highest
examination rating, and any additional names of persons having the same examination scores as that of the third name certified,
from the appropriate promotional register end reemployment register if such registers exist register exists and are is requested.
Names of available eligibles from the appropriate reemployment register, if one exists, shall also be certified as additional
names.

3. Certification for more than one vacancy. If more than one vacancy exists, the supervisor shall certify at least as many
names from the register as there are vacancies to be filled, together with any additional names of persons having an examination
rating within three points of the person on the certification with the highest examination rating, and any additional names of
persons having the same examination score as that of the last person certified on a competitive certification or as that of the last
person certified on a promotional certification. Supplementary certifications will be issued only in instances in which it is found
that there are dess fewer than seven available candidates on the competitive certification or three available candidates on the
promotional certification.

4. Selection for appointment. The appointing authority may select for appointment anyone among the certified
candidates who are eligible for appointment.

12 MCAR § 2.500 Probationary period.
B. When required.

1. A person employed by & eounty welfare department an appointing authority in any of the following ways shall serve a
probationary period-:

a. Appointment from an eligible register other than the layoff list=;
b. Reinstatement of a former probationary employee or of a former permanent employee in an agency other than the
last employing agency-;

c. Transfer of an employee between counties except when specifically waived @r wEiRE; in a written document
addressed to the Merit System Supervisor) by the new employing county prior to the date on which the transfer of a permanent
employee becomes effective-; or

d. Transfer or reinstatement to a position on the basis of eligibility from a comparable position in a similar merit
system jurisdiction.

C. Duration of probationary period.
4+ The probationary period shall consist of the equivalent of the first six full months of aetual compensated service
following the date of the appointment action requiring sueh a probationary period, except as provided in the foHowing seetion

D. Unpaid leave of ten or fewer workdays during the probationary period does not affect the duration of the probationary
period.

D. Extension of probationary period.

1. In rare or unusual circumstances or conditions that prevent the making of a full and fair determination as a basis for
granting permanent status or separating the employee from the service, & three-menth an extension of the probationary period
for up to three months may be granted. Initiation of a request to the Merit System supervisor for extension must occur on or
before the beginning of the sixth month of the probationary period and shall specify the reasons why the extension is required in
this instanree necessary. A current evaluation of the employee’s performance shall accompany the request. A copy of the
request for extension and the evaluation shall be provided to the probationary employee by the appointing authority.

2.%8%%%%%%%%%9%%&%%%9?%%%
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assess the best interests of the service and of the probationary employee- The supervisor's decision on the request shall be
given to the agency and the employee at least ten days in advance of the end of the six—menths initial probation period.

3. Each formal request for extension of the probationary period and the determination decision on the request shall be
reported to the Merit System Council at its next meeting.

E. Promotion during probation.

1. Anemployee serving a probationary period may be promoted to a position in a higher class; provided that his name i8
Mdﬁmmmmm%mwmm%em&ammm.
An employee who is promoted begins a probationary period in the higher classification as of the date of that appointment.

2. A probationary employee who is promoted to a position in a higher class in the same occupational field smay shall
complete his probationary period in the lower class by service in the higher position.

F. Transfer during probation.

+ A probationary employee may be transferred from a position ir under one eeuﬂ{-y welfare department appointing
authority to a position in the same class ## under another eeusty welfare departrent appointing authority if the employee was
not appointed from a certification from a county er area sub-register of the state-wide register.

G. Demotion during probation.

4+ A probationary employee who is demoted to a class of positions in the same occupational field shall have included as a
part of the probationary period in the lower class his period of service in the higher class unless the appointing authority writes
on the report of the demotion to the Merit System that a eemplete new probationary period is required in the lower class.

H. Removal during probation.

1. A probationary employee may be dismissed by an appointing authority without the right to an appeal or hearing
except as may otherwise be provided by law. The employee shall be given written notification ef, including the reasons for his
dismissal, at least five days in advance of the date on which the dismissal becomes effective- The appetnting autherity shalt
subsnit to the Superviser a written report of the reasens for the dismissal and a copy of the notification shall be sibmitted to the
supervisor.

I. Completion of probationary period.

1. The appointirig authority shall submit written notice of the satisfactory completion of the probationary period to the
employee and to the Merit System at least ten days in advance of the expiration of the probationary period. A rating or appraisal
of the employee’s performance shall accompany the notice. The employee shall then be granted permanent status in his position
the day following the last day of his probation period.

2. If an appointing authority fails to implement the purpose and intent of the probationary period by appropriate action
as provided in these rHes 12 MCAR § 2.500, a probationary employee who is not certified permanent in accordance with
12 MECAR § 2-500 & 1. and is not removed or demoted but is continued in employment beyond the full six-months period shall
obtain permanent status in the position by the default of the agency. The payment of salary beyond the six-months probationary
period shall be deemed to be evidence of the determination by the appointing authority that permanent status shall be granted to
the employee. The supervisor shall enter such status on the record of the employee and shall notify the appointing authority and
the employee of the change in status.

3. Each instance in which permanent status is granted to an employee in accordance with the provisions of 42 MCAR
§ 2-500 I 2. shall be reported to the Cemmissioner of Publie Welfare and the Merit System Council. The council may
recommend and the commissioner may take appropriate action to insure that the purpose and intent of the probationary period
shall be given effect in the agency in all future appointments.

12 MCAR § 2.503 Separation, tenure and reinstatement.
B. Dismissals.

2. No employee who has permanent status shall be dismissed from his position except for just cause. Before the action is
taken, a permanent employee shall be furnished with a statement, in writing, setting forth reasons for the dismissal. He shall be
permitted five days time to reply thereto, in writing, or, upon request, to appear personally and reply to the appointing
authority. A copy of the statement and the employee’s reply, if any, shall be filed with the supervisor prior to the effective date
of the dismissal. Any such employee who is dismissed may demand a hearing before the Merit System Council in the manner
prescribed byHMGAR§%§OSE%(See4%MGAR§%OSEA=fe;d&&m&ss&lpmeedmﬁefmsa 12 MCAR
§ 2.5081 D.
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C. Suspension.

4+ After written notice, the appointing authority may suspend any employee without pay for delinqueney of misconduet
Just cause for a period not to exceed 30 calendar days in any one calendar year. Suspensions of five or fewer consecutive
working days or ten or fewer working days in a calendar year are not appealable to the council under 12 MCAR § 2.5081 D.1.

F. Reinstatement te previous elass of positions of former permanent employee.

4+ Upon written request of an appointing authority to and with the approval of the Merit System supervisor, an
employee who has successfully passed a merit examination and has acquired permanent status in a class under these fes
12 MCAR §§ 2.490-2.841 may be reinstated to a position in the same class in the Merit System program at any time within
two years after the date of his resignationin good standing. Under the same conditions, a reinstatement may be made within a
period of time, not to exceed five years, equivalent to the continuous period of the employee’s service since January 1, 1940, in a
county welfare agency. Reinstatement shall be without benefit of previously acquired seniority. Upon approval of the Mesit
System supervisor, reinstatement may be made directly by an appointing authority, provided that there is a vacancy. Fhe

Supervisor may requife such employee to pass e qualifying examination-
G. Reinstatement of prebatiener former probationary employee.

4+ Upon written request of an appointing authority and with the approval of the Merit System supervisor, a probationary
employee who has resigned in good standing may be reinstated as a probationary employee to a position in the same class
previously held in the Merit System at any time within a year after the date on whieh his of resignation beeame effeetive-

12 MCAR § 2.504 Leaves of absence.

A. In general.

. Leave policies stated in this subdivision B. are minimum standards and shall apply to all employees except when
otherwnse negotiated by the appointing authority with an exclusive representative. At the discretion of the beard appointing
authority, sueh these negotiated benefits may be applied to all employees of the agency.

2. Beyond the minimum standards listed in subdivision B. the appointing authority may adopt an optional leave of
absence policy to the extent allowed in subdivision C.

3. Agencies without an exclusive representative that adopt an optional leave policy beyond the minimum standards
listed in subdivision B. shall file a copy with the supervisor.

B. Minimum policy.
1. Jury or witness duty.

a. After notice to the appointing authority, any employee under the Merit System shall be granted leave with pay for:
service upon a jury or appearance before a court, legislative committee, or other judicial or quasi-judicial body as a witness in
action involving the Federal Government, State of Minnesota, or a political subdivision thereof, in response to a subpoena or
other direction by proper authority.

b. At the option of the appointing authority the employee may be required to turn over to the agency any per diem
payment received as a result of serving on a jury or as a witness in the abeve listed aetiens as described in a. Monies received as
expenses shall be kept by the employee.

c. Any absence, whether voluntary or in & response to a legal order to appear and testify in private litigation, not as an
employee of the county agency but as an individual, shall be taken as annual leave, as leave of absence without pay, or as a
deduction from authorized accumulated overtime.

2. Leaves of absence without pay.

& Any person holding a permanent or probationary position in the classified service of the Minnesota Merit System
shall be granted a leave of absence without pay on the grounds of sickness or disability and may be granted a leave of absence
without pay for other good or sufficient reasons, provided that no such leave shall exceed one year. Disabilities caused or
contributed to by pregnancy, miscarriage, abortion, childbirth, and recovery therefrom are, for all job-related purposes,
temporary disabilities and the women so affected shall be treated the same as other persons who are not so affected, but who are
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similar in their ability or inability to work. The appointing authority shall establish the proof required of the existence of
sickness or disability and the continuance thereof during said that one-year period. The appointing authority may require that
the employee produce medical certification from a registered practicing physician that he/she the employee is fit for work before
returning the employee to the job. Any employee who is granted a leave of absence without pay shall be accorded thereby an
unqualified right to be reinstated to the same position if sueh the leave is for 60 calendar days or less. An employee who is
granted a leave of absence without pay shall be accorded thereby an unqualified right to be reinstated to a position in the same
class at the expiration of leave, except that when all the positions in the class previously held by sueh that employee have been
abolished, the name of the employee shall be restored to the appropriate reemployment register provided for in 12 MCAR
§ 2.503 D.S. If all the positions in the class are filled, the least senior employee in the class shall vacate his#er his or her position
subject to any eligibility for layoff, transfer, or demotion that hefshe he or she may have acquired under these rules. An
employee on leave of absence, with the approval of the appointing authority and the supervisor, may be reinstated to histher his
or her class before the expiration of the leave in the same manner. Upon certification by the a registered practicing physicia_n,
the employee who is physically or mentally capable of returning to work must comply within ten working days or face
termination. If such an employee within the specified days cannot return to work, he/she he or she must notify the appointing
authority and request an approval for a leave of absence.

3. Vacation leave.

a. Upon the completion of six full months of satisfactory service in the Merit System, vacation leave shall accrue to
the a permanent, probationary, or trainee employee for the time served at the rate of one working day for each full month of
service. No vacation leave shall be accrued or granted during the first six months of service; in the Merit System;, but upon the
satisfactory completion of such period, vacation leave shall accrue to the a permanent, probationary, or trainee employee for
the time served. Unused vacation leave shall accumulate to a total of at least 24 working days. The county agency shall
determine the time at which vacation leave may be taken. Vacation leave may not be used prior to completion of the period in
which it is accrued. Part time employees shall accrue vacation leave on a pro-rated basis based on hours worked in accordance
with a schedule prepared by the appointing authority.

b. Vacation leave shall not aceumulate accrue to an employee while in a non-pay status, except to employees on
military leave.

c. A permanent employee who is transferred or promoted from one county agency to another shall be paid by the
former agency for the number of working days of accrued but unused vacation leave asecummulated to his eredit unless the new
agency, upon the request of the employee, agrees to accept all or a portion of the employee’s accrued but unused vacation
leave.

d. Any permanent, probationary, provisional or trainee employee with six full months of satisfactory service in the
Merit System who is separated by layoff, resignation, death, or otherwise, shall be paid for the number of working days of
unused vacation leave aeecuruated accrued to his credit.

4. Sick leave.

a. Every permanent, probationary, provisional, limited-term and trainee employee shall earn accrue sick leave at the
rate of one working day for each completed month of service, and such accrued sick leave may be used under the conditions
hereinafter prescribed:

Absence necessitated by an employee’s inability to perform the duties of isther his or her position by reason of
illness or injury, by necessity for medical or dental care, by reason of prenatal and postnatal care, by exposure to contagious
disease under circumstances in which the health of the employees with whom 10m associated or members of the public necessarily
dealt with would be endangered by attendance on duty, or by illness in the employee’s immediate family, for such period as
shall be necessary. The term ‘‘immediate family’’ shall be limited to the spouse, minor children, or parent when the parent has
no other person to provide the necessary nursing care, living in the household of the employee. Within the discretion of the
appointing authorlty, use of sick leave also may be authorized in cases of death of the spouse, children, and wards of the
employee and the brothers, sisters, parents, or grandparents of either the employee or histher the employee’s spouse.

b. Unused sick leave shall accumulate to a total of at least 100 working days.
c. Sick leave with pay shall not be granted accrue to emergency, hourly, or per diem employees.
d. Sick leave shall not accumulate to an employee while in a non-pay status, except employees on military leave.

e. Sick leave during vacation leave: When sickness occurs within a period of vacation leave, the period of illness
may, on presentation of a report from a registered practicing physician, be charged as sick leave and the charge against vacation
leave reduced accordingly.
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f. The appointing authority may require the employee to produce medical certification from a registered practicing
physician attesting to the need for sick leave andfer or attesting that the employee is fit to return to work.

g. A former Merit System employee who is reinstated or reemployed in accordance with Merit System rules, except
as a provisional or emergency appointee, may have histher previously accumulated and unused balance of sick leave revived
and placed to histher the employee’s credit upon approval of the new appointing authority.

h. A permanent or probationary employee who is transferred or promoted from one appointing authority to another
may be granted credit in the new agency for all previously accrued but unused sick leave.

i. Sick leave may not be used prior to completion of the period in which it is accrued. Part-time employees shall
accrue sick leave on a pro-rated basis based on hours worked in accordance with a schedule prepared by the appointing
authority.

5. Military leave.

#= Employees who are in service in the armed forces of the state or the United States shall be entitled to leave of
absence as provided for by Minnesota Statutes; Seetios Minn. Stat. § 192.261.

6. Record of leaves.

#= Each appointing authority shall maintain a record of leaves with pay granted to employees.

7. Holidays.

a. Full time Permanent, probationary, provisional, limited-term, and trainee employees whose normally scheduled
work day falls on a holiday listed below shall receive time off with pay. Compensatory time off shall be allowed for work done
on these days except when payment is received. Emergency employees are not eligible for holiday pay. Empleyees whe werk
less than full time and whe are eligible for heliday pay shall receive such pay equivalent to the number of hours they nermelly
would have been scheduled to werk on that day i # had net been a holiday- The following days are holidays:

New Year’s Day—January 1

Lincoln’s and Washington’s Birthday—the third Monday in February
Memorial Day—the last Monday in May

Independence Day—July 4

Labor Day—the first Monday in September

Veteran’s Day—November 11

Thanksgiving Day—the fourth Thursday in November

Christmas Day—December 25 ‘

Appointing authorities may designate one or both of the following as holidays:
Christopher Columbus Day—the second Monday in October

Friday after Thanksgiving

b. When New Year’s Day, Independence Day, Veteran’s Day, or Christmas Day falls on Sunday, the following
Monday shall be a holiday. When New Year’s Day, Independence Day, Veteran's Day, or Christmas Day falls on Saturday the
preceding Friday shall be a holiday. ‘

¢. Holidays which occur within the employee’s vacation or sick leave period shall not be charged to the employee’s
vacation or sick leave time.

d. Employees must be on the payroll on the work day immediately preceding and the work day immediately following
a holiday to be eligible for such holiday. For the purpose of determining eligibility for holiday pay, ‘‘on the payroll’’ means those
who are in pay status.
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¢. Employees who work less than full-time or intermittent employees shall be compensated for holidays on a
pro-rated basis in accordance with a schedule prepared by the appointing authority and approved by the supervisor.

C. Optional policy.
4. Educational leave.

a. Educational leave, with or without pay, may be granted for a period not to exceed two years to any permanent or
probationary employee. Such leave shall be for work-related programs which are in the best interest of the agency and
consistent with the agency’s training and staff development plan approved by the Department of Public Welfare Staff
Development Director. Such leave shall otherwise be subject to 42 MCAR § 2-584 A.3. The appointing authority may allow the
employee to continue to accrue eligibility for ineentive merit increases, as in 12 MCAR § 2546 D-2-2.494G., and such selary
the merit increase may be granted at the same time the increase would have been granted, but for the leave of absence.
Educational leave with pay shall be approved by the supervisor prior to authorization.

12 MCAR § 2.5081 Appeals and hearings.

A. General provisions.

1. The council or appeal board or referee apppointed by the council shall hear all appeals under this rule.

2. A written notice of appeal, specifying the reason or reasons for the appeal, must be submitted to the supervisor within
30 days of the action appealed or within 30 days of the date notification of the action was mailed to the affected party, whichever
is later.

3. Except for appeals under D., the supervisor shall reply to the appeal, interpreting the Merit System rules and
applicable law relative to the issues in the appeal. All affected parties will receive copies of the response.

4. Any affected party who is dissatisfied with the supervisor’s resolution may appeal that resolution and the appeal will
be placed on the agenda of the next council meeting.

5. Any permanent employee under a collective bargaining agreement who appealé a dismissal, suspension, or a
reduction in pay or position under the provisions of a grievance procedure in such agreement may not subsequently appeal the
same action to the council. :

6. All decisions shall be given within a reasonable time following the hearing and shall be in writing. Copies shall be sent
to all parties involved and the Merit System where final decisions are made by the appointing authority.

B. Appeals from selection and appointment procedures.

1. Any applicant may appeal a rejection of his or her application based on qualifications or removal from a register for
reasons specified in 12 MCAR § 2.497 D. The council shall review the reasonableness of the rejection or removal.

2. Any applicant who has taken an examination may appeal for review of the rating procedures in any part of the
examination. The council shall review the rating procedures in order to determine whether they have been applied equally and
fairly to all applicants. )

3. Decisions of the council regarding appeals under 1. and 2. shall be final.

4. Admission to an examination, restoration to a register, or correction of an examination rating resulting from an appeal
shall not affect a certification or appointment that may have already been made.

C. Appeal from allocation. Any employee or appointing authority may appeal the allocation of a position. The council shall
review all facts relating to the allocation and make a recommendation to the commissioner. The commissioner’s decision shall
be final.

D. Appeal from dismissal, suspension, or demotion.

1. Any permanent employee who has not appealed under the provisions of a grievance procedure contained in a
collective bargaining agreement may appeal any dismissal, suspension of more than five consecutive working days or ten
working days in a calendar year, or reduction in pay or position to the council. The council shall review the action for
compliance with the procedural requirements of 12 MCAR § 2.503 B.2. and whether or not the action was taken for just cause.

2. The hearing shall be held within 30 days of when the appeal is received by the supervisor.
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3. After the hearing, the council shall make a recommendation to the appointing authority. Within 30 days of receiving
the recommendation, the appointing authority shall make the final decision.

4. Any veteran covered under the provisions of Minn. Stat. § 197.46 shall not be removed except for incompetency or
misconduct shown after a hearing upon due written notice which includes a statement of charges.

E. Appeal from denial of merit increase.

1. Any permanent employee of an appointing authority with an established policy of granting merit increases who has
not received a merit increase for a 12 month period and who is denied a merit increasé may appeal the denial if the reasons given
for the denial do not refiect on the merit of the employee’s performance. The council shall initially determine whether or not
such reasons are given. If so, the appeal shall be denied. If not, the council shall take testimony regarding the performance of
the employee. Both the appointing authority and the employee shall have the right to present witnesses and give evidence.

2. The council shall recommend the appointing authority either grant or deny the merit increase. The appointing
authority shall make the final decision.

F. Other appeals. Any employee or appointing authority affected by action taken in the administration of 12 MCAR
§§ 2.490-2.841 may appeal the action. The council shall review the action for compliance with the rules of the Minnesota Merit
System and applicable law and shall recommend to the commissioner remedial action it may deem warranted. The
commissioner’s action shall be final.

12 MCAR § 2.517 Salary computation provisions for full and part-time employment, vacation and sick leave pay upon termination,
partial pay periods, overtime pay and part payment from another source.

A. Pay periods.

4- The length of pay periods is at the discretion of the appointing authority aadfer but it may be negotiated when there is
an exclusive representative.

B. Full-time and part-time employment.

1. All rates prescribed in 12 MCAR §§ 2.840 and 2.841 shall be standard rates for full-time employees except as
otherwise negotiated for employees in a bargaining unit in agencies where there is an exclusive representative or under the
provisions of 42 MCAR § 2-516 B-1-e- 12 MCAR § 2.494 F.2.c. If employment in a position is on a part-time or intermittent
basis, only the proportional part of the rate for the time actually employed shall be paid. Such time may be paid on an hourly,
working day or proportion of a month basis. The agencies using 12 MCAR § 2.840 shall use the table prepared in accordance
with 12 MCAR § 2.841 in computing such payment.

2. Those agencies with an exclusive representative who negotiate different salary schedules from those shown in
12 MCAR § 2.840 under the provisions of 2 MEAR § 2-517 B- 1. abeve or those agencies operating under the provisions of
12 MCAR § 2546 B¢ 12 MCAR § 2.494 F.2.c. shall file within ten days after the signing of the contract such schedules
with the supervisor. Attached thereto, shall be a table similar in format, computation, and information to the table provided for
in 12 MCAR § 2.841. The table shall show monthly rates with appropriate conversion to hourly rates and to daily rates based on
the number of working days and paid holidays in the month, and payment by payroll period for full-time work if such payment is
made on other than a monthly basis.

C. Payment for less than a full payroll period.

4+ The amount of salary paid for a period less than a full payroll period to an employee shall be determined on the basis
of the number of hours or days the employee worked in the payroll period. Agencies shall use the table provided for in
12 MCAR § 2.841 in computing this salary. Those agencies with an exclusive representative who have negotiated different salary
schedules and those agencies operating under the provisions of 42 MECAR § 2-516 B-1-e- 12 MCAR § 2.494 F.2.c. shall use
their table prepared in accordance with 12 MCAR § 2.841 in computing this salary.

D. Part payment from another source.

4+ When part of the compensation of a county welfare or human service employee regularly is paid from another source,
such as federal, state, city or county governmental departments, or from a different fund or account outside the control of the
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appointing authority, the total salary from all governmental sources combined shall not"exceed the amount payable at the
maximum rate for the class of position involved on the compensation plan adopted by the agency.

E. Compensation for vacation ardfor sick leave or both upon separation.

1. An employee, who has permanent status in the county agency in some class, who is separated from the agency shall
be paid for accumulated, unused vacation leave in accordance with 12 MCAR § 2.504 €4~ B.3.d. on the basis of the appropriate
daily or hourly rate as shown on the table prepared in accordance with 12 MCAR § 2.841. This is illustrated by the following
examples:

An employee who earns $844 a month and is paid $388 on a bi-weekly payroll ($38.80 daily rate) works 8 days in the
payroll period and terminates her employment. She has 11 days of vacation accumulated. Daily rate of $38.80 X 19 days (8
regular working days plus 11 days of vacation) = $737.20.

An employee who earns $844 a month and is paid on a monthly basis works 8 days in the month which has 22 working
days in it and terminates her employment. She has 11 days of vacation accumulated. Daily rates of $38.36 (for 22 day month) X
19 days (8 regular working days plus 11 days of vacation) = $727.70.

12 MCAR § 2.518 Appointment, promotions, demotions, transfers, and reinstatements.

A. Appointment

. The entrance salary for any the original appointment, provisional appointment, or emergency appointment of a new

employee toriginal appethtment; provisional appeintment; or emergeney appeintment) shall be at the minimum salary for the

class of positions to which he is appointed, except when appointments are permitted above the minimum in accordance with 12
MCAR § 2494 E+

2. An employee who is provisionally employed at a rate of pay higher than the minimum of the range prescnbed for the
class shall not be reduced in pay at the time of appointment from a register to the class n whieh he is serving.

B. Promotions.

1. An employee who is promoted shall have his or her salary raised to the minimum rate of pay for the new class. If his or
her salary before promotion falls within the range of the new class but not on any step within that range, the salary shall be
adjusted to the nearest next higher step.

2. An employee granted a salary increase after having been promoted may be permitted to retain that increase when
returned to a lower class, provided that if the salary paid does not exceed the maximum ef salary for the lower class.

C. Demotions.

+ An employee whe is demoted except by reason of 12 MCAR § 2493 D- shaH have his salary reduced to at least the
saximum fate of the aew elass: If the salary is within the range for the rew elass; he may receive the same rate- An employee
whe eontinues in the same position and whe is demoted under 12 MCAR § 2-493 D- beecause of the downward realloeation of
his pesition maey continue to be paid at the former salary rate as long as he retains the same position without further inerease
except a5 may subsequently be provided in the new elassifieation- An employee who is demoted except in accordance with
12 MCAR § 2.493 D. and whose salary is above the maximum rate for the lower class shall be reduced in salary to at least the
maximum rate for the new class. If the former salary is within the salary range for the lower class, the same salary may be
continued. An employee whose position is reclassified downward in accordance with 12 MCAR § 2.493 D. and remains in the
same position may retain his or her former salary if it is above the maximum salary rate for the lower class but shall be ineligible
to receive any further increases except those subsequently provided in the new classification.

D. Transfers.

+ An employee who is transferred may be paid the same salary that he received prior to transfer. His salary may be
raised within the range for the elass to whieh he is transferred; but it shall rot be lewered- If an employee’s salary prior to
transfer falls within the salary range of the class to which the employee is transferring but not on a salary step in that range, the
employee’s salary may be increased to the next higher step in the range but it shall not be lowered.

E. Reinstatements.

4+ A former employee who is reinstated or reemployed may be paid the same salary rate that he last received in the same
class of position if it coincides with a step on the current salary range for the class, or if it does not coincide, at the rearest next
higher step.

12 MCAR § 2.578 Financial Assistance Supervisor I.

D. Minimum qualifications of education and experience. A Financial Assistance Supervisor I shall have:
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1. Feur Three years of experience as either a Financial Worker I or II, or the equivalent-; or

OR

2. Fhree Two years of experience as either a Financial Worker I or II, or the equivalent, and completion of two years of
study at an accredited two or four-year college, with emphasis in the behavioral sciences, business, or closely related subjects
¢with at least 23 quarter credits or 16 semester credits)-; or

OR

3. Thirty Eighteen months of experience as either a Financial Worker I or 11, or the equivalent, and completion of a
bachelor s degree from an accredited four-year college or similar institution with a major in the behavioral sciences, business or
closely related subjects.

12 MCAR § 2.579 Financial Assistance Supervisor II.
D. Minimum qualifications of education and experience. One year of experience as & Einaneial Assistance Superviser &
OR
Fwe years of experience as & Einancial Assistance Speeiahist- A Financial Assistance Supervisor II shall have:

1. Four years of experience as a Financial Worker I or II; or

2. Three years of experience either as a Financial Worker I or 11, or the equivalent, and completion of two years of study
at an accredited two-year or four-year college, with emphasis in the behavioral sciences, business, or closely related subjects,
with at least 23 quarter credits or 16 semester credits; or

3. Two years of experience as a Financial Worker I or II, and a bachelor’s degree in social work, psychology, sociology,
business, or closely related subjects.

12 MCAR § 2.590 Financial Assistance Supervisor III.

D. Minimum qualifications of education and experience. A Financial Assistance Supervisor 11I shall have:

1. Graduation Graduated from an accredited four-year college, with a major in social work, psychology, sociology,
business administration, public administration, or related fields, and three years of experience as & Fineneial Assistance
Supervisoer 1 or equivalent level of experienee- five years of experience as a Financial Worker, or equivalent, three years of
which must have been at the Financial Worker 11, or Senior level; or

OR
2. When toking a prometional examination for this pesitien; an employee may substitute one year of Fineneial
Assistanee Supervisor | experience for one year of eolege for up to twe years of the required eollege edueation-
OR

3- Graduation Graduated from an accredited four-year college, with a major in social work, psychology, socnology,
business adminstration, public administration or related fields, and ene year of experience as a Einaneial
H; or equivalent level of experienee four years of experience as either a social worker in a public social service agency or as a
Financial Assistance Supervisor.

OR
4- When taking a promotional examination for this pesitien; an employee may substitute ene year of Einaneial
Assistanee Supervisor H experience for one year of college for each year of the required college edueation-
OR

5= When taking a promotional examination for this position, completion of any four-year degree from an accredited
college will substitute for the bachelor’s degree requirement. On a promotional basis, one year of experience as a social worker
or Financial Assistance Supervisor may be substituted for two years of college.

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
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12 MCAR § 2.591 Financial Assistance Supervisor 1V.
D. Minimum qualifications of education and experience.

1. Graduation A Financial Assistance Supervisor IV shall have graduated from an accredited four-year college with a
major in social work, psychology, sociology, business administration, public administration or related fields, and ene year three
years of experience as a Financial Assistance Supervisor III, or equivalent level of experience.

OR
2. Graduation from an acereditéd four-year college with & major in seeial wetls psychelogy; seeiology; business
administration; publie administration or related fields; and three years of experience as a Finanetal Assistance Superviser H; of
equivalent level of expertencer

OR

3- When taking a promotional examination for this position, completion of any four-year degree from an accredited
college will substitute for the bachelor’s degree requirement.

OR

4- 3. Master’s degree level work in social work, psychology, sociology, human services administration, business
administration, public administration or related fields may be substituted for the Finaneial Assistance Supervisor H level
experience on a year-for-year basis, not to exceed two years.

12 MCAR § 2.623 Financial Assistance Specialist.
D. Minimum qualifications of education and experience. A Financial Assistance Specialist shall have:

1. Fhree Two years of successful experience as either a Financial Worker I or II, or the equivalent-;
OR

2. Fhirty Eighteen months of successful experience as either a Financial Worker I or II, or the equivalent, and
completion of two years of study at an accredited two-year or four-year college, or similar institution, with emphasis in the
behavioral sciences, business, or closely related subjects ¢with at least 23 quarter credits or 16 semester credits)-; or

OR

3. Fwe years One year of successful experience as either a Financial Worker I or II, or the equivalent, and completion of
a bachelor’s degree from an accredited four-year college or similar institution with a major in the behavioral sciences, business,
or closely related subjects.

12 MCAR § 2.720 Aeccounting-Officert Fiscal Officer.

A. Kind of work. Under general supervision. a Fiscal Officer is responsible for the maintenance of financial records and
accounts; pfepafes preparatlon of budget estimates and periodic financial and statistical reports in a small county welfare or
human services agency or earries similar respensibility supervision of the work of a small number of accounting and clerical
employees in the maintenance of & majer past of financial records and reports in a large county welfare or human services
agency; and perferms performance of related work as assigned.

The classification of a position will be determined by a biennial classification study and will depend, in part, on the size of
the agency and the level of discretion of the incumbent.

B. Examples of work (illustrative only). Maintains ledgers. Processes andfor approves processing of bills, requisitions, and
receipts. Prepares financial reports. Prepares or assists in the preparation of the agency budget. Develops new procedures when
changes in state or county policies or programs occur affecting fiscal matters. Prepares Merit System forms and maintains
personnel records. May order supplies and maintains an inventory of supplies. Prepares payrolls. Assigns and supervises May
assign and supervise work of account clerks andfor clerical employees assigned to the accounting unit. Trains new accounting
employees. Evaluates staff pecformanee Analyzes and interprets fiscal reports so that the information is available in useful
form. Develops and maintains control procedures for handling of cash.

C. Knowledges and abilities required.

1. Knowledge of accounting practices and procedures. Knowledge of business arithmetic. Knowledge of the principles
of budgeting and accounting. Knowledge of the principles of supervision. Knowledge of the principles of office management.
Knowledge of office procedures and practices and of uses of standard office equipment.

2. Ability to accept responsibility. Ability to plan, organize, and assign work. Ability to analyze work flow problems and
to design procedures. Ability to perform detailed work rapidly and accurately. Ability to analyze financial records and reports,
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locate errors, and recommend solutions to procedural or other problems. Ability to interpret bookkeeping records and
documents, and prepare information in summary form. Ability to maintain satisfactory working relationships with professional
and clerical staff and with the public. Ability to maintain confidentiality.

D. Minimum qualifications of education and experience. A Fiscal Officer shall have:

1. A high school degree, or the equivalent, and eompletion of shall have completed two years of training in bookkeeping
or accounting courses in a business school, college or university and one year of experience as an account clerk= or bookkeeper;

2. One year of experience as an account clerk or bookkeeper may be substituted for each year of college
coursework=; or

OR
3. Any combination of the above experience and education.

12 MCAR § 2.721 Aeceunting-OffieerH- Fiscal Supervisor 1.

A. Kind of work. Under general supervision, a Fiscal Supervisor I is responsible for the maintenance of financial records and
accounts; prepares preparation of budget estimates and periodic financial and statistical reports in a medium sized county
welfare or human services agency or supervises five of mere supervision of accounting and clerical employees in the
maintenance of financial records and reports in a large urban county welfare or human services agency; and perferms
performance of related work as assigned.

The classification of a position will be determined by a biennial classification study and will depend, in part, on the size of
the agency and level of discretion of the incumbent.

B. Examples of work (illustrative only). Maintains ledgers. Processes andfor approves processing of bills, requisitions, and
receipts. Prepares financial reports. Prepares or assists in the preparation of the agency budget. Develops new procedures when
changes in state or county policies or programs occur affecting fiscal matters. Prepares Merit System forms and maintains
personnel records. May order office supplies and maintains an inventory of supplies. Prepares payrolls. Analyzes and interprets
fiscal reports so that the information is available in useful form. Assigns and supervises work of accounting clerks andfor clerical
employees assigned to the accounting staff. Trains new accounting employees. Evaluates staff performance. Develops and
maintains control procedures for handling of cash.

C. knowledges Knowledge and abilities required.

1. Knowledge of accounting practices and procedures. Knowledge of business arithmetic. Knowledge of the principles
of budgeting and accounting. Knowledge of the principles of office management. Knowledge of the principles of supervision.
Knowledge of office procedures and practices and uses of standard office equipment.

2. Ability to accept responsibility. Ability to analyze work-flow problems and to design and implement procedures to
increase effectiveness and efficiency of employees. Ability to prepare and interpret complex fiscal reports and records,
recognize problems and effect solutions. Ability to plan, organize, and assign work. Ability to perform detailed work rapidly
and accurately. Ability to supervise elerieat workers in simple booldceeping operations Ability to write and speak effectively.
Ability to maintain satisfactory working relationships with professional and clerical staff and with the public. Ability to maintain
confidentiality.

D. Minimum qualifications of education and experience. A. Fiscal Supervisor I shall have:

1. A. high school degree, or the equivalent, and completion of two years of training in bookkeeping or accounting
courses in a business school, college, or university, and two years of experience as an account clerk- or bookkeeper; or

OR

2. One year of account clerk or bookkeeper experience as a# aceount elerk may be substituted for each year of college
coursework=; or

OR

3. Any combination of the above experience and education.

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
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12 MCAR § 2.722 -Aeeeunting-Offieer-H¥ Fiscal Supervisor II.

A. Kind of work. Under general administrative supervision, a Fiscal Supervisor II directs the maintenance of all financial
records and accounts in a medium or large county welfare or human services agency, supervises the preparation of periodic
financial and statistical reports; prepares agency budget estimates and expenditures reports; and performs related work as
assigned.

The classification of a position will be determined by a biennial classification study and will depend, in part, on the size of
the agency and level of discretion of the incumbent. '

B. Examples of work (illustrative only). Maintains ledgers. Compiles difficult and complex financial and statistical reports.
Processes andfor approves processing of bills, requisitions, and receipts. Projects program costs for the agency and prepares or
assists in the preparation of the agency budget. Prepares payrolls. May order office supplies and maintain an inventory of
supplies. Develops new procedures when changes in state or county policies or programs occur affecting fiscal matters.
Prepares Merit System forms and maintains personnel records. Assigns and supervises work of account clerks andtor clerical
employees assigned to the accounting staff. Trains new accounting employees. Analyzes and interprets complex fiscal reports
so that the information is available in useful form. Evaluates staff performance. Develops and maintains control procedures for
handling of cash.

C. Knewledge Knowledge and abilities required.

1. Knowledge of accounting practices and procedures. Knowledge of business arithmetic. Knowledge of principles of
budgeting and accounting. Knowledge of principles of office management. Knowledge of the principles of supervision.
Knowledge of office procedures and practices and of use of standard office equipment.

2. Ability to accept responsibility. Ability to effectively plan, organize, and assign work. Ability to analyze work flow
problems and to design and implement procedures to increase effectiveness and efficiency of employees. Ability to perform
detailed work rapidly and accurately. Ability to prepare and interpret complex fiscal reports and records, recognize problems,
and effect solutions. Ability to write and speak effectively. Ability to maintain satisfactory working relationships with
professional and clerical staff and the public. Ability to maintain confidentiality.

D. Minimum qualifications of education and experience.

1. A Fiscal Supervisor II must have a high school degree, or the equivalent, and eompletier of two years of training in
bookkeeping or accounting courses in a business school, college, or university, and three years of experience as either an

Aeceounting Officer | or I or the eqm*g&en% in accounting or auditing.
OR

2. One year of experience as an Aecounting Officer 1 o H in accounting or auditing may be substituted for each year of
college coursework, up to a maximum of two years.

12 MCAR § 2.723 Aeeeuntant-t-Fiscal Supervisor II1.

A. Kind of work. Performs professional accounting work; assisting in auditing the accounts of departments and institutions
uﬁ&&em&e&enefaeem&y%ﬁ&ebe&é%supmmae&u%agmﬁeﬁa%m&ywe#&ebeﬁdUndergeneral
supervision, a Fiscal Supervisor III directs the maintenance of financial records and accounts in a large county welfare or
human services agency; prepares agency budget estimates and expenditure reports; and performs related work as assigned.

The classification of a position will be determined by a biennial classification study and will depend, in part, on the size of
the agency and the level of discretion of the incumbent. :

B. Examples of work (illustrative only). Assigns and supervises the work of assistants account clerks or clerical employees
assigned to the accounting unit. Assists in the auditing of the aceounts of the welfare beard and institutions of the eounty
weltare beard- Supervises the disbursing of aid and payroll warrants and expense vouchers. Maintains ledgers. Compiles
difficult and complex financial and statistical reports. Projects program costs for the agency and prepares budget and reports-
Agsists in the initiation and development of work procedures and methods: Supervises & group of elerical employees engaged
individuals; and division or units of the county welfare beard- Trains new employees. Prepares Merit System forms and
maintains personnel reeords: Evaluates staff performance of assigned staff- Prepares or assists in the preparation of the agency
budget. Develops new procedures when changes in state or county policies or programs occur which affect fiscal matters.
Coordinates agency’s purchasing so that all purchases are made within county and agency requirements. Plans and directs the
computerization of systems applied to fiscal services to ensure efficient operation.
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C. Knowledges and abilities required.

1. Comprehensive Knowledge of the principles of budgeting. Thereugh Knowledge of the principles and practices of
accounting. Censiderable Knowledge of the principles of office management. Censiderable Knowledge of the principles of
supervision. Censiderable knowledge of administrative procedures in a county welfare program- Considerable Knowledge of
office procedures, practices, and uses of standard office equipment.

2. Ability to accept responsibility. Ability to effectively plan, organize, and assign work. Ability to analyze work-flow
problems and to design and implement procedures to increase effectiveness and efficiency of employees. Ability to perferm
detated weore rapidly and ad aceurately Ability to write and speak effectively. Ability to prepare and interpret complex fiscal
records and reports, recognize problems, and effect solutions. Ability to supervise. Ability to maintain satisfactory working
relationships with staff members and with the public.

D. Minimum qualifications of education and experience. A Fiscal Supervisor 11l shall have:

1. Graduation Graduated from an accredited four-year college, with a major in accounting or a closely related business
field-; or

OR

2. Graduation Graduated from a standard high school and have five years of successful full-time paid employment
involving work in accounting and auditing.

12 MCAR § 2.724 -Accountant-H-Fiscal Supervisor IV.

A. Kind of work. Under general administrative supervision, a Fiscal Supervisor IV performs professional accounting work
and supervises a large staff of accounting, clerical, and maehine eperater data processing personnel in maintaining the financial
records and reports of a large county welfare or human services department; supervises the maintenance of internal
record-keeping procedures in relation to the purpose and functions of the agency; and performs related work as assigned.

The classification of a position will be determined by a biennial classification study and will depend, in part, on the size of
the agency and the level of discretion of the incumbent.

B. Examples of work (illustrative only). Participates in the development of agency procedures relating to transmittal of
information about financial actions in welfare cases. Plans and installs internal procedures in the accounting department.
Supervises the operations of the several functional units within the accounting department, including the data processing
smachine section. Performs the more difficult and complex accounting entries, transactions, and reconciliations. Prepares
operating statements, major periodic reports, and special reports as requested. Prepares or assists in preparing agency budget
planning and preparation- Participates in seleetion of Selects personnel for the accounting departments and evaluates the
performance of staff members. Coordinates agency’s purchasing so that all purchases are made within county and agency
requirements. Develops new procedures when changes in state or county policies occur which effect fiscal matters.

C. K—new-ledges Knowledge and abilities required.

1. Fherough Knowledge of the principles and practices of governmental accounting. Fhereugh Knowledge of office
procedures practices, and equipment. Censiderable Knowledge of the uses and applications of data processing equipment.
Knowledge of accounting theory and approved practices of fiscal management. Knowledge of the scope and purposes of agency
operations.

2. Ability to plan, assign, and coordinate the work of a large number of employees. Ability to maintain good working
relationships with staff members and other departments of the agency. Ability to direct and supervise the work of others.
Ability to write and speak effectively. Ability to prepare and interpret complex fiscal records and reports, recognize problems
and effect solutions. Ability to implement procedures to increase effectiveness and efficiency of employees.

D. Minimum qualifications of education and experience.

4 Graduation A Fiscal Supervisor IV shall have graduated from an accredited four-year college; with a major in
accounting or business administration, and shall have three years of full-time paid experience as an accountant or auditor.

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
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12 MCAR § 2.729 Accounting Technician.

A. Kind of work. Under general supervision, an Accounting Technican does accounting work in a county welfare or human
services agency, acts as a lead worker to other accounting staff and may supervise account clerks or clerk typists, and performs
related work as assigned. The major difference between this classification and the Account Clerk classification is the greater
emphasis on recognizing errors or problems and recommending alternative solutions, and less emphasis on transactional
matters.

B. Examples of work. (Illustrative only) Journalize and summarize receipts and disbursements for general ledger. Monitor
expenditures according to state, federal, and county regulations and guidelines. Correct or reconcile audit discrepancies. May
perform _more responsible payroll functions including payment for less than full-time employees, Assist supervisor of
accounting unit with preparation of the budget. Complete reports to the state, including reports requircd for federal and state
administrative reimbursement. Provide lead work direction to other bookkeeping and clerical employees which inclides
assigning and reviewing work and having input into performance evaluations of workers. Investigate errors or problems in the
processing of fiscal transactions and recommend changes in procedures.

C. Knowledge and abilities required. Knowledge of accounting principles and practices. Knowledge of office terminology,
procedures, and equipment. Knowledge of business arithmetic and simple mathematics. Ability to perform mathematical
computations. Ability to follow written and oral detailed instructions. Ability to interpret bookkeeping records and documents
and prepare information in summary form. Ability to understand fiscal procedural and transactionsl practices. Ability to
analyze financial records and reports, locate errors and recommend solutions to procedural or other problems. Ability to
maintain effective working relationships with supervisors, co-workers, and the public. Ability to operate a variety of office
equipment. Ability to organize work efficiently. Ability to perform detailed work with speed and accuracy. Ability to work
under pressure and willingness to accept responsibility for meeting deadlines.

D. Minimum qualifications of education and experience.

1. An Accounting Technician must have a high school diploma or the equivalent, and two years of experience as an
account clerk or bookkeeper.

2. Completion of college coursework, vocational school, or business school in accounting may be substituted on a
year-for-year basis for the account clerk or bookkeeping experience.

SUB-CHAPTER D—COMPENSATION PLAN
Approximate Monthly Salaries
12 MCAR § 2.840 Compensation plan {; Public Welfare)—1981 1982
A. Professional

1. Plan A%, The following salary steps in monthly salary amounts shall be applicable to the specificd classes of positions.
The salary steps shall not include any amounts paid by any county welfare board under Minn. Stat. § 471.61.

&= Elass of positions

. 1 2 3 4 5 6 7 8 9 10
Aceountant 1 BI5 4375 434 1500 1570 645 1T 4995 4876
Aceountant H 1570 1645  JHF 1995 1876 1960 2049 2044 1242 2344
Adm. Asst. 1 1466 1533 1606 1680 1754 4835 1945 2003 12096 2494
1583 1656 1734 1814 1894 1982 2068 2163 2264 2366
Adm. Asst. 11 1606 1680 1754 1835 1915 2003 2096 240F 1202 2393
1734 1814 1894 1982 2068 2163 2264 2366 2475 2584
Adm. Asst. 111 ‘ 176 1960 2049 2144 2242 2344 2449 2565 2682
2026 2117 2213 2316 2421 2532 2645 2770 2897
Adm. Services 1060 2040 2144 2242 2344 2440 2565 2682 1804
Director 2117 2213 2316 2421 2532 2645 2770 2897 3028
Adult Day Care B3 1B57 B85 1355 1437 1500 1590 1645 7 4995
Center Supvr. 1299 1358 1420 1485 1549 1620 1696 1777 1854 1939
Asst. Human 1966 2040 2144 2242 2344 2440 2565 2682 2804
Services Director 2117 2213 2316 2421 2532 2645 2770 2897 3028
Asst. Welfare 3445 2565 2682 2804 2927 3055 3188 3333 3484
Director 2645 2770 2897 3028 3161 3209 3443 3600 3763
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Assoc. M.-&-P. H49 1203 1257 B35
Analyst 1241 1299 1358 1420
Auditor 434 1500 15790 1645 HF 95 1876 1966 2049 2444
1549 1620 1696 1777 1854 1939 2026 2117 2213 2316
Center B BI5 K434 1500 576 845 A HOS 18796 1960
Coordinator 1420 1485 1549 1620 1696 1777 1854 1939 2026 2117
Chemical 345 13735 1434 4500 1570 1645 B H9S 1876 1960
Dependency Coord. 1420 1485 1549 1620 1696 1777 1854 1939 2026 2117
Collection Services 404 166 1533 1606 1630 1954 1835 1945 2003 2096
Supvr. 1 1516 1583 1656 1734 1814 1894 1982 2068 2163 2264
Community-Health 66 1533 1606 1630 1754 1835 1S 2003 2096 204
Serv. Supvr. 1583 1656 1734 1814 1894 1982 2068 2163 2264 2366
Community- 500 1570 1645 I H9S 1876 1060 2040 214
Rela. Spec. 1620 1696 1777 1854 1939 2026 2117 2213 2316
Computer +H49 1203 1257 B 8B5S K34 1560
Programmer 1241 1299 1358 1420 1485 1549 1620
Day Care 66 1533 1606 1680 1754 1835 145 2003 2096
Center. Supvr. 1583 1656 1734 1814 1894 1982 2068 2163 2264
Dev. Achievement 1203 1257 45 4335 1434 1500 1579 1645 4+ HH9S
Center Dr. 1299 1358 1420 1485 1549 1620 1696 1777 1854 1939
Dev. Achievement 1099 H49 1203 1257 345 1395 K34 1506 1570 1645
Center Teacher 1187 1241 1299 1358 1420 1485 1549 1620 1696 1777
Dev. Disabilities 1203 157 1345 BI5 1434 1500 4570 1645 T 495
Coord. 1299 1358 1420 1485 1549 1620 1696 1777 1854 1939
Dietitian H49 1203 1257 435 1375 434 1560 1570 1645
1241 1299 1358 1420 1485 1549 1620 1696 1777
Dir. of Business 1754 1835 1945 2003 2096 24 2202 2393
Mgmt. I 1894 1982 2068 2163 2264 2366 2475 2584
Dir. of Business 2444 2242 2344 2449 2565 2682 2804 2927 3055
Mgmt. 11 2316 2421 2532 2645 2770 2897 3028 3161 3299
Dir. of Financial 1060 2040 2144 2242 2344 2449 2565 2682 2804
Asst. 2117 2213 2316 2421 2532 2645 2770 2897 3028
Dir. of 1060 2040 2444 2242 2344 2440 2565 2682 2804
Planning 2117 2213 2316 2421 2532 2645 2770 2897 3028
Dir. of Pub. 424 1500 4570 1645 1HIF 9SS 1876 1960 2049
Hith. Nurs. 1 1549 1620 1696 1777 1854 1939 2026 2117 2213
Dir. of Soc. 1060 2040 2444 2242 2344 2449 2565 2682 2804
Services 2117 2213 2316 2421 2532 2645 2770 2897 3028
Dir. of 1060 2049 2444 2242 2344 2449 2565 2682 2864
Support Services 2117 2213 2316 2421 2532 2645 2770 2897 3028
Education 1375 1434 1500 1570 645 95 BBI6 60
Supervisor 1485 1549 1620 1696 1777 1854 1939 2026 2117
Emp. Guid. 1008 H49 1203 1257 1345 4375 K434 4500 145790
Couns. 1 1187 1241 1299 1358 1420 1485 1549 1620 1696
Emp. Guid. H49 1203 1257 35 4375 434 1500 4570 164
Couns. 11 1241 1299 1358 1420 1485 1549 1620 1696 1777
Emp. Guid. 203 425% 35 I35 K34 1506 B0 4 A
Couns. I1I 1299 1358 1420 1485 1549 1620 1696 1777 1854
Family Serv. 1257 1315 BI5 K34 1568 570 1645 T
Coord. 11 1358 1420 1485 1549 1620 1696 1777 1854

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Striee outs indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated *‘all new material.”” ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strike outs indicate deletions from
proposed rule language.
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Finan. Asst. 166 1533 1606 1680 1954 1835 1945 2003 2096 A9t
Supvr. 111 ] 1583 1656 1734 1814 1894 1982 2068 2163 2264 2366
Finan. Asst. 1606 1680 1754 1835 1945 2003 2096 2494+ 2202 2303
Supvr. IV 1734 1814 1894 1982 2068 2163 2264 2366 2475 2584
Fiscal Supervisor 1485 1549 1620 1696 1777 1854 1939 2026 2117
Il
Fiscal Supervisor 1696 1777 1854 1939 2026 2117 2213 2316 2421 2532
v
Home Care 257 B 1375 H34 1500 570 4SS A
Coordinator 1358 1420 1485 1549 1620 1696 1777 1854
Homemaker 1335 134 1500 1570 1645 1T 95 1896 1966
Supervisor 1485 1549 1620 1696 1777 1854 1939 2026 2117
Human Services 754 4835 19415 2003 2096 2104 2292 2393 2507 2624
Dir. 1 . 1894 1982 2068 2163 2264 2366 2475 2584 2708 2831
Human Services 2049 2144 2242 2344 2449 2565 2682 2804 2927
Dir. 11 2213 2316 2421 2532 2645 2770 2897 3028 3161
Human Services 2242 2344 2449 2565 2682 2804 2927 3055 3488
Dir. 111 2421 2532 2645 2770 2897 3028 3161 3299 3443
Human Services 466 1533 1606 1680 1354 1835 1945 2003 2096 294
Supvr. 1 1583 1656 1734 1814 1894 1982 2068 2163 2264 2366
Marriage 434 1500 1570 1645 1HF 195 1876 1960 2049
Counselor 1549 1620 1696 1777 1854 1939 2026 2117 2213
Med.-Care 1203 1257 1345 1375 K434 1500 4570 1645
Advisor 1299 1358 1420 1485 1549 1620 1696 1777 1854
Med.-Serv. 1060 2049 2444 2242 2344 2449 2565 2682
Adm. 2117 2213 2316 2421 2532 2645 2770 2897
Mental Health B B35 1434 1500 1570 1645 17 95 1876
Worker 1420 1485 1549 1620 1696 1777 1854 1939 2026 2117
Meth.-&-Proc. 1344 1404 1466 1533 1606 1680 1754 1835 195
Analyst 1452 1516 1583 1656 1734 1814 1894 1982 2068
Meth.-&-Proc. 570 1645 17 1795 1876 1960 2049 2444 2242
Supvr. 1696 1777 1854 1939 2026 2117 2213 2316 2421
Nursing Care 203 1257 BI5 1BI5  H34 1500 1576 4S5 A
Advisor 1299 1358 1420 1485 1549 1620 1696 1777 1854
Nutrition Proj. 4099  H40 4203 1257 345 BI5  H434 1560 45790 1645
Asst. Dir, 1187 1241 1299 1358 1420 1485 1549 1620 1696 1777
Nutrition 166 1533 1606 1680 1754 1835 1945 2003 2096 294
Proj. Dir. 1583 1656 1734 1814 1894 1982 2068 2163 2264 2366
Occupa. Supvr. 1052 10990 H49 4203 1257 1345 1375 434 4500 15790
Inst. 1 1136 1187 1241 1299 1358 1420 1485 1549 1620 1696
Occupa. Supvr. 203 1257 135 1375 1434 1500 1570 1645 HHF 95
Inst. 11 1299 1358 1420 1485 1549 1620 1696 1777 1854 1939
Office Manager 099 H49 1203 1257 1345 1375 K34 15086 4590

1187 1241 1299 1358 1420 1485 1549 1620 1696
Personnel 1099 H49 103 1257 BI5 B35 K34 1560 578 1645
Officer 1187 1241 1299 1358 1420 1485 1549 1620 1696 1777
Personnel 1533 1606 1680 154 1835 1945 2003 2096 2H4 2292
Director 1656 1734 1814 1894 1982 2068 2131 2264 2366 2475
Physical H22 HIS 1229 1284 1344 14084 66 1533
Therapist 1212 1269 1327 1387 1452 1516 1583 1656
Planner (Human BIS 134 1500 1570 1645 7 95 1876 1960
Services) 1485 1549 1620 1696 1777 1854 1939 2026 2117
Policy/Program 1533 1606 1680 1754 1835 4945 2003 2096 294 2202
Analyst 1656 1734 1814 1894 1982 2068 2163 2264 2366 2475
Programmer 1335 1434 4500 1570 1645 +HHF HO9S  18F6
Analyst 1485 1549 1620 1696 1777 1854 1939 2026 ‘
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Psychologist 1 B B H434 1500 5786 1645 +HF H9S B8F6
1420 1485 1549 1620 1696 1777 1854 1939 2026
Psychologist 576 4645 +HF 95 1876 1960 2049 244 2242
11 1696 1777 1854 1939 2026 2117 2213 2316 2421
Psychologist 1835 1945 2003 2096 24 2292 2393 2507
HI 1982 2068 2163 2264 2366 2475 2584 2708
Psychologist t 2003 2096 2494 2292 2393 2507 2624 242
v 2163 2264 2366 2475 2584 2708 2831 2961
Pub. Health H49 1203 257 B 13715 34 4500 570
Educator I 1241 1299 1358 1420 1485 1549 1620 1696
Pub. Health 1434 1500 598 1645 +HF 9SS  BTI6 1960
Educator II 1549 1620 1696 1777 1854 1939 2026 2117
Public Health 1203 1257 B 4375 K34 1560 1570
Nurse 1299 1358 1420 1485 1549 1620 1696
Pub. Hith. 1257 1345 BF5 K34 1500 1570 +645
Nurse (Team Leader) 1358 1420 1485 1549 1620 1696 1777
Registered Nurse (A.A. 1099 H49 203 257 B35 B
Deg., 3 yr. Dip., or B.S., 1241 1299 1358 1420 1485 1549
Deg.)
Sanitarian I H49 203 25F BB BB
1241 1299 1358 1420 1485
Sanitarian 11 257 B35 1375 K34 4560 1570 45 7
1358 1420 1485 1549 1620 1696 1777 1854
Sr. Pub. 35 1375 K434 1500 4576 1645 14
Health Nurse 1420 1485 1549 1620 1696 1777 1854
Social Worker 099 H49 4203 1257 315 1375 1434 1500 1570 1645
1 1187 1241 1299 1358 1420 1485 1549 1620 1696 1777
Social Worker 1203 1257 B35 BIS K34 1560 450 deds HHHE H9S
11 1299 1358 1420 1485 1549 1620 1696 1777 1854 1939
Social Worker 1345 1375 1434 1500 1570 645 HHF 9SS 1876 1960
111 1420 1485 1549 1620 1696 1777 1854 1939 2026 2117
Social Worker 4064
Trainee 1084
Soc. Serv. 1466 1533 1606 1680 1754 1835 1945 2003 2096 249+
Supvr. 1 . 1583 1656 1734 1814 1894 1982 2068 2163 2264 2366
Soc. Serv. 1606 1630 1754 1835 4945 2003 2096 29+ 2202 2393
Supvr. 11 1734 1814 1894 1982 2068 2163 2264 2366 2475 2584
Soc. Welf. 1876 1960 2049 2444 2242 2344 2449 2565 2682
Supvr. 111 2026 2117 2213 2316 2421 2532 2645 2770 2897
Soc. Welf. 1404 1466 1533 1606 1680 1554
Supvr. Trainee 1516 1583 1656 1734 1814 1894
Staff Trng. 1500 1570 1645 1HF 195 1876 1960 2049 2444
Supvr. 1 1620 1696 1777 1854 1939 2026 2117 2213 2316
Staff. Trng. 645 +H7 1995 1876 1960 2049 244 2242 2344
Supvr. 11 1777 1854 1939 2026 2117 2213 2316 2421 2532
Student Soc. Rate proposed by appointing authority.
Worker (Intern)
Student Soc. Rate proposed by appointing authority.
Worker (SWEP)

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated '‘all new material.”’ ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strike euts indicate deletions from
proposed rule language.
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Systems Prog.- 576 645 +HF 95 1876 1960 2049 2444
Analyst 1696 1777 1854 1939 2026 2117 2213 2316
Trainee Rate proposed by appointing authority and

approved by the merit system supervisor and
the Commissioner of Public Welfare.

Vol.-Serv. 1099 149 1203 4257 1345 1375 1434 1500 1570 +e4s
Coord. 1 1187 1241 1299 1358 1420 1485 1549 1620 1696 1777
Vol.-Serv. 13715 4434 1500 1570 1645 +HF O HH9S  1876 1960

Coord. 11 1485 1549 1620 1696 1777 1854 1939 2026 2117

Welfare 1606 1680 1954 1835 145 2003 2096 2494 2202 2393
Director I 1814 1894 1982 2068 2163 2264 2366 2475 2584 2708
Welfare 1754 1835 1945 2003 3096 2494 2202 2303 2507 2624
Director 11 1982 2068 2163 2264 2366 2475 2584 2708 2831 2961
Welfare 2049 2444 2242 2344 3449 2565 2632 2804 2027
Director 111 2213 2316 2421 2532 2645 2770 2897 3028 3161

Welfare 2242 2344 2449 2565 2682 2804 2927 30955 3488
Director 1V 2421 2532 2645 - 2770 2897 3028 3161 3299 3443 '

Welfare 3055 3488 3333 3484 3641 3804 3983 454 4440
Director V 3299 3443 3600 3763 3932 4108 4302 4486 4795
Work-Exp. & 1375 4434 1500 45790 1645 HF 95 BB 1960

Trng. Spec. 1485 1549 1620 1696 1777 1854 1939 2026 2117

4The salary steps herein shall not inelude any amounts paid by any county welfare board under the provisieny of Minn- Stat- § 4764

2. Plan B%. The following salary steps in monthly salary amounts shall be applicable to the specified classes of
positions. The salary steps shall not include any amounts paid by any county welfare board under Minn. Stat. § 471.61.

& lass of pesitiens
1 2 3 4 5 6 7 8 9 10 .
Aecountant 1 345 1375 1434 1500 1570 1645 T H9S 1876
Aceountant H 570 1645 +HF H9S 1876 1960 2049 244 2242 234
Adm. Asst. | 1533 1606 1680 1754 1835 1945 2003 2096 29 2292
1656 1734 1814 1894 1982 2068 2163 2264 2366 2475
Adm. Asst. II +680 1354 1835 4945 2003 2006 2494 2202 2393 2567
1814 1894 1982 2068 2163 2264 2366 2475 2584 2708
Adm. Asst. III 1060 2040 2444 2242 2344 2449 2565 2682 2304
2117 2213 2316 2421 2532 2645 2770 2897 3028
Adm. Services 2049 2444 2242 2344 2440 2565 2682 2804 2027
Director 2213 2316 2421 2532 2645 2770 2897 3028 3161
Adult Day Care 1257 B35 1375 1434 1500 1576 1645 +HF 19SS 1876
Center Supvr. 1358 1420 1485 1549 1620 1696 1777 1854 1939 2026
Asst. Human 1960 2049 2444 2242 2344 2449 2565 2682 2804
Services Director 2117 2213 2316 2421 2532 2645 2770 2897 3028
Asst. Welfare 2449 2565 2682 2804 2027 3055 3488 3333 3484
Director 2645 2770 2897 3028 3161 3299 3443 3600 3763
Assoc. M.-&-P. 203 257 45 1395
Analyst 1299 1358 1420 1485 _
Auditor 1500 1570 1645 1T 1995 1876 1960 2049 21144 2242
1620 1696 1777 1854 1939 2026 2117 2213 2316 2421
Center 1375 H34 1500 1570 1645 HHF S 1876 1960 2049
Coordinator 1485 1549 1620 1696 1777 1854 1939 2026 2117 2213
Chemical De- 1375 H34 4500 4590 1645 HHF 95 1876 10960 2049
pendency Coord. 1485 1549 1620 1696 1777 1854 1939 2026 2117 2213
Collections +H466 14533 1606 1680 1954 1835 1945 2003 2006 2404
Services Supvr. I 1583 1656 1734 1814 1894 1982 2068 2163 2264 2366
Community- 4533 1606 1680 4754 1835 1945 2003 2096 254 2202 .
Health Serv. Supvr. 1656 1734 1814 1894 1982 2068 2163 2264 2366 2475
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Community- 1576 1645 +HF 95 1876 1960 2049 2444 2242
Rela. Spec. 1696 1777 1854 1939 2026 2117 2213 2316 2421
Computer 203 R57 B BI5S HM34 1588 1570
Programmer 1299 1358 1420 1485 1549 1620 1696
Day Care 1533 1606 1680 1454 1835 1945 2003 2096 2494
Center Supvr. 1656 1734 1814 1894 1982 2068 2163 2264 2366
Dev. Achievement 257 B35 BIS #4434 1560 1570 1645 1T 95 1876
Center Dir. 1358 1420 1485 1549 1620 1696 1777 1854 1939 2026
Dev. Achievement H49 203 1257 BI5 BI5 K34 1500 1570 1645 P
Center Teacher 1241 1299 1358 1420 1485 1549 1620 1696 1777 1854
Dev. Disabil- 1257 BIS5 1395 K34 1500 45790 1645 1 4995 1876
ities Coord. 1358 1420 1485 1549 1620 1696 1777 1854 1939 2026
Dietitian 203 1257 B15 B #4434 1500 1570 645 A

1299 1358 1420 1485 1549 1620 1696 1777 1854
Dir. of Busi- 54 1835 145 2003 2096 2194 2202 2303
ness Mgmt. I 1894 1982 2068 2163 2264 2366 2475 2584
Dir. of Busi- M4 2242 2344 2449 2565 2682 2804 2927 3055
ness Mgmt. II 2316 2421 2532 2645 2770 2897 3028 3161 3299
Dir. of Finan- 2049  2H44 2242 2344 2449 2565 2682 2804 2027
cial Asst. 2213 2316 2421 2532 2645 2770 2897 3028 3161
Dir. of 2049 2444 2242 2344 2449 2565 2682 2804 2927
Planning 2213 2316 2421 2532 2645 2770 2897 3028 3161
Dir. of Pub. 560 5790 4645 +HF 495 18F6 1960 2049 2144
Hith. Nurs. 1 1620 1696 1777 1854 1939 2026 2117 2213 2316
Dir. of Soc. 2040 2444 2242 2344 2440 2565 2682 2804 2927
Services 2213 2316 2421 2532 2645 2770 2897 3028 3l61
Dir. of Sup- 2049 2444 2242 2344 2449 2565 2682 2804 2927
port Services 2213 2316 2421 2532 2645 2770 2897 3028 3161
Education 434 15086 4570 1645 +HF 1995 1876 1960 2049
Supervisor 1549 1620 1696 1777 1854 1939 2026 2117 2213
Emp. Guid. H49 1203 RBSY BI5  1B3I5 1434 1500 1570 1645
Couns. | 1241 1299 1358 1420 1485 1549 1620 1696 1777
Emp. Guid. 4203 257 BI5 BI5  H34 4500 1570 1645 17
Couns. II 1299 1358 1420 1485 1549 1620 1696 1777 1854
Emp. Guid. 1257 BIS5 18375 H34 4580 4570 1645 +HE 95
Couns. III 1358 1420 1485 1549 1620 1696 1777 1854 1939
Family Service B BIS K34 1500 570 1645 1HHF 95
Coord. 11 1420 1485 1549 1620 1696 1777 1854 1939
Finan. Asst. 1533 1666 1680 1754 1835 1945 2003 2096 2494 2202
Supvr. 111 1656 1734 1814 1894 1982 2068 2163 2264 2366 2475
Finan. Asst. 1680 4754 1835 1945 2003 2096 294 2202 2303 2507
Supvr. IV 1814 1894 1982 2068 2163 2264 2366 2475 2584 2708
Fiscal Super- 1485 1549 1620 1696 1777 1854 1939 2026 2117
visor 111
Fiscal Supervisor IV 1696 1777 1854 1939 2026 2117 2213 2316 2421 2532
Home Care 45 B K34 1500 570 45 17 89S
Coordinator 1420 1485 1549 1620 1696 1777 1854 1939
Homemaker 434 15086 1570 1645 +HF 4795 1876 1960 2049
Supervisor ' 1549 1620 1696 1777 1854 1939 2026 2117 2213
Human Services +754 1835 4945 2003 2096 2494 2202 2393 2507 2624
Dir. I 1894 1982 2068 2163 2264 2366 ' 2475 2584 2708 2831

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated ‘*all new material.”” ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strike euts indicate deletions from
proposed rule language.
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Human Services
Dir. II

Human Services
Dir. 1II

Human Services
Supvr. 1
Marriage
Counselor
Med.-Care
Advisor
Med.-Serv.
Adm.

Mental Health
Worker
Meth.-&-Proc.
Analyst
Meth.-&-Proc.
Supvr.

Nursing Care
Advisor
Nutrition Proj.
Asst. Dir.
Nutrition

Proj. Dir.
Occupa. Supvr.
Inst. I

Occupa. Supvr.
Inst. 11

Office
Manager
Personnel
Officer
Personnel
Director
Physical
Therapist
Planner (Human
Services)
Policy/Program
Analyst
Programmer
Analyst
Psychologist I

Psychologist 11
Psychologist 111
Psychologist IV
Pub. Health
Educator I
Pub. Health
Educator II

Public Health
Nurse
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2040 2444 2242 2344 2440 2565 2682 2804 2027

2213 2316 2421 2532 2645 2770 2897 3028 3161

2242 2344 2449 2565 2682 2804 2927 3055 38R

2421 2532 2645 2770 2897 3028 3161 3299 3443

1533 1606 1680 1754 1835 1945 2003 2096 2H9E 292
1656 1734 1814 1894 1982 2068 2163 2264 2366 2475
3500 1570 1645 1T 195 1876 1960 2049 2444

1620 1696 1777 1854 1939 2026 2117 2213 2316

1257 B35 1375 HM34 1500 570 145 S 95

1358 1420 1485 1549 1620 1696 1777 1854 1939

2049 2144 2242 2344 2449 2565 2682 2804

2213 2316 2421 2532 2645 2770 2897 3028

BI5 1434 1500 1570 1645 HHF 195 1876 1966

1485 1549 1620 1696 1777 1854 1939 2026 2117 2213
1404 1466 1533 1606 1686 1954 1835 195 2003

1516 1583 1656 1734 1814 1894 1982 2068 2163

1645 1HF 1995 1876 1960 2049 244 2242 2344

1777 1854 1939 2026 2117 2213 2316 2421 2532

1257 B35 BFS K34 1500 570 148 A 4995

1358 1420 1485 1549 1620 1696 1777 1854 1939

H49 1203 1257 BB 137 HM34 1500 570 1645 HH
1241 1299 1358 1420 1485 1549 1620 1696 1777 1854
1533 1606 1680 1754 1835 145 2003 2096 2 2202
1656 1734 1814 1894 1982 2068 2163 2264 2366 2475
1098 149 1203 1257 1345 BFS 1434 1500 1570 Je45
1187 1241 1299 1358 1420 1485 1549 1620 1696 1777
257 1345 1375 K434 1500 1578 145 S 9SS BB
1358 1420 1485 1549 1620 1696 1777 1854 1939 2026
H49 1203 1257 1345 1395 1434 1500 1570 1645

1241~ 1299 1358 1420 1485 1549 1620 1696 1777

H49 1203 1257 1345 1375 434 1500 1570 1645 HHF
1241 1299 1358 1420 1485 1549 1620 1696 1777 1854
1606 1680 1754 1835 1945 2003 2006 244 2292 2303
1734 1814 1894 1982 2068 2163 2264 2366 2475 2584
H75 1220 1284 1344 1404 1466 1533 1696

1269 1327 1387 1452 1516 1583 1656 1734

34 1500 1570 1645 T HO9S  1B76 1560 2049

1549 1620 1696 1777 1854 1939 2026 2117 2213

1606 1680 1754 1835 1945 2003 2006 2494 2202 2303
1734 1814 1894 1982 2068 2163 2264 2366 2475 2584
3434 4508 1570 1645 7 H9S 1876 1960

1549 1620 1696 1777 1854 1939 2026 2117

175 1434 1500 1570 1645 1HF 19SS 1876 1960

1485 1549 1620 1696 1777 1854 1939 2026 2117

1645 17 195 1876 1960 2049 2444 2242 2344

1777 1854 1939 2026 2117 2213 2316 2421 2532

1945 2003 2096 2491+ 2202 2303 2507 2624

2068 2163 2264 2366 2475 2584 2708 2831

2096 29+ 2292 2393 2507 2624 2742 2862

2264 2366 2475 2584 2708 2831 2961 3091

1203 1257 BI5S B 4434 1500 570 1645

1299 1358 1420 1485 1549 1620 1696 1777

3500 4570 1645 17 95  RBF6 1960 2049

1620 1696 1777 1854 1939 2026 2117 2213

1257 B B7S 1434 1500 1570 1645

1358 1420 1485 1549 1620 1696 1777
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Pub. Hlth. Nurse 345 4375 H34 15086 45790 1645 HHF

(Team Leader) 1420 1485 1549 1620 1696 1777 1854

Registered Nurse (A.A. Deg., H49 41203 257 45 75 4434

3 yr. Dip., or B.S. Deg.) 1299 1358 1420 1485 1549 1620

Sanitarian 1 203 1257 B35 BB 434
1299 1358 1420 1485 1549 .

Sanitarian 11 B B K34 1500 5780 1645 HF 189S
1420 1485 1549 1620 1696 1777 1854 1939

Sr. Pub. 4375 H34 15680 1570 45 HHF HH9S

Health Nurse 1485 1549 1620 1696 1777 1854 1939

Social Worker 1 H48 1203 1257 345 B 434 1500 1570 1645 A
1241 1299 1358 1420 1485 1549 1620 1696 1777 1854

Social Worker 11 257 B35 8B5S 34 1500 570 1645 HF 9SS 1876
1358 1420 1485 1549 1620 1696 1777 1854 1939 2026

Social Worker I11 1375 4434 1500 570 1645 17 1995 1876 1960 2049

1485 1549 1620 1696 1777 1854 1939 2026 2117 2213
Social Worker 1004

Trainee 1084

Soc. Serv. 1533 1606 1680 1954 1835 1945 2003 2096 2494 2202

Supvr. 1 1656 1734 1814 1894 1982 2068 2163 2264 2366 2475
. Soc Serv. 1680 1954 1835 HHS 2003 2006 2494 2202 2303 2507

Supvr. 11 1814 1894 1982 2068 2163 2264 2366 2475 2584 2708

Soc. Welf. 1060 2040 2444 2242 2344 2449 2565 2682 2804

Supvr. 111 2117 2213 2316 2421 2532 2645 2770 2897 3028

Soc. Welf, 466 1533 1606 1680 1754 1835

Supvr. Trainee 1583 1656 1734 1814 1894 1982

Staff Trng. 13576 1645 1HF HOS 1876 1060 2049 2144 2242

Supvr. 1 1696 1777 1854 1939 2026 2117 2213 2316 2421

Staff Trng. +HH7 95 1896 1960 2049 2444 2242 2344 2449

Supvr. 11 1854 1939 2026 2117 2213 2316 2421 2532 2645

Student Soc. Rate proposed by appointing authority.

Worker (Intern)

Student Soc. ' Rate proposed by appointing authority.

Worker (SWEP)

Systems Prog. . +645 +HF H9S 1876 19606 2049 2444 2242

Analyst 1777 1854 1939 2026 2117 2213 2316 2421

Trainee Rate proposed by appointing authority and approved by the merit system supervisor and

the Commissioner of Public Welfare.

Vol.-Serv. H49 1203 1257 B B K34 1560 4596 1645 4

Coord. 1 1241 1299 1358 1420 1485 1549 1620 1696 1777 1854

Vol.-Serv. +H434 1500 1576 1645 +HF 95 KT6 1966 20490

Coord. I 1549 1620 1696 1777 1854 1939 2026 2117 2213

Welfare 1606 1680 154 1835 S 2003 2096 294 2202 2303

Director I 1814 1894 1982 2068 2163 2264 2366 2475 2584 2708

Welfare 754 1835 M5 2003 2096 249+ 2292 2393 2507 2624

Director 11 1982 2068 2163 2264 2366 2475 2584 2708 2831 2961

Welfare 2049 2444 2242 2344 2449 2565 2682 2804 2027

Director III 2213 2316 2421 2532 2645 2770 2897 3028 3161

Welfare 2242 2344 2449 2565 2682 2804 2927 3055 388

Director IV 2421 2532 2645 2770 2897 3028 3161 3299 3443

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated *‘‘all new material.”” ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strike euts indicate deletions from
proposed rule language.
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Welfare 3055 3188 3333 3484 364 3804 3983 454 4440
Director V 3299 3443 3600 3763 3932 4108 4302 4486 4795
Work-Exp. & 434 1500 1570 1645 7 195 1896 1960 2049
Trng. Spec. 1549 1620 1696 1777 1854 1939 2026 2117 2213

£The salary steps herein shall not include any amounts paid by any county welfare board under the provisions of Minn- Stat- §
47161 :

3. Plan C%, The following salary steps in monthly salary amounts shall be applicable to the specified classes of positions.
The salary steps shall not include any amounts paid by any county welfare board under Minn. Stat. § 471.61.

&= Class of pesitions

1 2 3 4 5 6 7 8 9 10
Aeecountant 1 _ 1345 1375 4434 1500 1570 1645 1T 1795 1876
Aceountant H 1570 1645 1HF 195 1876 1060 2049 2444 2242 2344
Adm. Asst. | 1606 1680 1754 1835 1915 2003 2096 2494 2292 2393
1734 1814 1894 1982 2068 2163 2264 2366 2475 2584
Adm. Asst. 11 754 1835 {945 2003 2006 2491 2202 2303 2507 2624
1894 1982 2068 2163 2264 2366 2475 2584 2708 2831
Adm. Asst. III 2040 2444 2242 2344 2449 2565 2682 2804 2027
2213 2316 2421 2532 2645 2770 2897 3028 3161
Adm. Services 2144 2242 2344 2449 2565 2682 2804 2027 3055
Director 2316 2421 2532 2645 2770 2897 3028 3161 3299
Adult Day Care B 1375 4434 1500 1570 1645 +HF 195 1876 1960
Center supvr. 1420 1485 1549 1620 1696 1777 1854 1939 2026 2117
Asst. Human 1060 2049 2444 2242 2344 2449 2565 2682 2804
Services Director 2117 2213 2316 2421 2532 2645 2770 2897 3028
Asst. Welfare 2449 2565 2682 2804 2027 3055 388 3333 3484
Director 2645 2770 2897 3028 3161 3299. 3443 3600 3763
Assoc. M.-&-P. 259 B B 434
Analyst 1358 1420 1485 1549 ' ‘
Auditor 1570 1645 +HF 195 1876 1060 2049 244 2242 2344
1696 1777 1854 1939 2026 2117 2213 2316 2421 2532
Center 434 1500 1570 1645 17 19S5 1876 1968 2049 2444
Coordinator 1549 1620 1696 1777 1854 1939 2026 2117 2213 2316
Chemical 434 1500 15790 1645 1HF 195 1876 1960 2049 2444
Dependency Coord. 1549 1620 1696 1777 1854 1939 2026 2117 2213 2316
Collections 1533 1606 1680 1954 1835 1045 2003 2096 219+ 2292
Services Supvr. 11 1656 1734 1814 1894 1982 2068 2163 2264 2366 2475
Community- 1606 1680 1754 1835 1945 2003 2096 2494 2292 . 2303
Health Serv. Supvr. 1734 1814 1894 1982 2068 2163 2264 2366 2475 2584
Community- 1645 1HF 1795 1876 1960 2049 2144 2242 2344
Rela. Spec. 1777 1854 1939 2026 2117 2213 2316 2421 2532
Computer 1257 1345 1BI5  H34 1560 1576 1645
Programmer 1358 1420 1485 1549 1620 1696 1777
Day Care 606 1680 1754 1835 145 2003 2096 244 2292
Center Supvr. 1734 1814 1894 1982 2068 2163 2264 2366 2475
Dev. Achievement B BI5S 1434 1500 570 1645 HHF 195 1896 1960
Center Dir. 1420 1485 1549 1620 1696 1777 1854 1939 2026 2117
Dev. Achievement 1203 4257 1315 BI5  H34 1500 570 4SS 95
Center Teacher 1299 1358 1420 1485 1549 1620 1696 1777 1854 1939
Dev. Disabil- B15 1375 1434 4500 4570 1645 1T 195 1896 1960
ities Coord. 1420 1485 1549 1620 1696 1777 1854 1939 2026 2117
Dietitian 1257 1315 1375 1434 1500 1570 4645 HF 95
1358 1420 1485 1549 1620 1696 1777 1854 1939
Dir. of Business 1954 1835 1015 2003 2096 219+ 2292 2393 '
Mgmt. 1 1894 1982 2068 2163 2264 2366 2475 2584
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Dir. of Business 2144 2242 2344 2449 2565 2682 2804 2027 3055

Mgmt. 11 2316 2421 2532 2645 2770 2897 3028 3161 3299

Dir. of Financial 2444 2242 2344 2449 2565 2682 2804 20927 3055

Asst. 2316 2421 2532 2645 2770 2897 3028 3161 3299

Dir. of 2144 2242 2344 2440 2565 2682 2804 2027 3055
Planning 2316 2421 2532 2645 2770 2897 3028 3161 3299

Dir. of Pub. 570 1645 1HF 95 1876 1960 2049 2444 2242

Hith. Nurs. I 1696 1777 1854 1939 2026 2117 2213 2316 2421

Dir. of Soc. 244 2242 2344 2449 2565 2682 2804 2027 3055

Serv. 2316 2421 2532 2645 2770 2897 3028 3161 3299

Dir. of Support M4 2242 2344 2449 2565 2682 2804 2027 3055
Services 2316 2421 2532 2645 2770 2897 3028 3161 3299
Education 1500 15790 1645 7 1995 1876 1960 2040 2444
Supervisor 1620 1696 1777 1854 1939 2026 2117 2213 2316

Emp. Guid. 13203 1257 1345 1395 1434 1500 1570 1645 1T

Couns. I 1299 1358 1420 1485 1549 1620 1696 1777 1854

Emp. Guid. 1257 1345 1BIS  HM34 1500 1570 1645 T 95

Couns. II 1358 1420 1485 1549 1620 1696 1777 1854 1939

Emp. Guid. 1315 1375 H34 1500 1570 1645 17 95 1876

Couns. I 1420 1485 1549 1620 1696 1777 1854 1939 2026

Family Serv. 1375 1434 1500 1570 1645 1HF 95 1876

Coord. 11 1485 1549 1620 1696 1777 1854 1939 2026

Finan. Asst. 1606 1680 1754 1835 1945 2003 2096 294 2202 2303
Supvr. 111 1734 1814 1894 1982 2068 2163 2264 2366 2475 2584
Finan. Asst. 54 1835 145 2003 2096 2494+ 2202 2303 257 2624
Supvr. 1V 1894 1982 2068 2163 2264 2366 2475 2584 2708 2831
Fiscal Supervisor 1485 1549 1620 1696 1777 1854 1939 2026 2117

111

Fiscal Supervisor 1696 1777 1854 1939 2026 2117 2213 2316 2421 2532
IV .

Home Care © 1375 1434 1500 1570 1645 17 195 1876

Coordinator 1485 1549 1620 1696 1777 1854 1939 2026

Homemaker 1500 4570 1645 +HZ 95 1876 1960 2049 U4
Supervisor 1620 1696 1777 1854 1939 2026 2117 2213 2316

Human Services 754 1835 1945 2003 2096 2494+ 2292 2303 2507 2624
Dir. [ 1894 1982 2068 2163 2264 2366 2475 2584 2708 2831
Human Services 2049 2444 2242 2344 2449 2565 2682 2804 2027

Dir. II 2213 2316 2421 2532 2645 2770 2897 3028 3161

Human Services 2242 2344 2449 2565 2682 2804 2927 3055  H8E

Dir. 111 2421 2532 2645 2770 2897 3028 3161 3299 3443

Human Services 1606 1680 1754 1835 1945 2003 2096 2494 2292 2303
Supvr. | 1734 1814 1894 1982 2068 2163 2264 2366 2475 2584
Marriage 576 16453 +HF 195 1876 1960 2040 2444 2242
Counselor 1696 1777 1854 1939 2026 2117 2213 2316 2421
Med-Care 1315 1375 1434 1500 15790 1645 1HF 19S5 1896
Advisor 1420 1485 1549 1620 1696 1777 1854 1939 2026
Med.-Serv. 2144 2242 2344 2449 2565 2682 2804 2927

Adm. 2316 2421 2532 2645 2770 2897 3028 3161

Mental Health 434 1500 15790 1645 17 HOS 1876 1960 2049

Worker 1549 1620 1696 1777 1854 1939 2026 2117 2213 2316

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated ‘‘all new material.”” ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strike euts indicate deletions from
proposed rule language.
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Meth.-&-Proc. +466 1533 1606 1680 1754 1835 15 2003 2096
Analyst 1583 1656 1734 1814 1894 1982 2068 2163 2264
Meth.-&-Proc. +HT 1795 1876 1960 2049 2144 2242 2344 2449
Supvr. 1854 1939 2026 2117 2213 2316 2421 2532 2645
Nursing Care 15 B 434 1500 1570 1645 HF 9SS R&Y6
Advisor 1420 1485 1549 1620 1696 1777 1854 1939 2026
Nutrition 1203 257 1345 13715 1434 1500 1579 1645 1HF 1995
Proj. Asst. Dir. 1299 1358 1420 1485 1549 1620 1696 1777 1854 1939
Nutrition 606 1680 154 1835 145 2003 2096 29+ 2202 2303
Proj. Dir. 1734 1814 1894 1982 2068 2163 2264 2366 2475 2584
Occupa. Supvr. +H49 1203 1257 BI5 1375 H434 1500 578 4SS A
Inst. 1 1241 1299 1358 1420 1485 1549 1620 1696 1777 1854
Occupa. Supvr. B BIS K34 1500 1570 1645 1HF 95 1876 1960
Inst. 11 1420 1485 1549 1620 1696 1777 1854 1939 2026 2117
Office Manager 203 1257 B B H434 15006 1570 145 A

1299 1358 1420 1485 1549 1620 1696 1777 1854
Personnel 203 257 BI5 375 1434 15086 570 1645 +HHF 1995
Officer 1299 1358 1420 1485 1549 1620 1696 1777 1854 1939
Personnel 1680 1954 1835 145 2003 2096 249+ 2202 2303 2507
Director 1814 1894 1982 2068 2163 2264 2366 2475 2584 2708
Physical 1257 B B K34 1500 15790 1645 A
Therapist 1358 1420 1485 1549 1620 1696 1777 1854
Planner (Human 4500 4570 1645 +HF 95 1876 1960 2049 2444
Services) 1620 1696 1777 1854 1939 2026 2117 2213 2316
Policy/Program 1680 1754 1835 145 2003 2096 244 2292 2393 2507
Analyst 1814 1894 1982 2068 2163 2264 2366 2475 2584 2708
Programmer 1300 1590 1645 +HHF O H9S RBF6 1960 2049
Analyst 1620 1696 1777 1854 1939 2026 2117 2213
Psychologist I 434 1560 1570 1645 HHF O H9S 1876 1960 2049

1549 1620 1696 1777 1854 1939 2026 2117 2213
Psychologist 3+ 93 1876 1966 2049 2444 2242 2344 2449
11 1854 1939 2026 2117 2213 2316 2421 2532 2645
Psychologist 2003 2096 2494+ 2292 2393 2507 2624 2742
1 2163 2264 2366 2475 2584 2708 2831 2961
Psychologist 2194 2202 2393 2507 2624 2742 2862 2989
1v 2366 2475 2584 2708 2831 2961 3091 3228
Pub. Health : 257 BI5S BIS H34 1500 1570 1645 7
Educator I 1358 1420 1485 1549 1620 1696 1777, 1854
Pub. Health 576 645 +HHF H9S 1876 1966 2049 2444
Educator 11 1696 1777 1854 1939 2026 2117 2213 2316
Public Health 344 104 1466 1533 1606 1680 1754
Nurse 1452 1516 1583 1656 1734 1814 1894
Pub. Hith. +404 1466 1533 1606 1680 1954 4835
Nurse (Team Leader) 1516 1583 1656 1734 1814 1894 1982
Registered Nurse (A.A. 1220 1284 4344 1404 1466 1533
Deg., 3 yr. Dip., or B.S. 1387 1452 1516 1583 1656 1734
Deg.)
Sanitarian 1 1257 4345 1395 K34 1500

1358 1420 1485 1549 1620
Sanitarian 11 B75 K34 1500 570 645 HHFE 19S5 1876

1485 1549 1620 1696 1777 1854 1939 2026
Sr. Pub. +H66 1533 1606 1680 1754 1835 {45
Health Nurse 1583 1656 1734 1814 1894 1982 2068
Social 1203 1257 135 B HM34 1500 1570 1645 13 195
Worker I 1299 1358 1420 1485 1549 1620 1696 1777 1854 1939
Social BI5 1375 1434 1500 1570 1645 119 1995 1876 1960 ‘
Worker 11 1420 1485 1549 1620 1696 1777 1854 1939 2026 2117
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Social 434 15006 45796 1645 O 95 1876 1960 2048 24

Worker 11 1549 1620 1696 1777 1854 1939 2026 2117 2213 2316

Social Worker 1004

Trainee 1084

Soc. Serv. +606 1680 1754 1835 1945 2003 2096 24 2292 2303

Supvr. [ 1734 1814 1894 1982 2068 2163 2264 2366 2475 2584

Soc. Serv. +754 4835 4945 2003 20096 294 2202 2303 2507 2624

Supvr. 11 1894 1982 2068 2163 2264 2366 2475 2584 2708 2831

Soc. Welf. 2049 2444 2242 2344 2449 2565 2682 2804 2927

Supvr. 111 2213 2316 2421 2532 2645 2770 2897 3028 3161

Soc. Welf. +533 1606 1686 4154 1835  1MS

Supvr. Trainee 1656 1734 1814 1894 1982 2068

Staff Trng. 1645 +HF 1995 1876 1960 2049 2444 2242 234

Supvr. I 1777 1854 1939 2026 2117 2213 2316 2421 2532

Staff Trng. +H95 1876 1960 2049 2444 2242 2344 2449 2565

Supvr. II 1939 2026 2117 2213 2316 2421 2532 2645 2770

Student Soc. Rate proposed by appointing authority.

Worker (Intern)

Student Soc. Rate proposed by appointing authority.

Worker (SWEP)

Systems Prog.- . 95 1876 1960 2049 2144 2242 2344

Analyst 1854 1939 2026 2117 2213 2316 2421 2532

Trainee Rate proposed by appointing authority and approved by the merit system supervisor and
the Commissioner of Public Welfare.

Vol.-Serv. 1203 1257 45 13715 H34 1500 1576 1645 7 39S

Coord. 1 1299 1358 1420 1485 1549 1620 1696 1777 1854 1939

Vol.-Serv. 500 4576 1645 7 HOS  RIe 1960 2049 244

Coord. II 1620 1696 1777 1854 1939 2026 2117 2213 2316

Welfare 1606 1680 4754 1835 4945 2003 2096 A9+ 2202 2303

Director 1 1814 1894 1982 2068 2163 2264 2366 2475 2584 2708

Welfare 54 4835 1945 2003 2096 29+ 2202 2393 2507 2624

Director 1I 1982 2068 2163 2264 2366 2475 2584 2708 2831 2961

Welfare 2049 2444 2242 2344 2449 2565 2682 2804 2927

Director 111 2213 2316 2421 2532 2645 2770 2897 3028 3161

Welfare 2242 2344 2449 2565 2682 2804 2927 3055 388

Director 1V 2421 2532 2645 2770 2897 3028 3161 3299 3443

Welfare 3055 3488 3333 3484 364+ 3804 3983 4154 4440

Director V 3299 3443 3600 3763 3932 4108 4302 4486 4795

Work;-Exp. & 1500 1570 1645 T 95 1876 1960 2049 U444

Trng. Spec. 1620 1696 1777 1854 1939 2026 2117 2213 2316

XThe salary steps herein shall not inelude any amounts paid by any county welfare board under the provisions of Minn- Stat- §
4764

B. Support personnel

1. Plan A*. The following salary steps in monthly salary amounts shall be applicable to the specified classes of
positions. The salary steps shall not include any amounts paid by any county welfare board under Minn. Stat. § 471.61.

a- Class of pesitens

I 2 3 4 5 6 7 8 9
805 844 880 92+ 962 1004 1052 1099
869 908 950 995 1039 1084 1136 1187

Account Clerk

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated *‘all new material.”” ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strike euts indicate deletions from
proposed rule language.
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Aceounting
Officer 1
Aeceounting
Officer H
Aecounting
Officer HH
Accounting
Technician
Adult Day Care
Center Prog. Coord.
Asst. Residential
Facility Opr. (s)
Case Aide

Chemical Dependency
Counselor

Child Health

Aide

Child Support
Officer |

Child Support
Officer 11
Collection Services
Supvr. I
Community-
Service Aide
Coordinator

of Aging

Dev. Achievement
Center Inst.
Family Service
Aide 1

Family Service
Aide 11

Family Service
Coord. 1

Family Service /Home
Health Aide
Finan.-Assistance
Specialist
Finan.-Assistance
Supvr. 1
Finan.-Assistance
Suvr. 11

Financial Worker I

Financial Worker 11

Fiscal Officer

Fiscal Supervisor I
Fiscal Supervisor 11
Home Health Aide

Home Health Aide
Coordinator

PAGE 842

1004 1052 1099 H49 1203 157 BIS B M4
1099 49 1203 257 B B +434 4500 1570
1220 1284 1344 1464 1466 1533 1606 1680 +754
929 973 1017 1063 1109 1161 1212 1269
82+ 860 90+ 942 984 1027 5 H2Z2 HPB
887 929 973 1017 1063 1109 1161 1212 1269
659 686 HO 3 786 24 60 50+
712 741 777 813 849 887 929 973
82t 860 96+ 942 984 127 IS H22 HFS
887 929 973 1017 1063 1109 1161 1212 1269
1052 1699 H49 1203 1257 BB B35
1136 1187 1241 1299 1358 1420 1485
HO 33 JR6 82t 860 56+ 942 584
777 813 849 887 929 973 1017 1063
10064 1052 1099 H49 1203 1257 BB BB M4
1084 1136 1187 1241 1299 1358 1420 1485 1549
H2Z HB 1220 1284 1344 1404 166 4333
1212 1269 1327 1387 1452 1516 1583 1656
1284 1344 1404 H66 1533 1606 1680 4
1387 1452 1516 1583 1656 1734 1814 1894
532 579 606 632 659 686 HO
596 625 654 683 712 741 777
4 880 92+ 062 4004 1052 1099 H40 1203
908 950 995 1039 1084 1136 1187 1241 1299
659 636 HO »n3 136 82t
712 741 771 813 849 887
632 659 686 HY 733 786 824
712 741 771 813 849 887
686 H9 153 F86 824 860 504 942
77 813 849 887 929 973 1017 1063
964+ 942 984 1927 1695 H2 HH
973 1017 1063 1109 1161 1212 1269
632 659 686 HO 753 786 82+
712 741 771 813 849 887
1052 1099 H49 1203 1257 B BB M4
1136 1187 1241 1299 1358 1420 1485 1549
HF5 1229 1284 1344 1404 1466 1533 106 1680
1327 1387 1452 1516 1583 1656 1734 1814 1894
1284 1344 1404 1466 1533 1606 1680 1754 1835
1452 1516 - 1583 1656 1734 1814 1894 1982 2068
&2+ 860 90+ 942 984 1927 1945 HZ2 HHS
887 929 973 1017 1063 1109 1161 1212 1269
924 062 1004 1052 1099 H49 63 R5F 35
995 1039 1084 1136 1187 1241 1299 1358 1420
1136 1187 1241 1299 1358 1420 1485 1549 1620
1241 1299 1358 1420 1485 1549 1620 1696 1777
1387 1452 1516 1583 1656 1734 1814 1894 1982
632 659 686 HO 733 786 821
712 741 777 813 849 887
90+ 942 084 1027 95 H22 HIS5
973 1017 1063 1109 1161 1212 1269
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Housekeeper Rate proposed by appointing authority and approved by the merit system supervisor and the
Commissioner of Public Welfare.

Housing Coordinator 1027 095 H22 HIS 1229 1284 1344 1404 1466
1109 1161 1212 1269 1327 1387 1452 1516 1583

Licensed Practical 824 860 96+ 942 084 1927

Nurse 950 995 1039 1084 1136 1187

Public Health Aide 552 579 606 632 6359 686 HO
596 625 654 683 712 741 7717

Residential Facility 686 HS s3 F86 &+ 860 o0+ 942

Operator(s) 741 777 813 849 887 929 973 1017

Senior Case Aide 924 962 1004 4052 1099 H49 1203 1257 1315
995 1039 1084 1136 1187 1241 1299 1358 1420

Senior Citizen’s 552 579 606 632 659 686 HO

Aide 596 625 654 683 712 741 777

Transportation 844 880 924 962 1004 1952 1099 49

Coordinator 908 950 995 1039 1084 1136 1187 1241

Welfare Fraud 1284 1344 1404 1466 1533 1606 1680

Investigator 1387 1452 1516 1583 1656 1734 1814

Welfare Fraud Unit 404 1466 1533 1606 1680 1754 1835

Supervisor 1516 1583 1656 1734 1814 1894 1982

Stat- § 464

2. Plan B%, The following salary steps in monthly salary amounts shall be applicable to the specified classes of
positions. The salary steps shall not include any amounts paid by any county board under Minn. Stat. § 471.61.

& Class of pesitiens

1 2 3 4 5 6 7 8 9

Account Clerk 341 880 924 962 1004 1652 1099 H49

908 950 995 1039 1084 1136 1187 1241
Aeeeunting Officer 1 004 4052 1999 H49 1203 157 B B 434
Aeeounting Offfeer H 4099 H49 1203 4257 435 1375 434 4500 1570
Aceounting Offteer HE 1220 1284 1344 1404 1466 1533 1606 1680 1754
Accounting 973 1017 1063 1109 1161 1212 1269 1327
Technician
Adult Day Care 860 00+ 942 984 4027 675 H22 HIS 1220
Center Prog. Coord. 929 973 1017 1063 1109 1161 1212 1269 1327
Asst. Residential 686 HO prel R+ &4 860 904 942
Facility Opr. (s) 741 777 813 849 887 929 973 1017
Case Aide 860 90+ 942 984 1927 15 H22 HFS 129

929 973 1017 1063 1109 1161 1212 1269 1327
Chemical Dependency 099 H49 1203 57 B BY 434
Counselor 1187 1241 1299 1358 1420 1485 1549
Child Health Aide 53 786 824 860 964 942 984 1027

813 849 887 929 973 1017 1063 1109
Child Support 4052 1999 H49 1203 K57 BS B K34 1500
Officer 1 1136 1187 1241 1299 1358 1420 1485 1549 1620
Child Support H7S 1220 1284 1344 1404 1466 1533 1606
Officer 11 1269 1327 1387 1452 1516 1583 1656 1734
Collection Services 1344 1404 1466 1533 1606 1680 1754 1835
Supvr. I ) 1452 1516 1583 1656 1734 1814 1894 1982

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated ‘‘all new material.”’ ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strtke euts indicate deletions from

proposed rule language.
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Community-Service 579 606 632 659 686 HS 153
Aide 625 654 683 712 741 777 813
Coordinator of Aging 880 92+ 962 4004 1052 1099 H49 1203 257
950 995 1039 1084 1136 1187 1241 1299 1358
Dev. Achievement 686 HY 353 786 82+ 860
Center Inst. 741 777 813 849 887 929
Family Service 659 686 HO 353 J86 824 860
Aide 1 741 777 813 849 887 929
Family Service HIY 33 86 &2+ 860 904+ 942 984
Aide II 813 849 887 929 973 1017 1063 1109
Family Service 942 084 1027 1975 H22 HIS 1229
Coord. 1 1017 1063 1109 1161 1212 1269 1327
Family Service/Home 659 686 HIY 53 26 24 860
Health Aide 741 777 813 849 887 929 _
Finan.-Assistance 1999 H49 1203 57 B35 BIS K34 1500
Specialist 1187 1241 1299 1358 1420 1485 1549 1620
Finan.-Assistance 1220 1284 1344 1404 1466 1533, 1606 1680 1754
Supvr. 1 1387 1452 1516 1583 1656 1734 1814, 1894 1982
Finan.-Assistance 1344 1404 1466 1533 1606 1680 1754 1835 1945
Supvr. 11 1516 1583 1656 1734 1814 1894 1982 2068 2163
Financial Worker 1 860 904 942 984 1027 1975 H22 HB 122
929 973 1017 1063 1109 1161 1212 1269 1327
Financial Worker 962 1004 1052 1699 149 1203 1257 BiI5 13
II 1039 1084 1136 1187 1241 1299 1358 1420 1485
Fiscal Officer 1136 1187 1241 1299 1358 1420 1485 1549 1620
Fiscal Supervisor 1 1241 1299 1358 1420 1485 1549 1620 1696 1777
Fiscal Supervisor II 1387 1452 1516 1583 1656 1734 1814 1894 1982
Home Health Aide 659 686 HY 53 186 82+ 860 ‘
741 777 813 849 887 929 |
Home Health Aide 942 984 1027 B H22 HFS 1229 ‘J
Coordinator 1017 1063 1109 1161 1212 1269 1327 _
Housekeeper Rate proposed by appointing authority and approved by the merit system supervisor

and the Commissioner of Public Welfare.

Housing Coordinator 10975 H22 HIS 1220 1284 1344 1404 1466 1533
1161 1212 1269 1327 1387 1452 1516 1583 1656

Licensed Practical 260 96+ 942 084 1927 19795

Nurse 995 1039 1084 1136 1187 1241

Public Health Aide 579 606 632 659 686 HY 753
625 654 683 712 741 777 813

Residential Facility HIY 53 786 824 860 90+ 942 084

Operator(s) 777 813 849 887 929 973 1017 1063

Senior Case Aide 962 1004 1852 1090 H49 1203 RSF BB 135
1039 1084 1136 1187 1241 1299 1358 1420 1485

Senior Citizen’s 579 606 632 659 686 HO 3

Aide 625 654 683 712 741 777 813

Transportation 880 924 962 1004 1052 1099 H49 1203

Coordinator 950 995 1039 1084 1136 1187 1241 1299

Welfare Fraud 1344 104 1466 1533 1606 1680 154

Investigator 1452 1516 1583 1656 1734 1814 1894

Welfare Fraud Unit 1466 1533 1606 1680 1754 1835 1S

Supervisor 1583 1656 1734 1814 1894 1982 2068

§ 4164

3. Plan C%. The following salary steps in monthly salary amounts shall be applicable to the specified classes of positions.

The salary steps shall not include any amounts paid by any county board under Minn. Stat. § 471.61.
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& Class of pesitions:

1 2 3 4 5 6 7 8 9

Account Clerk 480 924 962 10604 1052 1099 H49 1203

950 995 1039 1084 1136 1187 1241 1299
Aeecounting Officer 1 3004 1052 1099 49 1203 1257 Bi5 B K34
Aececounting Officer I 1090 149 1203 1257 IS5 1375 1434 1500 1570
Aceounting Officer HH 1220 1284 1344 1404 1466 1533 1606 1680 1154
Accounting 1017 1063 1109 1161 1212 1269 1327 1387
Technician
Adult Day Care 964 042 984 10927 1995 H2 HFS 1229 1284
Center Prog. Coord. 973 1017 1063 1109 1161 1212 1269 1327 1387
Asst. Residential H9 53 786 824 860 90+ 942 984
Facility Opr.(s) 777 813 849 887 929 973 1017 1063
Case Aide 960+ 942 984 1927 1975 H22 HIS 1229 1284

973 1017 1063 1109 1161 1212 1269 1327 1387
Chemical Dependency H49 1203 1257 135 1375 H34 1560
Counselor 1241 1299 1358 1420 1485 1549 1620
Child Health Aide 786 824+ $60 96+ 942 984 1027 1075

849 887 929 973 1017 1063 1109 1161
Child Support 959 149 1203 1257 BiI5 1375 1434 1500 1570
Officer | 1187 1241 1299 1358 1420 1485 1549 1620 1696
Child Support 1220 1284 1344 1404 1466 1533 1606 1680
Officer 11 1327 1387 1452 1516 1583 1656 1734 1814
Collection Services 1404 1466 1533 1606 1680 1454 1835 1S
Supvr. 1 1516 1583 1656 1734 1814 1894 1982 2068
Community-Service 606 632 650 68 HY9 I3 186
Aide 654 683 712 741 777 813 849
Coordinator of Aging 921 062 1004 1052 1099 H49 1203 1257 1345

995 1039 1084 1136 1187 1241 1299 1358 1420
Dev. Achievement HS 53 186 824 860 904
Center Inst. 777 813 849 887 929 973
Family Service 686 HO 153 F86 4 860 90+
Aide 1 777 813 849 887 929 973
Family Service »3 786 &2t 860 06+ 942 084 10927
Aide 11 849 887 929 973 1017 1063 1109 1161
Family Service 984 1927 10735 H22 HIS 1220 1284
Coord. 1 1063 1109 1161 1212 1269 1327 1387
Family Service/Home 686 HO 53 786 824 866 96+
Health Aide | 777 813 849 887 929 973
Finan.-Assistance H49 1203 1257 BI5 BI5 K34 1560 576
Specialist 1241 1299 1358 1420 1485 1549 1620 1696
Finan.-Assistance 1284 1344 1404 1466 1533 1606 1680 1154 1835
Supvr. I 1452 1516 1583 1656 1734 1814 1894 1982 2068
Finan.-Assistance 3404 1466 1533 1606 1680 1754 1835 iS5 2003
Supvr. 11 1583 1656 1734 1814 1894 1982 2068 2163 2264
Financial 90+ 942 084 1027 W H2 HIS 229 1284
Worker 1 973 1017 1063 1109 1161 1212 1269 1327 1387
Financial 3004 1052 1099 H49 1203 1257 135 1315 1434
Worker 11 1084 1136 1187 1241 1299 1358 1420 1485 1549
Fiscal Officer 1136 1187 1241 1299 1358 1420 1485 1549 1620
Fiscal Supervisor | 1241 1299 1358 1420 1485 1549 1620 1696 1777

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated “*all new material.”” ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strike euts indicate deletions from
proposed rule language.
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Fiscal Supervisor I1
Home Health Aide

Home Health Aide
Coordinator
Housekeeper

Housing Coordinator

Licensed Practical
Nurse
Public Health Aide

Residential Facility
Operator(s)
Senior Case Aide

Senior Citizen’s
Aide
Transportation
Coordinator
Welfare Fraud
Investigator
Welfare Fraud
Unit Supervisor

*The selary steps herein shall not include any amounts paid by eny county welfare board under the provisions of Mina- Stat- § A

47161

C. Clerical

1. Plan A%, The following salary steps in monthly salary amounts shall be applicable to the specified classes of

1387 1452 1516 1583 1656 1734 1814 1894 1982
686 HOH 33 786 824 860 90+
777 813 849 887 929 973
984 1027 1995 H2R2 HIS 1229 1284

1063 1109 1161 1212 1269 1327 1387

Rate proposed by appointing authority and approved by the merit system supervisor and .

the Commissioner of Public Welfare.

H22 HI5 1229 1284 1344 1404 466 1533 1606
1212 1269 1327 1387 1452 1516 1583 1656 1734
96+ 942 984 1027 4675 H22
1039 1084 1136 1187 1241 1299
606 632 659 636 HY e 36
654 683 712 741 777 813 849
33 136 824 860 904 942 984 1027
813 849 887 929 973 1017 1063 1109
1664 4652 1099 H49 1203 1257 1345 1375 K434
1084 1136 1187 1241 1299 1358 1420 1485 1549
- 606 632 659 686 HO 33 +36
654 683 712 741 777 813 849
924 962 1064 1052 1099 H49 1203 1257
995 1039 1084 1136 1187 1241 1299 1358
404 1466 1533 1606 1680 1754 1835
1516 1583 1656 1734 1814 1894 1982
4333  J606 1680 1954 1835 4945 2003
1656 1734 1814 1894 1982 2068 2163

positions. The salary steps shall not include any amounts paid by any county board under Minn. Stat. § 471.61.

& Class of pesitiens

Bkkp. Machine
Operator
Clerical
Supervisor
Clerk 1

Clerk 1I

Clerk 111
Clerk-Typist I b
Clerk-Typist 11
Clerk-Typist 111
Clerk Specialist
Clerk-Steno 1

Clerk-Steno 11

PAGE 846

1 2 3 4 5 6 7 8
636 657 619 702 FA5 M T 795
704 734 766 801 839 877 917 959

05 823 852 88t 913 946 98F 1045
857 895 937 982 1027 1073 1119 1172
566 584 602 610 636 657 60 72
616 645 676 704 734 766 . 801 839
636 657 &9 02 725 HE O 755
704 734 766 801 839 87 917 959
@5 34 H6 95 823 8§52 88k 03
784 821 857 895 937 982 1027 1073
584 602 610 636 657 &9 2 7135
645 676 704 734 766 801 839 877
636 657 619 Fo2 725 M FO 55
704 734 766 801 839 877 917 959
25 347 1[0 95 823 &2 8 013
784 821 857 895 937 982 1027 1073
823 852 8% 013 046 0%F 1015 1052
857 895 937 982 1027 1073 1119 1172
619 636 657 619 o2 725 4 T
676 704 734 766 801 839 877 917
69 702 725 77 10 /5 83 82
766 801 839 877 917 959 1004 1049
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Clerk-Steno 111 47 +HO 95 823 852 &8t 943 946 98+
821 857 895 937 982 1027 1073 1119

Information e 795 823 852 88+ 913 846 981+ 1345

Systems Specialist 784 821 857 895 937 982 1027 1073

Keypunch 619 636 657 619 F02 25 47 o 95

Operator 676 704 734 766 801 839 877 917

Swbd. Opr. 1 602 619 636 657 679 762 25 47 770
704 734 766 801 839 877 917 959

Swbd. Opr. 11 636 657 679 702 25 47 +Ho 95 823

748 784 821 857 895 937 982 1027
%mmmmnmmmympmwmywmmmmmﬁm&ew
4716+

¢ Employees in this the class of Clerk-Typist I who are assigned on a full-time basis to transcribing machine operation may be
paid within the county range for Clerk-Stenographer 1.

2. Plan B%. The following salary steps in monthly salary amounts shall be applicable to the specified classes of
positions. The salary steps shall not include any amounts paid by any county board under Minn. Stat. § 471.61.

a- Class of pesitions

1 2 3 4 5 6 7 8 9

Bkkp. Machine 657 679 702 s 47 F70 795 823 852

Operator 801 839 877 917 959 1004 1049

Clerical 823 852 88+ o3 946 98+ 1045 1052 1992

Supervisor 982 1027 1073 1119 1172 1223 1281

Clerk 1 584 602 619 636 657 649 J02 25 347
704 734 766 801 839 877 917

Clerk 11 657 679 702 25 47 370 795 823 852
801 839 877 917 959 1004 1049

Clerk III 7 o 95 823 852 884 H3 946 o8+
895 937 982 1027 1073 1119 1172 '

Clerk-Typist 1 (B 602 619 636 657 649 JO2 25 47 eislt)
734 766 801 839 877 917 959

Clerk-Typist 11 657 &9 702 25 497 o 195 823 852
801 839 877 917 959 1004 1049

Clerk-Typist 111 47 e 795 823 852 88+ 913 946 98+
895 937 982 1027 1073 1119 1172

Clerk Specialist 852 884 943 946 98+ 1915 1052 1092 H32
982 1027 1073 1119 1172 1223 1281

Clerk-Steno 1 636 657 679 302 5 7 +Ho 795 823
766 801 839 877 917 959 1004

Clerk-Steno II 702 25 47 770 s 823 852 884 a3
877 917 959 1004 1049 1094 1147

Clerk-Steno 111 0 95 823 852 88+ 93 946 98+ 1045
937 982 1027 1073 1119 1172 1223

Information 95 823 52 884 943 946 984 1045 1052

Systems Specialist 895 937 982 1027 1073 1119 1172

Keypunch 636 654 649 702 25 47 770 795 823

Operator 766 801 839 877 917 959 1004

Swbd. Opr. 1 619 636 657 679 702 25 47 370 795

801 839 877 917 959 1004 1049

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated *‘all new material.”” ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strike euts indicate deletions from
proposed rule language. ’
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Swbd. Opr. 11 657 &9 125 47 o 795 823 852 ‘
857 895 937 982 1027 1073 1119

*The salary steps herein shal not include any amounts paid by any county welfare board under the provisions of Minn- Stat- §

4164

& Employees in this the class of Clerk-Typist I who are assigned on a full-time basis to trascribing machine operation may be
paid within the county rar range for Clerk- Stenographer I.

3. Plan C%. The following salary steps in monthly salary amounts shall be applicable to the specified classes of
positions. The salary steps shall not include any amounts paid by any county board udner Minn. Stat. § 471.61.

a- Class of pesitions

1 2 3 4 5 6 7 8 9

Bkkp. Machine &9 762 25 47 6 795 &23 852 883

Operator 877 917 959 1004 1049 1094 1147

Clerical 852 884 913 946 0%+ 145 10952 1992  H32

Supervisor 1073 1119 1172 1223 1281 1340 1400

Clerk I 602 619 636 657 679 J02 25 47 o
766 801 839 877 917 959 1004

Clerk 11 679 702 725 47 o 95 823 852 884+
877 917 959 1004 1049 1094 1147

Clerk 111 0 195 823 852 884 93 946 98+ 1045
981 1027 1073 1119 1172 1223 1281

Clerk-Typist I B 619 636 657 679 702 s 47 o 95
801 839 877 917 959 1004 1049

Clerk-Typist 11 679 302 s 47 ] 95 823 852 88+
877 917 959 1004 1049 1094 1147

Clerk-Typist 11 Ho s 823 852 884 913 046 98 1945
982 1027 1073 1119 1172 1223 1281

Clerk Specialist 884 943 046 98+ 15 1952 1992 H32 HH4
1073 1119 1172 1223 1281 1340 1400

Clerk-Steno I 657 679 702 25 347 +Ho 95 823 852
839 877 917 959 1004 1049 1094

Clerk-Steno 11 25 347 0] 95 823 852 884 23 046
959 1004 1049 1094 1147 1198 1252

Clerk-Steno 111 95 823 852 884 93 046 984 145 1052
1027 1073 1119 1172 1223 1281 1340

Information 823 852 884 93 946 94+ 1845 10952 1o92

Systems Specialist 982 1027 1073 1119 1172 1223 1281

Keypunch 657 679 702 5 47 776 795 823 852

Operator 839 877 917 959 1004 1049 1094

Swbd. Opr. 1 636 657 679 702 25 47 7o 95 823
877 917 959 1004 1049 1094 1147

Swbd. Opr. 11 679 702 s 47 o 795 823 852 884

937 982 1027 1073 1119 1172 1223

%smmhmwmm%mmw%wmmmm%#m%
§ 46+

¢ Employees in this the class of Clerk-Typist I who are assigned on a full-time basis to transcribing machine operation may be
paid within the county rar range for Clerk-Stenographer 1.

4 Plan D
& Class of Positiens
+ 2 3 4 5 6 7 8 9
Bldep—Maehmerera{e; 702 s 47 o 95 823 852 884 93
Clerieal Supervisor 884+ 913 946 98+ 1045 10952 1992 H32 HI4 .
Clerk 1 619 636 657 649 702 s 7 +Ho 5
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Cletk H Jo2 725 47 770 195 823 852 &84 943
Clerk HH 395 823 852 88+ 943 046 98+ 1045 1852
Cletke—Typist 1 (D 636 657 670 302 25 347 776 395 823
CledleTypist H F62 325 47 770 95 &3 52 38+ o3
Elesk—Typist HE 795 823 852 88+ o3 946 98+ 1045 1852
CletlSpeetalist 943 946 98t 1045 1052 4092 H32 HH4 219
CletleStene 1 670 Fo2 25 44 e 795 823 852 88+
ClerlSteno H F4F 10 195 823 €52 &8t 93 946 98+
CletlStene 1 823 852 88+ B ] 946 93+ 1645 4052 1092
Infermation 852 e 543 946 98+ 1045 1852 1092 H32
Systems Speetatist

keypuneh Operator 69 102 25 47 o 795 823 852 38+
Swbd- Operator § 657 6719 702 25 747 o 795 823 852
Swhd- Operator H 702 725 47 770 795 823 852 88+ 943

%The salary steps herein shall not include any ameunts paid by any county welfare board under the provisions of Minn- Stat-
4461
H Emploeyees in this elass assigned on a full-time basis to transeribing machine operation may be paid within the eounty
range for CleriStenographer I
5- Plen B
a- Class of Positions

+ 2 3 4 5 6 3 8
Bld(-p—MaehmeOpem&ef 147 +Ho 795 823 852 884 943 946
Clerieal Superviser 946 98+ 4045 4052 40892 H32 HH 48
Clerk 1 657 679 702 125 47 +Ho 95 823
Cletk H 47 0 95 823 852 88+ 943 946
Clesk HH 852 884 93 946 98t 1045 1052 1092
CledleTFypist § (B 679 702 s 44 ) 795 823 852
ClerleTypist H 47 70 19s 823 852 884+ 943 946
ElerleTypist HH 852 884 93 946 98+ 1045 1052 4092
EleriStene 1 25 47 349 195 823 852 88t 943
ElerleStene H 95 823 852 8 93 946 9%t 1045
CleriStene 88+ 943 946 98+ 1045 4952 4692  H32
Information 93 946 98+ 145 1952 1892 H32 HHM4
Systems Speeialist
Keypunch Operator s 47 elelt] 195 823 852 88+ 913
Swbd- Operator § 102 325 47 o 195 823 852 884
Swbd- Operater H 47 elelt) 95 823 852 88+ 3 946

§ 44461
1 Empleyees in this elass assigned on a full-time basis to transeribing machine operation may be paid within the county
range for Clerk-Stenographer k-

6- Plan B2
a- Class of Resitions
+ 2 3 4 5 6 7 8
Bldep—MeehmeOpeFetes +Ho 195 823 852 884 3 946 o84
Clerteat Superviser o8+ 4045 4052 0992 H32 HHMY 1219 1266

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated *‘all new material.”’ ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strike euts indicate deletions from
proposed rule language.
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Clerk 1 302 125 343 o 95 823 852 88+
Clesk H it} 195 823 852 8t 3 946 981
Clerk I 88t M3 946 98+ 16845 1052 1092 H32
ClesleTFypist 1 (B 25 47 el 195 823 852 88+ 93
Clerk—Typist H o 795 823 852 884 943 946 98+
Clesk—Typist HE 881 93 946 98+ 1045 4052 4692 H32
Elerk-Speeiatist 1015 1052 1992 H32 HM4 1219 1266 134
CledeStene 1 F47 4O 95 823 852 88+ 943 946
ClerlStene H 823 852 881 943 946 9%t 4045 1052
CletleSteno H 043 946 9%+ 1045 4052 1092 H32 HM4
Infermation Systems 546 98+ 1045 1052 4092 H32 HH4 20
Speeiakist

Keypuneh Operator o 95 823 852 881 943 946 98+
Swhd- Operator 1 325 144 ¥ 95 823 852 8 93
Swbd- Operator H o 95 823 852 884 8513 546 98+

§ 416+
D Employees in this elass assigned on & full-time basis to transeribing machine operation may be paid within the eounty
range for ClerkStenographer 1=

D. Maintenance and trades

1. Plan A%, The following salary steps in monthly salary amounts shall be applicable to the specified classes of positions.
The salary steps shall not include any amounts paid by any county board under Minn. Stat. § 471.61. Janitors who are required
to work for a period of at least five hours after 6 p.m. on a regularly scheduled basis may be paid a shift differential in the amount
of one salary step above their normal day-work rate.

& Class ef pesttiens

i 2 3 4 5 6 7
Auto Driver 684 = 42 2 806 840 877
735 768 801 834 870 907 947
Bus Driver 42 H2 806 840 87 913 954
801 834 870 907 947 986 1027
Janitor (B 42 H2 806 840 87 913 95+
801 834 870 907 947 986 1027
Laborer $4 26/hour
$4.60/hour
Maintenance Worker 2 806 840 8~ 943 95+ 994

834 870 907 947 986 - 1027 1074

2. Plan B%. The following salary steps in monthly salary amounts shall be applicable to the specified classes of positions.
The salary steps shall not include any amounts paid by any county board under Minn. Stat. § 471.61. Janitors who are required
to work for a period of at least five hours after 6 p.m. on a regularly scheduled basis may be paid a shift differential in the amount
of one salary step above their normal day-work rate.

a- Class of pesitons

1 2 3 4 5 6 7
Auto Driver 87 943 95+ 994 1036 1080 H28
947 986 1027 1074 1119 1166 1218
Bus Driver 943 954 0904 1936 1080 H28 HF6
986 1027 1074 1119 1166 1218 1270
Janitor ¢ 87 943 954 994 10936 1080 H=28
947 986 1027 1074 1119 1166 1218
Laberer $5-25/heur
$5.67/hour
Maintenance Worker 954 994 1036 1080 H28 HI6 227
1027 1074 1119 1166 1218 1270 1325
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%sﬂmé@shﬂa%mh&demmﬁd@wm%%%%mﬁﬁm&%%
§ 41461
b Empleyees whe are required to work for a period of at least five hours after 6 P-M- on a regular scheduled basis may be
paid a shift differential in the amount of one salary step above their normal day-weork rate- '
12 MCAR § Provisions for computing monthly, hourly, less-than-full-time, bi-weekly, and four week salary rates.

A. Salary conversion tables.

4= The supervisor shall publish a salary conversion table as part of the Minnesota Merit System Manual. The table shall
list all existing salary rates listed in 12 MCAR § 2.840. For those salary rates, the supervisor shall calculate hourly, daily and
payroll period salaries for each of the salary rates listed. This table shall be based on an 8-hour day, 40-hour week and 2088-hour
year. Agencies with a normal work schedule which varies from an 8-hour day, 40-hour week or 2088-hour year or agencies with
payroll periods other than once every two weeks, every four weeks, or every month, shall supply the supervisor with a salary
conversion table as provided in 42 MEAR § 2-546 B—-e- 12 MCAR § 2.494 F.2.c. or in 12 MCAR § 2.517 B.2.

Repealer. 12 MCAR §§ 2.508; 2.516; and 2.530-2.804 are repealed.

ADOPTED RULES

The adoption of a rule becomes effective after the requirements of Minn. Stat. § 15.0412, subd. 4, have been met and five working days after the
rule is published in the State Register, unless a later date is required by statutes or specified in the rule.

If an adopted rule is identical to its proposed form as previously published, a notice of adoption and a citation to its previous State Register
publication will be printed.

If an adopted rule differs from its proposed form, language which has been deleted will be printed with strike outs and new language will be
underlined, and the rule’s previous State Register publication will be cited.

A temporary rule becomes effective upon the approval of the Attorney General as specified in Minn. Stat. § 15.0412, subd. 5. Notice of his decision
will be published as soon as practicable, and the adopted temporary rule will be published in the manner provided for adopted rules under subd. 4.

Minnesota Energy Agency
Alternative Energy Development Division

Adopted Temporary Rule Governing Certification of Solar Collectors to Qualify
Renewable Energy Source Expenditures for the Minnesota Individual Income Tax
Residential Energy Credit (6 MCAR § 2.1500)

The temporary rule proposed and published at State Register, Volume S, Number 34, pp. 1305-06, February 23, 1981 (5 S.R.
1305), is adopted by the Energy Agency without change.

Temporary Rule as Adopted

6 MCAR § 2.1500 (Temporary) Solar collector certification. Any solar collector included in a renewable energy source
expenditure after December 31, 1980, shall be deemed certified by the Minnesota Energy Agency for purposes of Minn. Stat.
§ 290.06, subd. 14 (1980), so long as the expenditure qualifies for the federal renewable energy source residential credit of
Section 44C of the Internal Revenue Code of 1954 (26 U.S.C. § 44C), as amended through December 31, 1978, and any
regulation promulgated pursuant thereto.

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated *‘all new material.”” ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strike outs indicate deletions from
proposed rule language.
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Department of Public Safety
Driver & Vehicle Services Division

" Adopted Rules Governing Standards for Administration of Driver License Laws
Pertaining to Physical or Mental Qualifications (11 MCAR §§ 1.4092-1.4099)

The rules proposed and published at State Register, Volume 5, Number 42, pp. 1631-1636, April 20, 1981 (5 S.R. 1631) are
adopted with the following modifications:

Rules as Adopted Chapter Nine:

Standards for Administration of Driver License Laws
Pertaining to Physical or Mental Qualifications

11 MCAR § 1.4092 Purpose and scope.

A. Purpose. This chapter i5 te set sets out general standards for effective administration of the driver licensing statutes
relating to the issuance, restriction or denial of driving privileges with respect to persons having physical or mental disabilities
under Minn. Stat. §§ 171.04; 171.13 and 171.14.

B. Scope. These rules are intended to be confined within the framework of, and consistent with, the provisions of Chapter
171 of Minnesota Statutes.

C. Definitions. When used in these rules, the following phrase shall have the following meaning: ‘‘Good cause to believe’’ +
means grounds put forth in good faith which are not arbitrary, irrational, unreasonable or irrelevant and which are based on at
least one of the following sources:

1. Written information from an identified person;

2. Facts supplied by the driver or applicant;

3. Facts of which the commissioner or his employees or agents have personal knowledge.
12 MCAR § 1.4093 Vision.

A. General. Every applicant shall submit to a vision screening or examination. The screening device, designed to screen
20/40 or better corrected vision, shall be of a type accepted by the American Medlcal Association. The purpose of the vision
screening is:

1. To screen each applicant to guarantee that those individuals with substandard vision are required to take the
necessary steps required to achieve the best vision possible.

2. To deny driving privileges to those whose vision is-likely to interfere with the safe operation of motor vehicles in
traffic.

B. Corrective lenses not required. Except as otherwise provided herein, no corrective lenses will be required where the
applicant:

1. Scores 20/40 or better, with either one or both eyes, without corrective lenses;
2. Has one eye, but scores 20/40 or better, without corrective lenses; or

3. Has the recommendation of an eye specialist that corrective lenses not be worn. In these cases, the commissioner
shall either require the applicant to be examined further, te or impose suitable restrictions upon his driving privileges or both.

C. Corrective lens requirement. Corrective lenses shall be required in all cases when:

1. The applicant scores less than 20/40 with either ene of both eyes unassisted but scores 20/40 or better with corrective
lenses;

2. The applicant submits a physician’s statement, in a form as may be prescribed by the commissioner, indicating that
the applicant scores 20/40 or better with either eye, or both eyes together, but where the physician recommends that the
applicant wear corrective lenses; or

3. The applicant is blind in one eye and scores less than 20/40 with the other eye unassisted, but scores 20/40 or better
with corrective lenses.

D. Vision examinations. Any applicant shall be required to submit a vision report from a physician in a form as prescribed by
the commissioner when:
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1. The applicant disagrees with the results of the screening conducted by any driver examiner;
2. The applicant has cataracts;

3. The driver examiner is unable to determine the extent of the applicant’s vision;

4. Any court or police officer has recommended that the applicant’s vision be examined;

5. The commissioner determines, in some other situation, when he has good cause to believe that an examination is
warranted;

6. The applicant has strabismus; or
7. The applicant has double vision,

E. Vision restricted licenses. Applicants who score 20/50 or less corrected vision with either one usuable eye or with two
eyes shall, if otherwise eligible, be issued a restricted license to permit driving subject to the following restrictions:

1. Speed restrictions

20/50 — 55 miles per hour
20/60 — 50 miles per hour
20/70 — 45 miles per hour

When the applicant scores 20/80 to 20/100 corrected vision, the application will be referred to the Chief Evaluator who
shall determine whether a restricted license can be issued and the kinds of restrictions which are necessary to ensure that the
applicant does not pose an unreasonable safety risk to himself or others. When the applicant scores 20/100 or less corrected
vision, or is known to be receiving assistance for the blind, all privileges shall be denied and any existing license cancelled under
authority of Minn. Stat. §§ 171.14 and 171.04 (9).

2. Restriction as to type of road. Any applicant subject to speed restrictions under Paragraph E.1. may also be restricted
to those roads having a maximum speed limit equal to the maximum speed limit imposed upon the applicant, if the
commissioner determines that the restriction is necessary for the safety of the applicant and the public. Any person limited to a
maximum speed of 45 m.p.h. or less shall be restricted from driving on any freeway, expressway, or limited access highway
with a speed limit of more than 45 m.p.h.

3. Arearestrictions. Any applicant who scores 20/50 or less corrected vision with both eyes may be restricted to driving
within an area to be determined by the commissioner, if the commissioner determines that the restriction is necessary for the
safety of the applicant and the public.

F. Other situations. Any vision readings or problems not covered by the above general standards shall be referred to the
Chief Evaluator, who shall determine whether a restricted license can be issued and the kinds of restrictions which are
necessary to ensure that the applicant does not pose an unreasonable safety risk to himself or others.

11 MCAR § 1.4094 Loss of consciousness or voluntary control.

A. General. This rule applies to all drivers and applicants for driving privileges who suffer from any paroxysmal disturbances
of consciousness, including, but not limited to, epilepsy. Any person suffering from nereelepsy of syncope of any cause, as well
as any type of periodic or episodic loss of consciousness or voluntary control, is included. This rule applies regardless of
whether the driver or applicant has an ‘‘aura’’ or warning of imminent seizure or attack or whether the driver or applicant has
only had nocturnal attacks, and no exceptions shall be made for such drivers or applicants.

B. Physician’s report. When the commissioner has good cause to believe that a driver or applicant suffers from any of the
periods of unconsciousness mentioned in A. above, a physician’s report in such form as the commissioner may prescribe shall
be required within 30 days or within such reasonable time that the person may require to obtain the report from the physician.
This report shall include a sworn statement from the driver or applicant as to the date of his last period of unconsciousness.

C. Criteria for cancellation. If this report is not filed, or, if upon review of the doctor’s report the commissioner finds that the
individual has suffered from periods of unconsciousness, with the last period of unconsciousness occurring within the last 12
months, all driving privileges shall be cancelled under the authority of Minn. Stat. § 171.14 and denied under authority of Minn.
Stat. § 171.04 (9). The person shall not be issued any driving privileges until the commissioner finds that the person is competent
to drive safely.

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated *‘all new material.”” ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strike euts indicate deletions from
proposed rule language.
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D. Criteria for reinstatement. For reinstatement the commissioner shall require a satisfactory doctor’'s report and a
satisfactory sworn statement from the person stating the date of the last period of unconsciousness and that it occurred at least
12 months previously.

E. Review of driver’s condition. Except as otherwise provided below, any driver suffering from medical conditions subject
to this rule shall be required to submit an annual physician’s statement in the form prescribed by the commissioner, with respect
to his medical history, present situation, and the prognosis with respect to the applicant’s ability to operate a motor vehicle with
safety to himself and others.

1. When the commissioner has good cause to doubt the stability of the driver’s condition, the commissioner shall require
physician’s statements every six months, or at such shorter intervals as recommended by the reporting physician.

2. After three successive annual physician’s statements indicating no episodes of loss of voluntary control, while on
medication, the commissioner shall require a physician’s report every four years, unless the physician recommends more
frequent reports.

4- 3. When the physician’s statement indicates that an episode of loss of voluntary control resulted from a change or
removal of medication on the physician’s orders, the commissioner will not cancel the privilege to drive. However, a
physician’s statement shall be required every six months until the person has been episode-free for not less than one year.

3- 4. When the physician reports that there has been oniy one such episode, the procedure shall be as indicated in

Paragraph E-4- abeve 3.

11 MCAR § 1.4095 Diabetes.

A. General. When the commissioner has good cause to believe that a driver or applicant has diabetes, or has experienced a
loss of voluntary control due to either insulin reaction or acidosis, a physician’s report shall be required within 30 days or within
such reasonable time that the person may require to obtain the report from the physician. If the physician’s statement is not
filed, or, if upon review of the report from the physician the commissioner finds that a person cannot drive safely, all driving
privileges shall be cancelled under authority of Minn. Stat. § 171.14 and denied under authority of Minn. Stat. § 171.04 (9). The
person shall not be issued any driving privileges until the commissioner finds that the person is competent to drive safely. For
reinstatement, the commissioner shall require a satisfactory physician’s report, demonstrating the individual is competent to
drive safely.

B. Insulin control. When the driver or applicant uses insulin to control diabetes, a physician’s statement shall be required
annually in the form prescribed by the commissioner. If the person remains free of episodes of loss of voluntary control due to
insulin reaction or acidosis, for a period of 5 years, the physician’s report shall be required every two years, unless the physician
recommends more frequent reports. If the person remains episode-free for three of these two-year review periods, the
physician’s report shall be required every four years unless the physician recommends more frequent reports. If there is an
episode of loss of voluntary control, the physician’s report shall be required every six months, until the person has been
episode-free for one year.

11 MCAR § 1.4096 Mental illness or deficiency.
A. For the purposes of this section, good cause to believe exists only if the commissioner has:
1. Information that a person has operated a vehicle in an unsafe manner, or

2. Information that a person lacks judgment and coordination to safely operate a vehicle based on competent medical
authority, or

3. Facts supplied by the driver or applicant.

B. When the commissioner has good cause to believe that a person is mentally ill, incompetent or deficient, and that the
mental illness, incompetency or deficiency will affect the person in a manner to prevent him from exercising reasonable and
ordinary control over a motor vehicle while operating it upon the highways, a physician’s statement, in such form as the
commissioner may prescribe, shall be required within 30 days or in such reasonable time that a person may require to obtain a
physician’s statement. If the physician’s statement is not filed, or, if upon review of the report from the physician the
commissioner finds that a person cannot drive safely, all driving privileges shall be cancelled under authority of Minn. Stat.
§ 171.14 and denied under authority of Minn. Stat. § 171.04 (5) or (9). The person shall not be issued any driving privileges until
the commissioner finds that the person is competent to drive safely.

C. For reinstatement, the commissioner shall require a satisfactory statement from any institution in which the person has
been treated, from any treating physician, or from any competent medieal authority aeeeptable to the eommissioners
demonstrating that the individual is competent to drive safely.
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11 MCAR § 1.4097 Miscellaneous physical or mental conditions.

A. When the commissioner has good cause to believe that any of the situations listed in B. exist, and would adversely affect
the driver’s or applicant’s ability to drive safely, a physician’s statement in such form as the commissioner may prescribe, shall
be required within 30 days, or in such reasonable time that a person may require to obtain a physician’s statement. If the
physician’s statement is not filed, or, if upon review of the statement the commissioner finds that the person cannot drive safely,
all driving privileges shall be cancelled under authority of Minn. Stat. § 171.13 &), subd. 4, or Minn. Stat. § 171.14 and denied
under authority of Minn. Stat. § 171.04 (9). The person shall not be issued any driving privileges until the commissioner finds
that the person is competent to drive safely.

B. Situations covered by paragraph A. are:
1. Use of any medication, whether or not prescribed.
2. Any disease that raises reasonable doubts as to the person’s ability to drive safely.
3. Use of alcohol or controlled substances.
4. Lack of physical control, such as that manifested by fainting or dizzy spells, blackouts or periods of unconsciousness.

5. Lack of physical endurance, such as that manifested by a person subject to fatigue, exhaustion, nervous tension, or
adverse reaction to monotony.

6. Abnormal reflexes, such as those manifested by persons suffering from cerebral palsy, multiple sclerosis, Parkinson’s
disease, or similar conditions.

C. When the commissioner has good cause to doubt the adequacy of the driver's or applicant’s ability to safely operate a
vehicle under the conditions listed in D., a driver’s license examination shall be required within 30 days or within such
reasonable time that a person may need to obtain a driver’s test. If the driver’s test is not satisfactorily completed within 30
days, or in such reasonable time as the person may require to obtain an examination, all driving privileges shall be cancelled
under the authority of Minn. Stat. § 171.13 and denied under the authority of Minn. Stat. § 171.04. For reinstatement, the
commissioner shall require proof of satisfactory completion of the driver’s test.

D. Conditions covered by paragreph C. are:
1. Driver procedures;
2. Judgment of space, time and motion;
3. Physical strength to operate a vehicle's controls;
4. Physical condition to operate a vehicle.
11 MCAR § 1.4098 Other restricted licenses.

A. Issuance. When a person has failed, after three attempts, to pass the driver’s license examination, but can establish a
genuine need to be able to drive, he may apply for a restricted license. All such applications shall be referred to the Chief Driver
Evaluator. The applicant must undergo examination by an examining supervisor, who shall determine the risk involved, and
forward his’her written recommendations, including, when applicable, suggested basic restrictions, to the Chief Driver
Examiner for forwarding to the Chief Driver Evaluator. The Chief Driver Evaluator shall review the entire record and
determine whether any driving privileges may be authorized.

B. Cancellation. Any restricted licenses issued shall be subject to cancellation whenever the commissioner determines that
the person has violated the restrictions imposed. The commissioner may notify local law enforcement agencies of the issuance
of any special restricted license and of the restrictions involved. Any report of a violation of the restrictions shall be referred to
the Chief Driver Evaluator for consideration. Any conviction indicating a violation of the restrictions shall result in
cancellation. After cancellation no driving privileges may be allowed until the commissioner determines that the licensee can be
trusted to operate within the restrictions imposed. Any reinstatement may be conditioned upon compliance with additional
restrictions for such period as the commissioner may direct.

11 MCAR § 1.4099 Medical review board.
A. Composition. A medical review board shall be established for each of the various general types of physical and mental

KEY: PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated ‘*all new material.”” ADOPTED
RULES SECTION -— Underlining indicates additions to proposed rule language. Strike euts indicate deletions from
proposed rule language.
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qualifications dealt with by these rules. Each medical review board shall consist of one or more licensed physicians nominated
by the state medical association. The physicians shall preferably be specialists in the area to which the problem relates.

B. Variance.

1. When a person disagrees with the determination of the commissioner, he may apply, in writing, for a variance from rues te
11 MCAR §§ 1.4092-1.4098.

2. A variance from statutory standards shall not be granted. A variance, other than from statutory standards, shall be
granted to any person who establishes, under the individual circumstances in that person’s case, that the person can operate a
motor vehicle safely, with reasonable and ordinary control, and without posing a danger inimical to public safety or welfare.

3. Any applicant applying for a variance shall have his treating physician or physicians provide the commissioner with a
complete medical history relating to the condition in question, together with good medical reasons why a variance should be
granted. The commissioner shall then forward to the appropriate medical review board all information submitted by the
applicant together with the commissioner’s records relating to the matter. Each physician on the review board shall review the
file and make his recommendation to the chairman of the review board, who shall communicate the recommendation of the
board, whether unanimous or divided, to the commissioner.

4. Upon receipt of the recommendation of the review board, the commissioner shall reconsider the application, take
whatever action he then deems appropriate, and inform the driver or the applicant of his decision; and; if the deeision differs
from the recommendation of the review beard; and of the reasons for the decision. This decision shall be reached and the
applicant informed of the decision within 60 days of the request for a variance.

SUPREME COURT ®

Decisions Filed Friday, October 23, 1981

Compiled by John McCarthy, Clerk

50870/356 (1980) Minneapolis Association of Administrators and Consultants v. Minneapolis Special School District No. 1,
Appellant. Hennepin County.

A public employer’s procedure for determining which supervisory positions are to be divested of administrative functions is a
matter of inherent managerial policy. Therefore, the public employer is not obligated to meet and negotiate with the exclusive
representative of its supervisory employees concerning the procedure. Minn. Stat. § 179.66, subd. 1 (1976).

Reversed and remanded. Peterson, J. Dissenting, Scott, Todd, Yetka, and Wahl, JJ.
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Pursuant to the provisions of Minn. Stat. § 16.098, subd. 3, an agency must make reasonable effort to publicize the availability of any consultant
services contract or professional and technical services contract which has an estimated cost of over $2,000.

Department of Administration procedures require that notice of any consultant services contract or professional and technical services contract
which has an estimated cost of over $10,000 be printed in the State Register. These procedures also require that the following information be included
in the notice: name of contact person, agency name and address, description of project and tasks, cost estimate, and final submission date of
completed contract proposal.

Department of Economic Security
Balance of State Private Industry Council

Notice of Request for Proposals for Employment Generating Services

The Minnesota Balance of State Private Industry Council (BOS PIC) is soliciting proposals for *‘Employment Generating
Services'’ that are not directly related to the immediate provision of training for employment for participants but which are
intended to result in the creation or expansion of employment opportunities for persons eligible under CETA.

The proposals must provide activities in one or more of the following activities:

A. Coordinate programs to enable individuals to work for a private employer while attending an education or training
program,

B. Provide follow-up services with employers who hire CETA clients.
C. Coordinate PIC activities with employment and training activities performed by public and private agencies.
D. Provide follow-up services with employees placed in private employment.
‘ E. Develop apprenticeship or high skill training programs where they don't exist in the BOS.
F. Increase opportunities for upgrading from entry level jobs by providing services to employees and employer beyond initial
training.
For further information or a copy of the complete RFP, contact:

Patrick J. Cruit, PIC Coordinator

Minnesota Department of Economic Security
690 American Center Building

150 East Kellogg Boulevard

St. Paul, Minnesota 55101

The last date that proposals will be accepted is November 20, 1981.
The BOS PIC has set aside a total of $200,000 for this solicitation.

State Board of Investment

Notice of Request for Proposals for an Investment Advisor to Advise the State Board of
Investment and Its Staff
The State Board of Investment is requesting proposals from investment advisory firms for the purpose of selecting an advisor

to advise the board and its staff on investment strategy and the making of investment decisions for funds managed by the state
(presently approximately $4.1 billion).

This procurement is undertaken by the State Board pursuant to the provisions of Minnesota Statutes § 16.098. The State
Board shall select the consultant whose proposal and oral presentation, if requested, demonstrate clear capability to best fulfill
the purpose of the RFP in a cost effective manner. The State Board reserves the right to accept or reject proposals in whole or in
part and to negotiate separately as necessary to serve the best interests of the state.

. All interested vendors should contact the person named below by letter or telephone to request a copy of the Request for
Proposal.
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Carolyn Peabody, Chairperson . ‘
SBI Evaluation Committee

Room 180, State Office Building
Saint Paul, Minnesota 55155
Telephone: (612) 296-2309

All proposals must be submitted to the address listed below on or before 4:30 p.m., November 30, 1981. NO PROPOSALS
RECEIVED AFTER THAT DATE WILL BE CONSIDERED.

Howard Bicker

Acting Executive Director
State Board of Investment
Room 105, MEA Building
55 Sherburne Avenue

Saint Paul, Minnesota 55155

OFFICIAL NOTICES

Pursuant to the provisions of Minn. Stat. § 15.0412, subd. 6, an agency, in preparing proposed rules, may seek information or opinion from sources
outside the agency. Notices of intent to solicit outside opinion must be published in the State Register and all interested persons afforded the
opportunity to submit data or views on the subject, either orally or in writing.

The State Register also publishes other official notices of state agencies, notices of meetings, and matters of public interest.

Minnesota State Agricultural Society ‘
Minnesota State Fair

Meeting Notice

The board of managers of the Minnesota State Agricultural Society, governing body of the Minnesota State Fair, will conduct
a business meeting at 10 a.m. Friday, Nov. 13, at the Administration Building on the fairgrounds, St. Paul. Preceding the general
meeting will be a meeting of the board’s space rental committee at 9:30 a.m.

Department of Commerce
Insurance Division

Petitions by the Workers’ Compensation Insurers Rating Association of Minnesota for
Changes in the Basic Manual for Workers’ Compensation and Employers’ Liability
Insurance

Notice of and Order for Hearing

I
Background

On August 20, 1981 and September 1, 1981, the Workers’ Compensation Insurers Rating Association of Minnesota
(hereinafter WCIRA) filed petitions to amend the Basic Manual for Workers’ Compensation Employers’ Liability Insurance
(hereinafter manual). The manual contains rules governing the issuing, underwriting, classification, and auditing of workers’
compensation risks and policies within the state of Minnesota.

The proposed amendments to the manual, as alleged in the petitions of the WCIRA, would make changes in the manual
clarifying the interpretation and definitions given to Manual classification codes relating to: mail delivery service; carrier system
maintenance; pipe bending and cutting; recreational resorts, hotels, motels, or camps; restaurants; hospitals; automobile rental
companies; wallboard installation; camera repair shops; pump installation; and air conditioning systems.
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The classification change would amend the following classification codes: 3111, 3724, 3385, 4923, 5183, 5403, 5538, 5445,
7219, 7231, 7382, 8802, 9054, 9079, 9156, and 9180.

In addition, the proposed amendments to the manual would: withdraw from the supplement to the retropremium endorsement
for planned hospital contribution, change the minimum loss limitation for retrospective rating plan losses, would allow the
charging to former workers’ compensation self-insurers of a premium surcharge of 10% of the standard earned premium, would
provide for a new, broad, all states coverage and other states coverage endorsement.

11
Findings and Conclusions

Based upon the petitions of the WCIRA in this matter, the commissioner FINDS and CONCLUDES that:
1. The petitions for hearing set forth sufficient facts and information indicating the need for amendment of the manual.

II1
Order

1. It is hereby ordered that a hearing shall be held to consider the facts and issues raised by the Workers’ Compensation
Insurers Rating Association of Minnesota (WCIRA) petitions of as authorized in Minn. Stat. § 79.076, subd. 2(2); 79.071; and
79.072. The hearing shall be conducted before Hearing Examiner Jon Lunde, Office of Administrative Hearings, Room 300,
1745 University Avenue, St. Paul, Minnesota 55104, 296-5938.

2. The hearing in this matter will be held for the purpose of providing the petitioner, WCIRA, with an opportunity to present
evidence in support of amendments to the manual requested in their petitions. The hearing will be conducted as a contested case
hearing according to the procedures set forth in Minn. Stat. §§ 15.0411-15.052; 79.076, subd. 2(2); 79.071; 79.072 and pursuant
to 9 MCAR §§ 2.101-2.199.

3. Throughout the proceedings in this matter, interested parties may be represented by legal counsel or by a person or
representative of their choice. Questions concerning the hearing should be directed to the hearing examiner. Questions
concerning this order, concerning discovery or concerning an informal disposition of this matter may be directed to the hearing
examiner or to John Byork, 1100 Bremer Tower, 7th and Minnesota Street, St. Paul, Minnesota 55101, 296-9412.

v
Notice of Prehearing Conference

1. Notice is hereby given that a prehearing conference will be held at 9:00 a.m. on December 10, 1981 at 1745 University
Avenue, St. Paul, Minnesota before the hearing examiner. This prehearing conference will be held for the purpose of
establishing a hearing date for this matter, and to consider any pretrial motions.

2. Any person or organization who intends to appear at the prehearing must file a Notice of Appearance with the hearing
examiner within 20 days of the publication of this notice. In addition, public comments may be presented at the hearing either
orally or in writing. If no person contests the proposals or the petitions, they may be deemed true. In the event the proposals are
taken as true or the issues are deemed proven, it is possible that the proposed amendments to the manual requested by the
WCIRA will be granted.

3. Minn. Stat. ch. 10A requires each lobbyist to register with the State Ethical Practices Board within five days after he or she
commences lobbying. A lobbyist is defined in Minn. Stat. § 10A.01, Subd. 11 (1979 Supp.) as any individual:

(a) Engaged for pay or other consideration, or authorized by another individual or association to spend money, who spends
more than five hours in any month or more than $250, not including his own travel expenses and membership dues, in any year,
for the purpose of attempting to influence legislative or administrative action by communicating or urging others to
communicate with public officials; or

(b) Who spends more than $250, not including his own traveling expenses and membership dues, in any year for the purpose
of attempting to influence legislative or administrative action by communicating or urging others to communicate with public
officials.

The statute provides certain exceptions. Questions should be directed to the Ethical Practices Board, 41 State Office
Building, Saint Paul, Minnesota 55155, 296-5615.

4. Copies of the proposed amendments to the manual may be obtained from the Workers' Compensation Insurers Rating
Association of Minnesota, 510 Marquette Avenue, Minneapolis, Minnesota 55402, 338-4500. In addition, copies may be
inspected during regular business hours at the Minnesota Insurance Division, Department of Commerce, 500 Metro Square
Building, St. Paul, Minnesota 55101.

Michael D. Markman
Commissioner of Insurance
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Environmental Quality Board

Notice of Intent to Solicit Outside Opinions or Information Concerning Proposed Rules
Governing the Operating Procedures for the Environmental Quality Board

Pursuant to Minn. Stat. § 15.0412, subd. 6, notice is hereby given that the Minnesota Environmental Quality Board is
soliciting information and opinions from sources outside the agency for the purpose of adopting rules governing the Operating
Procedures for the Minnesota Environmental Quality Board. Such rules are authorized by Minn. Stat. § 116C.04, subd. 5
(1980).

Any person desiring to submit information or comment on the subject may do so either orally or in writing. All statements of
information and comment must be received by December 9, 1981. Any written material received by this date will become part of
the record.

Written or oral information and comment should be addressed to:

Shirley M. Dougherty, Administrator
Environmental Quality Board

Room 100, Capitol Square Building
550 Cedar Street .

St. Paul, Minnesota 55101

(612) 296-2723

October 26, 1981

Robert Benner, Chairman
Environmental Quality Board

Minnesota Housing Finance Agency

Notice of Intent to Solicit Outside Opinion Regarding Proposed Rules Governing the
Demonstration Program for Medium Density Home Ownership Program

Notice is hereby given that the Minnesota Housing Finance Agency is seeking information or opinions from sources outside
the agency in preparing to promulgate new rules governing the Demonstration Program for Medium Density Home Ownership
Program. The promulgation of these rules is authorized by Minnesota Statutes § 462A.06, subdivision 11, which permits the
agency to adopt temporary rules to implement demonstration programs for the financing of residential housing.

The Minnesota Housing Finance Agency requests information and comments concerning the subject matter of these rules.
Interested or affected persons or groups may submit statements of information or comment orally or in writing. Written
statements should be addressed to:

Monte Aaker, Research Coordinator
Research Division

Minnesota Housing Finance Agency
Suite 200—Nalpak Building

333 Sibley Street

St. Paul, Minnesota 55101

Oral statements will be received during regular business hours over the telephone at (612) 296-9952 and in person at the above
address.

All statements of information and comment shall be accepted until November 23, 1981. Any written material received by the
Minnesota Housing Finance Agency shall become part of the record in the event that the rules are promulgated.

Dated: October 26, 1981

James J. Solem
Executive Director
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Department of Labor and Industry
Workers’ Compensation Division

Notice of Intent to Solicit Outside Opinions on Workers’ Compensation Division Rules of
Practice

Request for Public Comment

Pursuant to the provisions of Minnesota Statute § 15.0412, subd. 6, notice is hereby given that the Department of Labor and
Industry, Workers’ Compensation Division, is seeking information and opinions in preparing to propose the adoption of
permanent rules of practice for the Department of Labor and Industry, Workers’ Compensation Division. All interested persons
shall be afforded an opportunity to submit data or views on the rules in writing or orally. Any written material received shall
become part of a subsequent hearing’s record. Data and views are to be submitted to:

Arthur H. Anderson, Assistant Commissioner
Department of Labor and Industry

Workers’ Compensation Division

444 Lafayette Road

St. Paul, Minnesota 55101

Telephone: (612) 296-6490

All data and views are to be submitted by no later than November 13, 1981, to be considered for the proposed rules. Data and
views received subsequent to that date will be received and considered during the normal hearing process but will be too late for
consideration for the proposed rules.

Pollution Control Agency

Applications by the Cities of Ashby and Evansville for Variances from 6 MCAR § 4.8014
C.6. for their Existing and Proposed Municipal Waste Water Treatment Facilities

Notice Of and Order for Hearing

It is hereby ordered and notice is hereby given that a consolidated hearing concerning the above-entitled matters will be held
on Wednesday, December 2, 1981, at the Evansville City Hall, Evansville, Minnesota 56326, beginning at 7:00 p.m. and
continuing until all persons have had an opportunity to be heard.

The purpose of this hearing will be to consider testimony and evidence bearing on the applications of the Cities of Ashby and
Evansville for variances from 6 MCAR § 4.8014 C.6., which establishes an effluent phosphorus concentration of one milligram
per liter where discharge of the effluent is directly to or affects a lake or reservoir, for the operation of their existing and
proposed wastewater treatment facilities. The central issues raised by the variance applications are: (1) the extent of economic
burden imposed by the phosphorus limitation; and, (2) the extent of adverse impact upon the receiving waters if a variance is
granted. In addition, any other issues germane to the consideration of the variance applications will be heard. The applications
for variances submitted by Ashby and Evansville are available for inspection at the Minnesota Pollution Control Agency, 1935
W. Co. Rd. B2, Roseville, Minnesota 55113, (612) 296-7396 and the Minnesota Pollution Control Agency Regional Office, 116
East Front Street, Detroit Lakes, Minnesota 56501, (218) 847-2164.

The City of Ashby currently operates a wastewater treatment facility consisting of an Imhoff tank and sludge drying bed
which discharges approximately .0514 million gallons of effluent per day directly into Little Lake. The effluent phosphorus
concentration is approximately 3.2 milligrams per liter. The city’s treatment facility is located in the E 2 of the NE ¥4 of Section
10, Pelican Lake Township, T130, R41W, Grant County. The city has proposed to upgrade its wastewater treatment facility by
constructing an oxidation ditch system with continued use of Little Lake as the receiving water for treated effluent. The City of
Ashby seeks the variance from 6 MCAR § 4.8014 C.6. for an indefinite period of time.

The City of Evansville currently operates a wastewater treatment facility consisting of a contact aeration tank, a chlorine
contact tank, and sludge drying beds which discharges approximately .066 million gallons of effluent per day to an unnamed
stream one-third mile upstream from Fanny Lake. The effluent phosphorus concentration is approximately 4 milligrams per
liter. The city's treatment facility is located in the NW Y4 of the SW Y of Section 11, Evansville Township, TI2Z9N, R40W,
Douglas County. The city has proposed to upgrade its treatment facility to secondary treatment but with continued discharge to
the unnamed stream and Fanny Lake. The City of Evansville seeks the variance from 6 MCAR § 4.8014 C.6. for an indefinite
period of time.
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The Minnesota Pollution Control Agency is authorized to hold the hearing and grant the requested variances pursuant to
Minn. Stat. § 116.07(5) (1980), 6 MCAR § 4.3006, and 6 MCAR § 4.8014 A.9.

The hearing will be held before Howard L. Kaibel, Jr., a hearing examiner appointed by the chief hearing examiner of the
State of Minnesota. The hearing examiner’s address is Office of Administrative Hearings, Room 300, 1745 University Avenue,
Saint Paul, Minnesota (612) 296-8107. The hearing will be conducted pursuant to the contested case procedures set out in Minn.
Stat. §§ 15.0411-15.052 (1980) and 9 MCAR § 2.201-2.299 (the rules of the Office of Administrative Hearings) and, to the extent
they do not conflict, 6 MCAR §§ 4.3001-4.3013 (the Minnesota Pollution Control Agency’s Rules of Procedure). The
above-cited procedural rules are available for inspection at the Office of Administrative Hearings and the Minnesota Pollution
Control Agency or may be purchased from the State Register and Public Documents Division of the Department of
Administration, 117 University Avenue, Saint Paul, Minnesota 55111, (612) 297-3000.

At present, the parties to the respective cases are as follows: Evansville Application—the City of Evansville; Ashby
Application—the City of Ashby. The Minnesota Pollution Control Agency staff intends to intervene as a party. All parties have
the right to be represented throughout the proceeding by legal counsel, by themselves, or by a person of their choice (if such
representation is not otherwise prohibited as the unauthorized practice of law). Any person desiring to intervene as a party must
submit to the hearing examiner and serve upon all existing parties a petition to intervene, pursuant to 9 MCAR § 2.210. The
petition must be timely (as determined by the hearing examiner) and must show how that person’s legal rights, duties, and
privileges may be affected by the decision in this case. The petition must also set forth grounds and the purpose for which
intervention is sought and indicate the petitioner’s statutory right to intervene if one should exist.

A party to the case has the right to present evidence, rebuttal testimony, and argument with respect to the issues and to
cross-examine witnesses, Further, parties may be entitled, pursuant to 9 MCAR § 2.216, to issuance of subpoenas requiring the
attendance of witnesses and the production of docliments relevant to any matter involved in the hearing. Interested persons
may present oral and written statements at the hearing without becoming parties at the discretion of the hearing examiner as
follows: the hearing examiner may hear the testimony and receive exhibits from any person at the hearing, or allow a person to

*note her/his appearance, or allow a person to question witnesses, but no person shall become, or be deemed to have become, a
party by reason of such participation. Persons offering testimony or exhibits may be questioned by parties to the proceeding.
Persons attending the hearing should bring all evidence bearing on the case including any records or other documents.

The Minnesota Pollution Control Agency is authorized to hold a consolidated hearing pursuant to 6 MCAR § 4.3009 and such
consolidation has been approved by the chief hearing examiner. Any party may object to consolidation by filing a petition for
severance from consolidation with the hearing examiner and serving such petition upon all parties by November 25, 1981. The
petition must set forth petitioner's name, address, and reasons for the petition.

At present, the representatives of parties to this proceeding who should be served with the above petitions are the following:
Representative for Evansville

Wilber Nelson, Mayor

City of Evansville

City Hall

Evansville, Minnesota 56326

Representative for Ashby

Robert Peplin

McCombs—Knutson Associates, Inc.
12800 Industrial Park Boulevard
Plymouth, Minnesota 55441

Counsel for Minnesota Pollution Control Agency Staff

Andrew Desmond, Student Attorney
Environmental Law Clinic
University of Minnesota Law School
229-19th Avenue South
Minneapolis, Minnesota 55455

and
Marlene E. Senechal
Special Assistant Attorney General
Minnesota Pollution Control Agency
1935 West County Road B2
Roseville, Minnesota 55113
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‘ A Notice of Appearance Form must be completed and returned to the hearing examiner by November 21, 1981 by each
person admitted as a party to the hearing. Notice of Appearance need not be filed by persons who wish to present oral or written
statement without becoming parties.

Please be advised that failure of any party to appear at the hearing may result in denial of the variance which the party has
requested.

Please be advised that the issues to be considered at the hearing may, without further notice, be modified or amended by the
hearing examiner during prehearing conferences. Additionally, prehearing conferences may result in the establishment of
foundation for witnesses and exhibits and, furthermore, may lead to a settlement of the issues surrounding the City of Ashby’s
and the City of Evansville’s request for a variance. Questions concerning the issues raised in the order or concerning informal
disposition or discovery may be directed to Student Attorney Andrew Desmond, Environmental Law Clinic, University of
Minnesota Law School, 229-19th Avenue South, Minneapolis, Minnesota 55455, (612) 376-2318 and to Marlene E. Senechal,
Special Assistant Attorney General, Minnesota Pollution Control Agency, 1935 West County Road B2, Roseville, Minnesota
55113, (612) 296-7346.

If any person has a good reason for requesting a delay of the hearing, a request must be made in writing to the hearing
examiner at least five days prior to the hearing. A copy of the request must be served on all parties.

October 26, 1981

Louis Breimhurst, Executive Director
Minnesota Pollution Control Agency

Department of Public Welfare
Income Maintenance Bureau

Public Notice Regarding Changes in Minnesota Medical Assistance and General
. Assistance Medical Care

On December |, 1981, the Department of Public Welfare (DPW) intends to implement changes in the method of
reimbursement for out-patient hospital services provided to recipients of General Assistance Medical Care (GAMC) and
Medical Assistance (MA).

Notice concerning the change in method for out-patient hospital reimbursement was originally published on May 18, 1981, 5
S.R. 1875, 1878. Hospitals were notified that the date for implementation of the changes would be September 1, 1981. However,
Congress enacted the Omnibus Budget Reconciliation Act of 1981 in August. DPW notified the hospitals that implementation

 would be delayed until the applicable provisions of the new law could be reviewed.

At this time, it is DPW’s intent to implement the changes in out-patient hospital reimbursement on December 1, 1981.

Department of Revenue
Sales and Use Tax Division

Notice of Intent to Solicit Outside Opinion on Rule Relating to Taxability of Meals and
Drinks and the Exemption for Food Products
The Department of Revenue, Sales and Use Tax Division, is beginning to look at possible amendments to the rule relating to
taxability of meals and drinks and the exemption for food products. The purpose of any potential amendments would be to
clarify taxable and exempt sales so that sales tax vendors can more easily comply with the provisions of the Sales Tax Act.
Any changes to Tax Sales & Use 108 may impact food retailers, restaurant operators, and other vendors selling food or food
products.
Anyone wishing to comment on the existing sales tax rule (Tax Sales & Use 108) or suggest amendments to the rule should
submit the comments and suggestions to:
John Streiff, Attorney
Sales and Use Tax Divison
Department of Revenue
Centennial Office Building

St. Paul, Minnesota 55145
‘ Comments and suggestions should be submitted by November 30, 1981, and will be made a part of the record if the rule is
amended.
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Department of Transportation
Technical Services Division

Scheduled Meeting of a State Aid Variance Committee

Notice is hereby given that the Commissioner of Transportation will reconvene the State Aid Standards Variance Committee
on Monday, November 9, 1981, at 2:00 P.M. in Room G-18, State Transportation Building, John Ireland Boulevard, St. Paul,
Minnesota.

This notice is given pursuant to Minnesota Statutes § 471.705.

The purpose of the open meeting is to afford all interested parties an opportunity to express their concerns as to the City of
Richfield’s request to construct Lyndale Avenue South between South Lakeshore Drive and 47th Street to a minimum roadway
width of 47 feet with no parking instead of a roadway width of 52 feet with no parking. Any person desiring to may appear at the
above noted place at the stated time.

Dated this 23rd day of October, 1981.

Richard P. Braun
Cominissioner of Transportation

Department of Transportation

Resolution of Cottonwood County Requesting a Variance from Department of
Transportation State Aid Operations Rule 14 MCAR § 1.5032 H.1.d. for Cottonwood
County State Aid Highway No. 13 between the East Limits of Windom and Its
Junction with C.S.A.H. No. 2; which Highway Does Not Meet Minimum Design Speeds

Order for and Notice of Hearing

It is hereby ordered, and notice is hereby given, that a contested case hearing concerning the above-entitled matter will be
held on December 10, 1981 at 9:30 a.m. in the 5th District Court, Cottonwood County Court House, Windom, Minnesota.

The hearing will be held before Mr. George Deretich, 1745 University Avenue, Saint Paul, Minnesota 55104 (Telephone:
612-296-8116) a hearing examiner appointed by the chief hearing examiner of the State of Minnesota. All parties have the right to
be represented by legal counsel or any other representative of their choice throughout the contested case proceeding. The
hearing will be conducted pursuant to the contested case procedures set out in Minn. Stat. §§ 15.0411 through 15.052 and
9 MCAR §§ 2.201 through 2.222. Questions concerning the issues raised in this order or concerning informal disposition or
discovery may be directed to Mr. Donald Mueting, Office of the Attorney General, 515 Transportation Building, Saint Paul,
Minnesota 55155 (Telephone: 612-296-3369).

The purpose of the hearing is to ensure that under the provisions of Minn. Stat. § 162.09, subd. 3a and 14 MCAR § 1.5032 M.
all parties and potential parties of interest are given an opportunity to be heard on the resolution of Cottonwood County
requesting a variance from Department of Transportation State Aid Operation Rule 14 MCAR § 1.5032 H.1.d. for Cottonwood
County State Aid Highway No. 13 between the east limits of Windom and its junciton with CSAH No. 2; which highway does
not meet minimum design speeds.

The resolution recites among other matters that:

Whereas: Cottonwood County State Aid Highway No. 13 does not meet minimum design speed standards between the east
limits of Windom and its Junction with C.S.A.H. No. 2 south of Bingham Lake, and

Whereas: The Cottonwood County Board of Commissioners desire to protect and extend the life of this section of C.S.A.H.
No. 13 by providing a new bituminous surface overlay, and

Whereas: The Cottonwood County Board of Commissioners did request a variance from State Aid Rules 14 MCAR § 1.5032
H.1.d., and

Whereas: The variance request was denied by the Commissioner of Transportation,

Now, therefore, be it resolved, that the Cottonwood County Board of Commissioners request a contested case hearing as
provided by Minnesota Statutes 1980.

Adopted: September 2, 1981.
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The issue to be decided at the hearing is whether the County of Cottonwood has shown by a preponderance of the evidence
that it is entitled to the variance requested under the provision of Minn. Stat. § 162.09 (1980) and 14 MCAR § 1.5032 M.

Any person who desires to become a party to this matter must submit a timely petition to intervene to the hearing examiner
pursuant to 9 MCAR § 2.210, showing how the person’s legal rights, duties and privileges may be determined or affected by the
decision in this case. The petition must also set forth the grounds and purposes for which intervention is sought,

All parties are advised that if a party intends to appear at the hearing scheduled for December 10, 1981, the Notice of
Appearance form enclosed with this order must be completed and returned to the hearing examiner at least 10 days before the
hearing date. Should a party fail to appear at the hearing, the allegations made in the notice may be taken as true.

The above cited procedural rules are available at the Office of Administrative Hearings or may be purchased from the State
Register and Public Documents Section of the Department of Administration, Ford Building, 117 University Avenue, Saint
Paul, Minnesota 55155 (Telephone: 612-297-3000). They provide generally for the procedural rights of the parties including:
rights to advance notice of witnesses and evidence, right to a prehearing conference, rights to present evidence and
cross-examine witnesses, and right to purchase a record or transcript. Parties are entitled to issuance of subpoenas to compel
witnesses to attend and produce documents and other evidence.

Persons attending the hearing should bring all evidence bearing on the case including any records or other documents. If
persons have good reason for requesting a delay of the hearing, the request must be made in writing to the hearing examiner at
least 5 days prior to the hearing. A copy of the request must be served on the agency and any other parties.

October 23, 1981

Richard P. Braun, Commissioner

STATE OF MINNESOTA
DEPARTMENT OF TRANSPORTATION

In the matter of the Resolution of Cottonwood County

requesting a variance from Department of Transportation NOTICE OF APPEARANCE
State Aid Operations Rule 14 MCAR § 1.5032 H., 1., d. for

Cottonwood County State Aid Highway No. 13 between the

east limits of Windom and its junction with C.S.A.H. No. 2;

which highway does not meet minimum design speeds.

Date and Time of Hearing: December 10, 1981 at 9:30 a.m.

Name and Telephone Number of Hearing Examiner: Mr. George Deretich
1745 University Avenue
Saint Paul, Minn. 55104
296-8116

TO THE HEARING EXAMINER:

You are advised that the party named below will appear at the above hearing.
Name of Party:
Address:

Telephone Number:
Party’s Attorney or Other Representative:

Signature of Party or Attorney:
Date:
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STATE OF MINNESOTA

State Register and Public Documents Division
117 University Avenue
St. Paul, Minnesota 55155

ORDER FORM

State Register. Minnesota’s official weekly publication for agency
rules and notices, executive orders of the Governor, state contracts,
Supreme Court and Tax Court decisions.

Annual subscription $130.00

Single copies $3.00 each

The 1979-80 Audio Visual Catalog. A 275-page catalog of state
agency films, slides and tapes available to the public.

Single copy $4.50 + $.23 (sales tax) = $4.73*cach

Session Laws of Minnesota—1981. Two volumes. Laws
enacted during the 1981 legislative session. Inquire about
back volumes. $25 + $1.25 (sales tax) = $26.25.

State Register Binder. Durable ‘3% inch, forest green binders
imprinted with the Stare Register logo.

State Register Binder $6.00 + $.30 (sales tax) =
$6.30* cach

Finding Aids Annual. Contains cumulative findings aids to Vol-
ume 4 of the State Register, including MCAR Amendments and
Additions, Exccutive Orders List, Exccutive Orders Index, Agency
Index, Subject Matter Index.

Single copy $5.00

Minnesota Statutes Supplement—1981. One volume. $25 +
$1.25 (sales tax) = $26.25.

Worker’s Compensation Decisions. Volume 33. Selected
landmark decisions of the Worker’s Compensation Court
of Appeals. Available by annual subscription, with quarterly
update service.

Annual subscription $50.00

Documents Center Catalog—1981-82. Complete listing of all
items available through the Documents Center. Agency
rules, brochures, studies, catalogs, maps, prints,
commemorative items and much more.

FREE COPY

*To avoid Minnesota sales tax, please include your Certificate of Exempt Status issued by the Minnesota Department of Revenue.

Please enclose full amount for items ordered. Make check or money order payable to *'State of Minnesota."’

Name

Attention of:

Street

City State

Telephone

FOR LEGISLATIVE NEWS

Publications containing news and information from the Minnesota Senate and House of Representatives are available free to
concerned citizens and the news media. To be placed on the mailing list, write or call the offices listed below:

Briefly/Preview—Senate news and committee calendar; published weekly during legislative sessions. Contact Senate Public Information
Office, Room B29 State Capitol, St. Paul MN 55155, (612) 296-0504.

Perspectives—Publication about the Senate. Contact Senate Information Office.

Weekly Wrap-Up—House committees, committee assignments of individual representatives, news on committee mectings and action,
House action and bill introductions. Contact House Information Office, Room 8 State Capitol. St. Paul, MN, (612)

296-2146.

This Week—weekly interim bulletin of the House. Contact House Information Office.
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